Konryiickoe ropoackoe noceneHue
BceBonokCKoro MyHUIIAITAIIBHOTO paioHa
JlenuHrpaackoi ooaacTu

AJIMUHUCTPALIUS

IHHOCTAHOBJ/IEHHUE

09.06.2025 Ne 392

r. Kontymm

O6 yTBepkIACHUU AJMHUHUCTPATUBHOTO pErjaMeHTa 1o
MpEeAOCTaBICHUI0O MyHULIMNaNbHOU ycnyru «lIpenocraBnenue
CBEZICHUIN 00 00BEKTaX MMYIIECTBA, BKIIOYCHHBIX B IMEPEYCHb
MYHULUMOAIBHOTO  MMYIIECTBA, MPEAHA3HAYEHHOrO A
NpeJOCTaBJICHUS BO BlaJicHHe HW (WJIKM) B TOJH30BAHUE
CyOBeKTaM Majoro W CpEeAHEro MpeaIpUHUMATENIbCTBA U
OopraHu3auusM, o0pa3yrouuM HHPPACTPYKTYpy MOAJIEPKKU
CyOBEKTOB MaJIOr0 M CPEHETO MPEANPUHUMATEIHCTBA»

B cootBercTtBUM ¢ DeaepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «O6
OOLIMX MPUHIMIAX OpraHU3allMd MECTHOro camoynpasieHuss B Poccuiickoit
Oenepannny, DenepanbHbiMA 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06
OpraHu3alMy MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIbHBIX YCIYT»,
nocraHoBieHueM IIpaBurensctBa Poccuiickoin denepanuun ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEPKJACHUU AJMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
rOoCyJ1IapCTBEHHBIX (DYHKIIUN U aIMUHUCTPATUBHBIX PETIaMEHTOB MPEAOCTaBICHUS
rOCYIapCTBEHHBIX YCIYyI»

I[TOCTAHOBJIAIO:

l. VYTBepautrb aJIMHHUCTPATUBHBIA PETJIAMEHT IO MPEAOCTABICHUIO
MyHUIMNanbHOU ycinyru «lIpemocrtaBieHue cBeaeHuil 00 00bEKTaX UMYIIECTBA,
BKJIIOYEHHBIX B MEPEUYECHb MYHHUIIMNAIBHOTO UMYIIECTBA, MPEAHA3HAYCHHOTO s
MPEIOCTABIICHUSI BO BJIaJICHWEC W (WJIM) B TOJH30BAHHE CYOBEKTaM Majoro u
CpPEIHETO npeAnpUHUMATENbCTBA u OpraHu3aIusM, oOpa3zyromum
UHOPACTPYKTYPY MOAICPKKHU CyOBEKTOB MaJoro u CpPEeIHEro
IpeanpuHUMaTEIbCTBa» coriacHo [Ipunoxkenuto.

2. IlpuzHarth yTpaTUBIIUM CHJy TIOCTAHOBJIEHHUE AIMUHHUCTPALINU
Konaryuickoro ropojackoro noceiaeHusi BceBonokckoro MyHUIIMIAIBHOIO paiioHa
Jlenunrpaackorr  obmactu ot 10.04.2024 Ne 597 O6  yTBepKIeHUH
aIMUHUCTPATUBHOTO PETJaMEHTa IO MPEAOCTABICHUIO MYHMIIMIIAJIBHOM YCIIyTH



«I[IpenocraBnenue cBeneHnil 00 00BEKTaX UMYLIECTBA, BKIOUYEHHBIX B MEPEUYECHb
MYHULMOAIBHOIO MMYLIECTBA, NPEIHA3HAYEHHOIO0 JUIS INPEIOCTaBICHUS BO
BllajiecHue MW (WiauM) B TOJIb30BaHHE CYObEKTaM Majoro U CpPEIHEro
IPEANPUHUMATENBCTBA W OpraHu3alusIM, OOpasyloIMM  HHPPACTPYKTYpPY
NOJJIEPKKU CyOBEKTOB MAJIOTO U CPEJTHErO NMPEAIPUHUMATEIbCTBA

3. [IlocraHoBnenwe BCTymaeT B CWJIy TMocie ero oQUIHUAIBLHOTO
Oy OJMKOBaHUS.

4.0ny0nuKkoBaTh MocTaHOBIeHHME B razere «KoNTylICKMH BECTHHK» U
pasmectuth Ha odummanbHoM caiite Kontymickoro I'Il B cetm MuTepher mo
aapecy: www.mo-koltushi.ru.

5. KoHTpoJIb 32 UCIIOJTHEHUEM ITOCTAaHOBJICHUS OCTABJISIO 3a COOOIA.

['maBa agMUHHCTpALIUH A JO.3510uH



YTBepxkacH
MOCTAaHOBJICHUEM aJIMUHHUCTPAIIUN
Kontymickoro ropojickoro noceneHust

or 09.06.2025 Ne 392
(ITpunoxenue)

AJIMUHHUCTPATUBHBIN perjiaMeHT
M0 NMPeA0CTABIEHNI0 MYHUIIMTIAJbHOM ycayru «[IpenocraBienue cBeeHuii 00
00beKTaX HMYIECTBA, BKJIIOYEHHBIX B llepedeHb MYHUIIMTIAJIbHOTO
HMYILIECTBA, MPeIHA3HAYEHHOT 0 JIJIsl PeI0CTABJIEeHNs BO BiIajeHne U (WIH) B
NoJib30BaHNe Cy0beKTaM MaJIOTr0 U CpeHero NnpeANnpuHIMAaTeILCTBA U
OpPraHu3anusaAM, 00pa3ylouuM HHPPACTPYKTYPY NOJIEPKKH CYOHEKTOB
MAaJIOT0 M CPeJHero npeanpruHUMATEIbCTBA
(Coxpamennoe HaumeHnoBanue: «[IpegocraBienue cBenennii 00 00bEKTax
MMYIIECTBA, BKJIIIOUEHHBIX B IEPEUCHb MYHUIIUIIAIBHOTO UMYIIIECTBA,
MPEeIHA3HAYEHHOTO JIJISl IPEIOCTaBICHUS CyObEKTaM MaJIOro U CPEIHETO
npeANPUHUMATEIECTBAY )
(manee — MyHULIMNAJIbHAS YCIIYTa, aAMUHUCTPATUBHBIN PETJIAMEHT)

1. O01me mooKeHus

1.1. PermameHT ycTaHaBIMBAaeT IMOPSAOK M CTAHIAPT IPEAOCTABICHUS
MYHHULUIIAIBHON YCIIYTH IO NPEAOCTABICHUIO CBEACHU M, BKIIFOUEHHBIX B [IEPEYEHb
MYHMIIMIIAJBHOIO HMYINECTBA, CBOOOAHOrO OT TMpaB TpeTbuUx JuL (32
VICKJIFOUEHHEM I1paBa XO35MCTBEHHOIO BEJICHHUS, [TPaBa ONEPATUBHOIO YIIPaBJICHHUS,
a TakkKe HWMYIIECTBEHHBIX IpaB CyOBEKTOB  Majoro M  CpPEIHEro
IpEANPUHUMATEIBCTBA), IPEIHA3HAYEHHOIO JUUISl IPEIOCTABIEHUS BO BIAJCHUE U
(uM) B TMOJIB30BAaHME CYOBEKTaM MalOro U CPeAHEro MpeaNpUHUMATENbCTBA H
OpraHu3auusaM, o0pa3yrouMM UHPPACTPYKTYPY HNOJIEPKKH CyOBEKTOB Majloro
CpEeJIHEro NMpEeANPUHUMATENIbCTBA.

1.2. 3asgBuTensiMu, HMMEOMKMMH IPAaBO HA MOJYYEHHWE MYHMIUIIAJIbHOU
YCIIyTH, (Jlajiee — 3asBUTEINb) SBIISIOTCA:

- buzndeckue JINIIA, HE SBJISTFOIIIHECS VHIUBUTY AJIbHBIMU
MPEANPUHUMATEISIMA U PUMEHSIIONINE CIIeIIMaIbHbIA HAIOTOBBIA pexxum «Hamor
Ha TpodeccHoHaIbHBIN a0x0a» (masee — ¢U3MYECKHE JUIA, IPUMEHSIONINE

CHEUHAIIbHBIA HAJIOTOBBIN PEKUM);

- IOPUJMYECKHE JIMIA, SIBJISIONIMECS CYObEKTaMHU MaJloTO W CPEAHEro
[IPEANPUHUMATENBCTBA, CBEICHUS O KOTOPbIX BHECEHbl B €IUHBIA peecTp
CyOBEKTOB MAaJIOTO U CPEHETO NpEeANpPUHUMATENbCTBA, a TAKXKE OpraHu3allu,
oOpasytonue WHOPACTPYKTYPY TMOIACPKKH CYOBEKTOB MaJloTO W CPEIHETO
MPEINPUHUMATENBCTBA,;

- UHAUBUyaIbHBIC MPEANPUHUMATENH, IBIISIONIUECS CYOBEKTAMHU MaJioro U
CpPEIHEro MPEAIPUHUMATENIBCTBA, CBEICHUS O KOTOPBIX BHECEHBI B €IMHBIN PEECTP
CyOBEKTOB MaJIOTO U CPEHETr0 MPENPUHUMATEIHCTBA.

[IpencraBisaTh UHTEPECHI 3aABUTENS UMEIOT ITPABO:



OT UMEHU (PU3NYECKUX JIUII:
- TIPEACTABUTENH, ACHCTBYIONIME B CHIy IOJHOMOYHUH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WU JOTOBOPE;

OT UMCHH FOPUTNYECKUX JIHII:

- JUIA, JEUCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WJIM YYPEIUTCITHLHBIMHU
JOKYMEHTaMH OT UMEHH FOPUIUIECKOro JIHIa 6e3 JOBEepEHHOCTH;

- TIPEJCTABUTEIU FOPUIUYCCKUX JIMII B CHIY ITOJTHOMOYHH HAa OCHOBAHHH
JIOBEPEHHOCTHU WJIM JI0rOBOPA;

- OT UMEHU UHIUBUIYJTbHBIX MPEITPHHIMATCIICH:

- IPEICTaBUTENI MHAUBUAYAIBHBIX MPEIPUHUMATENICH B CHITY TOJTHOMOYUMN
HA OCHOBAHHH JIOBEPEHHOCTH UJIU JOTOBOPA.

1.3. Undopmanus o Mecre HaxXOXACHHUS aaMUHHCTpanuu Konrymickoro
TOPOACKOIO IIOCEJICHUS BceBomoxckoro MYHULUTNIAIIBHOTO paiiona
Jlenunrpanckoi o6aactu (manee — OMCY, AagMuHHCTpaIus), OCYIIECCTBISIONMCH
MPEIOCTaBIICHUE MYHUIIMNIAIBHON yCiayrd, Tpadukax paboThl, KOHTAKTHBIX
tenedoHax u T.J. (1anee - cBelleHns] TH(HOPMAIIMOHHOTO XapaKTepa) pa3MeiaeTcs:

Ha CTEHJaX B MECTaX MPEIOCTABJICHHS MYHHIIMIAIBHOW YCIYTH U YCIYT,
KOTOPBIE SIBJISIOTCS HEOOXOAMMBIMH W O0OSI3aTEIBHBIMH JJII TIPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

Ha caiite Anmunuctpauuu https://mo-koltushi.ru/;

Ha caiite ['oCynapCTBEHHOro OIOKETHOTO YyupexkaeHus JleHuHrpaackon
obnactT «MHOTOQYHKIIMOHAIBHBINA HEHTP MPEIOCTABICHUS TOCYAApPCTBEHHBIX U
MyHUIUNATBHBIX yernyr» (nanee - ['BY JIO «M®1ly, M®LI): http://mfc47.ru/;

Ha [loprame rOCYZapCTBEHHBIX W MYHHUIUIAIBHBIX YyCIyr (dyHKIHA)
Jlenunrpanackoit  obmactu  (manee - III'Y JIO)/ma Epunom moptane
rocynapcTBeHHbIX ycuyT (nanee - EIIIY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOM MH(DOPMAIIMOHHOM cucTteMe «PeecTtp rocy1apcTBEHHBIX U
MYHHUIIMTIAJIBHBIX yCIyT (QyHKuuit) Jlenunrpaackoi odbnactuy» (manee - Peectp).

2. CraHapT npeaoCcTaBiIeHUs MyHHUIIMIIAIBHON yCIyTH

2.1. TlonHoe HamMEHOBAaHME MYyHHUIUNAIBHON ycuyru: «lIpegocraBieHue
CBeZICcHUN 00 O0BEKTax MMYUIECTBA, BKIIOUEHHBIX B MEPEUCHb MYHUIUIAIBHOTO
UMYIIIECTBa, MPEHA3HAYEHHOT'O MJisi MPEJOCTaBICHUsS] BO BiaJeHUe W (WiIM) B
MOJIb30BAaHUE CyObEKTaM Majior0 W CpPEJHEro MpeAnpUHUMATENbcTBA U
OpraHu3anusaM, o0pa3yroM HHYPACTPYKTYPY MOIIEPKKH CyOBEKTOB MaJoro H
CPEQHEr0 MPEAIIPUHUMATEIILCTBAY.

CokpallleHHOe HaMMEHOBaHWE MyHUUHUNaIbHOW yciyru: «lIpemocraBienue
CBeZIcHUN 00 OO0BEKTaX MMYIIECTBA, BKIIOUEHHBIX B TIEPEUCHb MYHUITUTIATHHOTO
UMYIIECTBa, MPEAHA3HAYCHHOTO [JIsi TPEJOCTABICHHUS CYOBEKTaM Majoro u
CPEIHETO MPEAIPUHUMATEIIBCTBAY.

2.2. MyHUIIMIIAJIBHYIO YCIYTY MPEIOCTABIAET agMUHKUCTpanus Konrymckoro
TrOPOACKOI0 MIOCEJIEHUS BceBonoxkckoro MYHULIUIAIBHOTO paiioHa
Jlenunrpaackoid  obsactv.  J[OJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM  3a
NPEAOCTABICHUE MYHULMNAIBHON YCIYrH, SIBJIIETCS TJIABHBIM CHELUAIUCT M0



YIPaBJICHUIO MyHULIUTTAIbHBIM UMYIIIECTBOM AJIMHUHUCTPALUU.

B npenocraBinennu myHununaibHon yeayru yyactsyer I'BY JIO « MDLy.

3asBJICHUE Ha TNOJYYCHUE MYHULMUNAIBHOM YCIYyIM C KOMIUIEKTOM
JIOKYMEHTOB IPUHUMAETCS:

1) nmpu 1IM4YHOI SIBKeE:

B (prinanax, otaenax, yaaieHHsix pabounx mecrtax ['BY JIO «MDILy»;

2) 6€3 TUYHOMU SIBKH:

MOYTOBBIM OTIIPABJICHUEM B AJIMUHUCTPALIUIO;

B DJIEKTPOHHON (opme uepe3 nuuHbI kaOuHeT 3asButens Ha [IT'Y
JIO/EINTY;

B AJIeKTpoHHOM opme uepe3 cailT OMCY (mipu TeXHUYECKON peann3aliim).

3asgBUTENIb MMEET MPABO 3aMKCcaTbCAd HA MPUEM [Jis MOJAaYd 3asABJICHUS O
IIPEIOCTABIECHUH YCIYTH CIEAYIOIHUMH CIIOCOOAMMU:

1) mocpenctom II'Y JIO/EIITY - B M®I] (mpu TeXHUUECKOU peann3aliin);

2) no tenedony - B MODII;

JUis 3anucu 3asBUTENb BBIOMpAeT JIIoOyr0 CBOOOIHYIO Ul MpUEeMa JAary U
BpeMs B Iipezeliax ycraHoBieHHoro B MOI] rpaduka nprema 3asBUTENEH.

