Konrymickoe ropoackoe moceneHue
BceBomoyKCKOr0 MyHHIIUITAIEHOTO paiioHa
JlenuHrpazackoit odnactu

AJIMUHUCTPALIUS

ITOCTAHOBJIEHHUE

10.04.2024Ne 597

r. Kontymm

O6 yTBepkACHUU AJMUHUCTPATUBHOTO pErjaMeHTa 1o
IIPENOCTABIEHUIO MyHALIIMNIANBHON ycnyru «lIpemocraBnenue
CBEJICHUIN 00 00BbEKTaX MMYIIECTBA, BKIOYEHHBIX B IIE€PEUEHb
MYHULUMOAIBHOTO  MMYIIECTBA, MPEAHA3HAYEHHOrOo A
NpEeJOCTaBJICHUS BO BIIaJicHHe HW (WJIKM) B TIOJH30BAHUE
CyObeKTaM Majoro W CpeAHero MpeAnpUHUMATENIbCTBa U
OopraHu3auusM, o0pa3yrouuM HHPPACTPYKTYpy MOAJIEPKKU
CyOBEKTOB MaJIOTO U CPEIHETO MPEAIPUHUMATENbCTBA»

B cootBercTtBUM ¢ DepepanbHbiM 3akoHOM 0T 06.10.2003 No 131-®3 «O6
OOLIMX MPUHIMIAX OpraHU3allMd MECTHOro camoymnpasieHuss B Poccuiickoit
Oepneparuny», DeaepanbHbiMu  3akoHOM oT 27.07.2010 Neo 210-®3 «O6
OpraHu3alMy MPEJOCTaBICHUS TOCYJAPCTBEHHBIX WU MYHUIMIAIBHBIX YCIYT»,
nocraHoBieHueM IIpaBurensctBa Poccuiickoin ®denepanuun ot 16.05.2011 Ne 373
«O pa3paboTKe U YyTBEPKACHUHM AJMUHUCTPATHUBHBIX PETJIAMEHTOB HCIOJHEHHUS
roCyJIapCTBEHHBIX (YHKIIMN U aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABICHUS
rOCYJJapCTBEHHBIX yCIIYI»

ITOCTAHOBJIAIO:

l. VYTBepautb aJIMHUHUCTPATUBHBIA PETJIAaMEHT IO MPEAOCTABICHUIO
MyHUIUNANbHOU ycinyru «lIpemocTtaBieHue cBefeHUil 00 00BEKTaX WMYIIECTBA,
BKJIIOYEHHBIX B MEPEUYECHb MYHHUIIMNAIBHOTO MMYIIECTBA, MPEAHA3HAYCHHOTO s
MpEeJAOCTaBJICHUS BO BIllaJicHMe W (WJM) B TOJIb30BAaHME CYyOBEKTaM Malloro u
CPEIHEro npeAnpUHUMATEIbCTBA u OpraHu3aIusM, o0Opazyronmum
uHPpacTpyKTYypy MOJJEPHKKHI CyOBEKTOB MaJIoro 51 CpeaHEero
npeAnpUHUMATENLCTBAY corjacHo [Ipunoxenuto.

2. llpu3HaTh yTpaTUBIUMM CHJIY [OCTaHOBJIEHUE aaMHUHUCTpauu MO
Konrtymickoe CIT ot 20.06.2023 Ne 505 «O6 yTBepKACHHH aJIMUHHACTPATHBHOIO



periamMeHTa IO NPeAOCTaBICHUIO MyHUUUNanbHOW yciayru «lIpenocraBienue
CBeZIcHUN 00 O0BEKTaX MMYIIECTBA, BKIIOUEHHBIX B MEPEUCHb MYHUIUTIAIHHOTO
UMYILECTBA, NPEIHA3HAYEHHOI'O /Jisi NMPEJOCTABICHHUsS BO BIaJeHUE W (WIM) B
N0JIb30BAaHUE CyOBEKTaM MaJior0 U CpPEJHEro MpeAnpHHUMATeNIbcTBA U
OpTraHu3alMsIM, 00pa3yIOUM HHPPACTPYKTYPY MOAAEPKKH CYOBEKTOB MAajioTO H
CpeIIHEro MpeANPUHUMATEIbCTBA»

3. IloctaHoBieHue BCTymaeT B CHJIy TIOCI€ €ro OQUIHUAIBHOIO
Oy OJTMKOBaHUS.

4.0ny0nuKoBaTh MocTaHOBIeHHME B razere «KoNTyHICKMH BECTHHK» U
pa3smectuTh Ha odunuanbHoMm caite Konrtymckoro I'Tl B cetu MuTepHeT Mo
anpecy: www.mo-koltushi.ru.

5. KoHTpoib 3a HCTIOTHEHMEM TTOCTAHOBIICHUS OCTABJISIO 32 COOOI.

['maBa amMuHUCTpaIuu A }O.3p106uH



YTBepxkacH
MOCTAaHOBJICHUEM aJIMUHHUCTPAIIUN
Kontymickoro ropojickoro noceneHust

ot 10.04.2024Ne 597
(ITpunoxenue)

AJIMMHUCTPATHBHBIN perjamMeHT
0 NMPe0CTABJEHUI0 MYHHIIMNIAJILHO# ycayru «IIpenocraBieHune cBeeHuii 00
00beKTAaX MMYIIECTBA, BKJIKYEHHBIX B lepedYeHb MyHHIHIIAIbHOTO
UMYIIEeCTBA, MPeIHA3HAYEHHOTI'0 JIJI5 IPEI0CTABJIEHHsI BO BJiajeHne U (W) B
N0JIb30BaHHE CYObEKTAM MAJIOr0 U CPEHEro npeInpuHuMAaTeIbCTBA U
OpraHH3ausM, 00pa3yUIUM HHPPACTPYKTYPY NOLIEPKKH CYOHEKTOB
MAJIOT0 U CPeHEero MpeInpuHIMATEIbCTBA
(Cokpamiennoe HaumeHoBanue: «[IpegocraBienue cBefieHuit 00 00beKTax
UMYIIIECTBA, BKIFOUCHHBIX B IIEPEYCHb MYHHIIUTIATHLHOTO UMYIIIECTRA,
HpeIHa3HAYEHHOTO JJIsl IPEIOCTaBICHUS CyObhEeKTaM MaJloro U CPEJHEro
NpeANPUHIMATEIECTBAY)
(manee — MyHHUIUIIATBHAS YCIIyTa, aIMUHUCTPATHUBHBIA PErIaMEHT)

1. O01me mooKeHus

1.1. PermameHT ycTaHaBIMBAaeT IMOPSAOK M CTAHIAPT IPEAOCTABICHUS
MYHHULUIIATBHON YCIIYTH IO NPEAOCTABICHUIO CBEACHU M, BKJIFOUEHHBIX B IIEPEYEHb
MYHMIIMIIAJBHOIO HMYINECTBA, CBOOOAHOrO OT TMpaB TpeTbuUx JuL (32
VICKJIFOUEHHEM I1paBa XO35MCTBEHHOIO BEJICHHUS, [TPaBa ONEPATUBHOIO YIIPaBJICHHUS,
a TakkKe HWMYIIECTBEHHBIX IpaB CyOBEKTOB  Majoro M  CpPEIHEro
IpEANPUHUMATEIBCTBA), IPEIHA3HAYEHHOIO JUUISl IPEIOCTABIEHUS BO BIAJCHUE U
(uM) B TMOJIB30BAaHME CYOBEKTaM MalOro U CPeAHEro MpeaNpUHUMATENbCTBA H
OpraHu3auusaM, o0pa3yrouMM UHPPACTPYKTYPY HNOJIEPKKH CyOBEKTOB Majloro
CpEIIHEr0 MPpEeAIPUHUMATENIbCTBA.

1.2. 3asgBuTensiMu, HMMEOMKMMH IPAaBO HA MOJYYEHHWE MYHMIUIIAJIbHOU
YCIIyTH, (Jlajiee — 3asBUTEINb) SBIISIOTCA:

- buzndeckue JINIIA, HE SBJISTFOIIIHECS VHIMBUTY AJIbHBIMU
MPEANPUHUMATEISIMA U PUMEHSIIONINE CIIeIIMaIbHbIA HAIOTOBBIA pexxum «Hamor
Ha TpodeccHoHaIbHBIN a0x0a» (masee — ¢U3MYECKHE JUIA, IPUMEHSIONINE

CHEUHAIIbHBIA HAJIOTOBBIN PEKUM);

- IOPUJMYECKHE JIMIA, SIBJISIONIMECS CYObEKTaMHU MaJlOTO W CPEIHETo
[IPEANPUHUMATENBCTBA, CBEICHUS O KOTOPbIX BHECEHbl B €IUHBIA peecTp
CyOBEKTOB MaJIOTO U CPEHETO NpPEeANPUHUMATENbCTBA, a TAKXKE OpraHu3allu,
oOpaszytomue WHOPACTPYKTYPY TMOIJCPKKH CYOBEKTOB MaJlOTO W CPEIHETO
MPEINPUHUMATENBCTBA,;

- UHAUBUyaIbHbIC MPEANPUHUMATENH, IBIISIONIUECS CYOBEKTAMU Majoro U
CpPEIHEro MPEAIPUHUMATENIBCTBA, CBEICHUS O KOTOPBIX BHECEHBI B €IMHBIN PEECTP
CyOBEKTOB MaJIOTO U CPETHET0 MPEANPUHUMATEILCTBA.

[IpencraBisaTh UHTEPECHI 3aABUTENS UMEIOT ITPABO:



OT UMEHU (PU3NYECKUX JIUII:
- TIPEACTABUTENH, ACHCTBYIONIME B CHIIy TOJHOMOYWN, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WU JOTOBOPE;

OT UMCHH FOPUTNYECKUX JIHII:

- JIUIA, JEUCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WJIM YYPEIUTCITHLHBIMHU
JOKYMEHTaMH OT UMEHH FOPUIUIECKOro JIHIa 6e3 JOBEepEHHOCTH;

- TIPEJCTABUTCIU FOPUIUYCCKUX JIMII B CHIY IOJHOMOYHH Ha OCHOBaHUH
JIOBEpEHHOCTH WJIH JIOTOBOPA,

- OT UMEHU UHIUBUIYJIbHBIX MPEITPHHIMATCIICH:

- IPEICTaBUTENI MHAUBUAYAIBHBIX MPEIIPUHUMATENCH B CHILY MOJTHOMOYUMN
HA OCHOBAHHH JIOBEPEHHOCTH UJIU JIOTOBOPA.

1.3. Uudopmamuss o mecte HaxolIeHus ammuHuctparuu KonarTymickoro
TOPOACKOIO IIOCEJICHUS BceBomoxckoro MYHULUTNIAIIBHOTO paiiona
Jlenunrpanckoi o6aactu (manee — OMCY, AagMuHHCTpaIus), OCYIIECCTBISIONMCH
MPEIOCTaBIICHUE MYHUIIMNIAIBHON yCiayrd, Tpadukax paboThl, KOHTAKTHBIX
tenedoHax u T.J. (anee - cBelleHus] TH(HOPMAIIMOHHOTO XapaKTepa) pa3MeniaeTcs:

Ha CTEHJaX B MECTaX MPEIOCTABJICHHS MYHHIIMIAIBHOW YCIYTH U YCIYT,
KOTOPBIE SIBJISIOTCS HEOOXOAMMBIMH W O0OSI3aTEIBHBIMH JJII TIPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

Ha calite Aamunauctpanuu https://mo-koltushi.ru/;

Ha caiite ['oCylnapCTBEHHOIro OIOJKETHOTO YupexkaeHus JleHuHrpaackon
obnactT «MHOTOQYHKIIMOHAIBHBINA HEHTP MPEIOCTABICHUS TOCYAApPCTBEHHBIX U
MyHUIUNATBHBIX yenyr» (nanee - ['BY JIO «M®1ly, M®LI): http://mfc47.ru/;

Ha [loprame rOCYZapCTBEHHBIX W MYHHUIUIAIBHBIX YyCIyr (dyHKIHA)
Jlenunrpanackoit  obmactu  (manee - III'Y JIO)ma Epunom moptane
rocyaapcTBeHHbIX ycuyT (nanee - EINIY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOM MH(DOPMAIIMOHHOM cucTteMe «PeecTtp rocy1apcTBEHHBIX U
MYHHUIIMTIAJIBHBIX yeIyT (QyHKuuit) Jlenunrpaackoii odbnactuy» (manee - Peectp).

2. CraHapT npeaoCcTaBiIeHUs MyHHUIIMIIAIBHON yCIyTH

2.1. TlomHOe HaMMEHOBaHWE MYHHMIMNAIbHOW yciyru. «lIpemoctaBieHue
CBEJICHUN 00 OOBEKTaX MMYIIECTBA, BKIIOUEHHBIX B MEPEUYCHb MYHHUIUIIAIHHOTO
UMYIIECTBa, TPEIHA3HAYCHHOT'O JIJIs IMPEJOCTABIICHUS BO BiajcHUE W (WIM) B
MOJIb30BAaHUE CyObEKTaM Majior0 W CpPEJHEro MpeAnpUHUMATENbcTBA U
OpraHu3anusaM, o0pa3yroM HHYPACTPYKTYPY MOIIEPKKH CyOBEKTOB MaJoro H
CpEIIHETr0 MPEeANPUHUMATEIIbCTBA.

CokpalnieHHOe HaUMEHOBaHWE MYHUIIMMANbHON yciyru: «lIpemocraBnenue
CBeZIcHUN 00 OO0BEKTaX MMYIIECTBA, BKIIOUEHHBIX B TIEPEUCHb MYHUITUTIATHHOTO
UMYIIECTBA, MPEAHA3HAYECHHOTO Uil TPEJOCTABICHHUS CYOBEKTaM Majoro u
CpeIHEro MPEeAPUHIMATEIIHCTBA.

2.2. MyHUITUTIATBHYIO YCIIYTY TPEIOCTaBIsAeT aqMuHucTpaius Konrymckoro
TOPOJICKOTO MTOCEIICHUS BceBomoxkckoro MYHUITUTIATHBHOTO paiiona
Jlenunrpaackoid  obsactv.  J[OJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM  3a
MPEIOCTaBICHUE MYHHUIIMIAIBHOU YCIYTH, SBISIETCS TJIaBHBIM CHEIUAINUCT T10



YIPaBJICHUIO MyHULIUTTAIbHBIM UMYIIIECTBOM AJIMHUHUCTPALUU.

B npenocraBinennu myHununaibHon yeayru yyactsyer I'BY JIO « MDLy.

3asBJICHUE Ha TNOJYYCHUE MYHULMUNAIBHOM YCIYyIM C KOMIUIEKTOM
JIOKYMEHTOB IPUHUMAETCS:

1) nmpu 1IM4YHOI SIBKeE:

B AJIMUHHCTpPAIHIO;

B primnanax, otaenax, yaaieHHsix pabounx mecrtax ['BY JIO « ML y;

2) 6€3 TUYHOMU SIBKH:

MOYTOBBIM OTIIPABJICHUEM B AJMUHUCTPALIHIO;

B DJIEKTPOHHON (opme uepe3 nuuHbI KaOuHeT 3asButens Ha [II'Y
JIO/EINTY;

B AJIeKTpOHHOM dopme uepe3 calT OMCY (mipu TeXHUUYECKON peasin3alium).

3asBUTENIb MMEET IMPABO 3aMKMCAThCAd HA MPUEM [Jis MOJayd 3asBICHUS O
MPEAOCTABICHUU YCIYTH CIEAYIOIUMH CIOCOOaMH:

1) mocpeacteom III'Y JIO/EIITY - B8 OMCY, B M®I] (npu TexHUYECKOH
peanuzaiun);

2) no tenedony - B AnmMuHucTpanuto, B MOILJ;

3) nocpencteoM caiita OMCY - B AIMUHHUCTpALUIO.

Jlist 3amucu 3asiBUTENb BBIOMpaeT JitoOyt0 CBOOOIHYIO Uil MpUeMa Jary U
BpeMsi B Mpejenax yCTaHOBJIEHHOro B AamMuuuctpamuu win MOIL] rpaduxa
Iprema 3asiBUTENEH.