2.2.1. B menax npegoCTaBICHUS MYHHUIUIIAIBHON YCIyTM YCTAaHOBJICHHE
JUYHOCTH 3asBUTENII MOXET OCYIIECTBISATHCA B XOJAE JIMYHOIO IIpUEMA
MOCPEACTBOM MPEABABICHUA Iacnopra rpaxiaanuHa Poccuiickonn Penepauuu
aMb0 MHOro JOKYMEHTa, YJIOCTOBEpAIONIEr0 JUYHOCTh, B COOTBETCTBUHM C
3akoHo/aTeabCcTBOM Poccuiickoii denepanuu Uiau MocpecTBOM HICHTU(DUKAIIUN
u ayreHtudukanuu B I'BY JIO «M®Il» ¢ ucnonb3zoBanueM HHPOPMAIMOHHBIX
TEXHOJIOTUH, yka3aHHbIX B yacTsax 10 u 11 cratem 7 PenepanbHOro 3aKOoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aiy MperIOoCTaBICHUS TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» (MPU HATUYUHA TEXHUUYECKON BO3ZMOKHOCTH).

2.2.2. Ilpu mpenocTaBIeHUN MyHUITUTIATHLHOM YCIYTH B DJIEKTPOHHOU (hopme
uACHTUUKAINS ¥ Ay TEHTU(DUKAIUS MOTYT OCYIIECTBISATHCS MTOCPEICTBOM:

1) eauHol cucTeMbl HACHTU(GUKAIUMU U AyTEHTH(PUKALIUM WIM HHBIX
roCyJapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM, €CIM TaKHe TOCYyAapCTBEHHbIE
uH(pOpMAIMOHHbIE CHUCTEMBI B YycTaHOBIeHHOM [IpaBurensctBoM Poccuiickoit
deneparuu  MopsAJIKE O00ECIEUMBAIOT B3aUMOJCHCTBHE C €AUHOM CHCTEMOM
UAeHTUPUKAIIMKY U ayTEeHTU(UKAIMKU, TPH YCIOBUMU COBIAQJICHUS CBEACHUN O
(U3UYECKOM JIUIIEC B YKA3aHHBIX HH(POPMAITMOHHBIX CUCTEMAX;

2) enuHOW cHUCTeMbl HUIACHTU(GUKAIMM W ayTeHTU(DUKAIMU U EAUHOU
UHOOPMAITMOHHOW  CHUCTEMBbI  TNEPCOHANBHBIX  JAaHHBIX, OOecreunBaroniei
00paboTKy, BKJIIOYasi cOOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIBHBIX JaHHBIX,
UX TIPpOBEpKYy U Tmepenady wuWHPOpMAIMK O CTENEeHW UX COOTBETCTBUS
MPEIOCTABICHHBIM OMOMETPUYECKUM TIEPCOHATLHBIM JTAHHBIM (DU3UYECKOTO JIHIIA.

2.3. Pe3ysnbTaTOM NMPEIOCTABICHHUS MYHHUIUIIAIIBHON YCIYTH SIBJISIETCS:

- TIOATOTOBKA CBeNeHUU (TMchMa) 00 00BEKTaX MMYIIECTBA, BKIFOYECHHBIX
[lepeuens mynununansHoro umyiiectea OMCY, cBoOOJHOrO OT MpaB TPETHUX
aul (32 UCKJIIOYEHUEM MpaBa XO3SHUCTBEHHOI'O BEACHHS, IpaBa OINEPaTUBHOIO
YOPABJICHUS, @ TaK)K€ HMYIIECTBEHHBIX NpaB CYOBEKTOB Majoro M CpPEIHEro
MPEeANPUHUMATEIHCTBA), UCTIOIB3YEMOTO B LIEJISAX MPEIOCTABICHUS BO BIaJCHUE U


consultantplus://offline/ref=3814CBEA717D0EF7F25576FF735604874238E4F7D3C5EE6CAEBD845CF783E999601FC7076DAB3EE3F2B16DD8F447DBC49756FEF33120BECDjC51G
consultantplus://offline/ref=3814CBEA717D0EF7F25576FF735604874238E4F7D3C5EE6CAEBD845CF783E999601FC7076DAB3EE3F3B16DD8F447DBC49756FEF33120BECDjC51G

(W) B TIOJIB30BAaHUE HA JIOJITOCPOYHOM OCHOBE CyOBEKTaM MaJloro W CPEIHETO
NPEeANPUHAMATEIFCTBA W OpraHU3alusIM, OOpa3ylIMM  HHPPACTPYKTYPY
MOJJICP)KKH CYOBEKTOB MAaJIOTO M CPEIHETO MpEeANpPUHUMATENLCTBA (manee —
[lepeuens);

- pemeHue o0 OTKa3e B TPEAOCTABICHUU MYHUIMTAIBHOU YCIYTH
(mpuiioXkeHue 2 K HaCTOSIIIEMY aJIMUHUCTPATUBHOMY pPErJIaMEeHTy).

PesynbpTaT mpenocTaBieHUsT MYHMUIIMNAIBLHOW YCIYTHM MpeaocTaBisercs (B
COOTBETCTBHM CO CIOCOOOM, YKa3aHHBIM 3asBHUTENIEM NpPHU MOJaye 3asBICHUS U
JIOKYMEHTOB):

1) npu nu4HO sABKE:

B (hunmanax, ornenax, yaaieHHbix padounx mectax ['bY JIO «M®ILy»;

2) 6€3 TUYHOU SIBKH:

MIOYTOBBIM OTIPABICHUEM;

Ha aJIpec 3JIEKTPOHHOU MOYTHI;

B DJIGKTpOHHOH ¢opmMe depe3 JHMYHBIA KaOwHeT 3asButens Ha III'Y
JIO/EINTY;

B 3JIEKTpOHHOM (hopme uepe3 cadlT OMCY (npu TEXHUUECKOW peann3alun).

2.4. Cpok npeaocTaBieHUs] MyHULIMIIAIBHON YCIyTH COCTaBisieT He Oonee S5
pabouux THEH CO JHS MOCTYIUJICHUS 3asBJICHUS B A IMUHUCTPAIIUIO.

2.5. [IpaBoBBIC OCHOBaHUS ISl IPEAOCTABICHUS MYHULIUTIATBHON YCIIyTH.

1) Konctutymus Poccuiickoit @enepanuu ot 12 nexadbps 1993 roxa;

2) ®enepanpHblil 3akoH oT 9 deBpans 2009 roga Ne 8-O3 «O6 obecnieueHun
JocTymna K MHOpMAIUU O JESTEIHbHOCTA TOCYAapCTBEHHBIX OPraHOB U OPTaHOB
MECTHOT'O CaMOYTPABJICHUS»;

3) ®enepanbubiii 3akoH OT 24.07.2007 Ne 209-®3 «O pa3BUTHUH MaloOro u
CpEIHETO MpEeANpUHUMATENbCTBA B Poccuiickoit Ddenepannmny;

4) ®enepanbubiii 3akoH oT 27 urons 2006 roga Ne 149-d3 «O6 nadopmanuu,
WH(OPMAITMOHHBIX TEXHOJIOTHUSIX U O 3alTUTe NHHOPMAIIHI;

5) HOpMaTHBHBIE MPABOBBIE AKThl OPTaHOB MECTHOTO CAaMOYIIPaBIICHUS.

2.6. UcuepnbiBaronuii nepeyeHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATENIbHBIMU WJIM HHBIMH HOPMATUBHBIMHU TPABOBBIMU aKTaMHU JUIs
MPEAOCTABICHUS MYHMIIMNAIBLHONW  YCIYTH, TMOJJICKANIUX IPEJICTABICHUIO
3asIBUTEJIEM:

1) 3asBIeHHME O MPEAOCTABICHUU YCIYTd B COOTBETCTBUHU C TPHUIOKCHHEM
Nel;

B 3asBrneHun ykaspBarorcs:

1. damunus, wums, oT4ecTBO (IpU  HAIMYUM) UHIAUBUIYATBHOTO
IpeanpuHUMaTenss JTu00 (PU3WYECKOro JUIA, MPUMEHSIONIET0 CHeIHaTbHBIN
HAJIOTOBBIA PEXHUM, M €ro MeCTO >XUTEIbCTBA WM TOJHOE HAMMEHOBAHUE
IOPUINIECKOTO JIHIa, (haMUJIHs, UMsI, OTYECTBO (ITPU HATMYNN) PYKOBOJUTEIIS, €T
MECTO HaXO0XJICHUS;

2. pEKBU3UTHI JOKYMEHTa, YJAOCTOBEPSIOIIETO JMYHOCTh 3asgBUTENS WIIU
MPEJCTABUTEIIS 3aIBUTEIIS;

3. PEKBU3UTHI JTOKYMEHTA, MOATBEPKAAIONIETO MOJHOMOYUS MPEICTABUTEIIS
3asIBUTEIIS,



4. MOYTOBBIN aapec, apec IEKTPOHHOM MOYTHI, HOMEpa TenedoHOB ((PakcoB)
JUTsl OOpaTHOM CBSA3H;

5. crtoco06 moTy4eHwus pe3yabTaTOB YCIyTH,

6. MOJMKUCH 3aABUTENS WIN YIIOJHOMOYEHHOTO MPECTABUTENS;

7. mata COCTaBJICHUS 3asBJICHUS.

3asBlICHHE 3arOJIHICTCS MPU MOMOIIM TEXHUYECKUX CPEACTB WIU OT PYKHU
pazoopunBo (newyarHsiMu OykBamu). Ilpu oOpamenun B I'BY JIO «MO®DL»
3asBJIcHUE 3amoHgeTcs cnenuanuctoM I'BY JIO «M®Iy.

He nomyckaercss wucmpaBieHHE OIIMOOK TIIyTEM 3aUY€PKUBAHUS WM C
MIOMOIIBIO KOPPEKTUPYIOLIUX CPENICTB.

3asBUTENh BIOpaBE 3allOJIHUTh W pacredararb OJIaHK 3asBJICHHUS Ha
odunuanbHex caiitax OMCY.

npu  obOpameann B M®PI[ HeoOXoguMo  IPEABSIBUTH  JOKYMECHT,
YAOCTOBEPSIOIINI JTUYHOCTD:

- 3asBUTENSA, TPEJCTaBUTENS 3asBUTENsS, B cllydae, Korja IOJHOMOYUS
YIOJIHOMOYEHHOIO JIMIAa MOATBEPAKACHBI IOBEPEHHOCThIO B TPOCTOM MUCHbMEHHON
dbopme (macnopt rpaxaanuHa Poccuiickoit ®dexpepanu, macnopt rpakJIaHUHA
CCCP, BpemMeHHOE yIOCTOBEpEHME JIMYHOCTH TpaxkaaHumHa Pocculickoun
deneparuu no dpopme, yreepxkaeHHon [Ipukazom MB/JI Poccun ot 16.11.2020 Ne
773, ynocToBepeHUe TNYHOCTH BOCHHOCHYXaliero Poccuiickoit @enepanun);

- UHOCTPAHHOTO TpaKJIaHWHA, Jiulla Oe3 TpakIaHCTBA, BKJIOYas BHUJ Ha
KUTEJIBCTBO U YIAOCTOBEPEHUE OECKEHIIA;

- JOKYMEHT, O(OpMJECHHBI B  COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHOAATEIbCTBOM, MOJTBEPKIAIONIMN HalWyue Yy MPEACTABUTENsS IpaBa
JEUCTBOBaTh OT JIMIA 3asBUTENS] U ONPEACIHAIONIMN YCIOBUS W TPAHUILIBI
peanu3alu rnpaBa nIpeACcTaBUTEN Ha MOJTyUYeHHE MYHULIMIAIbHOM yCIIyTH, €CIU C
3asiBJIEHHEM oOpallaeTcsi mpeacTaBuTelNb 3aaBuTens. [IpeacraBuTens 3asiBUTENS U3
yycjaa YHOJHOMOYEHHBIX JIMI[  JIOMOJHUTEIBHO TMPEACTaBIs€T JOKYMEHT,
YAOCTOBEPSIOLINI JTUYHOCTD;

2.7. UcuepnblBatonuidi nepeueHb JOKYMEHTOB (CBEICHUI), HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJIATEIbHBIMU WJIM MHBIMM HOPMATHUBHBIMU TPABOBBIMU
aKTaMu IS TPEJOCTaBJICHUS MYHHUIIUNIAJBHOM YCIYTd, HaXOISIIUXCS B
pacropsHKEHUH TOCyAapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CaMOYTIPABJICHUS U
MOJABEIOMCTBEHHBIX WM  OpraHu3anuii (32 HUCKJIIOYEHUEM  OpraHu3alui,
OKa3bIBAIOIIMUX YCIYTH, HEOOXOJUMBbIE W 00s3aTelbHbIE [JIS TMPETOCTaBICHUS
MYHULUNAIBHON  yCIyrM) UM MOJJIEKAIIMX NPEACTaBICHUID B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIITMOHHOTO B3aUMO/ICHCTBUSI.

1) Bbiucky U3 EAMHOrO rocyaapCTBEHHOIO PEECTpa HOPUAMYECKHUX JIMI] B
cily4ae, €CJu 3asIBUTEIIEM SIBISIETCS FOPUANUYECKOE JTULIO;

2) BbINIHCKY W3 EIMHOrO TrocCylIapCTBEHHOTO pEEeCcCTpa HWHIWBUAYAIbHBIX

npearnpuHUMaresei, eciu 3asIBUTEIIEM ABIIAETCA WHUBUTy aJIbHBIN
NpeANnpUHUMATEND;

3) Bbimucky u3 EguHoro peectpa CcyOBEKTOB Majoro M CpEIHEro
peANnpUHUMATEIbCTBA B IEJNAX YCTAaHOBJIEHHUS OTHECEHUS/HEOTHECEHUs

3asiABUTCIIL K CY6’I)€KT8,M MaJIOTO WM CPCAHCIO IPCAIIPUHHUMATCIIBCTBA HIIN K



opraHu3zanuu, oopasyiomieii HHPPACTPYKTYPY MHOIIEPKKH CYOBEKTOB MaJlOrO U
CpEIHEro NMpeANPUHUMATENBCTBA;

4) cBemeHusa (BbimMcka) U3 EAMHOrO TrocydapCTBEHHOIO — peecTpa
OpraHu3anuii, 00paszyomux HHPPACTPYKTYPY MOAAEPKKH CyOBEKTOB Majoro u
CpPEIHETO MpENPUHUMATENBCTBA (st OpraHu3alui, o0pazyronmx
UHPpaCTPyKTYpy MOJIEPKKHI CyOBEKTOB MaJIoro U CpeIHEro
IpeANnpUHUMATENLCTBA, B cOOTBETCTBUM ¢ DenepanbHbiM 3akoHOM Ne 209-D3);

5) cBeneHust (BBIMMCKA) O MPUMEHEHUHU CIEUUAIBLHOTO HAJIOrOBOTO pexUMa
«Hanor na mpodeccruoHanbHblil 10X0A» (U1 (PU3UYECKUX JIML, TPUMEHSIOUIUX
CHEIUAJIbHBIA HAJIOTOBBIN PEKUM).

2.7.1. 3asBUTeENb BOpaBe MPEICTABUTh JTOKYMEHTHI (CBEACHHS), YKa3aHHbIC B
NyHKTE 2.7 HACTOSIIETO PeryiaMeHTa, o COOCTBEHHON WHUIIMATHUBE.

2.7.2. llpm mpenocTaBICHUU MYHHUIMNAIBHONW YCIYTd 3anpeniaeTcs
TpeOOBATh OT 3aSIBUTEIIA:

MPEJICTAaBICHNUS JOKYMEHTOB M MH(QOPMAIMK WU OCYIIECTBICHUS JIEHCTBUM,
NPEICTABIICHUE UM OCYILECTBIEHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMM aKTaMU, PETYJIHPYIOLIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTAaBIECHUEM MyHUIIMTIIATBHOU YCIIYTH;

NpeCTaBICHUs JOKYMEHTOB M MH(OpMAIUu, KOTOpblE B COOTBETCTBUM C
HOpPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon dPenepanuu, HOpMaTUBHBIMU
paBOBBIMM akTamMu cyObekToB Poccuiickoit denepanum M MyHULIUNATBHBIMU
MPAaBOBBIMM aKTAMH HAXOMIATCS B PACHOPSHKEHUM MYHHULMNAIBHBIX OPraHoB,
IIPENOCTABISAIOINX MYHULHUIIAIBHYK YCIYTy, TOCYJIapCTBEHHBIX OpPraHOB, MHBIX
OPraHOB  MECTHOTO  caMoyIpaBieHus Hu  (WIM)  [OJABEIOMCTBEHHBIX
rOCyZapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIPABJICHMSI OPTaHHU3aLUH,
YYaCTBYIOIIMX B MPEAOCTABIEHUH T'OCYIAPCTBEHHBIX WM MyHULMIIAIbHBIX YCIYT,
32 UCKJIIOUYEHHWEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cratbu 7 DenepanbHOrO
3akoHa ot 27 wmtong 2010 roma Ne 210-®3 «O6 opranuzamuu TpenoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIyT» (manee - ®enepanbHbIA 3aKOH
Ne 210-D3);

OCYILIECTBJICHUSI JIEUCTBUM, B TOM YHUCJIE COIJIACOBaHUM, HEOOXOJIUMBIX st
NOJIYYEHHUS] TOCYAAPCTBEHHBIX W MYHHUIMUIAIBHBIX YCIYT W CBS3aHHBIX C
oOpallleHMeM B  HMHBbIE TOCYJapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO
caMOYIIpaBJICHUs, OpraHu3aliy, 32 UCKIOYEHUEM MOTYUYEHUS YCIYT U MOJyYeHHUs
JOKYMEHTOB U HH(OpMAIMH, NPEJOCTABISEMBbIX B PE3yJIbTaTe IMPEIOCTaBICHUS
TaKMX YCIyr, BKJIIYEHHBIX B II€PEYHH, YyKa3aHHble B 4acTu 1 cratem 9
®denepanbHOro 3akona Ne 210-D3;

NpeICTaBICHUs  JOKYMEHTOB W  WHGOpMAIMH, OTCYyTCTBUE  HU(WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPU IEPBOHAYAIILHOM OTKa3€e B
npueMe JOKyMEHTOB, HEOOXOAMMBIX HJsi MPEeJOCTaBICHUS MYHUIUIAIbHON
yCIyTd, JTu0O0 B MPEJOCTABICHHUH MYHUIMNAIBHON YCIYTH, 3a HCKIIOYEHHUEM
clly4yaeB, IPeyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctarbu 7 DenepanbHOro 3aKoHa
Ne 210-D3;

MpeAcTaBlIeHUsT Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM
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7.2 wactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUEHUEM
Clly4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKHhe JOKYMEHTHI JHOO0 HX HU3bITHE
SBIIIETCSI HEOOXOAMMBIM yCIIOBUEM TIPEIOCTABICHUS TOCYJApCTBEHHOW WIIH
MYHUITUTIATHHOW YCIYTH, W HWHBIX CIIy9aeB, YCTAHOBIEHHBIX (QeaepaabHbIMU
3aKOHAMU.

2.7.3. Tlpu HacTyIJIeHUU COOBITUH, SBISIONIAXCS OCHOBAHHEM  JUIS
MpeaocTaBieHus  MyHununaibHon  ycayru, OMCY, npenoctaBisiomuii
MYHHIUIIAIBHYIO YCIYTY, BIIPABE:

1) mpoBOAWTH MEPONPUSTHS, HANpPaBICHHbIE Ha IOJTOTOBKY pe3yJIbTaTOB
NPEAOCTABICHUSA  MYHUIUIAIBHBIX yCIYr, B TOM YHCJIE HANpPaBIATh
MEKBEJJOMCTBEHHBIE 3aMPOCHI, MOJy4YaTh HA HUX OTBETHI, OCIIEC YETO YBEAOMISATh
3asBUTENISI O BO3MOKHOCTH MOJIaTh 3alpoCc O MPEAOCTABIEHUN COOTBETCTBYIOLIEH
YCIAYyTU [JI1 HEMEMJIEHHOTO IIOJIYyYEeHUs pPe3yJibTaTa IPENOCTaBICHUS TaKOU
YCIIyTH;

2) Opu YCIOBUM HaJIW4YMs 3ampoca 3asBUTENS] O MPEIOCTaBICHUU
MYHHIUIIAIBHON YCIIYTH, B OTHOLIECHUU KOTOPBIX Y 3asBUTENS MOTYT MOSIBUTHCA
OCHOBAHUA [JIs UX MPEIOCTaBJICHUS €My B OyayIieM, IPOBOAUTH MEPONPUSITHS,
HaIpaBJICHHbBIC Ha dhopmupoBaHue pe3yJibTaTra MPEI0CTABICHUS
COOTBETCTBYIOIIEH YCIyrM, B TOM YHCJIE HAMNPaBISATh MEXBEIOMCTBEHHbIC
3ampockl, MOJIydyaTh Ha HUX OTBETHI, (JOPMHUPOBATH PE3yJbTAT MPEAOCTABICHUS
COOTBETCTBYIOIIEH YCIyrd, a TakKXe TMpPEIOoCTaBIsATh €ro 3asBUTEII0 C
ucrnions3opanueM EIIIY/IITY JIO u yBenomisaTh 3asgBUTENIS O IMPOBEICHHBIX
MEpPONPUATHUSIX.

2.8. HcuepnbiBaromuii mNepeYeHb OCHOBAaHUWA JIsI MPUOCTAHOBIICHHS
IIPEIOCTABJIEHNS] MYHULMNAJIBHOW YCIYIM C YKa3aHUEM JOIMYCTUMBIX CPOKOB
MIPUOCTAHOBJIEHUSI B CJIy4ae, €CIM  BO3MOXKHOCTb  IPHOCTAHOBIICHUS
MPEIOCTABIEHNS] MYHHIMIIAIBHON YCIyIM MPEIyCMOTPEHA JEUCTBYIOLIUM
3aKOHOJIaTENIBCTBOM.

OcHoBaHMS JJIs1 NPUOCTAHOBIIEHUS MPEIOCTABICHNUS MYHULIMIIAIBHON YCIIyTH
HE MMPETYCMOTPEHBI.

2.9. HcuepnbiBarolmnii NEpEeYCHb OCHOBAHUW [JI1 OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJISl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH:

1) 3asBiaeHue MOJAHO JIMIIOM, HE YIOJHOMOYEHHBIM Ha OCYIIECTBIICHHE
TaKUX JCHCTBUM;

2) IlpencraBieHue HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMH WJIM WHBIMH HOPMATHUBHBIMU IPAaBOBBIMU
aKTaMu JJIs OKa3aHUs yCIIyTH, OJICKAIIUX MTPEACTABICHUIO 3asIBUTEIIEM:

3asBUTEJIEM HE TMPEJCTABICHbl JOKYMEHTBI, YCTAHOBJIEHHbIE M. 2.6
aIMUHUCTPATUBHOTO  perjamMeHTa, HEoOXOJWMbIE B  COOTBETCTBHH  C
3aKOHOJATEIbHBIMU WM HWHBIMH HOPMATUBHBIMU TMPABOBBIMU aKTaMU IS
MPEIOCTABJIEHNS] MYHULIUITAIBHON YCIIYTH;

- MpEACTaBJICHHbIE JOKYMEHTBl YTPAaTWUIM CHIIy HA MOMEHT OOpaiieHus 3a

yCIIyTOH;
-TEKCT 3asBJICHUS HE IOANACTCS IPOYTEHUIO, B 3aSBIICHUU OTCYTCTBYIOT
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uACHTU(UKAIIMOHHBIE TAHHBIC 3asIBUTENS JINOO HE YKa3aH aJpec 3asiBUTEIS;

- TMpPEJCTaBIICHHBbIE JOKYMEHTBI COJAEpP)KAaT TMOJYUCTKU W HUCIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B TOPSIAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepannu;

- TpeACTaBICHHBIE B DJJIGKTPOHHOM ¢dopMe JTOKYMEHTBI cojaepkKaT
MOBPEXKICHUS, HAIMYUE KOTOPHIX HE IO3BOJISICT B IOJTHOM 00BEME HCIIOIb30BaTh
nH(pOpMAIMIO M CBEACHUS, COJEpIKalIuecs B JOKYMEHTax IS IPEJIOCTaBICHUS
YCIIyTH;

- TIoj1a4a 3ampoca O NpeJIOCTaBICHUN YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPENOCTaBJICHUS YCIyTH, B DJJICKTPOHHON (¢opMe ¢ HapylIeHUEM
YCTaHOBJICHHBIX TPEOOBaHUM;

- HETMOJHOE 3alloJIHEHUEe ToJied B (GopMme 3asBiICHUSA, B TOM 4YHCJIEC B
uHTepakTuBHOU (hopme 3asBienus va EINIY/TIITY JIO;

3) 3asBieHHME Ha TMOJy4YeHUE YCIYrd OQPOpPMIIEHO HE B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. WcuepnpiBaroiinii nepeyeHb OCHOBaHUM JJIsl OTKa3a B MPEIOCTaBICHUN
MYHULIUNAIBHON YCITyTH:

1) IIpencraBneHHbIe 3asiBUTENEM JOKYMEHTHI HEICHCTBUTEIIbHBI/yKa3aHHBIC B
3asIBJICHUU CBEJCHHS HEJIOCTOBEPHBI;

2) OTcyTCcTBUE MpaBa Ha MPEIOCTABICHUE MYHULIUTTAIIBHOW YCITyTH:

- 3asABUTENIb HE SBJSAETCS JIMIOM, YyKa3aHHbIM B II. 1.2 HacTosmiero
aJIMUHUCTPATUBHOTO  perjaMeHTa, JuO00 HE COOTBETCTBYET TpeOOBaHUSIM
3akoHoJatenbcTBa Poccuiickoin denepaninu, OTpeabsBIsIEMbIM K JIUIY, KOTOPOMY
MIPEAOCTABISAETCA MYHHIUIIATIbHAS YCIyTa.

2.11. Iopsinok, pa3Mep U OCHOBAaHMS B3UMaHHUS TOCYJAPCTBEHHOM MOILIJIMHBI
WJIM UHOM TUIaThl, B3UMAEMOM 3a IPEAOCTABICHNE MyHULIMIIAJIBHOW YCIIYTH.

2.11.1. MyHununanbHas yciayra npeIocTaBisieTcs OECIUIaTHO.

2.12. MakcuMaJIbHbI CPOK OXKHJAHUSA B OYEPEAM IIPU IOJIade 3ampoca o
NpPEAOCTaBJICHUA MYHUIMNAIBHON YCIYyrM W TpU TMOJYYEHUU pe3yjbTara
MPEAOCTaBICHUS MYHUIIUNIATLHON YCIIYTH COCTaBIISIET HE Oomee 15 MUHYT.

2.13. Cpok peructpauum 3ampoca 3asBUTENA O MOPEAOCTABICHUU
MYHHIUIIAIBHON YCIYTH COCTABIAECT B AJIMUHUCTPALIUN:

[PU HANPaABIICHUHU 3aIpOCa MOYTOBOUM CBSI3bI0 B AJIMUHHUCTPALMIO - B JICHb
MIOCTYIUIEHUS 3aIpoca;

Opy HampaBieHUM 3ampoca Ha OyMaxkHoM Hocutene u3z MO B
AJIMUHHCTpAIMIO - B ICHb NIepe/laun IOKyMEHTOB U3 M®II B A iMUHUCTpAIUIO;

IpU HaIlpaBJIEHUU 3arpoca B (popMme 3JIEKTPOHHOTO TOKYMEHTa OCPEICTBOM
EIIT'Y wmm III'Y JIO, caitta AaMuHHCTpanuu (P HAIUYUM TEXHUYECKOU
BO3MOKHOCTH) - B JIeHb noctyiuieHus 3anpoca Ha EIII'Y wnum III'Y JIO unum Ha
cienyronmi pabounii neHb (B Cilyyae HampaBJIeHHWs JIOKYMEHTOB B Hepabodee
BpEMsl, B BBIXO/IHbIE, TPA3/IHUYHbIC JHU).

2.14. TpeOoBaHHs K TOMEIICHHUSIM, B KOTOPBIX MPEAOCTABIIACTCS
MYHHIUIIAIbHASA YCIIYTa, K 3a]1y O0XKUIAHHS, MECTaM JJIsl 3allOJHEHHS 3alPOCOB O



MPEIOCTABICHUN MYHHUIIUMIATBHON YCIyrd, WH()OpPMAIMOHHBIM CTEHAAM C
oOpa3naMy UX 3aloJIHEHUS U TEepPEYHEM JIOKyMEHTOB, HEOOXOIMMBIX st
IPEIOCTABICHUS MyHUIMIIATBHON YCIYTH.

2.14.1. IlpenocraBieHue MYHULMIIAIBHOW YCIYTM OCYIIECTBISETCS B
CHEUUANIBHO BBIJCICHHBIX IS ATUX LeJed MOMENIeHUAX AJMUHHUCTPALMU WU B
MO®II.

2.14.2. Hanuune Ha TEPPUTOpPUH, NMPUIIETAIOLIEH K 30aHHUI0, HE MeHee 10
IPOLIEHTOB MeCT (HO HE MEHee OJHOr0 MecCTa) AJid MapKOBKH CHEIUaTbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUAOB, KOTOPbIE HE JIOJDKHBI 3aHUMATh WHBIE
TPAHCIIOPTHBIE cpencTBa. MHBamuapl MOJB3YIOTCS MECTaMHU Il NApKOBKHU
CHEIMANbHBIX TPAHCIOPTHBIX CpeACTB OecruiaTHO. Ha Teppuropun, npusieraromiei
K 371aHUI0, B KoTopoM pa3menieH M®DII, pacnonaraercsa OecriaTHas mapKoBKa s
aBTOMOOMJIBHOTO TPAHCIIOpTa MOCETHUTENCH, B TOM YHUCIE MpeayCMaTpHUBarOIIast
MecTa JIJIsl ClIeIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAINIOB.

2.14.3. llomenieHus pa3MEmIAIOTCS MPEUMYILIECTBEHHO HA  HUXKHHX,
NPEANOYTUTENIbHEE HA MEPBBbIX, 3TAXKAX 3JaHUS C MPEJOCTaBICHUEM JOCTyIa B
NOMEIICHHE NHBAIH/IAM.

2.14.4. 3panue (momeiieHue) oOOpyayeTcs HHPOPMAIMOHHON TaOIMYKOI
(BBIBECKOH), coaeprkanieil moaHoe HaumeHoBanrne OMCY, a taxxke MHPOpMALIUIO
0 peXXHUME ero padoThl.

2.14.5. Bxon B 31aHue (MOMEIIEHHE) M BBIXOJI U3 HEro o0OpyIyrTCs
JECTHULIAMU C TMOPYYHSIMU M TMaHAyCaMH [JIsl NEPEABUKEHUS JETCKUX U
WHBAJIUJIHBIX KOJSICOK.

2.14.6. B nomemiennn opraiu3yeTcsi OECIUIATHBIN TyaseT AJis OCeTUTeNeH, B
TOM YHUCJIE TyaJIeT, IPeJHA3HAUEHHBIN 1J11 UHBAJIUIOB.

2.14.7. Ilpn meobxomumoctu pabotaHukoM M®II, AgMuHUCTpaniy UHBATUTY
OKa3bIBa€TCAd MOMOLIb B IPEOJOJICHHH OapbepoB, MEMIAIOIIUX MOJYYEHUID HM
YCIIYT HapaBHE C IPYTHUMU JTUIAMHU.

2.14.8. Bxo1 B MOMEIIEHWE U MECTAa OXKHMJIAaHHUsS 00OPYIYIOTCA KHOIKamH, a
TAaK)K€ CcoAepX aT HHPOPMALMIO O KOHTAaKTHBIX HOMEpax Tene(OoHOB BbI30BA
pabOTHHUKA JIJIs1 COMPOBOXKICHHSI MHBAIHIA.

2.14.9. JyGmupoBaHue HEOOXOAWMOW JJIsi HWHBAIWJAOB 3BYKOBOW U
3pUTEIbHOM HMHGOPMAIIMU, a TaKXe HaJMUCEH, 3HaKOB W WHOW TEKCTOBOW U
rpaduueckoii uMHGOPMAIMM 3HAKaMU, BBIMOJHEHHBIMU PEbePHO-TOUYCHHBIM
mpudrom bpaiins, gomyck cypronepeBoauuka u TUHIOCYpAOTIEPEBOTIHKA.