2.2.1. B uensix npenocTaBlE€HUS MYHULMNAIbHON YCIYTM YCTaHOBJICHUE
JUYHOCTH 3asBUTENII MOXET OCYIIECTBISTRCA B XOJA€ JIMYHOTO IIpUEMa
MOCPEACTBOM MPEABABICHUA Iacnopra rpaxiaanuHa Poccuiickont depepanuu
aM060 WHOrO JOKYMEHTa, YJIOCTOBEPSIOIIETO JHYHOCTh, B COOTBETCTBHH C
3aKOHOJATENhCTBOM Poccuiickoit deneparnyivi WM MOCPEICTBOM HUISHTU(DUKAITIN
u ayrentudukanmmu B AnmuHucTpanuu, ['BY JIO «M®ILl» ¢ ucnonp3oBanueM
WH()OPMAITMOHHBIX TEXHOJOTHH, yKa3zaHHbIX B dactax 10 m 11 crarem 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHUS TOCYJIapPCTBEHHBIX W MYHUIMNAIBHBIX YCIyr» (MpU HATUYUU
TEXHHUYECKOW BO3MOKHOCTH).

2.2.2. Ilpu npenocTaBiIeHUN MyHUIIUNIATBHON YCIIYTH B 3JIEKTPOHHOU (popMme
uaeHTU(PUKAIMSA U ayTEHTU(PUKAIMSI MOTYT OCYIIECTBIISATHCS TTOCPEICTBOM:

1) emuHOW cuUCTEMBbl WACHTUOUKAIUM W ayTCHTU(PUKAIMU WIA HWHBIX
rOCYJapCTBEHHBIX HH(POPMAIMOHHBIX CHCTEM, €CJIM TaKWe TOCYyIapCTBEHHbIE
uH(OpPMAIIMOHHBIE CHCTeMBbl B YycTaHoBIeHHOM [IpaBurensctBoM Poccuiickoit
deneparuu  MOpsAJIKE 00ECIEUNMBAIOT B3aUMOJCHCTBHE C €IUHOM CHCTEMOM
uAeHTUUKAIMY U ayTeHTU(UKAIIMU, TPU YCIOBUU COBIMAJICHUS CBEICHUN O
bu3HYecKOM JUIIE B yKa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

2) enuHOW CHCTeMbl WIACHTU(UKAIIMKM W ayTeHTU(DHUKAIMA W eIUHOU
WHOOPMAITMOHHOW  CHUCTEMBI ~ NIEPCOHANBHBIX  JAaHHBIX, OOecTeunBaroNIei
00paboTKy, BKJIIOUas COOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIBHBIX JIAHHBIX,
WX TpPOBEpKYy U Tepenadyy HUHPOpMalMd O CTENEHU UX COOTBETCTBUS
MPEeA0CTaBICHHBIM OMOMETPUYECKUM MIEPCOHATBHBIM TaHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynbpTaToM npeaocTaBiIeHUs MyHULIMNIATbHON YCIYTH SIBJISIETCS:
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- MOJIFOTOBKA CBeAeHUM (muchbma) 00 00BEKTaX HMMYIIECTBA, BKIIOYCHHBIX
[lepeuenp mynurunanpHoro umymecrsa OMCY, cBoOOAHOTO OT MpaB TPETHHUX
v (32 UCKJIIOYEHUEM IpaBa XO3SMCTBEHHOI'O BEAECHMS, IpaBa OIEPATUBHOIO
YOPABJICHHS, @ TAaK)K€ HMYIIECTBEHHBIX IpaB CyOBEKTOB Majoro M CpPEIHEro
IPEANPUHUMATEIBCTBA), UCIIOIB3YEMOT0O B LEISAX IPEIOCTABICHUS BO BIaJCHUE U
(W) B MOJIB30BaHUE HA JIOJITOCPOYHOM OCHOBE CyOBEKTaM Malloro U CPEIHEro
NpEeANpPUHUMATENILCTBA W OpraHu3alusIM, OOpa3yloIMM  HHPPACTPYKTYPY
NOJAJIEP)KKU CYOBEKTOB MAaJIOTO M CPEIHEro MpeANpUHUMATENbCTBA (Haliee —
[lepeuenn);

- pemieHue 00 OTKa3e B MPEIOCTAaBICHUU MYHUIUMNAIBHOW YCIYTH
(mpunokeHue 2 K HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

PesynbpTaT mpenocTaBieHUss MYHHUIMNAIBHOM YCIYTHM MpenocTaBisercs (B
COOTBETCTBHM CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IMpHU IOAAue 3asBICHUA U
JIOKYMEHTOB):

1) npu nuyHOI1 sABKE:

B AIMUHUCTpaLNH;

B (punmanax, oTaenax, yaaneHubix padbounx mectax ['bY JIO «M®Ly;

2) 6€3 TUYHOMU SIBKH:

MOYTOBBIM OTIIPABJICHUEM;

Ha aIpEC BIEKTPOHHOM IOYTHI;

B DJIEKTPOHHON (opme uepe3 nuuHbIl kKaOuHeT 3asButens Ha [II'Y
JIO/EINTY;

B AJIEKTpOHHOM dopme uepe3 calT OMCY (mipu TeXHUUYECKON peasin3alium).

2.4. Cpok mpeaocTaBlIeHUs MYHHUIIUTIAIBHONW YCIYTHM COCTaBisieT He Ooisee 5
pabouux JHEW CO JHs MOCTYIUICHHS 3asBJICHUS B AIMHUHHUCTPAIIUIO.

2.5. IIpaBoBbIe OCHOBAHMA IS IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

1) Koncturymus Poccuiickoit @enepanun ot 12 nexadbps 1993 roxa;

2) denepanbHbiidi 3ak0H 0T 9 depasis 2009 roma Ne 8-D3 «O06 obecreueHM
JocTyna K MHGOpManuu O AESTENbHOCTU TOCYAapCTBEHHBIX OPraHOB U OPraHOB
MECTHOTO CaMOYTIPaBIICHUS»;

3) ®enepanbHblii 3akoH oT 24.07.2007 Ne 209-03 «O pa3BUTHH MAJIOTO U
CpPEIHETO MpEeaNpUHUMATENbCTBA B Poccuiickont Denepaunmny;

4) denepanbhbiii 3akoH 0T 27 utoiist 2006 roga Ne 149-d3 «O06 unpopmaruu,
MH(OPMAIIMOHHBIX TEXHOJIOTUSAX U O 3alUTe NHPOPMALIHI;

5) HOpMaTUBHBIC TIPABOBBIC AKTHl OPraHOB MECTHOT'O CAMOYIIPABJICHHSI.

2.6. VcuepnibiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C 3aKOHOJATENIbHbIMM WJIM HWHBIMU HOPMAaTUBHBIMH IPABOBBIMU aKTaMHU IS
NPEAOCTABICHUS MYHHUIMIAIBHON  YCIyIH, MOJJIEKAINIUX IPEJICTABICHUIO
3asIBUTENIEM:

1) 3asBICHHE O TPEIOCTABICHUH YCIYTH B COOTBETCTBHH C TPHIIOKEHUEM
Nel;

B 3asgBieHun ykaspiBarorcs:

1. damwiusa, wums, otdyecTBO (NPU HAJUYUU) HUHIUBHUAYaJIBLHOIO
IpeAnpuHUMaTenss JU00 (PU3NYECKOro JMIa, MPUMEHSIOIEr0 CHelUalbHbIN
HaJIOTOBBIA PEXHUM, M €ro MECTO >KXUTEIbCTBA WM IOJHOE HAMMEHOBAHUE



IOPUINYECKOTO JIHIA, (PaMUJIUs, UMsI, OTYECTBO (IIPU HAIMYWHN) PYKOBOJUTEIIS, €r0
MECTO HaXO0XICHUS;

2. PEKBH3UTHI JTOKYMEHTA, YIOCTOBEPSIONICTO JIMYHOCTH 3asBHUTEIS WU
MPEACTABUTEIIS 3aABUTEIIS;

3. PEKBHU3UTHI TOKYMEHTA, MOJTBEPKIAAIOIIETO MOJHOMOYHS MPEICTABUTEIS
3asIBUTEIIS,

4. MOYTOBBIN ajJipec, afpec JIEKTPOHHOM MoUThl, HoMepa TenedhoHOB ((hakcoB)
J1s1 0OpaTHOM CBSI3U;

5. croco0 MoJy4eHHs pe3yJIbTaTOB yCIYTH;

6. MOANKCH 3aBUTEIIS WU YIIOJTHOMOYEHHOTO TIPEICTABUTEIIS;

7. naTa cOCTaBJICHUS 3asIBJICHUSI.

3asBIICHHE 3alOJIHAETCS MPU MOMOIIM TEXHUYECKHX CPEACTB WIH OT PYKH
pazbopunBo (medatHpiMu OykBamu). Ilpm oOpamennun B AJIMHUHHUCTPAIUIO
3asIBJICHUE 3aIOJIHAETCA 3asBUTEJNEM COOCTBEHHOPYYHO, Mpu oOpaimiennu B ['BY
JIO «M®L» 3asBienue 3anonugercs cnenpanauctom I'bY JIO «M®Iy.

He pomyckaercs wcnpaBieHuE OIIMOOK MYTEM 3au€pKUBaHUS WIH C
NOMOILBIO KOPPEKTUPYIOUIUX CPEACTB.

brnaHk 3asBieHUs 3aiBUTEIb MOXKET MOJYYUTh Yy JAOJDKHOCTHOIO JIMLA
AJIMUHUCTpaIMy. 3asBUTEIb BIPABE 3aMOJHUTHh M pacredyaTaTb OJaHK 3asiBJICHUS
Ha oduimanbHbIx cailttax OMCY.,

npu obOpamenun B AamuHucTtpauuio win MOL[ Heo6xoauMo npeabsBUThH
JOKYMEHT, YAOCTOBEPSOIINI JINYHOCTD:

- 3asBUTENS, TPEJCTaBUTENS 3asBUTENS, B cllydae, Korja IOJHOMOYUS
YIOJHOMOYEHHOIO JIMLA MOATBEPAKAECHBI IOBEPEHHOCTHIO B TPOCTON MUCHbMEHHOMN
dopme (macnopt rpaxmanuHa Poccuiickoit denepanuu, macmopT TpaxKaaHUHA
CCCP, BpemMeHHOE YIOCTOBEpEHHE JIMYHOCTH TpaxaaHuHa Poccuiickoi
®deneparuu o dopme, yrBepxkaeHHou [Tpukazom MBJI Poccun ot 16.11.2020 Ne
773, y1oCTOBEpEHUE IMYHOCTU BOCHHOCHYXallero Poccuiickoit @enepanun);

- MHOCTPaHHOrO TpaXJaHWHA, Jula Oe3 rpaxJaHCcTBa, BKJIOYas BHJ Ha
KUTEIBCTBO U YAOCTOBEPEHUE OEKEHIIA;

- JIOKyMEHT, OGOPMJICHHBII B  COOTBETCTBMU C  JICUCTBYIOIIUM
3aKOHOJATENbCTBOM, TOJATBEPKAAONIMM HaIWYue Yy MpPEACTaBUTENsT IpaBa
JIeWCTBOBaTh OT JIMIIA 3asBUTENS U OMNPEACISIONUNA YCIOBUS W TPAHUIIBI
peanu3anuuy npapa NpeCcTaBUTENS Ha MOJyYeHUEe MYHULIMITAIbHON YCIIYTH, €CIIU C
3asBJICHUEM OOpalaeTcs mpeacTaBUTeNb 3asBuTen. [IpeacraBurens 3asBUTENS U3
yycia YNOJHOMOYEHHBIX JIMI  JONOJHHUTENBHO MPEACTABISET JOKYMEHT,
YAOCTOBEPSIIOIINI JTUYHOCTb;

2.7. VcuepnbIBaomuii nepedeHb JOKYMEHTOB (CBEJICHUIT), HEOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJATENIbHBIMM WJIM MHBIMM HOPMATHUBHBIMU IPABOBBIMU
aKkTaMu IS T[PEJOCTABICHHUS MYHUIUNAIBHOW YCIYTd, HaxXOJSIIIMXCS B
pacopsKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABIICHUS U
MOJABEIOMCTBEHHBIX MM  OpraHu3anuid (3a UCKJIIOYEHUEM  OpraHu3allui,
OKa3bIBAIOIIMUX YCIYTd, HEOOXOJUMbIE W 00s3aTesibHbIE IS MPEIOCTaBICHUS
MYHULIUNAIBHOW  yCJIYrH) W MOJJIKAIIMX NPEACTaBICHUIO B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIITMOHHOT'O B3aUMO/ICHCTBUSI.



1) Bbimucky w3 EaMHOrO rocyaapcTBEHHOTO peecTpa HOpUIAMYCCKHX JIUI B
CJIy4ae, €CJU 3asiBUTEIIEM SIBIIACTCA FOPUANYECKOE JTULLO;
2) BBIMUCKY W3 EIWHOrO rocynapcTBEHHOTO peecTpa HHIMBUIYATbHBIX

npearnpuHUMaresei, eciu 3asIBUTEIIEM ABIIAETCA WHUBUTy aJIbHBIN
pearnpuHUMAaTEb;

3) Beimucky w3 EamHOrO peectpa CyOBEKTOB Majoro H CPEIHErO
peANnpUHUMATEIHCTBA B IEJIAX YCTAHOBJICHUS OTHECCHHS/HEOTHECCHHUSI

3asBUTENS] K CyObEKTaM MaJloro WJIM CPEeIHEro MNpeANpUHUMATENbCTBA WM K
opraHuzanuu, obpasyroleid HHQPaCTpyKTypy MOIIEPKKU CYOBEKTOB MaJiOro U
CPEIHETO MPEAIPUHUMATEIBCTBA,;

4) cBenmenusa (Beimucka) u3 EAMHOrO TrocydapCTBEHHOTO — peecTpa
opraHu3zanuii, o0pa3yronmx UHOPACTPYKTYPY MOAJIEPKKUA CYOBEKTOB Maloro u
CpEIHET0 MpeANPUHUMATENIbCTBA (mmst OpraHu3aluu, 00pa3zyromumx
HHPpaCTPYKTYpy MOJJIEPAKKHI CyOBEKTOB MaJioro u CpeZHero
NpeANPUHUMATENBCTBA, B COOTBETCTBUM ¢ DeaepasibHbIM 3aKOHOM Ne 209-D3);

5) cBeneHus (BBIMMCKA) O MPUMEHEHUH CIEIMATBLHOTO HAJIOTOBOTO PEXHUMA
«Hanor Ha mpodeccuoHanbHbld A0X0A» (1711 (GU3UYECKUX JIUI], TPUMEHSIIOLIUX
CHEUATbHBIA HAJIOTOBBIN PEXUM).

2.7.1. 3asBuUTENb BOpaBe MPEICTABUTH TOKYMEHTHI (CBEACHHS), YKa3aHHbIE B
MyHKTE 2.7 HACTOSIIEro perjiaMeHTa, o COOCTBEHHON MHUIIMATUBE.