2.14.10. O6GopynoBaHuEe MECT MOBBIIMICHHOTO YA00CTBA C JIOMOJHUTEIHHBIM
MECTOM JJisi COOAKU-TIPOBOJHUKA W YCTPOWCTB JUIsl TIEPEBMIKEHUS WHBAIWIA
(KOCTBIIEH, XOAYHKOB).

2.14.11. XapaKTepUCTUKH TMOMEIICHUNA NpUeMa W BbIAAYM JIOKYMEHTOB B
4acTU OOBEMHO-IUIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUH, OCBELICHUS,
MOKapHOW 0E€30MaCHOCTH, MHKEHEPHOTO 000PYI0BaHUS TOJKHBI COOTBETCTBOBAThH
TpeOOBAHUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOUIMX Ha TEPPUTOPUHU
Poccuiickon @enepauum.

2.14.12. llomeumienus mnpueMa ©  BbJAYM  JOKYMEHTOB  JOJDKHBI
npeaycMaTpuBaTh MecTa JJi 0KUAaHUs, THPOPMUPOBAHUS U TIpUeMa 3asBUTEIICH.



2.14.13. Mecra oxugaHusi ¥ Mecta i MHGOPMHPOBAHUS OOOPYIYIOTCS
CTYJIbSIMU (KPECEIbHBIMU CEKLHUSMHU, CKAMbSIMH) W CTOJAMU (CTOMKaMH) JUIst
opopMieHUsI JOKYMEHTOB C pa3MELIEHUEM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOJMMBIX IS TOJYyYEHUS MYHULUUNAIBHOM YCIyTH, KaHUEIIPCKUMU
NPUHAIEKHOCTSIMU, a TaKkKe HHPOPMALMOHHBIMU CTEHIAMH, COACPKALIUMU
aKTyaJIbHYI0 ¥ HCYEPINbIBAIONIYI0O MH(GOPMAILNIO, HEOOXOJUMYIO ISl MOJIYYSHUS
MYHUIIUTIATBHOW YCIIYTH, 1 HHPOPMALIMIO O Yacax MpueMa 3asiBICHHM.

2.14.14. Mecta st IpoBEJCHUS JIMYHOTO MpUeMa 3asBUTENCH 000pyIyI0TCsS
CTOJIAMH, CTYJIbSIMH, OO€CIEUMBAIOTCS KAHLEIAPCKUMHU TPUHAAJIEHKHOCTIMHU IS
HAIMMCaHUA MUCbMEHHBIX OOpaIIeHHH.

2.15. Iloka3arenu JOCTYMMHOCTH U Ka4€CTBa MyHULIUITAJIbHOW YCITYTH.

2.15.1. Tlokazarenu JAOCTYNMHOCTH MYHUIMOAIBHON ycayru (oOmiue,
IPUMEHUMBIE B OTHOIICHUH BCEX 3asiBUTEIEN):

1) TpaHcmOpTHast IOCTYHNHOCTh K MECTYy NPEAOCTAaBJICHUS MYHHIIUNAIbLHON
YCIIyTH;

2) Hanu4Me ykKaszaTeseil, oOecrnedrBaroluX OecNpensTCTBEHHbIA JOCTYI K
NOMEIIECHHM, B KOTOPBIX MPEAOCTABISAETCS YCIyra;

3) BO3MOMHOCTh IMOJYYEHHUS TMOJHOM M JIOCTOBEPHOW HHPOpMaUuUd O
MyHUIMNANbHOW yciyre B Ajamunuctpauuu, MOL, no tenedony, Ha
ouIManbHOM caliTe opraHa, IperoCTaBiSAIoLIEro yciayry, nocpeacrsom EINY
au6o II'Y JIO;

4) npeaocTaBlIeHNe MYHULIUIIATBHON YCIyTH JIIOOBIM JOCTYITHBIM CIIOCOOOM,
IIPELYCMOTPEHHBIM JEHCTBYIOLIUM 3aKOHOJATEIBCTBOM;

5) oOecrieuenue i 3asBUTENST BO3MOXKHOCTH TMOJy4YeHUS HHPOpPMALUU O
X0JI€ U pe3yjbTaTe MPEIOCTABICHUS MYHULIMNAIbHON YCIYTHU C MCIOJIb30BAHUEM
EIT'Y u (wn) III'Y JIO (nipy Hanu4uu TEXHUYECKOW BO3MOXKHOCTH);

6) BO3MOYHOCTb MOy YEHUS MYHULIMIATbHON yCIIyTH o
AKCTEPPUTOPUATLHOMY PUHIIHUITY.

2.15.2. Tloka3aTenu MOCTYNMHOCTH MYHUIMINAIBHOM yCiayru (cneuuaibHbIe,
IPUMEHUMBIE B OTHOIIIEHUN UHBAIHUJIOB):

1) Hanuure UHPPACTPYKTYpbl, YKa3aHHOH B MyHKTE 2.14;

2) ucnoiaHeHue TpedoBaHUM AOCTYITHOCTH YCIYT JJI1 HHBAJIUIOB;

3) obecnieueHne OEeCIPENATCTBEHHOTO JIOCTYIa MHBAJIU/IOB K MTOMEIIEHUSIM, B
KOTOPBIX MPEJOCTABIISIECTCS MYHUIIMITAIbHAS YCIIyTa.

2.15.3. Iloka3arenu ka4yecTBa MyHHUIIUIIAJIbHON yCIYTH:

1) cobmoieHne cpoka MpeIoCTaBICHUS MyHUITUTIATBHOU YCITYTH;

2) cobOmoieHHe BPEMEHHM OXHUAAHUS B Ouepedu MNpU IMojade 3ampoca
MOJIyYEHHUH PEe3yJIbTaTa;

3) ocymiecTBieHne HE 0oJiee OJHOTO OOpaIeHusl 3asBUTENS K paOOTHHKAM
MOII[ npu nomadye NOKYMEHTOB HA MOJyYEHHWE MYHMIMIIAJBHOW YCIYyTHM M HE
0oiee 01HOTO OOpaIEeHUs MPHU MOTydYeHUH pe3yiabTara B MOLI;

4) OoTCyTCTBHE >XaJloO Ha JaeucTBUS WU Oe3[eHCTBHE JOJDKHOCTHBIX JIUIL
AJIMUHUCTpALUU, OJJAHHBIX B YCTAHOBJICHHOM MOPSAKE.

2.15.4. Tlocne monydeHus pe3ylbTaTa YCIyTH, MPEIOCTABICHUE KOTOPOHU
OCYIIECTBIUIOCh B djekTpoHHOU ¢dopme dvepe3d EIY wm IIT'Y JIO mubo



nocpeactsoM M®II, 3asButento obecriednBaeTcs BO3MOKHOCTD OIEHKH KadecTBa
OKa3aHusl yCIYTH.

2.16. TlomyyeHnme ycCiyr, KOTOpPBIE SBJISIOTCS HEOOXOTUMBIMH U
00s13aTEIBHBIMU TSI TIPEIOCTABJICHIS] MYHHUIIUIIAIBHON YCIIYTH, HE TPeOyeTCs.

[TomydyeHne coriacoBaHWii, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH U
00s13aTeNIbHBIMU JIJIS1 IPEIOCTABIICHUSI MyHUITUIIAIbHOU YCIYTH, HE TpeOyeTcsl.

2.17. HWuble TpebOOBaHUsS, B TOM YHCJE YUYUTHIBAIOIIME OCOOCHHOCTHU
MPEA0CTABICHUS MYHUITUIIAILHOW YCIYTH IO AKCTEPPUTOPUATIHLHOMY TIPUHIIUITY (B
CIy4dae €CJIM MyHUIIMNaIbHAs YCIIyra MpegoCTaBISIETCS MO SKCTEPPUTOPUATLHOMY
OPUHIIMIY) W OCOOEHHOCTH TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH B
AIIEKTPOHHOU opme.

2.17.1. Tlogaya 3ampocoB, JOKYMEHTOB, HH(POpPMAIMH, HEOOXOJUMBIX IS
MOJIYYEHUsS] MYHUIMNAIBHBIX yCayr, mnpenocraBisieMbix B OMCY, a Ttakxke
MOJIYYCHHE PE3YIHTATOB MPEAOCTABICHUS TAKUX YCIYT OCYIIECTBIISIETCS B TIOOOM
MPEAOCTABISIONIEM TaKWe YCIyTH MOJpa3ielieHuu cooTBeTcTByromero OMCY
nin M®I] npu Hanmmuuuy cornameHus, yka3aHHoro B cratbe 15 denepanbHOro
3akoHa Ne 210-®3, B peaenax tepputopunt JIeHUHrpaacKoil 001acTH MO BBIOOPY
3asBUTEJII HE3aBUCUMO OT €ro MecTa >KUTEIbCTBA WJIM MECTa MpeObIBaHUS (s
bu3UYECKUX JIHI, BKJIIOYasl WHIAUBUIAYAIbHBIX HpeAnpUHUMAaTenei) 1udo mecta
HaxXO0XJIACHUS (1S FOPUIUIECKUX JIUIT).

2.17.2. IlpenocraBiieHHMe MYHUIUIIAJBLHOW YCIYTd B JJIEKTPOHHOH dopme
OCYILECTBIISIETCS MPU TEXHUYECKON peanu3anuu yciayru nocpeactsoM III'Y JIO
w/unu EINTY.

3. CocraB, OCIE0BATEIBLHOCTh U CPOKU BBITIOJTHEHUS
aIMUHUCTPATUBHBIX TIPOLIETYP, TPEOOBAHUS K TIOPSIKY
HX BBIIIOJTHEHHS, B TOM YHCJI€ OCOOCHHOCTH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX TIPOIIETYP B AICKTPOHHOU (hopme

3.1. CocraB, mocnen0BaTENbHOCTD U CPOKH BBITTOJTHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAIKY UX BBITOTHEHUS

3.1.1. IlpemocraBieHue MYyHHUIMOAIbHOM YCIyrd BKJIOYaeT B ce0s
CJIEIYIOIINE aAMUHUCTPATUBHBIE MPOLIETYPBI:

- NpUEeM M PETUCTpalMs 3asBJICHHUS O MPEJOCTABICHUH MYHMIIMIAIbHOU
yciyrd - 1 pabounii 1eHb;

- paccMOTpeHHME JOKYMEHTOB 00 OKa3aHMM MYHULUNAIbHON yciayru - 2
paboumx JHS;

- IPUHATHE PEUIEHUs] O MPEJOCTABICHUU MYHHUIMIAIBHOM YCIyru WU 00
OTKa3€ B MPEAOCTaBICHUH MyHUIIUIAIBbHON yciuyru - 1 pabounii 1eHb;

- BbIJIaua pe3yiibrara - 1 pabouunii qeHb.

3.1.2. Ilpuem u peructpanus 3asiBICHUS O NPEAOCTABICHUN MYHULUIIAIbHON
YCIYTH.

3.1.2.1. OcHoBaHue 115 Hayana aAMUHACTPATUBHOM NIPOLIEAYPHI:

OcHoBaHueM I Hadajla JaHHOW AaJMHUHUCTPATUBHOM  NIPOLIEAYPHI:
NOCTYILJIEHUE B AJIMMHHMCTPALIMIO 3asBJICHUS U JOKYMEHTOB, IIPEAYCMOTPEHHBIX II.
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2.6 HacTOAILIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

3.1.2.2. Conepxanue agMUHHUCTPATUBHOIO JIEUCTBUS, MPOJIOIKUTEIBHOCTh
u (WIM) MaKCUMalbHBIH CPOK €ro BBINOJHEHUS: JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE  3a  JIEJIONPOU3BOJCTBO,  MPUHUMAET  MPEACTaBICHHBIC
(HampaBJIEHHBIE) 3asABUTEIEM 3asIBJICHUE W JOKYMEHTHI M B Clly4yae OTCYTCTBUS
YCTAHOBJICHHBIX II. 2.9 HACTOAIIEr0 aJMUHHUCTPATUBHOIO pErjaMeHTa OCHOBAaHUMN
JUIi OTKa3a B IIPUEME pETUCTPUPYET HMX B COOTBETCTBUM C MpaBUIaMU
JIEJIONPOU3BOCTBA B TeueHUe He Oojee 1 pabouero nHA co AHS NMPeIOCTaBICHUS
(mosry4yeHus).

I[Ipy Hamuuuu OCHOBAaHWW JUIi OTKasa B IPHEME JOKYMEHTOB,

NpPEeAyCMOTPEHHBIX M. 2.9 HacTOSAIEro aAMUHUCTPATHUBHOTO pErjiaMEHTa,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJACTBO, B TOT K€ AEHb C
MOMOIIBI0 YKA3aHHBIX B 3asBIICHUM CPEJCTB CBSA3M YBEIOMIIECT 3asBUTENS OO0
OTKa3e B IMpUEME JIOKYMEHTOB C YKa3aHMEM OCHOBaHUN TakKoOro OTKa3a u
BO3BpAIAET 3asBJICHUE U JOKYMEHTHI 3asBUTENIO (MPUIOKEHUE 3 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

3.1.2.3. JIuuio, OTBETCTBEHHOE 3a BBINOJHEHUE AJMHHUCTPATUBHOU
MPOLEAYPHI: JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO.

3.1.2.4. Pe3ynbTatr BHINOJIHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI:

- OTKa3 B NpHEME 3aABJIICHUSI O MPEAOCTaBICHUU MYHUIUNAIBHOU YCIYTU U
MpUJIaraéMbIX K HEMY JOKYMEHTOB;

- perucTtpanus 3agBJI€HUs O TPEAOCTABICHUN MYHULIMIAIBHOM YCIIyTH.

3.1.3. PaccmoTpeHne HNOKYMEHTOB O MPEAOCTAaBICHUH MYHHULIMIAIbHON
YCIIyTH.

3.1.3.1.  OcHoBanume mId Hadaja aJMUHHCTPATUBHOM  IPOLEAYPHI:
NOCTYIJIEHUE 3asIBICHUS M NPUJIAraéMblX K HEMY JOKYMEHTOB JOJKHOCTHOMY
JIMILYy, OTBETCTBEHHOMY 3a (POPMUPOBAHUE MPOEKTA PEIICHHS O MPEAOCTaBICHUU
WK 00 0TKa3e B MPEAOCTABICHUHA MYHUIIUTIAILHON YCIYyTH.

3.1.3.2. ConepxaHue aJIMUHHUCTPATUBHOIO ACHCTBUS (aAMHUHHCTPATUBHBIX
JEUCTBUI), TPOJIOJDKUTETFHOCT, W (WJM) MaKCUMaIbHBIA CpPOK €ro (ux)
BBITTOJTHEH U :

| neiictBue: mpoBepKa JTOKYMEHTOB HAa KOMIUIEKTHOCTh U JOCTOBEPHOCTD,
MpOBEpPKA CBEJACHUN, COJEpXKAIIUXCS B MPEJICTABICHHBIX 3aABJICHUU U
JIOKyMEHTaX, B IEISAX OIEHKH WX COOTBETCTBHS TPEOOBAaHUSM W YCIIOBUSM Ha
MOJIYYCHUE MYHUITUTIATBLHOW YCIYTH, a Takke (OPMUPOBAHHE MPOCKTA PEIICHUS
[0 UTOTaM PacCMOTPEHHUs 3asBJICHUS M JOKYMEHTOB B TEUEHHE 2 JHEW CO JHS
OKOHYaHUs MEPBOU aIMUHUCTPATUBHON MPOLIETYPBI.

2 nevictBue: (OpPMHUpPOBAHUE, HANPABJICHHE MEKBEIOMCTBEHHOTO 3ampoca
(MEXBEIOMCTBEHHBIX 3ampocoB) (B CJlydae HEMNPEJCTABICHUS 3asBUTEIEM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX IMYHKTOM 2.7 HACTOAILIETO aJIMHUHHCTPATUBHOIO
periiaMeHTta) B JJEKTPOHHOM  (QopMe C  HUCIOJIb30BAaHUEM  CHCTEMbI
MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHCTBUSL M MOJyYEHUE OTBETOB Ha
MEXBEJJOMCTBEHHBIE 3aIIPOCHI.

Cpok mOArOTOBKM M HAMPABJIEHUSI OTBETA HA MEKBEIOMCTBEHHBIH 3alpoc: B
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JJIIGKTPOHHOM  (OopME C HUCIHOJB30BAaHUEM CHCTEMbl MEKBEJOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOJICUCTBUS - HE OoJiee 48 4acos.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBINOJIHEHHUE AJMHUHUCTPATUBHOU
IPOLEAYPHl: JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a (HOpMHpOBAHHE IPOEKTa
pELICHHs O MPEJOCTABICHUH WIM 00 OTKa3e B MPEAOCTAaBICHUH MYHHMIMIAIbHON
YCIYTH.

3.1.3.4. Kpurepuii NpUHATHS PEIICHUs: HATMYKNE/OTCYTCTBUE OCHOBAHUM IS
OTKa3a B MPENOCTABICHUM MYHHIMNAIBHON YCIYTH, YCTaHOBJIEHHBIX M. 2.10
HACTOSIIIIETO aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- MOATOTOBKA CBeJeHUM (mucbma) 00 00BbEKTaX MUMYIECTBA, BKIFOYEHHBIX
[Iepeuens;

- IPOEKT pelleHus: 00 0TKa3e B MPeIOCTaBICHUN MyHUIIUIIAIBHON YCIyTH.

3.1.4. IlpunsTtue peuieHuss 0 NPEAOCTABICHUN MYHULUNAIBHON YCIyTrd WU
00 OTKa3e B PEJOCTABICHUY MYHULIUIIAIbHON YCITYTH.

3.14.1. OcHoBanme mId Hadaja aJMUHHCTPATUBHOM  IPOLEAYPHI:
NPEACTABICHUE 3asBICHUS M JOKYMEHTOB, a TaKXe IPOEKTa peleHus
JOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a HpPHUHATHE U  TMOJINUCAHUE
COOTBETCTBYIOILIETO PEIICHMUSI.

3.1.4.2. ConepxaHue aJIMUHHUCTPATUBHOIO ACHCTBUS (aAMHHUCTPATUBHBIX
JNEUCTBUI), TMPOJIOJDKUTEIBHOCTh W (WJIM) MaKCUMalbHBIA CpPOK ero (ux)
BBIIIOJTHEHUA: PACCMOTPEHUE TMPOEKTA PEUICHUs, a TakXKe 3asABJICHUA U
IIPEACTABICHHBIX JTOKYMEHTOB JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
OPUHATHE M TOJINUCAHUE COOTBETCTBYIOIIETO pELeHUs (0 MpeloCTaBIECHUU
yCIIyTH WK 00 OTKa3e B MPEJOCTABICHUH YCIyTH), B TeueHue 1 pabodero IHs co
JTHSI OKOHYAHHSI BTOPOI aIMUHUCTPATUBHON MTPOLIETYPHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 3a BBIINOJIHEHUE AJMUHUCTPATUBHOM
IPOLEIYPHI: JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPHUHATHE M IOIIUCAHUE
COOTBETCTBYIOILIETO PEIICHMUS.

3.1.4.4. Kputepuil nNpuHATHS PEIIEHUS: HAIMYUE/OTCYTCTBHE Y 3asiBUTEISA
npaBa Ha MOJyYeHHE MyHULIUIIAJbHON YCIYTH.

3.1.4.5. PesynpTaT  BBINOJHEHUS  AIMUHUCTPATUBHON  MPOLETYPHI:
NOJANKMCAHWE TMHCbMa, COJEPXKAIEro CBeACHHS 00 O0O0beKTaX HMYUIIECTBA,
BKIIIOUEHHBIX [lepedensb 100 moanucanue pemeHus o0 0TKaze B MPeI0CTaBICHUN
MYHUIUIAIBHON yCIIyTH.

3.1.5. Beigaua pesyJibrara.

3.1.5.1. OcHoBanue jIsI Hayajga AJMUHUCTPATUBHON  MPOUECTYPHI:
NOANKMCAHHOE  pEUICHWE,  SBJIAIOMIEECS  pe3yJbTaTOM  IPEJOCTaBICHUS
MYHULUOAIBHON yCIIyTH.

3.1.5.2. Conepxanue afIMUHUCTPATUBHOTO JEHUCTBUS, MPOJOJKUTEIIBHOCTD U
(WI1KM) MaKCUMAJIbHBIN CPOK €T0 BBITTOJTHEHUS:

JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JIENOMPOM3BOJICTBO, PETUCTPUPYET
pe3yiabTaT NpenoCTaBICHUS MYHUUHMIAIBHON YCIYIM M HampaBisieT CIOCOOOM,
yKa3aHHbIM B 3asBJICHUH, HE Mo31Hee 1 pabodero JHs CO AHS OKOHYAHUS TPEThen
aAMUHUCTPATUBHOMN NPOLIETYPHI.



3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBIINOJIHEHUE AJMUHUCTPATUBHOM
IIPOLEYPhI: JOJHKHOCTHOE JIMLO, OTBETCTBEHHOE 32 JEJIONPONU3BOJICTBO.

3.1.5.4. Pe3synprar  BBINOJHEHUS  AJAMUHUCTPATUBHOW  IPOLEAYPHI:
HaIlpaBJICHUE 3asBUTENII0 pPEe3yJbTaTa MPEIOCTaBICHUS MYHULMUIAIBHON YCIyru
criocoOOM, YKa3aHHbBIM B 3asBJICHUMU.

3.2. OcoOeHHOCTH  BBIIIOJHEHHUS  aJIMHHHCTPATUBHBIX MpPOUEAYp B
AIIEKTPOHHOU hopme

3.2.1. IIpengocraBnenue myHuuunainpHou ycayru Ha EIII'Y u III'Y JIO
OCYILLECTBISIETC. B cooTBeTcTBUU C DenepanbHbiM  3akOHOM Ne 210-D3,
®enepanbHpiM  3akoHOM oT 27.07.2006 Ne 149-®3 «0O6 wuHpopmaluwy,
WH(OPMAITMOHHBIX TEXHOJOTHUAX U O 3aluTe WHGOPMAIMN»), MOCTaHOBICHUEM
[IpaButenbctBa Poccuiickoit ®denepanun ot 25.06.2012 Ne 634 «O Bumax
3JIEKTPOHHOM MOJIITUCH, UCTIOIb30BaHHE KOTOPHIX JIOMYCKAETCs MPH OOpAaICHUH 32
NOJIyYEHUEM I'OCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

3.2.2. 1ns nonydeHuss MyHuIMnaabHou ycinyru yepe3 EIIY unm uepes III'Y
JIO 3asBuUTEN0 HEOOXOAMMO MPEABAPUTENBHO NPOWTH MPOLECC PErUCTPALMH B
Enunoli cucreMe naeHTuguKanuu 1 ayreHtudukanuu (nanee - ECHUA).

3.2.3. MyHununanbHas yciyra MoxeT ObITh nosydena yepe3 II'Y JIO nubo
yepes EINTY.

3.2.4. Ina nomaum 3asBienus yepe3 EIY wm yepes [II'Y JIO 3asButens
JIOJIKEH BBITIOJHUTD CEAYIOLINE JEHCTBUSA:

npoiTu uaeHTuukamnuio u ayrenrudukanuio B ECUA;

B nmuyHoM kabuuere Ha EIIT'Y wmum na [II'Y JIO 3anomHuTh B AJIEKTPOHHOMN
(dopMe 3asiBJICHUE HAa OKa3aHWE MYHUIIUIIAIbHON yCIyTH;

- NPWIOKUTh K 3asBJICHUIO 3JICKTPOHHBIE JOKYMEHTBl W HANpPABUTh MAaKET
AJIEKTPOHHBIX IOKYMEHTOB B AIMUHHUCTpAITHIO mocpeacTBoM ¢yHkimoHana EITTY
i [1I'Y JIO.

3.2.5. B pe3ynbrare HanpaBlI€HHs NAKeTa JJIEKTPOHHBIX JTOKYMEHTOB
nocpeactoMm [II'Y JIO nub6o yepes EIT'Y, AUC «Mexsen JIO» npousBoguTCs
aBTOMAaTUYECKasi PErucTpanus NOCTYIUBILETO MAKETa 3JIEKTPOHHBIX JJOKYMEHTOB U
IIPUCBOCHHME IMIAKETy YHHKAJIbHOrO Homepa nena. Homep nena pocryneH
3asBuTeNto B tuaHoM kabuuere [1I'Y JIO u(unum) EINTY.

3.2.6. Ilpu npenocraBnenun MyHununaibHou ycnyru uepes [I'Y JIO nubo
yepe3 EIII'Y, pomxHOCTHOE JUIO AJMHHHUCTPALUU BBIMOIHIET CIEIYIOLIUE
JICUCTBHUS:

- (GopMHUpYET MPOEKT PELICHUs HAa OCHOBAHHWU JIOKYMEHTOB, MOCTYMHUBLIMX
yepes [II'Y JIO nubo uepes EIIIY, a Takke JOKyMEHTOB (CBEIEHUNA),
NOCTYIHBIIHX ITOCPEICTBOM MEKBEIOMCTBEHHOIO B3aMMOJECHCTBHS, W IEPEIacT
JOJHKHOCTHOMY JIMITY, HaZleIeHHOMY (QYHKIIUSIMU 10 IPUHITHIO PEIICHNUS;

- TIOCJIE PACCMOTPEHHUSI JOKYMEHTOB M IPUHSTHUS PELICHUS O IIPEIOCTaBICHUN
MYHULMOAIBHOW YCIyrd (OTKa3e B MPEAOCTABIEHUHM MYHHUIMIIAIBHON YCIYTH)
3anonHseTr npenycmorpeHHole B AUC «Mexsen JIO» ¢opmbl 0 HpUHATOM
pewmennu u nepeBoaut neno B apxuB AUC «Mexsen JIO»;

- YBEJIOMJISIET 3asiBUTEJSl O MPHUHSATOM DEIICHWHU C MOMOLIBI0 YKa3aHHBIX B
3asiBJICHUM CPEJICTB CBA3M, 3aTEM HAIPABIISIET IOKYMEHT CIIOCOOOM, YKa3aHHBIM B



3asBieHnr: B M®II, nmuGo HampaBisieT AIEKTPOHHBIN JOKYMEHT, MOJMACAHHbBIN
YCWICHHON KBaTH(UIIMPOBAHHOW SJEKTPOHHOU MOAMHUCHIO JOJKHOCTHOTO JIWIIA,
NpUHABILETro pemieHue, B uunbii kabunet [1I'Y JIO unu EIITY.

3.2.7. B ciiy4ae mOCTyIUIEHUSI BCEX JAOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOSALIETO  aJMMHHUCTPATHUBHOTO  perjamMeHta, B (opme 3IEKTPOHHBIX
JIOKYMEHTOB  (JIEKTPOHHBIX O00pa30B JOKYMEHTOB), JHEM oOOpaileHus 3a
PEeIOCTaBICHUEM MYHUIIMIIATBHOW YCIYTM CUMTAETCA JaTa PEerucTpaluy rpuemMa
nokymenToB Ha [IT'Y JIO wm EINTY.

NudopmupoBanue 3asBuUTENs] O XOJA€ M pe3yibTare MpeaoCTaBICHUS
MYHUIIUTIATBHOW YCIYTH OCYIIECTBISIETCS B DJIEKTPOHHOU (opme uepe3 JIMYHBIHI
KaOuHeT 3asiBuTes, pacnonoxeHHsiit Ha [II'Y JIO nu6o na EINT'Y.

3.2.8. AAMUHHCTpaldsi TIpU MOCTYIUIEHUM JOKYMEHTOB OT 3asBUTEJS
nocpenacteoM [II'Y JIO wmm EII'Y mo tpebGoBaHUIO 3asBUTENsSI HAMpaBIseT
pe3yibTaT TPENOCTaBICHUS YCIYyrd B ¢GoOpMe DIEKTPOHHOTO JOKYMEHTa,
MOJANMUCAHHOTO  YCWICHHOW KBATH(UIIMPOBAHHOW  AJICKTPOHHOW  TOMAMHCHIO
JOJDKHOCTHOTO JIMLA, TPHUHSBLIErO pElIeHHe (B 3TOM CiIyyae 3asBUTENb IpU
1ojlaye 3asBJICHHS Ha MPEJOCTABICHHE YCIYTM OTMEYAaeT B COOTBETCTBYIOLIEM
M0JI€ TAKYI0 HEOOXOAUMOCTH ).

Boimaua  (HampaBiieHHWE) — DJEKTPOHHBIX — JIOKYMEHTOB,  SIBIISIFOILIMXCS
pe3yiabTaTOM  MPEJOCTABICHHUS ~ MYHUIMOAIBHOW  YCIyI'H,  3asSBUTEIIO
OCYUIECTBJISIETCSI B JIGHb  PETUCTpAallMM  pe3yJibTara  IMPEJOCTABICHUS
MYHULUNAIBHON YyCIIyT AJMUHUCTpALIUEN.

3.3. Ilopsanok ucnpapieHus: JOMYIIEHHBIX OMEYaTOK U OMMUOOK B BBIIAHHBIX B
pe3yJIbTaTe MPeI0CTABICHUS MyHULIUITAIBHON YCIIYTH TOKYMEHTAX

3.3.1. B caydae ecnu B BBJAHHBIX B peE3yJIbTaTe MPEIOCTABICHHS
MYHUITUTIATHHOW YCIYTH JOKyMEHTaX JOMYIIEHbI ONEYAaTKH W OIMMOKH, TO
3asiBUTENIh BMpaBe MNpeAcTaBuTh B Aamunuctpanuio/M®I[ HemocpencTBeHHO,
HalpaBUTh [OYTOBBIM OTHpaBiieHWEM, nocpencrsoM EINY noanucanHoe
3asiBUTEJIEM, 3aBEPEHHOE MEeYaThIO 3asBUTENS (MPU HAIMYMK) UK 0(DOPMIIEHHOE B
bopme AIEKTPOHHOTO JIOKyMEHTa U NOJMHUCAHHOE YCUJICHHOU
KBTU(PUIIUPOBAHHON 3JIEKTPOHHOMN MOANMUCHIO 3asBJICHUE B POU3BOJIbHOMN (hopme
O HEOOXOJUMOCTH HCHpPABJICHHUS AOMYyUICHHBIX OMNEYaToK M (WJIM) OIIMOOK C
U3JI0O)KEHUEM CYTH JONYHICHHBIX OMNEYaTOK W(WJIM) OMHMOOK M TPHIOKECHUEM
KOIUU JOKYMEHTa, COACPKAIIETO ONeYaTKu U (UI1) OUTHOKH.

3.3.2. B Tteuenue 3 (Tpex) pabouux AHEH CO JHS PETHCTPALUU 3asiBICHHUS 00
UCIIPaBJICHUM oOmne4aTtok U (WwiM) OmuOOK B BBIJAHHBIX B  pe3yJibTare
NPEAOCTABICHUS  MYHUIMIAIBHOW  YCIyIM  JOKYMEHTAaX  OTBETCTBEHHBIN
CHEIUANTUCT AJIMUHHUCTpPAIMK yCTAaHABIMBACT HAJIMYME ONEYATKH (OIIMOKH) |
oopMIISIET pe3ysIbTaT MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd (AOKYMEHT) C
UCIIPABIICHHBIMU  ONEYaTKamMu  (OIIMOKaMHM) WM  HAMNpPAaBISIET  3asBUTENIO
yBEIOMJICHHE C OOOCHOBAaHHBIM OTKa30M B O(QOPMIIGHHH [OKYMEHTa C
UCIIPaBIICHHBIMM  omeuyaTkamu  (ommOkamu).  PesynpTar  mpemocTaBiieHUs
MyHUIUNANbHOU yciayru (nokyMmeHT) OMCY HanpaBisieT ciocoOoM, yKa3aHHBIM B
3asiBJICHUM O HEOOXOJMMOCTH WCIPABIEHUS JONYIIECHHBIX OINEYaTOK M (WJIK)
OILIMOOK.