2.7.2. 1lpu mnpenocTaBlieHUM MYHULUIAIBHON YCIyrd 3ampeniaeTcs
TpeOOBATH OT 3aABUTEIIS:

NPEICTaBIICHUs TOKYMEHTOB M MHGOPMAIIMK WM OCYIIECTBICHUS JCHCTBUH,
MPEACTABICHUE WIH OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMU OTHOIIEHUS, BO3HUKAIOIIUE B CBSI3U C
MPEeJOCTaBICHUEM MYHUIUIIATLHON YCITYTH;

MPEICTABIICHUS] JOKYMEHTOB M WH(OpMAaIuu, KOTOpbIe B COOTBETCTBHH C
HOPMAaTHUBHBIMU NpPaBOBbIMU akTaMu Poccuiickonn ®enepanuu, HOPMaTHBHBIMU
NpaBOBBIMM akTamMu cyObekToB Poccuiickoit denepanuym M MyHULUNATbHBIMU
MPaBOBBIMH aKTaMH HAXOJSTCS B PACHOPSHKCHUH MYHUIMNAIBHBIX OPraHoB,
MPEAOCTABISIONINX MYHUIUIAIBHYIO YCIYTy, TOCYJIapCTBEHHBIX OpPraHOB, MHBIX
OpraHoB ~ MECTHOT'O  caMOympaBjieHHs W (WId)  TOJIBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM U OpraHaM MECTHOT'O CaMOYIIPABJICHHS OpTaHMU3aIUH,
YYaCTBYIOIIMX B MPEJIOCTABICHUU IOCYAaPCTBEHHBIX WU MYHUIIUIIAIBHBIX YCIYT,
3a HUCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crtatbu 7 DenepasbHOro
3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «O6 opraHu3anuu NMpeaOCTaBICHUS
roCyJJapCTBEHHBIX U MYHULIMIATBHBIX YCIYT» (manee - denepanbHbIi 3aKOH
Ne 210-@3);

OCYIIECTBJICHUS JACHCTBUIN, B TOM YHCJIE COTJIACOBAaHWH, HEOOXOIUMBIX IS
MOJIYYEHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYr U CBS3aHHBIX C
oOpalleHMEM B  HMHBIE TOCYJapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO
caMOyIIpaBJI€HUs, OpraHu3aliy, 32 UCKIOYEHUEM MOTYUYEHUs YCIYT U MOJyYEHHUs
JIOKYMEHTOB U MH(pOpMAaIMH, MPEAOCTABISAEMbIX B PE3yJbTaTe MPeaoCTaBICHUS
TaKuX YCIyr, BKJIOUCHHBIX B IEPEYHH, YyKa3aHHble B 4YactTu 1 crarbu 9
®denepanbHOro 3akona Ne 210-D3;
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OPEICTaBICHUs  JOKYMEHTOB U  MHGOpMaluu, OTCYTCTBUE  H(WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IIPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOAMWMBIX HJs MPEAOCTABICHUS MYHUIUTAIbHON
yCIIyTd, U0 B MPEJOCTABICHHUH MYHUIMNAIBHON YCIYTH, 3a HCKIIOYEHHUEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 craten 7 denepaibHOrO 3aK0oHA
Ne 210-@3;

OpeicTaBlieHus Ha OyMaXHOM HOCUTEJE JOKYMEHTOB U HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 wactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYECHUEM
clly4aeB, €CJIM HaHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHl JHOO0 HX HU3bITHE
SBIIIETCSI HEOOXOAMMBIM YCIIOBUEM MPEIOCTaBICHUS TOCYJapCTBEHHOW WIIU
MYHUIIUNIATBHOW YCIYTHM, W HHBIX CIIy4aeB, YCTAHOBJIEHHBIX (QeaepaabHbIMU
3aKOHAMH.

2.7.3. Ilpm HacTyIJIeHUH COOBITHH, SBISIONIMXCS OCHOBAaHHEM  JUIS
NpeAoCTaBiIeHUss  MyHuuunaibHo  yciyru, OMCY, npenocraBistomui
MYHULANIAIBHYIO yCIIYTy, BIPaBe:

1) mpoBOAUTH MEpPONPHUSTHS, HANpaBIECHHBIE HA MOJArOTOBKY pE3YyJbTaTOB
NPEAOCTABICHUS  MYHUUMIAIBHBIX yCIYr, B TOM YHCIE  HANpPaBIAThH
MEKBEJOMCTBEHHBIE 3aMPOCHI, MOJy4aTh HA HUX OTBETHI, MOCIIE YETO YBEAOMIATh
3asBUTEIIA O BO3MOXHOCTH IMOJATh 3aIIPOC O MPEIOCTABICHUU COOTBETCTBYIOLIEH
YCIAYTH JJi1 HEMEJIEHHOTO TMOJNy4YeHUsl pe3yJibTara NPENOCTABICHUS TaKOU
YCIYTH;

2) mnpu YCIOBMM HAIW4YMS 3ampoca 3asBUTENS] O MPEIOCTaBICHUU
MYHHUIMIIAIBHON YCIIyTH, B OTHOLUEHUH KOTOPBIX Y 3asBUTENS MOTYT IOSIBUTHCS
OCHOBAHUS JUIsl UX MPEAOCTaBICHUS eMy B OyIylieM, MPOBOJUTh MEPOIPUSTHS,
HaITpaBJICHHBIC Ha dbopmupoBanue pe3yabpTrara IIPENOCTABICHUSA
COOTBETCTBYIOIIEW YCIyTHM, B TOM 4YHCJIE HAIPaBIATb MEXKBEIOMCTBEHHBIC
3allpoChl, MOJydyaTh Ha HUX OTBETHI, (JOPMHUPOBATH PE3yIbTAT MPEIOCTABICHUS
COOTBETCTBYIOIIEM YCIIYyI'M, a TaKXe NPEAOCTABIATh €ro 3asBUTEII0 C
ucnosnbzoBanueM EINTY/IIT'Y JIO u yBeaoMisATh 3asBUTENS O MPOBEACHHBIX
MEpPONPUATHUSAX.

2.8. HcuepnplBarOlMil MEpEYEHb OCHOBAHUM I MPHUOCTAHOBIICHUS
NPEAOCTABICHUS MYHULMNAIBHON YCIYTM C YKa3aHUEM JOMYCTHUMBIX CPOKOB
NPUOCTAHOBJIEHNUA B  Clydae, €CIM  BO3MOXHOCTb  INPHUOCTAHOBIICHUS
MIPEIOCTABJIIEHNAS] MYHHUIMIIAJIBHOM YCIyI'M IMPEeIyCMOTPEHA JIEUCTBYIOLIUM
3aKOHOIATEIBCTBOM.

OcHoBaHMS AJ11 IPUOCTAHOBIICHUSI MPEIOCTABICHUSI MYHHUIIMNIAIbHON YCIIyTH
HE MPEYyCMOTPEHBI.

2.9. HcuepnbiBaromuii NEpEeYECHb OCHOBAHMW [JII OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIsl IPEIOCTABIICHUSI MyHUIIUIIAIbHON yCITyTH:

1) 3asgBiaeHue NoAaHO JIUIOM, HE YIOJIHOMOYEHHBIM Ha OCYLIECTBJICHHE
TaKUX JCHUCTBUM;

2) IlpencraBieHuE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJHMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMH WJIA WHBIMM HOPMATHUBHBIMU IIPAaBOBBIMHU
aKTaMU JJIs OKa3aHUS yCIIyTH, OJICKAIINUX PEACTABICHUIO 3asIBUTEIIEM:
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3asiBUTEJIEM HE MPEJCTABIEHbl JIOKYMEHTBI, YCTAHOBJEHHblE M. 2.6
aJIMUHUCTPATUBHOIO  pPErJIaMEHTa,  HEoOXOJAUMBbIE B COOTBETCTBUU  C
3aKOHOJATENIbHBIMU WM HHBIMM HOPMATUBHBIMH IPABOBBIMU aKTaMH  JUIS
IIPEAOCTABICHUS MYHUIUIIAJBHON YCIIYyTH;

- MpeACTaBJICHHbIE JOKYMEHTBl yTPAaTUIM CHJIy HA MOMEHT OOpanieHus 3a

YCIIyTOH;

-TEKCT 3asBJICHUS HE MOJMACTCSA MPOYTEHUIO, B 3aSBJICHUU OTCYTCTBYIOT
uAeHTU(UKAIIMOHHBIE TAHHBIC 3asIBUTENS JIN0O HE YKa3aH aJpec 3asiBUTEI;

- MPEACTABIICHHBIE JOKYMEHTBHI COIEPKAT MHOJYUCTKHM UM HCIPABICHUS
TEKCTa, HE 3aBEPECHHBICE B IMOPAAKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM
Poccuiickon @enepannu;

- TpEACTaBJICHHbIE B DJEKTPOHHOM (QopMe JTOKYMEHTBhl COZIEpKaTr
MOBPEXKJICHUS, HAJTUYHE KOTOPBIX HE MO3BOJSET B MOJTHOM O00ObEME MCIOJIb30BaTh
uH(MOPMAIMIO U CBEJEHUS, COJIEpKalMecs B JOKyMEHTaxX i MpPeIOCTaBICHUS
YCIIyTH;

- TI0/1ava 3armpoca O MPEeJAOCTaBIEHUN YCIYTU U TOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJOCTaBIEHUs YCIyrd, B OJJEKTPOHHOM QopMe ¢ HapyllEeHUEM
YCTaHOBJICHHBIX TPEOOBaHUI;

- HENOJIHOE 3alojiHeHuEe mojed B (opme 3asBiICHUS, B TOM YHCIE B
uHTepakTuBHOU (hopme 3asBienus Ha EINIY/TITY JIO;

3) 3asBieHue Ha TOJIydeHUE YCIAyTH O(POPMIICHO HE B COOTBETCTBUH C
aJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.10. UcuepnbiBaroniuii nepeyeHb OCHOBAaHUM /11 OTKa3a B MPEIOCTABICHUUN
MYHULIUNAIBHON YCITyTH:

1) IpeacraBicHHBIC 3asBUTEIEM JOKYMEHTHI HEJICHCTBUTEIbHBI/YKa3aHHBIC B
3asIBJICHUU CBEJCHUS HEIOCTOBEPHBI;

2) OTcyTCTBUE MpaBa Ha MPEAOCTABICHIES MYHUITUIAITILHON YCITyTH:

- 3asdBUTENIb HE SBISETCS JIMIIOM, YyKa3aHHBIM B 1. 1.2 HacTosIIero
aMUHUCTPATUBHOTO perjaMeHTa, JU0O0 HE COOTBETCTBYET TpPeOOBaHUSIM
3aKkoHoAarenbCcTBa Poccuiickont denepannu, NpeabsABIAEMBIM K JIAILY, KOTOPOMY
MPEeOCTaBISCTCS MYHHITUTIATbHAS YCITyTa.

2.11. Tlopsiaok, pa3Mep U OCHOBAHMSI B3UMAaHHMS TOCYJIapCTBEHHOM MOIILIMHBI
WJIM MHOM TIaThl, B3UMAEMOM 3a MPEeIOCTaBICHUE MYHHUITUIIAILHON YCITYTH.

2.11.1. MyHununanbHas yciayra npeaocTapiisieTcs 0ecriaTHO.

2.12. MakcumanbHbI CPOK OXHJAHUS B OYEPEAM MpPH MOJaye 3amnpoca o
NPEAOCTABICHUA MYHUIMNAIBHON YCIYyrd W TpPU TMOJYYEHUU PE3yJbTara
MPEIOCTABICHUSI MyHUITUTIATBLHOM YCIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.13. Cpok perucTpanuv 3ampoca 3asBUTEIA O MPEAOCTaBICHUHU
MYHULUTAIBHON YCITYTH COCTABISET B AJIMUHUCTPALIUU:

MIPU JTUYHOM OOpalIeHUU - B JICHb MMOCTYIJICHUS 3aIpoca,

IIpY HaIpaBJICHUH 3aMpoca MOYTOBOM CBA3bI0 B AJIMUHUCTPAIMIO - B JCHb
MOCTYTIUICHUS 3a1poca;



Opy  HampaBiICHUM 3ampoca Ha OyMaxkHoM Hocutene w3 MOI[ B
AJIMUHUCTpALMIO - B IEHb NIEpeAauu J0KyMEHTOB u3 M®I] B A iMUHUCTpaLUIO;

IIpU HaIpaBJIEHUM 3arpoca B GopMe JIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM
EIITY wm IIT'Y JIO, caiita AnvuHuctpanuu (MpH HATMYAA TEXHHYECKOU
BO3MOXHOCTH) - B JieHb noctyruienus 3anpoca Ha EITY wm TIT'Y JIO wiu Ha
cienyomui pabounii neHb (B cilyyae HampaBlIeHHs] JIOKYMEHTOB B Hepabouee
BpeMsl, B BBIXOJIHbIE, TPa3THUYHbIC JTHU).

2.14. TpeOoBaHusi K TIOMEHICHHSIM, B KOTOPBIX MPEAOCTaBIIAETCS
MYHULIMNATbHAS YCIyTa, K 3aJIy OXKUJAHUsI, MECTaM JIJIsS 3alOoJHEHUs 3alpOCOB O
NPENIOCTABICHUN MYHHULUNAIBHON YCIyrd, HWH()OpPMAIMOHHBIM CTEHAAM C
oOpa3llaMM UX 3alOJHEHUSI M TIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX JUJISt
MPEAOCTABICHUS MYHHUIUIIAJbHON YCIYTH.

2.14.1. TlpemoctaBieHue MYHUIUMTIAIBLHON YCIYyTU OCYIIECTBISETCS B
CHEUUATIBHO BBIACICHHBIX IS ATUX LeJed MOMENIEHUAX AJMUHHUCTPALMU WU B
MOII.

2.14.2. Hanuune Ha TEPPUTOpPHUH, NMPUIETAOLIEH K 30aHHI0, HE MeHee 10
MPOIIEHTOB MeCT (HO HE MEHEE OJIHOrO MecCTa) ISl MapKOBKHU CIEHHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIHMJAOB, KOTOpPbIE HE JOJKHBI 3aHUMATh HHBIC
TPAHCIIOPTHBIE cpelncTBa. MHBamuIbl MOJB3YIOTCS MECTaMU Il TapKOBKHU
CHEIUAJIbHBIX TPAHCIIOPTHBIX CPeACTB OeciuiaTHO. Ha Tepputopun, mpuiieraronieit
K 3/laHHI0, B KOTOpoM pasmerieH M®PII, pacnionaraercst 6ecriiaTHas mapKoBKa st
aBTOMOOMJILHOTO TPAHCIIOpTa TMOCETUTENIEH, B TOM YHUCJE MpeayCMaTpUBarOIIas
MecCTa JIJIsl ClIEMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIINIOB.

2.14.3. TlomemieHuss pa3MELIAIOTCS TMPEUMYIIECTBEHHO Ha  HIDKHUX,
NPEANOYTUTEIIPHEE HA TMEPBBIX, dTaXKaX 3JaHUs C MPEJOCTABICHUEM JOCTYIa B
MOMEIEHNE UHBATUAAM.

2.14.4. 3nmanue (momenieHune) oOOpymyeTcss WHGOPMAIIMOHHOW TaOIMYKOU
(BBIBECKOI1), comeprkarieii momHoe HanmeHoBanrne OMCY, a takxe mHPOPMAIIHIO
0 peXHUME €ro padoThl.

2.14.5. Bxon B 31aHue (MOMEILIEHHME) M BBIXOJI U3 HEro o0OpYyIyrTCS
JISCTHUILIAMU C TIOPYYHSIMH M TaHAyCaMH JJIsi TEPEABUNKEHUS JETCKUX U
WHBJIUJIHBIX KOJISICOK.

2.14.6. B nmomernieHny opraHu3yeTcsl OECIIaTHBIN TyaseT JJjIsl OCETUTEINCH, B
TOM YHCJIE TyaJleT, IpeJHa3HauCHHBIH I UHBAJIUIOB.

2.14.7. Ilpu HeoOxoaumocTH padoTHHKOM M®I], AnMUHUCTpAIIUA UHBAIUTY
OKa3bIBa€TCAd TMOMOIIh B MPEOJOJICHUH OapbepoB, MEMIAIONUX MOJYYCHUIO UM
YCIIYT HapaBHE C IPYTHUMU JUIAMHU.

2.14.8. Bxon B momenieHUe U MeCTa OXKHUJIaHHUS OO0OPYIYIOTCS KHOIKAMH, a
TaKXKe cojaepx)aT HWHPOPMAIMIO O KOHTAaKTHBIX HOMEpax Tene(OHOB BBHI30BA
pabOTHUKA JIJIsi COMPOBOXKICHUSI MHBAIHUIA.