4. ®opMBbI KOHTPOJIA 32 UCTIOJIHEHUEM aIMUHUCTPATUBHOIO
perinaMeHTa

4.1. Tlopsgok OCYIIECTBJICHUS TEKYIEr0 KOHTPOJS 3a COOJIOJICHHEM U
WCTIOJIHCHUEM  OTBETCTBEHHBIMM  JIOJDKHOCTHBIMM  JIUI[AMHU  TTOJIOKEHUM
aIMUHUCTPATUBHOIO pErjaMeHTa W HWHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEIOCTABICHUIO MYHMIIMIAILHOW YCIyTH, a
TaKX€ MPUHSATUEM PEUICHUN OTBETCTBEHHBIMU JIUILIAMMU.

Texkymuii KOHTPOJb OCYIIECTBISETCS OTBETCTBEHHBIMU CIELHAINCTAMU
AJIMMHUCTpaMy IO Ka)XXJ0W MNpoLENype B COOTBETCTBUHU C YCTAHOBJIECHHBIMU
HACTOSILMM AJMUHUCTPAaTUBHBIM PpETJIAMEHTOM COAEpKaHUEM [JECUCTBUU U
CPOKaMM HX OCYIIECTBJCHHS, a TAaKXKE IIyTEM NPOBEICHUS PYKOBOJIHUTEIEM
(3aMecTUTENEM  PYKOBOAUTENS) AJMHHUCTpPAalMM  MPOBEPOK  HCIOJIHEHUS
MOJIOKEHUW HACTOSIIETO aAMUHUCTPATUBHOIO PETVIAMEHTA, UHBIX HOPMATHUBHBIX
MTPaBOBBIX AKTOB.

4.2. TlopsiIoK ¥ MEPUOANYHOCTH OCYILIECTBICHUS IIAHOBBIX U BHETUIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIUIIATLHONW YCIIYTH.

B mensix oOCylmecTBICHHST KOHTPOJsS 3a MOJHOTOM M KayeCTBOM
MPEIOCTABJICHUS] MYHULIMTNIATIBHON YCIIYTH MPOBOJSITCS IJIAHOBBIE U BHEIIJIAHOBBIC
MIPOBEPKHU.

[InaHoBBIE IPOBEPKU MPEAOCTABICHUS MYHULIHMNAIBHON YCIYyTH MPOBOASTCS
HE 4Yallle OJIHOr0 pa3a B TPU T0OJa B COOTBETCTBUU C IIJJAHOM MPOBEACHUS
MIPOBEPOK, YTBEPKACHHBIM PYKOBOAUTEIEM AMUHHUCTPALINH.

[Ipyu mnpoBepke MOryT paccMaTpUBaTbCsl BCE BONPOCHI, CBSI3AHHBIE C
MPEAOCTaBICHUEM MYHHIIMIAIBHON YCIyrd (KOMIUIEKCHBIE TMPOBEPKHU), WIIU
OTZEJIbHBIA BOINPOC, CBSI3aHHBIM C NPENOCTABICHUEM MYHMIMIAIBHOW YCIYTH
(TemaTUyecKue MPOBEPKH).

BHermianoBele  OPOBEPKM  NPEAOCTABICHUS  MYHUIUMIIAIBHOM  YCIIyTH
MPOBOJIATCS MO 0O0pAIICHUSIM (PUBHUUECKUX, FOPUIUUECKUX JIUI] U UHIUBUY JTbHBIX
npeAnpuHUMaresieid, oOpalieHusM OpPraHoB TOCYJApCTBEHHOM BIACTHU, OPraHOB
MECTHOTO CaMOYIpPaBJICHUS, UX JOKHOCTHBIX JIWI, a TAKXKE B LEIAX MPOBEPKU
YCTPAHEHUS HApPYUICHHWH, BBISBICHHBIX B XOJ€ IMPOBEACHHOW BHEIMJIAHOBOU
MPOBEpPKU. YKa3zaHHbIe oOOpallleHusl TMOJyIeKaT perucTpadd B JI€Hb HX
MOCTYIJICHUSI B CUCTEME AJIEKTPOHHOTO JOKYMEHTOO0OpOTa U JEIOMPOU3BOJICTBA
AJIMUHHCTpAIIUH.

O mnpoBeneHUWH MPOBEPKH H3JAETCS MPABOBOM akKT AJIMHHUCTpalUUUd O
MPOBEJCHUHU TPOBEPKU MCIIOJIHEHUS aJIMHHUCTPATUBHOIO pErjiaMeHTa Mo
MPEIOCTABIEHUI0 MYHUIATIAIBHON YCITYTH.

[Io pe3ynpraraM mnOpoOBEOCHUS NPOBEPKU COCTABISAETCS AaKT, B KOTOPOM
JIOJDKHBL OBITh YKa3aHbl JOKYMEHTAJIBHO IMOJTBEPXKICHHbIE (DaKThl HAPYILICHHI,
BBISIBJICHHBIE B XOJE€ NPOBEPKH, WIM OTCYTCTBUE TaKOBBIX, a TAKKE BBIBOJMbI,
coZepKalyMe OILIEHKY MOJHOThI M KayecTBa MPEAOCTABICHUS MYHULMNAIbHOU
YCIYTU U NPEIJIOAKEHUS IO YCTPAHEHUIO BBISIBICHHBIX MPU MPOBEPKE HAPYLICHU.
[Ipy mnpoBeneHHM BHEIUIAHOBOM MPOBEPKH B AaKTE€ OTPAXKAKOTCSA pEe3yJIbTAThl



POBEPKH (PaKTOB, U3TOKECHHBIX B OOPAIIEHNH, a TAKKE BBIBOJIBI U MPEAJIOKCHUS
110 YCTPAHEHUIO BBISIBJIEHHBIX IPU MPOBEPKE HAPYILICHU.

ITo pe3ynbpTaTaM paccMOTpeHuUst OOpalieHui JaeTcs MUChbMEHHbBIA OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a pELIEHUs U JEHUCTBUS
(Oe3meiicTBue), NpUHUMAaeMble (OCYIIECTBISIEMBIE) B XOJIE TPEIOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIE JIUIA, YIIOJTHOMOYEHHBIE Ha BBIMOJHEHUE aJIMUHUCTPATUBHBIX
JNEeUCTBUHN, TPEAYCMOTPEHHBIX HACTOAIIUM aJMUHUCTPATUBHBIM DPETJIAMEHTOM,
HECYT TIePCOHAJIBHYIO  OTBETCTBEHHOCTh 3a  COOJIOJICHHE  TpeOoBaHUU
JEUCTBYIOIUX HOPMATHBHBIX IPABOBBIX AKTOB, B TOM YHCJE 3a COOJOJIEHUE
CPOKOB BBITIOJIHEHHS] aJIMUHUCTPATUBHBIX JEUCTBHM, MOJTHOTY MX COBEPIICHHUS,
COOJII0/ICHUE TIPUHIIUIIOB MOBEICHUS C 3asIBUTEIISIMU, COXPAHHOCTh TOKYMEHTOB.

PykoBoauTtenb AJIMUHUCTpAllMd HECET MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
o0OecrieueHne Npe0CTaBICHUSI MyHUIIMTIATbHON YCIIyTH.

PaGoTHUKM AAMUHUCTpAIMK TIPU MPEJOCTABICHUA MYHHUITUNIATHHOW yCIIyTH
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTb:

- 32 HEUCHOJIHEHHWE WIM HEHaJJIeXkallee HCIOJIHEHHE aJMUHUCTPATHBHBIX
IpoLEeIyp NPpHU NPEeIOCTaBICHUN MYHHIIMIAIIBHON YCIIyTH;

- 3a geiictBusa (Oe3nelcTBHE), BIEKYyUIME HapyUIEHUE NpaB U 3aKOHHBIX
UHTEpEeCOB  (U3MYECKUX WM  IOPUJAMYECKUX  JIUI,  WHJIUBUIAYAIbHBIX
IIpEAIIPUHUMATEIIEH.

JIOMKHOCTHBIE JIMIIA, BUHOBHBIE B HEHCIOJHEHUU WJIM HEHaJIeKaIleM
UCTIOJIHEHUH  TpeOOBaHUW  HACTOSIIIETO  AJMUHUCTPATHUBHOTO  PETJIaMEHTa,
MPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJaTEeILCTBOM PD.

5. JlocyneOnblii (BHECYNEOHBIN) MOPSAOK 00KAIOBAHUS PEIICHUIN
U fnercTBuil (0e31eicTBUS) opraHa, MpeaoCTaBIsSIONIEro
MYHHUITUTIATBHYIO YCIYTY, a TAK)KE TOJDKHOCTHBIX JIMI] OpPTaHa,
MPEAOCTABISIONIETO MyHUIIUTTAIBHYIO YCIIYTY,

MO0 MYHUITUTIATBHBIX CITYXKaIUX,
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPEAOCTABIICHUS TOCYIaPCTBEHHBIX
¥ MYHHITUTIAIBHBIX YCIYT, pa0OTHUKAa MHOTO(YHKITMOHAJILHOTO IIEHTPa
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIYT

5.1. 3asgBuTenu naMOO HMX MPENCTABUTETM HMEIOT MPaBO Ha J0CyaeOHOe
(BHecyneOHOE) OOaloBaHHWE pEIICHUH W ACHCTBUN (Oe3MeHCTBUS), MPUHATHIX
(ocymIeCTBIISIEMBIX ) B XOJI€ MPEIOCTABICHUS MYHHUIIUTAIBHON yCIIyTH.

5.2. Tlpeamerom mocyneOHOTO (BHECYIEOHOTO) OO0KAIOBAaHUS 3asBUTEIEM
pemiernii W nmeWictBui  (Oe37CHCTBUSA)  OpraHa, — IPEIOCTAaBJISIONIETO
MYHULUOAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIA OpraHa, [peJoCTaBISIOErO
MYHUIUTATbHYIO yCIyTy, 1160 MYHUIUTIATBHOTO CITy’Kallero,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa
SBIIAIOTCS, B TOM YHUCJIE:

1) mapylieHue cpoka perucTpanuu 3arpoca 3asBUTENS O MPEeJAOCTaBICHUU



MYHULIMNAIBHON YCIIyTH, 3ampoca, ykazaHHoro B crartbe 15.1 ®enepanbHoro
3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTABIECHUS MyHULMIIAIBHON yciayru. B ykazaHHOM
ciydae gocyneOHoe (BHecymeOHOe) oOkajmoBaHWE 3asBUTENIEM pCIICHUH W
nerctBuii  (0e3neiicTBUs)  MHONOQYHKLIHMOHAJIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHAJBHOTO  LIEHTpa  BO3MOXHO B  CJydae, €CiId  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, peuieHuss u JedcTBus (0e37eiCTBUE) KOTOPOro
00XaTyloTCsl, BO3JOKE€HAa (PYHKIUS IO MPEJAOCTABICHUIO COOTBETCTBYIOIIMUX
MYHUIIUNAIBHBIX YCIYT B TIOJIHOM O00BbEME B MOPSIKE, ONPEAEICHHOM YacThio 1.3
ctatbu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TpeOGoBaHue Yy 3agBUTENS JOKYMEHTOB WM HHpOpMaIUU JTHOO
OCYILECTBJICHUSI JIEMCTBUW, NPEACTABICHUE WJIM OCYIIECTBIECHHUE KOTOPBIX HE
MIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickont denepauuu,
HOPMAaTUBHBIMH  TPAaBOBBIMHU  akTamu  JleHwHTpajackoi — obOmactu  aud
IIPEIOCTABICHUS MyHULIUMIIATBHON YCIYTH;

4) oTka3z B mpHeMe JOKYMEHTOB, MPEJCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMM IPaBOBbIMM akTaMu Poccuiickonn denepanuu, HOPMATHUBHBIMU
npaBOBbIMM  akTamu  JleHWHrpajackoi  oOjmacTd g NOPEAOCTABICHUS
MYHUIUTIATBHOU YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B IpeIOCTaBICHUU MYHUIIUNIATBHOM YCIyTH, €CIM OCHOBAaHUS OTKAa3a
HE TPeayCMOTpeHbl (elepaibHbIMUA 3aKOHAMU U MPUHSATHIMU B COOTBETCTBHUH C
HUMHM WHBIMM HOPMAaTHUBHBIMU IIPaBOBBIMM akTamu Poccuiickoit ®exnepanuu,
3aKOHaMM M WHBIMA HOPMAaTHBHBIMU MPAaBOBBIMM akTamu JIeHHWHrpajckou
obnactu. B ykazanHoMm ciydyae pgocyaeOHoe (BHecyneOHOE) o0XaloBaHHE
3asBUTEJIEM PpEIICHUW U JehcTBUl (0e31eHCTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO()YHKIIMOHAIBHOTO IIEHTPa BO3MOKHO B Cllydae, €Clid Ha
MOII, pemenus u nerictBust (0€3MEUCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA
(GYHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULMMAIbHBIX YCIYT B
MOJIHOM O00BEME B MOPSAIKE, ONMPEAEICHHOM YacThio 1.3 crarbu 16 denepanbHOro
3akoHa Ne 210-D3;

6) 3aTpeboBaHKe C 3asBUTENSA MPHU MPEAOCTABICHUH MyHULIUINIATBHON yCIyru
1aThl, HE MPEIyCMOTPEHHOM HOPMATUBHBIMU IMPABOBBIMU akTaMu Poccuiickoit
®denepaluy, HOPMaTUBHBIMU MTPABOBBIMU akTaMu JIeHUHTpaICKOW 00J1acTH;

7) OTka3 opraHa, MOPEJOCTABISIONIEIO0  MYHULMMAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISIOMIEr0 MYHUIUIAIBHYIO YCIYTYy,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTpa B
UCIPABJIEHUH JOMYIIEHHBIX UMM OIEYaTOK U OMIMOOK B BBIIAHHBIX B pE3yJbTaTe
MPENIOCTaBICHUS MYHUIMIAIBHON YCIyrd JOKyMEHTaxX JuOO0 HapylleHue
YCTaHOBJICHHOI'O CPOKa TaKWX HCIpaBieHud. B ykazaHHOM ciiydae gocyneOHoe
(BHECymeOHOE) O0O’KaoBaHWE 3asgBUTENIEM PENICHWH W AeicTBUi (Oe3aecTBu)
MHOTO(YHKIIHOHAIBHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIMOHAIBHOTO IEHTpA
BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QpYHKUMOHAJIbHBIA LIEHTP, PEIICHUS U
nerctBua (0e3aeicTBUE) KOTOPOro OOXKaIyrOTCs, BO3JIOXKEHAa (QYHKLUMS 110
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMIIAIBHBIX YCIYT B MOJHOM O0OBEME B
nopsiJIKe, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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8) HapylleHUE CpOKa WJIM MOPSJAKAa BBbIAAYM JIOKYMEHTOB IO PE3yjbTaTam
MPEAOCTAaBJICHUS MYHHUIIMNIAIbHON YCIIYTH;

9) npuOCTaHOBIECHHE TMPEJOCTABICHUS MYHUIUIAIBLHOW YCIYTH, €CIu
OCHOBaHHMSI TPUOCTAHOBJICHHSI HE TPEITyCMOTPEHBI (eAepalbHbBIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickon denepanuu, 3aKOHAMU U IPUHATBIMUA B COOTBETCTBUY C HUMU UHBIMU
HOPMATUBHBIMH TPAaBOBBIMM akTaMu JleHuHrpajackou obGnactu. B ykazaHHOM
ciyyae jgocyleOHoe (BHecyAeOHoe) oOkaJloBaHUE 3asBUTENEM pEHICHUN U
nerctBuii  (0e3geiicTBUs)  MHOrOQyHKUMOHAJIBHOTO  ILIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATLHOTO  LIEHTpa  BO3MOXHO B CJydae, €ciId  Ha
MHOTO(YHKIIMOHAJBHBIN LIEHTP, perieHuss u JedcTBus (0e37eiCTBrUE) KOTOPOro
00XaTyIOTCsl, BO3JIOKEHA (PYHKIHUS [0 MPEIOCTaBICHUI0 MyHUIIUTIATBLHON YCIyTH
B TIOJJHOM 00BbeMe B TOpSAKEe, OMpeaeNeHHOM dacTtbio 1.3 cratem 16
®denepanbHOro 3akona Ne 210-D3;

10) TpeboBanue y 3asBHUTEINS MPU MPEIOCTABICHHN MYHHUIIUNAIHHOU YCIyTH
JIOKYMEHTOB WX UHGOPMAIUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MIPU NMEPBOHAYAIIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUISL  TPEJOCTABICHUS MYHULMOAIBHON yciayru, JuOO B MPEJOCTaBICHUU
MYHULIUTTATBHON YCIYTH, 32 UCKIIOUCHUEM CIIy4YaeB, MPEIyCMOTPEHHBIX MyHKTOM
4 gactu 1 crateu 7 ®DepepanbHoro 3akoHa Ne 210-®@3. B ykazaHHOM ciyuae
nocyneOHoe (BHecyleOHOe) oO)kajoBaHUE 3asBUTENIEM pEIICHUNH U JIeUCTBUMN
(6e3nericTBUN) MHOT0(yHKIITHOHATHFHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHATLHOTO  IIEHTpa  BO3MOXHO B CJydae, €ClId  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTP, perieHuss u JehcTBus (0e37eiCTBrE) KOTOPOTro
00XaTyloTCsl, BO3J0KE€HAa (YHKIUS 10 TMPEIOCTABICHUIO COOTBETCTBYIOIINUX
MYHULIUNAIBHBIX YCIYT B TIOJIHOM 00beME B MOPSIAKE, OMPEIECIEHHOM 4acThio 1.3
ctatbu 16 denepanbuoro 3akona Ne 210-D3.

5.3. XKanmoba momaercsi B mUChbMEHHOW (QopMe Ha OyMaKHOM HOCHUTETE, B
AIIEKTPOHHOM (hOpMe B OpraH, MPeAOCTABIAIONINN MyHULIIMIAIbHYIO yeiyry, ['BY
JJO «MO®I» nub6o B KOMHUTET 3KOHOMHUYECKOTO PA3BUTHSI U WHBECTUIIMOHHOU
nesrenbHocTH JleHuHrpaackoi obGnactu, sBisitomuiics yupeautenem ['BY JIO
«MODL» (manee - yupemutens ['BY JIO «M®ILl»). XKanobsl Ha pemieHus u
nevictBust  (Ge3lecTBUE)  PYKOBOJUTENS ~ OpraHa,  MPEeIOCTaBIISIOIIETO
MYHULIUNIATBHYIO YCIYTY, TIOJAIOTCS B BBIIIECTOSIIUNA OopraH (MpU €ro HaJu4duu)
ambo B ciaydae €ro OTCYTCTBUSI  PaccMaTpUBAIOTCA  HEMOCPEICTBEHHO
PYKOBOJMTENIEM OpraHa, MPelOCTaBISIONIEr0 MyHUIIMIIAIbHYIO yciyry. JKanoOsl
Ha pemieHus u nerctBus (6e3neiictue) padorHuka ['BY JIO «M®L» nogatorcs
PYKOBOJMTENO MHOTO(PYHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pelieHus u
neuictusa (6e3aeiicteue) I'bBY JIO «M®Lly momarorcst yupemutemto ['BY JIO
«MOILy.

XKanoba Ha pemenus u nerictBus (O€37eiCTBIE) OpTraHa, IPEIOCTABIISIONIETO
MYHULIMNAIBHYIO YCIYTY, [IOJDKHOCTHOTO JIMIlAa OpraHa, MpeloCTaBIISIONIEro
MYHULIMNAIBHYIO YCIYTY, MYHHMIIMIAIBLHOIO CIIYXallero, pyKOBOJMUTENsSI OpraHa,
MPEAOCTABISAIONIET0 MYHUIIMTIATBHYIO YCIYTY, MOXKET ObITh HaIllpaBJIeHA MO MOYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIA IIEHTP, C HCIOJb30BaHUEM HWHMOPMAIIMOHHO-
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TEJICKOMMYHUKAIMOHHON cetu «MHTepHeT», oduumuanbHOrO caiiTa opraxa,
npenocTaBisiomero MyHuiunaibayo yeuayry, EIIY au6o TII'Y JIO, a Takxke
MOXXET OBITh NPHHATA TPHU JUIHOM TpuemMe 3asButelsd. JKamoba Ha permieHus U
neiictBust  (Oe3neiicTBHEe)  MHOTO(YHKIIMOHAIBHOTO  IIGHTpa,  paboTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOXET OBITh HampaBieHa IO TOYTe, C
UCIIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAUUOHHON cetu «HTepHeT»,
oduimanbHOro caifta MHOrogyHKIHOHaIbHOro nentpa, EIIY aubo TV JIO, a
TaK)XK€ MOXKET ObITh MPUHSTA MPU JIUYHOM MIPUEME 3asIBUTEIIS.

5.4. OcHoBaHueM JUIsl Hauaja MPOUEIyphbl AOCYIeOHOTO (BHECYAEOHOTO)
o0XaJoBaHMs SBISETCS IMOJada 3asBUTEIEM KaJIOObl, COOTBETCTBYIOIICH
TpeboBanusM yactu S ctatek 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B nucemenHoi jkanobe B 00513aTeTbHOM MOPSIKE YKa3bIBAIOTCS:

- HAUMEHOBAHWE OpraHa, NPEAOCTABISIONIETO MYHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIUIA OpraHa, MPeJOCTABIISIONIET0 MYHHUIIUTAIBHYIO YCIYTy, TU00
MYHUITUTIATBHOTO CIIyXaIliero, ¢uinana, OTAeNa, YIAICHHOTr0 padodero mecra
I'BY JIO «M®L», ero pykoBoauTens U (Mian) paOOTHUKA, pELIEHUS U ACHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- (pamunus, uMs, 0T4ECTBO (MOCIEAHEE - MPU HAJTUYUHU), CBEJCHUS O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3MUECKOTO JHIa JIMOO HAWMMEHOBaHWE, CBEICHHS O
MECTE HaXOXIACHUS 3asSBUTEIIS - IOPUIUYECKOTO JIMIA, a Takxke HoMmep (HoMepa)
KOHTaKTHOTro TenedoHa, ajapec (ampeca) JIEKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN a/ipec, MO0 KOTOPBIM JIOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIO;

- cBeZieHUsT 00 0OXKaITyeMBIX PEIICHHSIX U eUCTBUIX (Oe3/eiicTBUM) OpraHa,
MPEIOCTABISIONICT0 MYHHMIIMMAIBHYIO YCIyTy, JOJKHOCTHOTO JIMIlA OpraHa,
MPEIOCTABISIONIET0  MYHUIMIAIBHYIO  YCIYry, JuU0O0  MYHUIIMIIAIBLHOTO
ciyxariero, ¢uimana, oraena, yaaaeHHoro padodero mecta ['BY JIO «M®IL]y,
ero pabOTHHKA;

- JIOBOJIbl, HA OCHOBaHUU KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEUICHUEM U
nerctBueM (Oe3nelicTBHEM) OpraHa, MPEIOCTaBISIOIIEr0 MYHULUIAIBHYIO
yCIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, HNpeJOCTaBISIOLIEr0 MYHULUNAIbHYIO
yCIyry, Ju00 MYHHMIMOAIBHOIO CIIy)Kallero, ¢uivaia, OTAeNla, YAAJICHHOrO
pabouero mecra I'BY JIO «M®Ll», ero paboTHuKa. 3asiBUTENEM MOTYT OBITh
IPEICTaBIICHbI JOKYMEHTHI (IIPU HAJIMYUH), TIOJITBEPKAAIOIINE TOBOIbI 3asBUTEIIS,
00 UX KOTHH.

5.5. 3asBuUTENnp MMEET MpaBO Ha MOJydyeHHWEe WHOOPMAIMU U JIOKYMEHTOB,
HEOOXOJMMBIX JJISI COCTAaBJICHHUA M OOOCHOBAaHMUS JKAIOOBI, B CiIyyasx,
ycTaHOBIIEHHbIX cTaTbheil 11.1 depepanbHoro 3axkona Ne 210-®P3, npu yciosuw,
YTO ATO HE 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHBIE MHTEPECHI JAPYTHUX JHI] U
€ClIM yKa3aHHble UWH(OpMamMs W JOKYMEHTBl HE COJIepkaT CBEJCHUH,
COCTaBJISIIOIINX FOCYIAPCTBEHHYIO WM UHYIO OXPaHSEMYIO TaliHy.

5.6. Kanoba, moctynuBmIas B OpraH, MPEAOCTABISIIONINA MYHULUNATHHYIO
ycayry, I'BY JIO «M®Lly, yupenurento ['BY JIO «M®DIL» nubo0 BhIIECTOSAIINMA
oprad (Ipy €ro HaJIW4YWU), TMOJJICKUT PACCMOTPEHUI0 B TEUEHUE MATHAALATH
pabouux JHEW co JHS ee perucTpanuu, a B ciayyae o0KajoBaHUSl OTKaza OpraHa,
MPEOCTABISAIONIEr0 MyHUIUNAIbHy0 yciuyry, ['BY JIO «M®ILl» B npueme
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JIOKYMEHTOB y 3asiBUTEJIS JIMOO B MCTIPABIICHUU JIOMYIICHHBIX OMEYaTOK M OMINOOK
WIM B Cllydae OOXXaJIOBaHUS HAPYIICHUS YCTAHOBJICHHOTO CpOKa TaKHUX
UCIIPaBJICHUH - B T€YEHUE NATU pabOUYMX JHEN CO HS €€ PErucTpaluu.

5.7. Tlo pe3ynpTraram pacCMOTPEHHUSI >KaJlOObl MPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUM:

1) xanobOa yaoBieTBOpsieTCA, B TOM uHciie B (OpME OTMEHBI MPUHSATOTO
pelieHus, MCHpPABICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MNPEJOCTaBICHUS MYHHUIIMIAIbHOW YCIYrd JOKYMEHTaX, BO3Bparta
3asIBUTENIO JIGHEXKHBIX CpPEJCTB, B3MMAaHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMaTUBHBIMHM MpaBOBbIMU akTaMu Poccuiickoii denepanuu, HOPMATHUBHBIMU
MIPaBOBBIMH aKTaMM cyOBekTOB Poccutickoit deneparnuu;

2) B yJIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He no3nHee aHs, cneayromero 3a JHEM NPHUHITHS PEIIEHUs M0 pe3yJbTaTaM
PAacCMOTpPEHHsI HKaIOOBI, 3asBUTENI0 B MHCHbMEHHON (OpMe W TIO >KETAHUIO
3asiBUTENSI B DJIGKTPOHHOW (opMe HaMpaBisieTCss MOTHBHUPOBAHHBIM OTBET O
pe3yabpTaTax pacCMOTPEHUS KaT0OBbl.

B cinywyae mnpusHaHMs (KaJoObl MOJUIEKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0 JaeTcs HWHpopManmuss O JACHCTBUAX, OCYLIECTBISEMBIX OPIraHOM,
MPEIOCTABISAIOMIMM MYHULHUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM
B LIEJISIX HE3aMEJIMTEIBHOTO YCTPAHEHUS BBISIBICHHBIX HAPYIICHU MPU OKa3aHUU
MYHUIUNATBHOW YCIyrd, a TaKkKe HPUHOCATCS W3BMHEHUS 3a JOCTaBIICHHbIE
HEY/I0OCTBAa M YyKa3blBaeTCss MHGPOpMALUS O JaIbHEHIIMX JEHCTBUAX, KOTOpHIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEJISAX MOTYYSHHUS] MYHUIIMITAIBHON YCITYTH.

B cinydae mpusHaHus xKanoObl HE TMOJUICKAIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 JAIOTCSI apryMEHTHUPOBAHHBIE PA3bACHEHUS O NPUUYMHAX IPUHSATOIO
penIeHusl, a Takke nHPopMaIrs 0 TOPSAIKE 00KaTOBAHUS IPUHSATOTO PEIICHUS.

B ciyuae ycTaHOBJIEHHS B XO0JI€ WIIM IO PE3YJIHTATAM PACCMOTPEHUS KOOI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO NPABOHAPYIICHUS WA MPECTYIUICHUS
JOJKHOCTHOE JIMIO, pAa0OTHHUK, HAJEJICHHbIE MOJHOMOYMSMHU MO PaCCMOTPEHUIO
XKano0, He3aMeNJIMTEIbHO HAIMpaBIsSOT HMMEIOLIMECs MaTepuaibl B OpraHbl

IIPOKYpPaTypHl.

6. OcoOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLELYP
B MHOTO(YHKIIMOHAJIbHBIX LIEHTPaX

6.1. IlpemocraBieHue MyHUUUNAIBHON ycinyrn mnocpeactsBom  MOI]
ocyuectBisieTcs B nojpasaenenusx I'bY JIO «M®L» npu Hanu4uu BCTYIUBILIETO
B CHIIy coryameHuss o B3aumojenctsuu Mexay ['BY JIO «M®PL» u OMCY.
[IpenocraBneHne MyHHIMNANbHOM yciayrn B uMHbIX M®I] ocymecTBusercs npu
HaJWYUU BCTYNUBILETO B CHJIYy COTJlallleHUsi 0 B3aumojenctBun mexay I'bY JIO
«M®I» n uapim MOII.

6.2. B cnyuae nogaun nokymentoB B OMCY nocpencrsom M®IL] cnenuanuct
M®II, ocyliecTBIAIOIMNA IIPUEM TOKYMEHTOB, IPEACTABICHHBIX Ul ITOIy4EHUs
MYHULANAIBHON YCIIyTH, BBIIOJHSAET CICIYIOIINE IEUCTBUSA:

a) YJIOCTOBEpPSIET JHMYHOCTh 3asBUTENS WM JIMYHOCTb U TOJHOMOYHS



3aKOHHOTO MPEJCTAaBUTENS 3aIBUTEIA - B ClIydae oOparieHus: (pu3ndecKkoro JInia;

YAOCTOBEPSIET JIMYHOCTh U MOJHOMOYUS MPEICTABUTENS IOPUIUYECKOrO UL
WIN MHJIUBUAYAJIbHOIO MPEIIPUHUMATENS - B ClIlydae OOpalleHusl IOpUInYECKOro
JUIA WK UHJIUBUAYAIBHOTO IPEeANPUHUMATEIS;

0) ompezenseT mpeaMeT 0OpaIIeHus;

B) IPOBOJUT MPOBEPKY MPABUIBLHOCTH 3alIOJHEHUST 0OpalleHUs;

I') IPOBOJUT MPOBEPKY YKOMIIJIEKTOBAHHOCTH TaKeTa JOKYMEHTOB;

1) OCYILIECTBJISIET CKAHUPOBAHUE MPEACTaBICHHBIX IOKYMEHTOB, (OpMUpPYET
AIIEKTPOHHOE JEJI0, BCE TOKYMEHThI KOTOPOTO CBA3BIBAIOTCS €IMHBIM YHUKAIbHBIM
UACHTU(UKAIIMOHHBIM ~ KOJIOM, TIO3BOJISIONIMM YCTAHOBUTH MPUHAICKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asgBUTENIO M BHUAY OOpalleHHs 3a MYHHUIIMIAIbHOU
YCIIyTOH;

€) 3aBepsieT KaXIblil TOKYMEHT JieJla CBOCH 3JIEKTPOHHOM IMOJIUCKIO (Jajee -
oll);

) HaIpaBJsieT KOMUU JOKYMEHTOB U peecTp JoKkyMeHToB B OMCY:

- B DJJIEKTpOHHOW (opMme (B cOCTaBe MAKETOB SJIEKTPOHHBIX J€l) B JICHb
oOparenus 3aaButensi B MOI];

- Ha OyMaXXHbIX HOCUTENSAX (B CiIyyae HEOOXOJAMMOCTH 0053aTE€IbHOTO
NPEICTABIICHUS OPUTHHAJIOB JOKYMEHTOB) - B T€UeHHE 3 pabouMx AHEH co AHS
oOpatenus 3aautens B ML nmocpeacTBoM KyphepcKOil CBSA3M C COCTABICHHEM
ONHCH TIEPE/IaBAEMbIX JOKYMEHTOB, C YyKa3aHHEM JaTbl, KOJWYECTBa JIUCTOB,
dbaMuuu, T0KHOCTU U TIOJIMKMCAHHBIE YIIOJTHOMOYEHHBIM crienianuctom MOL.