2.14.9. ybmupoBaHue HEOOXOAWMOW HJii WHBAJIWJIOB 3BYKOBOH W
3pUTebHOM HHGOPMAIMU, a TaKXe HAJIMUCEH, 3HaKOB W HMHOW TEKCTOBOM U
rpadguyeckoii MH(OpMAIMK 3HAKaAMHU, BBIMOJHEHHBIMU pelbeHO-TOUCUHBIM
mpudTom bpaitns, 1onyck cypaonepeBoauruka u TuMIOCyp10nepeBoIIuKa.

2.14.10. O6opynoBaHue MECT MOBBIIICHHOTO YJI00CTBA C JIOMOJHUTEIHHBIM



MECTOM JJisi COOAKU-TIPOBOJHUKA W YCTPOWCTB JUIsl TIEPEBMIKEHUS WHBAINIA
(KOCTBLIEH, XOAYHKOB).

2.14.11. XapakTepUCTUKU IOMEIIECHUNA NPUEMA W BBIAAYM JTOKYMEHTOB B
4acTU OOBEMHO-TUIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUH, OCBELICHUS,
MOKapHOH 0E€30MaCHOCTH, MHKEHEPHOTO 000PYI0BaHUS TOJKHBI COOTBETCTBOBAThH
TpeOOBAaHUSIM HOPMATUBHBIX JIOKYMEHTOB, JECUCTBYIOIIUX Ha TEPPUTOPUU
Poccuiickon @enepanum.

2.14.12. Ilomemenuss mnpuemMa W  BbJAAYM  JOKYMEHTOB  JIOJIKHBI
npeaycMaTpuBaTh MecTa AJid 0KUAaHMs, THPOPMUPOBAHUS U IIpHeMa 3asiBUTEIEH.

2.14.13. Mecra oXxumaaHusi ¥ MecTa g HHPOPMHUPOBAHHUS OOOPYIYIOTCS
CTYNbSIMU (KPECEIIbHBIMU CEKIUSMH, CKaMbSIMH) U CTOJIaMH (CTOWKaMu) IS
oopMiIeHUS JOKYMEHTOB C pa3MElIeHHEM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOJMMBIX IS TOJYyYEHUS MYHUUUNAIBHOM YCIyTH, KaHUEISIPCKUMU
MPUHAICKHOCTSIMU, a Takke HHPOPMAIMOHHBIMU CTEHIAMH, COJACPIKAITUMU
aKTyaJIbHYI0 ¥ HCYEPIBIBAIONIYI0 WH(GOPMAINIO, HEOOXOIUMYIO ISl TOTYYCHUS
MYHULMNIATBHOW YCIIYTH, 1 HHPOPMALIKIO O Yacax MpueMa 3asiBICHHM.

2.14.14. Mecta st poBEJEHUS JIMYHOTO MpUEMa 3asBUTENCH 000pyIyr0TCs
CTOJIAMH, CTYJIbSIMH, OO€CIIEUMBAIOTCS KAHLEIAPCKUMH TPUHAMIEHKHOCTIMHU IS
HaIMKUCAHUs TUChbMEHHBIX OOpaIeHUH.

2.15. Tlokazarenu TOCTYMHOCTH U KAYECTBA MYHUIIUITAIBHON YCITYTH.

2.15.1. Tlokazarenu JAOCTYNMHOCTHM MYHULIMOAIbHON ycayru (oOiue,
MPUMEHUMBIE B OTHOIIICHUH BCEX 3asiBUTEIICH):

1) TpaHCcmOpTHast IOCTYHNHOCTh K MECTYy NPEAOCTABJICHUS MYHHIUIAIbHON
YCIYTH;

2) HajnM4Me yKaszaTesel, 00ecrneunBaronuX OeCHpensiTCTBEHHbINH JOCTYyN K
MOMEIUIEHUSIM, B KOTOPBIX MPEAOCTABISETCS YCIYyTa;

3) BO3MOXHOCTH TIOJIYYEHUS TOJHOW W JIOCTOBEPHOW WHQOpMAIUA O
MyHUIIUNIANBHONW  ycimyre B Aamuauctpammu, MOIL[, mno Tenedony, Ha
ouIManbHOM CcalTe OpraHa, MperoCTaBIAIOLIEro yciayry, nocpeacrsom EINY
an6o II'Y JIO;

4) mpe0CTaBIEHUEe MYHHIIMIIATBHON YCIIyTH JIFOOBIM JOCTYITHBIM CIIOCOOOM,
PEeTyCMOTPEHHBIM JAEHCTBYIOUIUM 3aKOHOJATEIbCTBOM;

5) oOecrieueHue i 3asBUTENS BO3MOXKHOCTH TMOJyYeHUS HHPOpMALUU O
X0JIe U pe3yibTaTe MPeIOoCTaBICHUS MYHULUIIAIBLHON YCIYTH C UCMOJIb30BAaHUEM
EITY u (wn) III'Y JIO (ipu HaIu4uu TEXHUYECKOU BO3MOKHOCTH);

6) BO3MO>XKHOCTb MOJIyYEHUS MYHULIMIAIbHON yCIIyTH o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

2.15.2. Tloka3zarenu MOCTYIMHOCTH MYHHUIIMIAIBHOM YCIyru (CreruaibHbIC,
MPUMEHHUMbIE B OTHOILICHUHY UHBAJIUIOB):

1) Hanuure UHPPACTPYKTYPbl, yKa3aHHOH B MyHKTE 2.14;

2) ucnoJiHeHUE TpeOOBaHUMN JOCTYIMHOCTH YCIYT JIJIs UHBAJIUJIOB;

3) obecrnieyeHue OecrnpensiTCTBEHHOIO AOCTya UHBAIUIOB K MOMEILEHUSAM, B
KOTOPBIX MPEJOCTABIISETCS MyHULIMITAJIbHAS YCIYTa.

2.15.3. [loka3arenu kayecTBa MyHHUIIUTIATLHON yCITYTH:

1) cobmoieHne cpoka mpeIoCTaBICHUSI MyHUITUNIATBHOU YCITyTH;



2) coOnoieHre BPEMEHHM OXKUJAHUS B OYepeau NpH Mojade 3ampoca u
MOJIyYEHHUH pe3yJIbTaTa;

3) ocyuiecTBiaeHUE HE 0oJiee OJTHOrO OOpallleHHs 3asBUTEN K JOJKHOCTHBIM
aunaM AnMuHucTpauuud uian pabotHukam ML mpu momade HOKyMEHTOB Ha
MOJIyYCHUE MYHUIIMNAIBLHOM YyCIyru W He Oojee OAHOro oOpalieHus Mpu
MOJIy4Y€HUHU pe3ysibTaTta B AIMUHUCTpauu uiu B MOII;

4) OTCYTCTBHE >XKaJloO Ha JAeMcTBUS WU Oe37eHCTBHE JOJDKHOCTHBIX JIUIT
AJIMUHUCTpAIMH, TOJAHHBIX B YCTAHOBJICHHOM TOPSIIKE.

2.15.4. Tlocne monydeHus pe3ylbTaTa YCIyTH, MPEIOCTABICHUE KOTOPOH
OCYHIECTBIISUIOCH B 3JeKTpoHHOM (opme uepe3 EITY wmm [I'Y JIO nubo
nocpenctsoM ML, 3asBuTtento odecneynBaeTCsi BO3MOXXHOCTh OLIEHKH KayecTBa
OKa3aHUsl yCIYTH.

2.16. Tlomydenue yciuyr, KOTOpPBIE SIBIISIOTCS  HEOOXOAWUMBIMH U
00s13aTEIBHBIMU TSI TIPEIOCTABJICHUS MYHHITUTIAIBHON YCIIYTH, HE TpeOyeTcH.

[TomydyeHue coriacoBaHWii, KOTOpBIE SBIAIOTCS HEOOXOMUMBIMHU U
00s13aTeNbHBIMU JIJI51 IPEIOCTABICHUSI MyHUIIUIIAIbHOU YCIYTH, HE TpeOyeTCsl.

2.17. Wuble TpeOOBaHMS, B TOM YHUCIE€ YYHUTHIBAIOIIME OCOOEHHOCTH
MPEeAOCTaBICHUS MYHUITUIIATIBHOW YCIYTH IO 3KCTEPPUTOPUATIBHOMY PUHIUITY (B
CIy4dae €CJIM MyHUIIMNAaIbHAS YCIIyra IpegoCTaBISIETCS MO SKCTEPPUTOPUATLHOMY
NPUHIUIY) W OCOOCHHOCTH TPEAOCTABJICHUS MYHULIUNAIBHON YCIyTH B
AJIIEKTPOHHOU opme.

2.17.1. Tlogaya 3ampocoB, AOKYMEHTOB, HH(POpMAIMH, HEOOXOJUMBIX IS
MOJIYYEHUsS] MYHUIMNAIBHBIX yCayr, mnpenocraBisieMbix B OMCY, a Ttakxke
MOJIyYeHHE PE3YJIHTATOB MPEAOCTABICHUS TAKUX YCIYT OCYIIECTBIISIETCS B TIOOOM
MPEAOCTABISIONIEM TaKHe YCIyTH MOJpa3elieHuu cooTBeTcTByromero OMCY
i MOIL[ npu Hanuuuum cornameHus, yKa3aHHoro B crarbe 15 deaepanbHOro
3akona Ne 210-®3, B npezenax Tepputopun JICHHHTpaACKO# 00acTu M0 BHIOOPY
3asIBUTEJII HE3aBUCUMO OT €ro MecTa >KUTEIbCTBA WJIM MECTa MpeObIBaHUS (s
bu3UYECKUX JIMI, BKJIIOYAsl WHIAUBUAYAIbHBIX MpeANpUHUMAaTENnel) 1udo mecTa
HaXOXJICHUS (U1 FOPUANIECKUX JTUIT).

2.17.2. TlpenocraBieHre MYHUIIUIIAIBLHON YCIYTd B DJIEKTPOHHOU (opme
OCYIIIECTBIISIETCA MPU TEXHUYECKON peanuzauuu yciayru nocpeactsom III'Y JIO
u/unu EINTY.

3. CocraB, OCIE0BATEIBLHOCTh U CPOKU BBITIOJTHEHUS
aIMUHHUCTPATUBHBIX MPOILIETYP, TPEOOBAHUS K TTOPSIIKY
MX BBIIOJIHEHHUS, B TOM YHCJIE 0COOCHHOCTH BBIITOJHEHUS
aJIMUHHACTPATUBHBIX MPOIEIYP B JIEKTPOHHOU (popme

3.1. CocraB, mociie10BaTENbHOCTh U CPOKH BBINIOJHEHUS aAMUHUCTPATHUBHBIX
npouenyp, TpeOoBaHUs K HOPSAJAKY UX BBIITOJTHEHUS

3.1.1. IlpemocraBieHne MyHUIUNAILHOM YCIyrd BKIIOYaeT B ce0s
CJIEAYIOIINE aIMUHUCTPATUBHBIE POLIETYPBI:

- IPUEM W PpErUCTpalrs 3asBICHUS O MNPENOCTABICHUM MYHULMNAIbHON
yciyrd - 1 pabounii 1eHb;
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- pacCMOTpEHHE TOKYMEHTOB 00 OKa3aHWU MYHHUIIMNAIBHOW YCIyTH - 2
paboumx JHS;

- TIPUHATHE PEIICHUS O MPEIOCTABICHUH MYHUIUTIATHLHOW YCIYTH WU 00
OTKa3€ B MPEAOCTaBICHUH MyHUIIUIAIBLHON yciuyru - 1 pabounii 1eHb;

- BbIJJa4a pe3ysbTaTa - 1 paboumnii 1eHb.

3.1.2. Ilpuem u peructpanus 3agBICHUS O MPEAOCTABICHUN MYHHUIIUIIATIBHOMN
YCIYTH.

3.1.2.1. OcHoBaHue I HAYAJIa AIMUHUCTPATUBHON MPOLIETYPBI:

OcHoBaHMeM [I Hadaja [JaHHOW aJMHUHUCTPATUBHOM  NIPOLIEAYPHI:
MOCTYIUIEHUE B AJIMUHUCTPALIMIO 3asBJICHUS U IOKYMEHTOB, IPEAYCMOTPEHHBIX II.
2.6 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

3.1.2.2. ConepxaHure aAMUHUCTPATUBHOIO JEHCTBUS, MPOAOJIKUTEILHOCTD
U (WIM) MaKCUMaJbHBIH CPOK €ro BBINOJHEHUS: JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE  3a  JIEJONPOU3BOJCTBO,  IMPUHUMAET  MPEACTaBICHHBIE
(HampaBJICHHBIE) 3adABUTEIEM 3asIBJICHUE W JOKYMEHTHI M B CIIy4a€ OTCYTCTBUS
YCTAHOBJIEHHBIX M. 2.9 HACTOAIIETO0 aAMUHUCTPATHBHOIO PErIaMEHTa OCHOBAHUM
JUIi OTKa3a B IIPUEME PETUCTPUPYET HUX B COOTBETCTBUM C MpaBUIaMU
JIEJIONPOU3BOCTBA B TeUeHUE He Oosee 1 pabouero nHA co AHS NPEIOCTaBICHUS
(mosry4yeHus).
[Ipy HamMuuM OCHOBaHWUW [IJs OTKa3a B I[pPUEME JOKYMEHTOB,

IPENYCMOTPEHHBIX M. 2.9 HacrosAmero aJMUHHUCTPaTUBHOTO PETJIAaMEHTa,
JNOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JCJIONPOM3BOJACTBO, B TOT XKE JIE€Hb C
NOMOILBIO YKa3aHHBIX B 3asBJICHUU CPEACTB CBA3U YBEAOMIIAECT 3asBUTENS 00
OTKa3e B IIPUEME JOKYMEHTOB C YKAa3aHHEM OCHOBAHUM TakKOro OTKa3a M
BO3BpAIAET 3asBJICHUE U JOKYMEHTHI 3asBUTENIO (MPUIOKEHUE 3 K HACTOSILIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMUHUCTPATUBHOMN
IPOLIETYPhI: JOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 JCJIONPOU3BOJICTBO.

3.1.2.4. Pe3ynbTaT BHIMOTHEHUS aIMUHUCTPATUBHOM MTPOLIEYPHI:

- OTKa3 B IpHUEME 3asBJICHUS O MPEJOCTABICHUN MYHHUIMIAIBLHON YCIyTH U
MPUJIaraeMbIX K HEMY JJOKyMEHTOB;

- perucTpanus 3asBJICHUS O MPEJOCTABICHUH MYHUIIUTTAILHON YCITyTH.

3.1.3. PaccMoTpeHHe HOKYMEHTOB O NPEAOCTABICHUM MYHULHUIIAIbHOU
YCIIyTH.

3.1.3.1. OcHoBanue mjis Hayaja aJMUHHCTPATUBHOM  MIPOLIEAYPHI:
NOCTYIJIEHUE 3asiBICHUS M NPUJIAraéMblX K HEMY JIOKYMEHTOB JOJKHOCTHOMY
JUIYy, OTBETCTBEHHOMY 3a (POPMHUPOBAHUE MPOEKTA PELICHHS O MPEAOCTABICHUU
WK 00 OTKa3e B MPEAOCTAaBICHUHA MyHULIMIIAIBHON YCIYTH.

3.1.3.2. ConepxaHue aJIMUHHUCTPATUBHOIO ACHCTBUS (aAMHUHHCTPATUBHBIX
JNeWCTBUI), TPOJAOKUTEILHOCTh W (WJIKM) MaKCHUMalbHBIH CpPOK ero (ux)
BBITIOJIHEHUS :

1 neiicTBUe: MpOBEpKa JOKYMEHTOB Ha KOMIUIEKTHOCTh M JIOCTOBEPHOCTD,
OpOBEpPKa CBEACHUN, COAEpXkAIIUXCS B MPEACTABICHHBIX 3asBICHUU U
JOKYMEHTaX, B II€JIIX OLEHKH UX COOTBETCTBUS TPEeOOBAHMSIM U YCIOBHUSIM Ha
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HOJlyYeHUE MYHHUIMIAIBHON yCIyTH, a Takke (GOPMUPOBAHUE MPOEKTAa PELICHUS
[0 UTOTaM PAcCMOTPEHMsI 3asBJICHUS U JOKYMEHTOB B T€U€HHE 2 JHEW cO JHA
OKOHYaHUs NEPBOU aIMUHUCTPATUBHON MPOLIETYPBI.

2 pneiictBue: (OpPMHUpPOBAHUE, HANPABJICHHE MEKBEIOMCTBEHHOIO 3ampoca
(MEXBEJIOMCTBEHHBIX 3alpocoB) (B CJydae HENPEJCTABICHUS 3asBUTEIEM
JIOKYMEHTOB, MPETyCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIEr0o aJIMHUHHCTPATUBHOIO
periamMeHTta) B DJIGKTPOHHOM  gopMe ¢  HCIOJIB30BAaHUEM  CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBHUSL M IOJY4YE€HHUE OTBETOB Ha
MEXBEJJOMCTBEHHBIE 3aIIPOCHI.

Cpok OArOTOBKM M HAMPABJIEHUSI OTBETA HA MEKBEIOMCTBEHHBIH 3alpoc: B
NEKTPOHHON ¢GOpMe C HCMOIB30BAHUEM CHUCTEMbl MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJICUCTBUS - HE OoJiee 48 yacos.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBIIOJIHEHUE AaJMUHUCTPATUBHOM
OpOLEAYpHl: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a (HOpMHpOBaHHE IPOEKTa
pelIeHs O MPEJOCTABICHUH WM 00 OTKa3e B MPEAOCTABICHUH MYHHUIMIAIBHON
YCIIyTH.

3.1.3.4. Kpurepuii npuHATHS pelIeHUs: HATNYHE/OTCYyTCTBHE OCHOBAHUM IS
OTKa3a B TPENOCTABICHUM MYHHIMNAIBHOM YCIYTH, YCTaHOBJIEHHBIX M. 2.10
HACTOSIIIIETO aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBIONHEHUS aIMUHUCTPATUBHON MIPOLETYPBHI:

- MOJTrOTOBKA CBEICHUH (MUChMa) 00 OOBEKTaX HUMYIIECTBA, BKIIOUYEHHBIX
[TepeueHs;

- POEKT pellieHus: 00 0TKa3e B MPEJOCTaBICHUN MyHUIIMIIAIBHON YCIyTH.

3.1.4. IlpunsaTue peuieHuss 0 NPEAOCTABIEHUN MYHULUNAIBHON YCIYTd WU
00 OTKa3e B MPeAOCTaBICHUH MyHUIIUIIAIBHON YCIIyTH.

3.1.4.1. OcHoBanue s Hayaja aJMUHHCTPATUBHOM  MIPOLIEAYPHI:
NPEACTABICHUE 3asBICHUS M JOKYMEHTOB, a TaKXe IPOEKTa pelIeHUs
JOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a NPHHATHE W  MOJINUCAHUE
COOTBETCTBYIOILIETO PEIICHMUS.

3.1.4.2. ConepxaHue aJIMUHHUCTPATUBHOIO ACHCTBUS (aAMHHHCTPATUBHBIX
JEUCTBUM), MPOAOIKUTEILHOCTh M (WJIKM) MaKCHUMalbHBI CpOK ero (ux)
BBINIOJIHEHUS: PACCMOTPEHUE TMPOEKTa pEeIIeHUs, a TakkKe 3asBICHUS U
MPEACTABICHHBIX JIOKYMEHTOB JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
OPUHATHE U TOANKMCAHME COOTBETCTBYIOUIETO pelieHuss (0 NperocTaBiIeHUU
yCIIyTH WK 00 OTKa3e B MPEIOCTABICHUH YCIYyTH), B TedueHue 1 pabodero Hs co
JTHSI OKOHYaHHS BTOPOU aIMUHUCTPATUBHOMN IIPOLEAYPHI.

3.1.4.3. Jluio, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMHUHUCTPATUBHOU
IPOLEIYPBI: JTOHKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a IPUHATHE M IOJIUCAHUE
COOTBETCTBYIOILIETO PELICHMUS.

3.1.4.4. Kputepuil NpHUHATHUS PEIICHUS: HAJUYNUE/OTCYTCTBUE Y 3asiBUTEINS
IpaBa Ha MOJy4YEHHE MyHULIUIIAJBbHON YCIYTH.

3.1.4.5. Pe3ynprar  BBINOJHEHUS  AJIMUHUCTPATUBHOM  IPOLIEAYPHI:
NOJANKUCAHME TMHCbMA, COJEpXKAIEro cBeAeHUs 00 O00beKTaX HMYUIECTBA,
BKJIIOUEeHHBIX [lepedensb 1100 noanucanue pemenHus o0 0TKaze B MPeI0CTaBICHUN
MYHULUNAIBHON YCITyTH.



3.1.5. Beigaua pesyJibrara.

3.1.5.1. OcHoBanue s Hayajga AJMUHUCTPATUBHON  MPOLECIYPHI:
NOANKMCAHHOE  pElIeHHe,  SBJISIOLIEEeCS  pe3yJbTaTOM  IPEIOCTaBICHUS
MYHULIUTAIBHON YCITyTH.

3.1.5.2. Conepxanne agMUHUCTPATUBHOIO JIEUCTBUS, TPOJOJIKUTEIBHOCTD U
(WIM) MaKCUMAaJIBHBIM CPOK €T0 BBITIOJTHEHUS:

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO, PETHUCTPUPYET
pe3yibTaT NpPenoCTaBICHUS MYHUUHMIIAIBHON YCIYIM M HampaBisieT CIOCOOOM,
yKa3aHHBIM B 3asBJICHUH, HE Mo31Hee 1 padodero JHs CO AHS OKOHYAHUS TpEThen
aAMUHUCTPATUBHOMN NPOLIEAYPHI.

3.1.5.3. Jlumo, OTBETCTBEHHOE 3a BBIINOJIHEHUE AJMUHUCTPATUBHOM
MPOLIEAYPHI: JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO.

3.1.5.4. Pe3ynprar  BBINOJHEHUS  AJIMUHUCTPATUBHOM  MIPOLIEAYPHI:
HaIlpaBJICHUE 3asBUTEIIO0 pe3yJibTaTa MPEAOCTABICHUS MYHHIIMNAIBLHOM YCIYTd
criocoOOM, YKa3aHHBIM B 3asBJICHUMU.

3.2.  OCOOEHHOCTH  BBIIOJIHEHUS  AJAMHHHUCTPATUBHBIX MPOUEAYpP B
AIEKTPOHHOU hopme

3.2.1. IlpenocraBnenne myHuuunaapHoW yciayru Ha EIIIY u III'Y JIO
OCYILLECTBISIETC B cooTBeTcTBUU C DenepanbHbiM  3akOHOM Ne 210-D3,
®enepanbHpiM  3akoHOM 0T 27.07.2006 Ne 149-®3 «0O6 wuHpopmanuwy,
MH(POPMAIIMOHHBIX TEXHOJOTHSAX W O 3amure WHGOpMalUW», MOCTAHOBJICHUEM
[IpaButenbctBa Poccuiickoit ®denepanun ot 25.06.2012 Ne 634 «O Bugax
AJIEKTPOHHOM MOJIMKCH, UCTIOIH30BaHUE KOTOPBIX JOIYCKAEeTCs IPHU OOpalleHnH 3a
MOJIyYEHUEM TOCYJapCTBEHHBIX U MyHULIUITAJIBHBIX YCIIYI).

3.2.2. Ins nonydeHus MyHHIIMNaabHou ycinyru yepe3 EIIY wnm uepes I1I'Y
JIO 3asBuUTEN0 HEOOXOMAMMO MPEIBAPUTEIHHO TMPOWUTH TPOIECC PETUCTPAINH B
Enunoii cucreme naentudukanmm u ayreatudukanuu (nanee - ECHUA).

3.2.3. MyHumunanpHasi yciyra MoxkeT ObITh mosrydena yepe3 [1I'Y JIO nubo
yepes EIITY.

3.2.4. Ina nonaun 3asBnenus yepe3 EIY wm yepes III'Y JIO 3asButens
JOJIKEH BBIMIOJHUTD CEAYIOIINE JEHCTBUA:

npoiTu uaeHTuukamnuio u ayrenrudukanuo B ECUA;

B JinuHoM kabunete Ha EII'Y wunu wa [IT'Y JIO 3anosHuTh B AIEKTPOHHOMN
dbopme 3asBIECHUE HA OKa3aHUE MYHUIIMTIAJILHON YCIyTH;

- NPUJIOKUTh K 3asBJICHUIO JJIEKTPOHHBIE TOKYMEHTBHI W HAIPaBUTh MAKET
AIIEKTPOHHBIX IOKYMEHTOB B AJIMUHUCTpAIMIO TocpeaAcTBoM pyHkimoHana EINTY
i [1I'Y JIO.

3.2.5. B pe3ynbrare HampaBl€HUsS MaKeTa 3JIEKTPOHHBIX JTOKYMEHTOB
nocpeacteoMm III'Y JIO nu6o uvepe3 EIIY, AUC «Mexaen JIO» mpouzBoauTCs
aBTOMAaTHYECKasl PErucTpanus MOCTYIMUBIIETO MAKETa AIEKTPOHHBIX TOKYMEHTOB U
IIPUCBOCHHME IIaKETy YHHUKAJIbHOrO HoMmepa nenma. Homep nena npocryneH
3asiButTento B anuHoM kabunete [1I'Y JIO u(unum) EINTY.

3.2.6. Ilpu npenocraBieHnd MyHUIMnanbHou yciayru yepes3 III'Y JIO nubo
yepe3 EIIY, nomkKHOCTHOE nUIO AJAMUHUCTPALMM BBINOJHIET CIECAYIOLINE
JEHCTBUA:



- (GopMHpYET MPOEKT PEIICHUS Ha OCHOBAHWH JOKYMEHTOB, MOCTYIHBIIUX
yepes [II'Y JIO mu6o wepes EIIIY, a Takke JOKyMEHTOB (CBEIEHUNA),
NOCTYIHUBIIHUX IOCPEICTBOM MEKBEIOMCTBEHHOIO B3aMMOJEHCTBUS, U IEPEIacT
JOJDKHOCTHOMY JIMITY, HAJCTICHHOMY (DYHKITUSIMH 110 TIPUHSITHIO PEIICHMUS;

- MI0CJIE PACCMOTPEHHUS TOKYMEHTOB M IIPUHSTHS PELICHUS O IPEIOCTaBICHUN
MYHUIIUNATBHOW YCIyru (OTKa3e B MPEAOCTABICHWHM MYHHUIIMIIAIBHOW YCIYTH)
3anonHseT npenycmorpeHHble B AUC «Mexsen JIO» ¢opMbl 0 NpUHATOM
pemeHnu u nepeBoaut neno B apxuB AUC «Mexsen JIO»;

- YBEIOMJISIET 3asiBUTENSI O MPUHSITOM PELICHUWU C MOMOIIbIO YKAa3aHHBIX B
3asBJICHUM CPEJICTB CBSI3U, 3aTE€M HAIIPaBJIsieT JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBieHnr: B MO®ILI, nubo HampaBiseT SJAEKTPOHHBIA JIOKYMEHT, MOANMUCAHHBIN
YCWJICHHON KBaTH(PUIMPOBAHHOM 3JEKTPOHHOU MOAMHUCHIO JOJKHOCTHOTO JIWIIA,
npuHsBIIETro pemenne, B Tuuabid kadbunet [1I'Y JIO unu EIITY.

3.2.7. B ciy4yae mOCTyIUIEHUSI BCEX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIIETO  AJMUHUCTPATHBHOTO  perjaMeHta, B  (GopMe  DIEKTPOHHBIX
JOKYMEHTOB  (JIEKTPOHHBIX 00pa30B JOKYMEHTOB), JHEM OOpalleHus 3a
IPEIOCTAaBIECHUEM MYyHUIMIIATBHOW YCIYT'M CUMTAETCA JaTa pPEerucTpaluy MpuemMa
nokymeHToB Ha [II'Y JIO wmm EINTY.

NudopmupoBanue 3asBuUTENsT O XOJA€ M pe3yibTare MpeaoCTaBICHUS
MYHUIIUNATBHOW YCIYTH OCYIIECTBISETCA B JIEKTPOHHON (popme uepe3 JHMUYHBII
KaOuHeT 3asiBuTes, pacnonoxeHHsli Ha [1T'Y JIO nu6o va EINT'Y.

3.2.8. AJMUHHCTpaldsi TIpU MOCTYIUIEHUM JOKYMEHTOB OT 3asBUTEJS
nocpenacteoM [II'Y JIO wmm EII'Y mo tpebGoBaHuiO 3asBUTENsS] HaNpaBisieT
pe3yabTaT TPENOCTaBICHUS YCIYyrd B ¢GOpMe DIEKTPOHHOTO JOKYMEHTa,
MOJANMUCAHHOTO  YCWJICHHOW KBATM(PUIIMPOBAHHOM  AJICKTPOHHOW  TOJAMHCHIO
JIOJDKHOCTHOTO JIMIIA, TPUHSIBIIETO pelieHue (B 3TOM ciydae 3asBUTENb MpHU
1ojlaye 3asBJICHHMS Ha MPEJOCTABJICHHE YCIYTM OTMEYAaeT B COOTBETCTBYIOLIEM
N10JIE TAKYI0 HEOOXOAUMOCTB).

Boimaua  (HampaBiieHHME) — ANEKTPOHHBIX — JIOKYMEHTOB,  SIBJISIFOILIMXCS
pe3ynbTaTOM  MPEAOCTaBICHHUS  MYHULMIAIBHOH  YCIyTH, 3asIBUTEIIO
OCYUIECTBJISIETCSI B JIGHb  PETUCTpAllMM  pe3yJibTara  MPEJOCTABICHHUS
MYHULIMTATBHON YCITyTH AJMUHUCTPAIIUCH.

3.3. Ilopsimok ucrpaBieHUs JOMYLIEHHBIX ONEYaTOK U OIIMOOK B BBIJJAHHBIX B
pe3yibTaTe NPeoCTaBICHUS MyHUIIMTAIBHON YCIYTH IOKYMEHTaX

3.3.1. B caydae ecnu B BBJAHHBIX B pE3yJIbTaTE MPEIOCTABICHUS
MYHUIIUNATBHOW YCIYTH JOKyMEHTaX JOMYLIEHbl OMNEYAaTKH U OIIHMOKH, TO
3assBUTENb BIpPaBE MPEACTaBUTh, B AamuHucTpaiuio/M®L] HemocpeacTBeHHO,
HalpaBUTh [OYTOBBIM OTHpaBiieHHWeM, nocpeacrsoM EINY mnoanucanHoe
3asIBUTEJIEM, 3aBEPECHHOE MEeUYaThIO 3assBUTENS (TIPU HAMYWN) Wi 0()OPMIICHHOE B
dopme AIEKTPOHHOIO JOKyMEHTa U MOANKMCAHHOE YCUJIEHHOM
KBaJTM(UIIUPOBAHHOM 3JIEKTPOHHOM MOJNUCHIO 3asBIIEHUE B IPOU3BOJIBHON opme
0 HEOOXOIUMOCTH MCHpPABJICHUS JOMYLIEHHBIX ONe4YaToOK u (Wiu) OmHOOK C
U3JIOKEHUEM CYTH JIOMYHIEHHBIX OMNEeYaTOK W(WJIHU) OMUOOK M MPUIIOKEHUEM
KOIUU JOKYMEHTa, COACPKAIIETr0 ONeYaTK! U (UI1) OUIMOKH.