ITo okoHuaHuu npuema JOKyMeHTOB cnenranuct M®IL] Bbimaer 3asaBUTENIO
paclucKy B MPUEME IOKYMEHTOB.

6.3. Ilpu ycTaHOBIEHHM OCHOBAHUW JJIsi OTKa3a B MpHEME 3asBICHUS U

JIOKYMEHTOB, YKa3aHHBIX B 1. 2.9 aJMUHUCTPATUBHOIO PETJIAMEHTA, CIIEHUAAIUCT
M®I] BbINOJHSET B COOTBETCTBUM C HACTOSIIUM  aJMUHUCTPATUBHBIM
pETJIaMEHTOM CIIEIYIONIUE JECUCTBUS:

COOOIIaeT 3asBUTENI0 O HAJIMYUU OCHOBAHWM [JIsi OTKa3a B TMpUEMe
3asBJICHUS U JOKYMEHTOB;

MpeJIaracT 3asBUTEII0 YCTPAHUTH BBISBIICHHBIE HEJIOCTATKH, IOCIE YEro
BHOBb O0OpaTUTHCS 3a MPEIOCTABICHIEM MYHHIIUTIAIBHON YCITYTH,

BBIJIACT 3asBUTEIIO pellIeHHe 00 O0TKa3e B MPUEME 3asiBJICHUS U JOKYMEHTOB,
HEOOXOJMMBIX I MPEJOCTABICHUS MYHHUIUMIIAIBLHOW YCIYTH, C YKa3aHUeM
OCHOBAHUM [IJI1 OTKa3a B MpPUEME JOKYMEHTOB, MPEIyCMOTPEHHBbIX 1. 2.9
aAMUHUCTPATUBHOTO  perjaMeHra  (mpujioxkeHue 3 K  HacTosleMy
aJIMUHUCTPATUBHOMY PETIAMEHTY).

6.4. Ilpu yka3zaHuu 3asBUTEJIEM MECTa TIOJyYeHUS OTBeTa (pe3ysbTaTa
NPEAOCTAaBICHUS MYHULUMNAIbHON yciayru) nocpencrBom MOIl nomkHOCTHOE
IO AJMMHHUCTPALlMM, OTBETCTBEHHOE 3a BBIIIOJHEHHE aJMHHUCTPAaTUBHOU
npouenypsl, nepeaaer crenuanucry MO mis nepegaum B COOTBETCTBYIOLIWINA
MOII[ pe3ynpTar NpeaOCTaBICHUS YCIYyTM Ui €ro MOCIEAyIOIEeW BblIadn
3asIBUTEIIIO:
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- B DJIGKTpOHHOW (opMe B TedeHwe 1 pabodero HHS CO JHS TPUHATHS
peuieHus O MPEeAOCTaBICHNH (O0TKA3€ B IPENOCTABICHUN) MyHULIMIIAIBHON yCIyTH
3asIBUTEIIIO;

Cnemmamuct  MOIL[  3aBepser pe3ynabTaT OPEAOCTABIECHUS — YCIYTH,
MOJyYEHHBI B aBTOMATH3UPOBAHHOW HMH(OPMALIMOHHOW CHUCTEME OOecreueHUs
JEATeIbHOCTY MHOTO(QYHKIIMOHAIBHBIX IeHTpoB (mainee - ANWC MOII), B
COOTBETCTBMM C TpeOOBaHMSIMU K COCTaBIICHHIO U BblJadye 3asgBUTENISM
JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOJATBEPKAAOININX  COAEep>KaHUe
AIIEKTPOHHBIX JIOKYMEHTOB, HAIpaBiICHHBIX B MHOTO(QYHKIMOHAIbHBIA LIEHTP
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULHUIIAIBHBIX YCIYr MO pe3ysbTaTaM
NPEAOCTABICHUS MYHHUIMNAIbHBIX YCIYr, OpraHaMH, MPeJOoCTaBISIOIIUMU
MyHUIIUNIATbHBIC YCIYTH, U K BbIJaue 3agBUTENISIM Ha OCHOBaHUU MHGOPMAIINH U3
UH(GOPMAIIMOHHBIX CHCTEM OPraHOB, IPEIOCTABISAIONUX MYHULUIATbHbBIE YCIYTH,
B TOM UYHCIE€ C HCIOJb30BAaHHEM HH(POPMAIIMOHHO-TEXHOJOTHYECKOH U
KOMMYHHKAIIMOHHON HMHQPaCTPyKTyphl, JOKYMEHTOB, BKJIOUasi COCTaBJCHHE Ha
OyMa)KHOM HOCHTENIE W 3aBEPEHHE BBINHCOK M3 YKA3aHHBIX MH(QOPMALMOHHBIX
CUCTEM, YTBEPKIAECHHBIMU ITocTaHoBIIeHHEM lIpaBurensctBa PO ot 18.03.2015 Ne
250;

- Ha OyMaXHOM HOCHUTENIe - B CpPOK He Oosiee 3 paboumx AHEH co JHS
OPUHATUS ~ pelIeHUusT O TNpenocTaBiIeHUU (OTKa3e B MPEAOCTaBIICHUU)
MYHUIIUNATBHOW YCIYTH 3asBUTENIO, HO HE MO3JHEE JBYX pabouyux IHEH [0
OKOHYaHUs CPOKa MPEJOCTABICHUS YCIYTH.

Cnenumanuct M®LI, 0TBETCTBEHHBIH 32 BbIIauy JTOKYMEHTOB, ITOJYYEHHBIX OT
AIMUHHCTpauuu IO pe3yJibTaTaM pPAacCMOTPEHMsI IPEICTABICHHBIX 3asBHUTEIEM
JOKYMEHTOB, HE II03/IHEE JBYX JHEW C JaThl UX IMOJy4EHHUS OT AJIMHHHMCTpALUN
COOOIIAEeT 3asfBUTENIO O MPUHSATOM pEHICHUU MO TenedoHy (C 3amuchio ATkl U
BpPEMEHH TeJIe(POHHOTO 3BOHKA UITH TIOCPEICTBOM CMC-MH(MOPMHUPOBAHUS), a TAKKE
0 BO3MOXKHOCTH IIOJIy4eHHUs T0KyMeHTOB B MDII.

6.5. Ilpu BBome 0e30yMakHOTO BJEKTPOHHOTO JOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIE MPOLEAYPbl PErIAMEHTUPYIOTCS HOPMATUBHBIM IPABOBBIM
AJIMUHHCTpalUy, YCTAHABIMBAIOIIMM MOPSAOK 3JIEKTPOHHOro (0€30yMaskHOrO)
JOKYMEHTO000pOTa B chepe MyHULIUTTATIbHBIX YCITYT.

[Ipunoxenne 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
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B AnmunucTpanmo

oT

dhamMunus, UMs, 0TYECTBO (ITPU HATUYHWN),

MCCTO JXUTCIILCTBA 3adBUTCIIA, PCKBU3UTHI
JAOKYMCHTA, YAOCTOBCPAIOIICTO JIMIYHOCTD
— B CJIy4dac, €CJIM 3asABJICHUC MMOAACTCs
WHIWBUAYAJIbHBIM IPEAIIPUHUMATEIIEM

[I0JIHO€ HAUMEHOBAaHUE FOPUANYECKOTI0 JINLA,
bamunus, UMsi, OTYECTBO (TIPU HATHYUH)
PYKOBOJUTES, MECTO

HAXO0X/I€HUs, PEKBU3UTHI IOKyMEHTA,
YIIOCTOBEPSIOLIETO JTUYHOCTh PYKOBOAUTEIIS
— B ClIy4ae, €CIIU 3asBJICHUE [101AeTCA
IOPUINYECKHUM JINLIOM

NHH
OI'PH

(1 FOpUMYECKHX JTUI] 1
WHANBUAYAIBHBIX MIPEANPUHIMATENEH )

bamuus, UMs, 0TYECTBO (TIPH HATUYHH)
MIPEJICTaBUTEINSI, PEKBU3HUTHI

JIOKYMEHTA, OATBEPKAAIOIIETO TOJIHOMOYUS
- B Clly4ae, €CJIM 3asBJICHHUE N0JaeTCs
IIPEICTAaBUTENEM 3asIBUTEIS

MIOYTOBBIN aJIpec, aJpec AMEKTPOHHOU MOUTHI,
Homep Tenedona ((axca) it CBSI3U C 3asIBUTEIIEM
WJIH TIPEJICTAaBUTEIIEM 3asBUTEIIS

3agBjeHune

[Tpoury npenoctaBuTh cBefeHus u3 IlepedHss MyHUIMNANBHOIO MMYIIECTBA, CBOOOJHOIO OT
npaB TPETbUX JHUI (3a MCKIIOUEHHEM IIpaBa XO3SMCTBEHHOTO BEACHMs, IMpaBa ONEPATUBHOIO
yOpaBlieHUs, a TakkKe MMYLIECTBEHHBIX MpaB CyOBEKTOB Majoro M  CPEIHEro
NpeANPUHUMATENIbCTBA), MCIOJIb3YEMOr0 B LENSAX MPEAOCTaBICHUS BO BlajeHUE U (WUU) B
MOJIb30BaHUE Ha JI0JITOCPOYHOM OCHOBE CyOBEKTaM Majoro U CpeJHEro NpeApuHUMAaTENbCTBA U



OpraHu3aysaM, 00pa3yroIuM HHPPACTPYKTYPY MOIACPKKH CYOBEKTOB MAaJlor0 M CPEIHEro
HpeANPUHIMATENBCTBA,

Hacrosum noarBepskaaio, 4T0 COOTBETCTBYIO:

L]

]

YCIIOBUSIM OTHECEHUSI K KAaTeropuu CyOBEKTOB MaJjoro u CpEeIHEero
MpeaNpUHUMATEIbCTBA UM OpraHu3aluu, odpasyromeil HHQPaCTpyKTypy MOAIEPKKH
CyOBEKTOB MaJIOr0 U CPEAHET0 MPEANPUHUMATENIbCTBA, YCTAaHOBJICHHBIM dDeepanbHbIM
3akoHoM o1 24.07.2007 Ne 209-®3 «O pa3BuTuu MaJIoro u CcpeaHero
npeanpuHuMarenseTBa B Poccuiickoit @eaepanum»;

YCIOBUAM  OTHECEHHMsI K  Kareropum  (U3WYECKHX JIMIL, HE  SBISIOIIUXCS
UHIVBUAYAIbHBIMU TNPEANPUHUMATEIIAMA U NPUMEHSIIONIMX CIELHUAIbHBbIA HAJIOTOBBIN
pexxum «Hanor Ha npodeccrHoHaNIbHBIN 10X01».

[Tpunoxenue: /KoUK TOKyMEHTOB/ Ha JUCTAaXx.

(mara)

(moamuck)

PesynbTaT paccMoTpeHus 3asiBIEHUS IIPOLLY:

BbIIaTh Ha pyku B M®I] (yka3aTh aapec)

HaNpaBUTh 110 1ouTe (yKa3zaTh aapec)

HaNpaBUTh B AIEKTPOHHOU opme B mnuHbIi kabuneT Ha [1I'Y JIO/EITY/caiit OMCY



ITpunoxxenue 2

K aIMUHUCTPATUBHOMY PEIIIaMCHTY

(KOHTaKTHBIe JOAHHBIC 3asIBUTCIISL
azapec, TenedoH)

PEHIEHUE
00 OTKa3e B MPeJ0CTaBICHUNA MYHULIUIIAILHON YCITyTH
oT Ne

ITo pe3ynbTatam pacCMOTPECHHUS 3asBJICHUS O MPEIOCTABICHUU MYHUIUNAIbHON
yeayru: «lIpenocraBnenne cBegeHNH 00 OOBEKTaxX MMYIIECTBA, BKIIOYEHHBIX B MEPEUYCHb
MYHUIIUNAIBHOTO MMYIIECTBA, MPEAHA3HAYEHHOTO JUIs IMPEJOCTaBICHUS BO BIAJICHUE H
(nm) B TONB30BaHME CYyOBEKTaM MaJloro W CPEJHEro MNpeANpPUHUMATENBCTBA U
OpraHu3anusaM, o0pasyoIM HHPPACTPYKTYPY MOAJICPKKH CyOBEKTOB MaJIOTO U CPEIHETO
HpeANPUHIMATEIBCTBAY» OT Ne U TPWIOKEHHBIX K HEMY JIOKYMEHTOB,
NOPUHATO peleHne 00 OTKa3e B MPEAOCTABICHHUH MYHHIUMAIBHOW YCIYTH MO CIETYIOIUM
OCHOBaHHSIM:

(yxa3pIBaloTCsSl HANMEHOBAHNE OCHOBAHMS OTKa3a B COOTBETCTBHH C PEIJIAMEHTOM U Pa3bsiCHEHHE
MIPUYHH OTKa3a B MPEJOCTABICHNH MYHHUILIUITAIBHON YCITyTH)

BrI BipaBe MOBTOPHO OOPATHTHCS C 3asiBICHUEM O MPETOCTABICHUN MYHHUIIUIIATBHOM
YCIIYTH TIOCIIe YCTPaHEHHS YKa3aHHBIX HapyIICHHUH.

JlanHoe penieHHe MOXKET OBITh O00XaJlOBaHO B JIOCYJEOHOM MOPSIKE IyTEM
HAaIpaBJIeHUS KaJI00B! B AJIMUHUCTPALMIO, @ TAKXKE B Cy/1I€OHOM TIOPSIKE.

I'maBa AnMuHMCTpanuu




[Tpunoxxenue 3
K aIMUHACTPATUBHOMY PErJIaMEHTy

(®.M.0. ¢usmueckoro Jsmma ¥ ajpec MNPOKUBAHUSA /

HanMeHoBaHwue opranm3anuy 1 THH)

(®.N.0. mpencraBuTens 3afBUTENS W PEKBU3UTHI

JIOBEPEHHOCTH)

KonrakTHas nHGOpMAaIys:

TCII.

OJI. moyra

PEILIEHUE
00 oTKa3e B IpHeMe 3a8BJICHUSA H JOKYMEHTOB, HE00X0AMMBbIX
JJIA IPEAOCTABJICHUS] MYHHUMIIAJIBHON yCIayru

Hacrosimium monarBepkaaeTcsi, 4TO MpU OpHEME JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCITyTHU: ObUTH
BBISIBJICHBI CJIEIYIOIME OCHOBAHUS JJI OTKa3a B IpUEME JOKYMEHTOB:

(YKa3pIBaroTCs OCHOBaHMS I OTKa3a B IpUeMe JOKYMEHTOB, IPe1yCMOTPEHHbIE IyHKTOM 2.9
aJMUHHCTPATUBHOIO PETJIaMEHTA)

B cBsA3u ¢ HM3II0KEHHBIM MPUHATO PCUICHUC 00 oTka3ze B MNpUEMEC 3asABJICHUA W HHBIX
JOKYMCHTOB, HGO6XOJII/IMI)IX JJI ITPEAOCTABIICHUA MYHI/IIIHHaJII)HOfI YCIIyTH.

JUis  mosmyueHHWsl  YCIyr'M — 3asBUTEII0 HEOOXOAMMO  IPEACTaBUTh  CIEAYIOIIHE
JIOKYMEHTBI:

(Yka3pIBaeTcsl IepeueHb JIOKyMEHTOB B ClIydae, €CIM OCHOBAaHMEM JIJISl OTKa3a SIBIISETCS
IPEeJICTaBICHUE HEMOJIHOTO KOMITJIEKTa IOKYMEHTOB)

(mommxHOCTHOE NUIO (cnenuanuct M®L]) (moamnuce) (MHUTMAITBI, (aMUITHS)
(marta)
M.II.

HOI[HI/ICI) 3asABUTCIIA, IOATBECPIKAAIOIIAA MOJTYYCHUC PCIICHUA 00 OoTKa3e B MMpUEeME JOKYMCHTOB:

(moamuce) (®.N.0. 3asBUTENSI/TIPEACTABUTENS 3aIBUTEIS) (mara)