3.3.2. B Teuenue 3 (Tpex) pabouyux JHEHW CO JHS PEruUCTpaIluy 3asBIEHUS 00



UCIIPaBJICHUM oOmne4aTok U (WiM) OmuOOK B BBIJAHHBIX B  pe3yJbTare
NpPEAOCTABICHUS  MYHUIMIAIBHOW  YCIyIM  JOKYMEHTaX  OTBETCTBEHHBIN
CHEUUATMCT AJIMUHUCTPALIMM YCTAHABIMBACT HAJIMYME OIMEYaTKu (OMIMOKU) U
opopMIISIET pe3ysibTaT MPEAOCTABICHUS MYHULMIAIBHON YCIyrd (AOKYMEHT) C
UCIIPABICHHBIMU  ONeYaTKamMu  (OIIMOKaMHM) WM  HANpPaBISIET  3asBUTENIO
YBEJOMIICHHE C OOOCHOBAaHHBIM OTKa30M B O(GOpPMJIEHHH JOKyMEHTa C
UCIIpaBJICHHbIMM  omeuyaTtkamu  (ommOkamu). Pe3ymbpTaT  mpemocTaBieHUs
MyHULIUNTBHON yeiyrH (1okymeHT) OMCY HanpaisieT crnocoooM, yKa3aHHBIM B
3asiBJICHUM O HEOOXOJMMOCTH WCIPABIEHUS JIONYIICHHBIX OINEYaTOK M (WJIN)
OILINOOK.

4. ®opMbl KOHTPOJIS 32 UCTIOTHEHUEM aIMUHUCTPATUBHOTO
periaMeHTa

4.1. Tlopsmox OCYIIECTBICHHS TEKYIIET0 KOHTPOJIA 3a COOJIOJCHUEM U
WCIIOJTHEHUEM  OTBETCTBEHHBIMM  JOJDKHOCTHBIMM  JIMIAMH  TOJIOKEHUU
aIMAHUCTPATUBHOIO pErjaMeHTa W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
YCTaHaBJIMBAKOIIKUX TPEeOOBaHUS K IMPEJOCTABICHUI0 MYHULUIAIBLHOM YCIYTH, a
TaKX€ MPUHSATUEM PEUICHUN OTBETCTBEHHBIMU JIUILIAMMU.

Texkymuii KOHTPOJb OCYIIECTBISETCA OTBETCTBEHHBIMH CHELHAAINCTAMHU
AJIMUHUCTpaUMy IO KaXXI0M NpOLENype B COOTBETCTBUHU C YCTAHOBJIEHHBIMU
HACTOSIIIUM  QJIMUHHUCTPATUBHBIM PEIJaMEHTOM COJEpKAHUEM JICMCTBUM W
CPOKaMM HX OCYIIECTBJEHHS, a TAaKXKE IIyTEM MPOBEICHUS PYKOBOJIMUTEIEM
(3amecTuTeNeM  PYKOBOAUTENS) AJIMUHUCTPAIMM  TPOBEPOK  HCIIOTHEHHS
ITOJIOKEHUM HACTOSIIETO0 aJIMUHUCTPATUBHOIO PEIVIAMEHTA, MHBIX HOPMATUBHBIX
ITPAaBOBBIX AKTOB.

4.2. TlopaioKk ¥ MEPUOAUYHOCTh OCYIIIECTBICHUS MIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI M KAYECTBA NPEAOCTABICHUS MYHULIUIATbHOW YCIIYTH.

B mensix oCylecTBIEHHST KOHTPOJsA 3a MOJHOTOM M KayeCTBOM
NIPEAOCTABIEHUS MYHHUIMIIAIBHON yCIYTH IIPOBOJSTCS IJIAHOBBIE M BHEINIAHOBBIE
IIPOBEPKH.

[InaHOBBIE IPOBEPKH MPEAOCTABIEHUS MYHULMNAIBHON YCIYTH MPOBOASATCS
HE dYalle OJHOr0 pa3a B TPHU TIOJla B COOTBETCTBUU C IUIAHOM IIPOBEACHUS
IIPOBEPOK, YTBEPKACHHBIM PYKOBOAUTENEM ATMUHUCTPALUH.

[Ipy 1poBepke MOTYyT pacCMaTpUBaTBCA BCE BOIPOCHI, CBSA3AaHHBIE C
NPEAOCTABICHUEM MYHHIIMNIAIBHON YCIyrd (KOMIUIEKCHBIE TMPOBEPKHU), WIIU
OTJAEJBHBIA BOMIPOC, CBSI3aHHBIA C MPEAOCTABICHUEM MYHHULMIIAIBHON YCIYTH
(TemMaTUyeCKuE MPOBEPKH).

BHertanoBble  NPOBEPKM  OPEAOCTABICHUS  MYHHIMIIAIBHOM  YCIIyIH
MIPOBOJISATCS 1O OOparieHNs M (PU3NIECKUX, FOPUANICCKUX JIUIl U UHIUBHTY ATBHBIX
npearnpuHuMaresneii, oOpameHus M OpraHoB TOCYJapCTBEHHOM BJIACTH, OpPraHOB
MECTHOT'O CaMOYIPABJIEHUS, UX JOJDKHOCTHBIX JIMI, & TAaKKe B LEIAX MPOBEPKHU
YCTPAHEHUsT HApyLICHWM, BBISABICHHBIX B XOJ€ IPOBEACHHONW BHEIJIAHOBOU
IPOBEPKHU. YKa3aHHble OOpalleHHs] MOAJIeKAT pEerucrpaudd B J€Hb HX
NOCTYIJICHUSI B CUCTEME AJIEKTPOHHOTO JTOKYMEHTOO0OpOTa U JEIONPOU3BOJICTBA



AJIMUHHUCTpAIUH.

O npoBeneHUMH MPOBEPKH H3JAETCS MPABOBOM aKT AJIMHHUCTpalUUU O
MPOBEJCHUNU TMPOBEPKU MCIOJHEHUS aJIMHHUCTPATUBHOIO perjiaMeHTa Mo
MPEAOCTABICHUIO MyHUIIUITAIBHON YCITYTH.

[To pesynbraram mpOBEACHUSI TPOBEPKU COCTABISECTCS aKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO IMOJTBEPXKIAEHHbIE (haKThl HAPYIICHUMH,
BBISIBJICHHBIE B XOJI€ IPOBEPKU, WIM OTCYTCTBUE TAKOBBIX, a TaKXKe BBIBOJBI,
CoJlep)Kalllie OLEHKY IOJHOThI M KayecTBa MPEAOCTaBIICHUS MYHHULUNAIbHON
YCIIYTH U MPEJJIOKEHUS M0 YCTPAHEHUIO BBISIBICHHBIX IIPU MPOBEPKE HAPYIICHUH.
[Ipy mnpoBeneHNM BHEIUIAHOBOM MPOBEPKH B AaKTE€ OTPAXKAKOTCSA pe3yJIbTaThl
MPOBEPKH (PaKTOB, U3JIOKEHHBIX B OOPAIIEHUH, & TAKKE BBIBOJIbI U MPEAJIOKECHUS
110 YCTPAHEHUIO BBISIBJICHHBIX MPU MPOBEPKE HAPYILICHU.

[To pesynpTaTaM paccMOTpeHus 0OpaleHui JaeTCsl MUChbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl 3a pELIEHUS U JEHUCTBUS
(Oe3meiicTBue), NpUHUMaeMble (OCYIIECTBISIEMBbIE) B XOJE TMPEIOCTABICHUS
MYHHIUITAITBHON YCIYTH.

JIOJKHOCTHBIE JIUIA, YIIOJTHOMOYEHHBIE Ha BBIMOJHEHUE aJIMUHUCTPATUBHBIX
JNEeUCTBUM, TPEAYCMOTPEHHBIX HACTOAIIUM aJMUHUCTPATUBHBIM DPETJIAMEHTOM,
HECYT TIePCOHAJIBHYIO  OTBETCTBEHHOCTh 3a  COOJIOJICHHE  TpeOoBaHUU
JEUCTBYIOIIIUX HOPMATUBHBIX IPABOBBIX aKTOB, B TOM YHCIE 3a COOJIIOJICHUE
CPOKOB BBITIOJTHEHUS aJIMUHUCTPATUBHBIX JEHCTBUM, MOJHOTY UX COBEPIICHUS,
COOJII0/IEHUE TIPUHIIUIIOB MOBEICHUS C 3asIBUTEIISIMU, COXPAHHOCTh TOKYMEHTOB.

PykoBoauTtenb AJIMHUHUCTpAlMd HECET MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
oOecrieyeHue mpeI0CTaBICHUSI MyHUITUTIATBHOM YCITYTH.

PaGoTHUKH AAMUHUCTpAIMK TIPU MPEJOCTABICHUH MYHHUIIUNATHHOU YCIIyTH
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTb:

- 32 HEUCIMOJHEHHE WM HEHAJUIeKalllee HCIOJHEHHE aIMUHHCTPATUBHBIX
NpoLeAYyp MPU MPEAOCTABICHUN MYHULIMTIANIBHOMN YCIIyTH;

- 3a jeiicTBusi (0Oe3neiCTBUE), BJIEKYIIME HApyLIEHHWE MpPaB M 3aKOHHBIX
UHTEpECOB  (U3MUECKUX WM  IOPUJAMYECKUX  JIUI,  WHJIUBUIAYAIbHBIX
pEANPUHUMATEIIEH.

JIOJDKHOCTHBIC JIMIIa, BUHOBHBIC B HEHCIOJHEHUU WM HEHaJIeXKaIleM
UCTIOJTHEHUHU TpeOOBaHUN  HACTOSIIETO  aJAMUHUCTPATUBHOTO  pErjaMeHTa,
MPUBJICKAIOTCSI K OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJaTEeILCTBOM PD.

5. locyneOnblit (BHECYNEOHBIN) MOPSAOK 00KaIOBaHUS pEIICHUN
U AeicTBui (0e3aeicTBH) opraHa, IPeJI0CTaBIISIONIECTO
MYHUITUTIATBHYIO YCIYTY, a TAK)KE TIOJDKHOCTHBIX JIMI] OpPTaHa,
IIPEIOCTABIISIONIECTO0 MYHHUIIUTIATLHYIO YCIIYTY,

MO0 MYHUITUTIATBHBIX CITYXKAIIX,
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPE0CTABICHHSI TOCYIaPCTBEHHBIX
¥ MYHHITUTQIBHBIX YCIYT, pa0OTHUKAa MHOTO(DYHKITMOHAILHOTO IIEHTPa
MIPEIOCTABIICHUS TOCYAPCTBEHHBIX U MYHHITUTAIBHBIX YCIYT



5.1. 3asgButenun MO0 HMX TPEACTABUTEIN HMEIOT IPaBO Ha JocyAcOHOE
(BHecyneOHOE) OOYKalOBaHHWE pEIICHUM W JCHCTBUN (Oe3MeWCTBHSI), MPUHSTHIX
(ocy1IecTBISIEMBIX) B XO€ NPEIOCTABICHUS MyHUIIMIAIBHON YCIIyTH.

5.2. Ilpeamerom pocyaeOHOro (BHECYIeOHOro) OO0XKaJOBAaHUSI 3asBUTEIIEM
pemernii W geWictBui  (Oe3ACHCTBUSA)  OpraHa, — IPEIOCTAaBJISIONICTO
MYHUIMOAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeaoCTaBIsIOIEro
MYHULIUTTATHHY IO yCIyTYy, 1160 MYHUIUIATBHOTO CITy>Kallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO ILIEHTpa
SBIIAIOTCS, B TOM YHUCIIE!

1) HapymeHue cpoka pEerucTpalu 3amnpoca 3asBUTENA O NPEAOCTABICHUU
MYHULIMNAIBHON YCIIyTH, 3ampoca, ykazaHHoro B crarbe 15.1 ®enepanbHoro
3akoHa Ne 210-D3;

2) HapylLIEHUE CPOKA MPEIOCTABICHUS MyHULIIUTIAIIBHON yciyTru. B ykazaHHOM
ciaydae jgocynaeOHoe (BHecyAeOHOe) oOKaJloBaHWE 3asgBUTEIEM pEIICHUH |
nevictBuii  (6e37eiicTBUsA)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO()YHKIIMOHAJBHOTO  LIEHTpa  BO3MOXHO B  CJy4yae, €CiId  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, pelieHuss U JaedcTBUsd (0e34eiCTBUE) KOTOPOro
00XalylTcCsl, BO3J0KE€HAa (PYHKIUS IO MPEAOCTaBICHUIO COOTBETCTBYIOIIHUX
MYHUIIUNAIBHBIX YCIYT B TIOJIHOM O00BbEME B MOPSIKE, ONMPEAEICHHOM YacThio 1.3
cratbi 16 ®enepanbHoro 3akona Ne 210-D3;

3) TtpeboBaHue Yy 3asBHUTENd JOKYMEHTOB WIM HH(opManuu Jubo
OCYILECTBJICHUS] NI€MCTBUM, NPEACTABICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE
[IPEyCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickont dexnepaunu,
HOPMATUBHBIMM  TPAaBOBbIMU  akTamu  JleHuHTpajackod — oOjmactu  aid
MPEAOCTABJICHUS MYHHUIIUNIAILHON yCIYTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEJCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU NpPaBOBbIMU akTaMu Pocculickonn ®enepanuu, HOPMATHBHBIMU
npaBOBbIMM  akTamMu  JleHWHrpajackoi  oOjnacTd g OPEAOCTABJICHUS
MYHULUNIATBHOU YCIIYTH, Y 3asIBUTENS;

5) oTKa3 B Ipe0CTaBICHUU MyHUIIUNIATBHOM YCIyTH, €CIM OCHOBAaHUS OTKa3a
HE MPEayCMOTPEHBI (efepaibHbBIMU 3aKOHAMH M MPUHATHIMA B COOTBETCTBUM C
HUMHA WHBIMM HOPMAaTHBHBIMU NIPaBOBBIMU akTamMu Poccuiickoii Penepauuu,
3aKOHAMM ¥ WHBIMH HOPMATUBHBIMU TPABOBBIMM akTamMu JIeHUHTrpajCcKou
obnmactu. B ykazaHHOM ciydae jpocyieOHoe (BHecyneOHOe) 00kalloBaHUE
3asBUTEJIEM pEIICHUW U JehcTBUN (0e31eHCTBUS) MHOTO(YHKIIMOHAIBHOTO
[EHTpPa, pa0OTHUKA MHOTO(YHKIIMOHATBFHOTO IIEHTPa BO3MOKHO B ClIydae, €Cliu Ha
MOILI, pemenus u nerictBus (0e31€UCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA
GyHKIMS MO TPEAOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIyT B
MOJIHOM 00BbEME B MOPSAKE, ONpeiesieHHOM 4YacTbio 1.3 ctateu 16 denepaibHOro
3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS NPHU MPEAOCTABIEHUH MyHULIUIIAIBHON yCIyru
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPABOBBIMU akTaMu Poccuiickoin
®denepanyy, HOPMAaTUBHBIMU MPABOBBIMU aKTaMu JIeHUHIpaIcKol 001acTH;

7) oOTKa3 opraHa, MOPEJOCTAaBJSIOIEr0  MYHUUHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IPEeJOCTaBJISAIOIIEr0 MYHHIUMIAIBHYI YCIYTY,
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MHOTO()YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa B
WCITPaBJICHUH JOMYIICHHBIX UMHU OTIEYAaTOK M OIMMOOK B BBIJAHHBIX B Pe3yJbTaTe
NpEJAOCTaBICHUS MYHUIMIIAIBHOW YCIAYyrH JIOKYMEHTax JHOO HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKWX HCIpaBieHuM. B ykazaHHOM ciiydae gocyneOHoe
(BHECYmeOHOE) O0O’KaoBaHWE 3asBUTEIIEM PEIICHWH W AehCTBUi (Oe3meicTBu)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO ILIEHTpa
BO3MOXXKHO B Clly4ae, €Clidi Ha MHOTO(QYHKIIMOHAJIBHBIM IIEHTp, pELICHUs U
nerctBusa (0e3aeicTBUE) KOTOPOro OOXKaIyIOTCs, BO3JOXKEHAa (YHKIMS 110
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUITAIBHBIX YCIYT B TIOJIHOM 00BhEME B
nopsiAKe, onpeaeieHHoM dacThio 1.3 crathu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylieHHE CpOoKa WM TMOpsAKa BbIIAYM JOKYMEHTOB IO pe3ysibTaTaM
MPEeIOCTaBICHUSI MyHUITUTIATBLHON YCIYTH;

9) npuOCTaHOBIEHHE TMPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH, €CIu
OCHOBaHHMsSI TPUOCTAHOBJICHHSI HE TPETyCMOTPEHBI (efepalbHbBIMU 3aKOHAMH H
MPUHATBIMA B COOTBETCTBUU C HUMU WHBIMH HOPMATUBHBIMU TIPABOBBIMH aKTaMU
Poccuiickon @enepanuu, 3aKOHAMH U MIPUHITHIMA B COOTBETCTBUU C HUMH UHBIMHU
HOPMATUBHBIMHM TMpPaBOBbIMU akTaMu JleHuHrpajgckoi oOnactu. B ykazaHHOM
ciyuyae jgocylaeOHoe (BHecyAeOHOe) OOKaJloBaHUE 3asBUTEIEM pEHICHUH U
nevctBuii  (0e3geiicTBUs)  MHOrOQYHKUHMOHAJIBHOTO  ILIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJBHOTO  LIEHTpa  BO3MOXHO B  CJy4yae, €CiId  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, pelieHuss u JedcTBus (0e37eiCTBUE) KOTOPOro
00XaTyl0TCsl, BO3JIOKEHA (PYHKIHUS [0 MPEIOCTaBICHUI0 MyHUIIUTIATBHON YCIyTH
B TIOJJHOM o0BeMe B TOpsJKE, OIpeaeiaeHHoM dacTeio 1.3 crateu 16
denepanbpHOro 3akoHa Ne 210-03;

10) TpeboBaHue y 3asBHUTENS MPU MPEIOCTABICHUN MYHHUIIUNAIBHOU YCIyTH
JIOKyMEHTOB WJIK WH(OpPMAITUU, OTCYTCTBUE U (MIJIH) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJIMCh MIPU MEPBOHAYAIBHOM OTKa3€ B MpPHEME JTOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIIMIIATBHON yCIyrw, 100 B TMPEAOCTaBICHUU
MYHULIUTATBHON YCITYTH, 32 UCKIIOUEHUEM CIIy4YaeB, MPEIyCMOTPEHHBIX MyHKTOM
4 gactn 1 crarem 7 @DenepanpHoro 3akoHa Ne 210-d3. B ykazanHOM ciydae
nocyneOHoe (BHecyJeOHOe) O0)KajloBaHUE 3asBUTENIEM pEIICHUN U JIeUCTBUMN
(6e3nericTBUSN) MHOT'0(yHKIITMOHATHLHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAJTBHOTO  LIEHTpa  BO3MOXHO B CJydyae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIM LIEHTP, pElIeHus W AcicTBUs (0e31eiCTBHE) KOTOPOTO
00XaTyloTCsl, BO3J0KE€HAa (YHKIUS 1O TMPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM O00BEME B MOPSIKE, ONMPEEICHHOM 4acThio 1.3
cratbu 16 denepanbHoro 3akona Ne 210-D3.

5.3. XKanoba momaercsi B mUChbMEHHOW (QopMe Ha OyMa)KHOM HOCUTETE, B
3IIEKTPOHHOM (popMe B OpraH, MPeIOCTaBIAIONIUN MYHULIUNIANbHYIO yciuyry, ['BY
JO «M®Il» mu6o B KoMHTET SKOHOMHUYECKOTO PA3BUTHSI W WHBECTHUITMOHHOU
nestenbHOCTH JIGHWHTpaAZCKON oOmactu, sBhstomuiics ydapeautenem [BY JIO
«MODL» (manee - yupemutenb ['BY JIO «M®Il»). XKanobsl Ha peuieHus u
nevictBusi  (Oe3meiicTBUE) — PYKOBOJUTENS ~ OpraHa,  MPeIOCTaBIISIONIETO
MYHULIUNAIBHYIO YCIYTY, TIOJAIOTCA B BBIIIECTOSIIUNA OopraH (MpU €ro HaJu4yuu)
ambo B ciaydae €ro OTCYTCTBHSL PAacCMAaTPUBAIOTCS  HEMOCPEICTBEHHO
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PYKOBOJMTENIEM OpraHa, MPeOCTaBISIONIEr0 MyHUIIUMIIAIbHYIO yciyry. JKanoOsl
Ha pemieHus u nerctBus (6e3neiictBue) padotnuka ['BY JIO «M®IL» mogatorcs
PYKOBOJUTETIO MHOTO(DYHKITMOHAIBHOTO IIeHTpa. JKamoObl Ha pemeHus u
nevictBust (6e3neiicteue) I'BY JIO «MO®Ly» nonmatorcs yupenureno I'BY JIO
«MOILy.

Kanoba Ha pemieHust u nercTBus (0e3eiCTBIE) Oprana, MpeaoCTaBIsSIONIETO
MYHUIUNAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, MpeaoCTaBIISIOUIErO
MYHULIMNATBHYIO YCIYTY, MYHHMIIUIIAIBLHOIO CIIYXalllero, pyKOBOJMUTENSI OpraHa,
MPEAOCTABISAIONIET0 MYHUIIMTIATBHYIO YCIYTY, MOXKET ObITh HaIllpaBJIeHA MO0 MOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IIEHTP, C HCIOJb30BaHUEM WH(MOPMAIMOHHO-
TEJIEKOMMYHUKalIMOHHON cetu «MHTepHeT», oduuuanbHOro caifita oprasa,
npenocTaBisionero MyHuiunaibuyo yeuayry, EINIY au6o TII'Y JIO, a Takxke
MOXXET OBITh MPHHATA MPU JUYHOM mpueme 3asButens. JKamoba Ha permieHus u
nevictBus  (OesmeiicTBUE€)  MHOTO(DYHKIIMOHANBHOTO — IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJTLHOTO IIEHTpAa MOXKET OBITh HampaBlieHa TI0 IIO4YTe, C
MCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetu «WHTepHeTy,
oduimanbHOro caiita MHOropyHKuHoHaiabHoro uentpa, EIIIY aubo TV JIO, a
TaKXK€ MOXKET ObITh MPUHSTA MPU JIMYHOM MTPUEME 3asIBUTEIS.

5.4. OcHoBaHueM JUIs Hayaja MpOUEayphbl AOCYIeOHOTO (BHECYAEOHOTO)
0o0XaJoBaHMs SBISETCA IMOJaya 3asBUTEIEM KaJIoObl, COOTBETCTBYIOIIEH
TpeboBanusM dactu S cratbu 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B nucemenHoi jkanobe B 00513aTeTbHOM MOPSIKE YKa3bIBAIOTCS:

- HAMMEHOBAaHHUE OpraHa, MPEJOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeJOoCTABIISIONIET0 MyHHUIIUTAIBHYIO YCIYTy, TU00
MYHUIIUTIATBHOTO CIIyXaliero, ¢uinana, OTAeNa, YIAJICHHOTro padodero mecra
I['BY JIO «M®L», ero pykoBoautens U (Uiu) pabOTHUKA, PEIICHUS U JEUCTBUS
(Oe3meiicTBIE) KOTOPBIX 00KATYIOTCS;

- (hamuus, UMs, OTYECTBO (TIOCIIEHEE - TIPU HAJTWYHMH), CBEJICHUS O MECTe
KUTENbCTBA 3aABUTENS - (PU3MUECKOTO JHIa JIMOO HAMMEHOBAHUE, CBEJICHUS O
MECTE HaXOXIACHUS 3asBUTEIIS - IOPUIUYECKOTO JIMIA, a Takxke Homep (HoMepa)
KOHTAaKTHOro TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN aJipec, MO KOTOPBIM JIOJHKEH OBITh HAMPABJIEH OTBET 3asIBUTEIIIO;

- CBeJIeHHs 00 00KalyeMbIX PeIlIeHUsX U JeHcTBUAX (Oe31eiicTBUr) opraHa,
MPEIOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISIONIET0  MYHUIMIAIBHYIO  YCIYry, JuU0O  MYHHUIMIIAIBLHOTO
ciykamiero, ¢uiauana, oraena, yaaieHHoro padodero mecra I'bY JIO «M®ILly,
ero paboTHUKA;

- JIOBOJbI, HA OCHOBAaHWUU KOTOPBIX 3asIBUTEb HE COTJACEH C PEIICHHEM U
nericteueM  (Oe3melCTBHEM) OpraHa, MPEIOCTABISIONIETO0 MYHUIUITAIBLHYIO
yCIYyTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeJOCTaBISIONIEr0 MYHHIUIAIbHYIO
yCIyry, JTu00 MYHHIIMMIAIBHOTO CIIy)Kamero, ¢uinaia, OTAeNla, YAAJICHHOTO
pabouero mecra I'BY JIO «M®Ll», ero paboTHHKa. 3asBUTENEM MOTYT ObITh
MpeACTaBICHbI JOKYMEHTHI (IIPU HAJTWYUH), TOATBEPKAAIOIINE TOBObI 3asIBUTEII,
100 UX KOIHH.

5.5. 3asBuUTENb MMEET MpaBO Ha MOJy4YyeHUE WHOOPMAIMU U JIOKYMEHTOB,
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HEOOXOJMMBIX JJISI COCTAaBJICHHUA M OOOCHOBaHMS JKAIOOBI, B CiIydasx,
ycTaHoOBJIeHHBIX cTatheil 11.1 ®denepanbHoro 3axkoHa Ne 210-®3, mpu ycnoBuw,
YTO 3TO HE 3aTparvBaeT MpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl APYrUX JUL U
€CIM  yKa3aHHble HH(OpMauus U JOKYMEHTbl HE COJAepXkKaT CBEACHU,
COCTAaBJIAIOIINX FOCYJAPCTBEHHYIO WIH HHYIO OXPaHIEMYIO TaiHY.

5.6. XXayoba, moctynuBIias B OpraH, MPeJOCTaBISIONIUNA MYHUIUIIAIBHYIO
yeayry, 'BY JIO «M®Lly, yupenurento ['BY JIO «M®DIL» 1100 BhIMIECTOSIINMA
oprad (Ipy €ro HaJIW4YWHU), MOJUICKUT PACCMOTPEHUIO B TEUEHUE MATHAALATH
pabouux JHEHW co JHS ee perucTpanuu, a B ciaydyae o0KajoBaHUsS OTKaza OpraHa,
MPEAOCTABIAOIIEr0 MyHUIMNaNbHy0 yciayry, ['BY JIO «M®L» B npueme
JIOKYMEHTOB y 3aBUTEJIS JIMOO B UCHPABIICHUU JIOMYIIEHHBIX OMEYaTOK U OIINOOK
WIM B Ccllydae OOXXaJlOBaHUS HapYIICHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
WCIIPABIICHUII - B TEUEHUE MATH pabOUMX JTHEH CO JHS €€ PErucTpaluu.

5.7. Tlo pesynapTaTaM pacCMOTPEHHS >KajoObl TMPUHUMAETCA OJHO W3
CIEIYIOIINUX PEIICHHM:

1) xanoba ynoBieTBOpsieTCA, B TOM 4HCI€ B (OpPME OTMEHBI MPUHATOTO
pellieHusl, WUCHPABICHUS JIOMYIICHHBIX ONEYaTOK M OIMMOOK B BBIJJAHHBIX B
pe3yibTare MPEJOCTABICHHUS MYHMIMNAIBHOW YCIYrM JOKYMEHTaX, BO3Bparta
3asIBUTENIO JICHEXKHBIX CpPEJICTB, B3MMAaHHE KOTOPBIX HE MPETyCMOTPEHO
HOpPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon dPenepanuu, HOpMaTUBHBIMU
paBOBBIMM akTaMu cyObekToB Poccuiickoit denepanuu;

2) B yZIOBJIETBOPEHUH KAJIO0BI OTKA3bIBACTCS.

He no3anee aHs, cieayoomero 3a IHEM NPUHATHS PELICHUS MO pe3yJibTaTam
PAacCMOTpPEHHMsI HKaIOObI, 3asBUTENI0 B MHCHbMEHHON (opMe U TO >KETAHUIO
3asBUTENST B DJICKTPOHHOM (hOpMe HampaBiseTC MOTHBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHUS KATOOBI.

B cnywae mpusHaHmMsS (KaJoOBI MOJIEKAINIEH YIOBJIETBOPEHHUIO B OTBETE
3asBUTENIO JaeTcs uWHOOpMaIus O JACHCTBUSAX, OCYIIECTBISEMBIX OPTaHOM,
MPEAOCTABISIONINM MYHUIIUNAIBHYIO YCIYTy, MHOTO(DYHKIIMOHATBLHBIM LIEHTPOM
B IIEJISIX HE3AMEJIUTEIIBHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYIICHUN MPU OKa3aHUU
MYHUIUOAIBHOW YCIYTd, a TaKXe NPUHOCATCS W3BMHEHUS 3a JOCTaBIICHHBIE
HEy/I0OCTBAa M YyKa3blBaeTcsl MHPOpMALUS O JaNbHEHIIMX JEHCTBUAX, KOTOpHIE
HEO0OXO0IMMO COBEPIIUTD 3aIBUTEIIO B LIEJISAX MOJYUYSHHUS] MyHUIIMITATIbHON YCITYTH.

B cinydae npusHaHus xKanoObl HE TMOJUIEKAILEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 JAIOTCSI apryMEHTHUPOBAHHBIE PA3bACHEHUS O NMPUUYMHAX IPUHSATOIO
penieHus, a Takke HHPOpMaIus O OPAJIKE 00KaTIOBaHUS MPUHATOTO PEIICHMUS.

B ciyuae ycTtaHoBieHHS B X0JIe WJIM TIO PE3yJIbTaTaM PacCMOTPEHUS sKaJI0ObI
MPU3HAKOB COCTaBa AJMUHHUCTPATHUBHOIO NPAaBOHAPYLICHUS WA MPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, PAOOTHUK, HAJICJICHHBIE MOJHOMOYHUSIMH IO PACCMOTPEHUIO
*ano0, He3aMeUIUTENbHO HAMpaBISIIOT UMEIONIMECS MaTepuaibl B OpraHbl

IIPOKYpPaTypHl.

6. OcoOOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLELYP
B MHOTO()YHKIIMOHAJIBHBIX LIEHTpaxX
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6.1. IlpemocraBieHue MyHUUUNAIBHON ycinyru mnocpeactBom  MOI]
ocymiecTtisieTcs B moapasaeneHusax ['bY JIO « M®IL» npy HAIMYMU BCTYUBIIETO
B CWIy comameHus o B3aumoneuctsuu Mexay I'bY JIO «MOPL» u OMCY.
[IpenocraBneHne MyHHIMNANbHOM yciayrn B uMHbIX M®I] ocymecTBusercs npu
HaJM4YUU BCTYIUBILIETO B CHJIy COTJIallEHHs O B3amMmojmenctsuu mexay 1'bY JIO
«MOI» n napim MOII.

6.2. B cnyuae nogauu nokymentoB B OMCY nocpencrsom M®I] cienuanuct
M®II, ocyliecTBIAIOIMNA IIPUEM TOKYMEHTOB, IPEACTABICHHBIX Ul ITOIYy4YECHUs
MYHULHANAIBHON YCIIyTH, BBINOJHAET CICIYIOMINE IEUCTBUSA:

a) YIOCTOBEpSICT JHUYHOCTh 3asBUTENS WIW JIMYHOCTh U TOJTHOMOYHS
3aKOHHOTO MPEJCTABUTENS 3asIBUTEINS - B clydae oOparieHus: (u3n4ecKkoro JIuia;

YAOCTOBEPSIET JIMYHOCTh U MOJIHOMOYUS MPEACTABUTEIS FOPUANYECKOTO U
WIN WHAUBUAYAIBHOTO MPEINPUHUMATENS - B CiIydae OOpaIleHus I0pUINIecKOro
JIMLA WY UHIUBUAYAJIBHOTO IPEANPUHUMATEIS;

0) ompenenseT mpeaMeT OOpaIIeHHS;

B) IPOBOJUT MPOBEPKY MPaBUIBLHOCTH 3alI0JHEHUS 0OpalleHUs;

I') IPOBOJUT MPOBEPKY YKOMIIJIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;

1) OCYLUECTBJISIET CKAHUPOBAHUE MPEACTABICHHBIX TOKYMEHTOB, (POpMUpPYET
AIIEKTPOHHOE JEN0, BCE JOKYMEHTBI KOTOPOT'O CBA3BIBAIOTCS €IMHBIM YHUKAJIbHBIM
UACHTU(PUKALIMOHHBIM ~ KOJIOM, TO3BOJISIIOIIMM YCTAHOBUTH MPUHAICKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asBUTENIO M BHUAY OOpalleHHs 3a MYHHUIMNAIbHOU
YCIIyTOH;

€) 3aBepseT KaXIbId JOKYMEHT JieJIa CBOCH AJICKTPOHHOM MOJMUCHIO (J1ayiee -
oll);

) HaIpaBJsieT KOMUU JOKYMEHTOB U peecTp JoKyMeHToB B OMCYVY:

- B DJIEKTPOHHOHN (opMe (B COCTaBe MAKETOB 3JIEKTPOHHBIX JI€l) B JICHb
oOparenus 3aaButenst B MOI;

- Ha OyMaXHBIX HOCHUTEISIX (B CiIydae HEOOXOAWMOCTH O0053aTEIbHOTO
NPEACTABIICHUS OPUTMHAJIOB JOKYMEHTOB) - B T€UEHHE 3 pabouMx AHEH co AHS
oOpatenus 3aaButens B ML nocpeacTBOM KyphepCcKOil CBSA3M C COCTABICHHEM
ONMCHU TIEPENAaBAEMBIX JOKYMEHTOB, C YKAa3aHHEM JaThbl, KOJWYECTBA JMCTOB,
dbaMuuu, T0KHOCTH U TIOJIMKMCAHHbBIE YTIOJTHOMOYEHHBIM crienianuctom MO,

[To oxoHyaHuu mpueMa JOKyMeHTOB crnenuanuct M®L[ BeiiaeT 3asBUTENIO
paclucKy B MPUEME IOKYMEHTOB.

6.3. Ilpu ycTaHOBIEHHM OCHOBAHUW JJIsi OTKa3a B MpHEME 3asBICHUS U

JIOKYMEHTOB, YKa3aHHBIX B II. 2.9 aJMUHUCTPATUBHOIO PETJIAMEHTA, CIIEIUAIUCT
M®I[ BbINONHAET B COOTBETCTBMH C HACTOSAIIMM  AJMUHUCTPATUBHBIM
PErJIaMEHTOM CJIEAYIOLINE IEUCTBUS:

coOOIIIaeT 3asBUTENI0 O HAJWYUU OCHOBAaHUM JIsi OTKasa B MpHUEME
3asBJICHUS U JJOKYMEHTOB;

MpEJIaracT 3asiBUTENI0 YCTPAHUTH BBIABIICHHBIE HEAOCTATKH, IOCIE YEro
BHOBB OOpATUTHCS 3a MPEIOCTABICHHEM MYHUIIUITAIBHON YCIYTH;

BBIJIACT 3aBUTEIIIO PEIICHUE 00 OTKA3€ B MPUEME 3asIBJICHUSI U JOKyMEHTOB,
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HEOOXOJMMBIX JUISl MPEJOCTABICHHUS MYHULMIIAIBHON YCIYTdM, C YyKa3aHUEM
OCHOBaHMW [JIsi OTKa3a B IIPUEME JOKYMEHTOB, MPEIYCMOTPEHHBIX m. 2.9
aJMUHUCTPATUBHOTO  perjameHta  (mpuwiokeHue 3 K HACTOSILEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

6.4. Ilpu yka3zaHuM 3asBUTEJIEM MeECTa MOJYy4Y€HUS OTBeTa (pe3yJbTaTa
IIPENOCTABICHUS MYHHLIMNAIBHONW Yyciayru) mnocpeactsBoM MOIL] noimkHOCTHOE
IO AJMHUHHUCTpAallMM, OTBETCTBEHHOE 3a BBIIIOJHEHHE aJIMHHUCTPATHBHOU
npouenypsl, nepegaer crenuanucty MOIL[ nnsg nepenauum B COOTBETCTBYHOLIUI
M®I] pe3ynpTaT NpeIOCTaBICHUS YCIYTH I €ro IOCIEAyIOUIEH BbIIaYu
3asIBUTEIIO:

- B DJeKTpoHHOUW (opme B TeueHue 1 paboyero THA CO AHSA TPUHSATHS
pelIeHus 0 MPeAOCTaBICHNH (O0TKAa3€ B IPEIOCTABICHNUN) MyHULIMIIAIBHON yCIIyTH
3asIBUTEIIO;

Cnemmamuct  MOIL[  3aBepser pe3ynbTaT OPEAOCTABIECHUS — YCIYTH,
NOJIYYCHHBIA B aBTOMATU3UPOBAHHOW HMH()OPMALMOHHOM cHCTEME OOEeCIeUYeHHs
JEATeIbHOCTY MHOTO(QYHKIIMOHAIBHBIX IHeHTpoB (manee - ANWC MOII), B
COOTBETCTBMM C TpeOOBAaHMSIMM K COCTaBIICHHIO U BblJauye 3asgBUTENSM
JOKYMEHTOB Ha OYMa)XHOM HOCHUTENE, MOJATBEPKAAOIINX  COAEp>KaHUe
AJIEKTPOHHBIX JIOKYMEHTOB, HAaNpaBiICHHBIX B MHOTO(QYHKIMOHAIbHBINA IIEHTP
IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIyT MO pe3yjibTaTam
IIPENOCTABICHUS MYHMIMNAIBHBIX YCIYI, OpraHaMH, IIpeIOCTaBISIOIUMU
MYHUIIMIAJIbHBIE YCIYTH, U K BbIJIaye 3asBUTEIISIM Ha OCHOBaHUHM MH(GOpPMaIUU U3
UH(GOPMAITMOHHBIX CHCTEM OPraHOB, MPEIOCTABISIONIUX MYHUIIUNIATbHBIE YCIYTH,
B TOM UYHCIE€ C HCIOJb30BAaHHEM HMH(POPMAIMOHHO-TEXHOJOTHYECKOW U
KOMMYHHKAIIMOHHON HHQPACTPyKTYphl, JOKYMEHTOB, BKIIIOUasi COCTaBJICHHE Ha
OyMa)KHOM HOCHTEJNIE W 3aBEPEHHME BBIMHCOK M3 YKa3aHHBIX MH(MOPMAILMOHHBIX
CUCTEM, YTBEPKIAEHHBIMU NTocTaHoBlIeHHEM lIpaBurensctBa PO ot 18.03.2015 Ne
250;

- Ha OyMa)XHOM HOcCUTENle - B CpPOK He Oojee 3 pabouux AHEH co aHS
OPUHATUS  pElIeHUsT O TpenocTaBieHUWU  (OTKa3e B MPEAOCTaBIICHUU)
MYHUIIMNATBHOW YCIYTH 3asBUTENIO, HO HE MO3JHEE JBYX pabouyux JHEH [0
OKOHYAaHHUS CPOKa IPEIOCTABICHUS YCIYTH.

Cnenuanuct MO®ILI, oTBETCTBEHHBIH 3a BbIAa4y JOKYMEHTOB, ITOJTYUYEHHBIX OT
AIMUHHCTpauuu IO pe3yJibTaTaM PAacCMOTPEHMsI IPEICTABICHHBIX 3asBHUTEIEM
JOKYMEHTOB, HE IO3/IHEE JBYX JHEW C JaThl UX MOJY4YEHHUS OT AJIMHHHCTpALUN
COOOIIAEeT 3asfBUTENIO O MPUHSATOM pEHICHUU MO TenedoHy (C 3amuchio IaThl U
BpPEMEHH TeJIe(POHHOTO 3BOHKA UITH TIOCPEICTBOM CMC-MH(POPMHUPOBAHUS), a TAKKE
0 BO3MOXKHOCTH IIOJIy4€HHUs T0KyMeHTOB B MDII.

6.5. Ilpu BBoge 0e30yMaXHOTO 3JEKTPOHHOTO JTOKYMEHTOOO0OpOTa
aJIMUHUCTPATUBHBIE MPOLEAYPhl PErIaMEHTUPYIOTCS HOPMATUBHBIM IPABOBBIM
AJIMUHUCTpalUK, YCTAHABIMBAIOIIMM TMOPSAOK 3JIEKTPOHHOro (06€30yMaskHOrOo)
JOKYMEHTO000pOoTa B chepe MyHUIIUIAIBHBIX YCIYT.
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[Tpunoxenue 1
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B AamunucTparmio

oT

bamunus, UMs1, 0OTIECTBO (TIPU HATTMYHUH),

MECTO XKHUTEJbCTBA 3aBUTENIS, PEKBU3UTHI
JIOKYMEHTA, YJJOCTOBEPSIOIIETO JTUYHOCTb
— B ClIy4ae, €Cliv 3asBJICHUE MOJaeTCs
WH/IMBUIYJIBHBIM TPEAIPUHAMATEIICM

MIOJTHOE HAMMEHOBAHUE FOPUAMYECKOTO JINLIA,
dbaMuus, UM, 0TYECTBO (ITPU HATUYHUH )
PYKOBOJUTEIIS, MECTO

HAXOXKJCHUSI, PEKBU3HUTHI JOKYMEHTA,
yIOCTOBEPSIOIIETO JIMYHOCTh PYKOBOAUTEIIS
— B ClIy4ae, €CIIi 3asBJICHUE TT0/1aeTCsI
IOPUIMYECKUAM JTHIIOM

NHH
OI'PH

(17151 FOPUINYECKUX UL U
WHAMBUAYAJIbHBIX MIPEANPUHIMATENEH )

damunus, uMs, 0OTYECTBO (TPU HATUYMH)
IIPEICTABUTENS], PEKBU3UTHI

JIOKYMEHTA, MOATBEPKIAAIOIIETO TOJIHOMOYUS
- B CIIy4ae, €CJIM 3asBJICHHE [T01aeTCs
MIpe/ICTaBUTENIEM 3asiBUTEIIS

MOYTOBBIN aIpec, aAPEC INEKTPOHHOU TOYTHI,
HoMmep TeneoHa ((paxca) IuIst CBSI3U C 3asIBUTEIIEM
WJIN TIPEICTaBUTENIEM 3asIBUTEIS

3agBjeHue

[Tpomry mpenocTaButTh cBepeHus u3 [lepeyHss MyHUIMIIAIBLHOTO UMYIIECTBA, CBOOOJHOTO OT
IpaB TPEThUX JIHI (3a UCKIIOYEHHEM IpaBa XO3SHUCTBEHHOTO BEICHMS, MpaBa ONEPATUBHOTO



yOpaBJIE€HUS, a TaKKe HMYIIECTBEHHBIX TpaB CyOBEKTOB Majoro U  CPEIHEro
IpeINPUHIMATENBCTBA), UCIOIB3YEMOT0 B IEJSIX MPEJOCTABJICHUS BO BlajJieHUE W (WIH) B
MOJIb30BAHKE HA JOJITOCPOYHON OCHOBE CyOBbEKTaM MaJloro U CPEIHEro MpeANPHHUMATENBCTBA U
OpraHu3aIysIM, 00pa3yroIuM HHPPACTPYKTYPY HOIIEPKKH CYOBEKTOB Majoro M CpPETHETO
peAIPUHUMATENLCTBA,

Hacrosimum noaTrBep:k/1at0, 4T0 COOTBETCTBYIO:
|:| YCIIOBHSIM  OTHECEHHUSI K KaTeropuh CyOBEKTOB MaJjoro u CpEIHEro
MPEeANPUHIMATEILCTBA WM OpraHu3alud, oOpasyromieii nHQPacTpyKTypy MOAIEPKKH
CyOBEKTOB MaJIOro U CPEAHETO MPEANPUHUMATEIICTBA, YCTAaHOBJICHHBIM dDenepaabHbIM
3akoHOM oT 24.07.2007 Ne 209-®3 «O pa3Butud  MaJIOro M CPEIAHETO
npeanpuHuMaTenbcTBa B Poccuiickoit denepanuiny;

I:I YCIOBHUAM OTHECCHUA K KaTCropnuunu (1)I/I3I/ILIGCKI/IX JIMII, HE ABJIIIOINXCA
UHIUBUAYAJIbHBIMUA MPCANPUHUMATCIIIMA U NPUMCHAIOIINX CHGI_II/IEUIBHBII;'I HaJIOTOBBIM

pexum «Hanor Ha npodeccuoHambHBINA JOXO0I».

[TpunosxkeHue: /KOMUM TOKyMEHTOB/ Ha JUCTAX.

(nara) (monmuce)

Pe3ynbTar paccMOTpeHus 3asiBICHUS IPOLLY:

BBIJIaTh HA PYKH B AJIMUHUCTPALIIN

BbIZIaTh Ha pyku B M®I] (ykazaTs aapec)

HaIpaBUTH 1O TTouTe (YKa3aTh aJipec)

HaIPaBUTh B JIEKTPOHHOU GopMme B muuHbIi kaduHeT Ha [1I'Y JIO/EIITY/caiit OMCY




[Tpunoxenue 2

K aIMUHUCTPATUBHOMY PEIIIaMCHTY

(KOHTaKTHBIe JOAHHBIC 3asIBUTCIISL
azapec, TenedoH)

PEHIEHUE
00 OTKa3e B MPeJ0CTaBICHUNA MYHULIUIIAILHON YCITyTH
oT Ne

ITo pe3ynbTatam pacCMOTPECHHUS 3asBJICHUS O MPEIOCTABICHUU MYHUIUNAIbHON
ycayru: «IIpenoctaBinenne cBeJeHHH 00 OOBEKTaxX MMYIIECTBA, BKIIOYEHHBIX B MEPEUYCHb
MYHUIIUNAIBHOTO MMYIIECTBA, MPEAHA3HAYEHHOTO JUIs IMPEJOCTaBICHUS BO BIAJICHUE H
(nm) B TONB30BaHME CYyOBEKTaM MaJloro W CPEJHEro MNpeANpPUHUMATENBCTBA U
OpraHu3anusaM, o0pasyoIM HHPPACTPYKTYPY MOAJICPKKH CyOBEKTOB MaJIOTO U CPEIHETO
HpeANPUHIMATENBCTBA» OT Ne U TPWIOKEHHBIX K HEMY JIOKYMEHTOB,
IPUHATO peleHne 00 OTKa3e B MPEAOCTABICHHH MYHHIMIAIBHOW YCIYTH MO CIEAYIOUIHM
OCHOBaHHSIM:

(yxa3pIBaloTCsSl HANMEHOBAHNE OCHOBAHMS OTKa3a B COOTBETCTBHH C PEIJIAMEHTOM U Pa3bsiCHEHHE
MIPUYHH OTKa3a B MPEJOCTABICHNH MYHHUILIUITAIBHON YCITyTH)

Bbl BmpaBe mMOBTOpHO 00paTuThCsi B AJIMUHUCTPALMIO C  3asBJICHUEM O
NPEOCTaBIEHUN MyHUIIMIAIIHON YCIyTH [OCIIe YCTPAaHEHUs YKa3aHHbBIX HapyIICHUH.

JlanHoe penieHHe MOXKET OBITh O00XaJlOBaHO B JIOCYJEOHOM MOPSIKE IyTEM
HalpaBJIeHUs Kan00bl B A IMUHHUCTPALIUIO, a TAKXKE B CyJJeOHOM MOpSKE.

I'maBa AnMuHMCTpanuu




[Tpunoxenue 3
K aIMHHHCTPAaTUBHOMY PEIJIaMEHTY

(®.M.0. ¢usmueckoro Jsmma ¥ ajpec MNPOKUBAHUSA /

HanMeHoBaHwue opranm3anuy 1 THH)

(®.N.0. mpencraBuTens 3afBUTENS W PEKBU3UTHI

JIOBEPEHHOCTH)

KonrakTHas nHGOpMAaIys:

TCII.

OJI. moyra

PEILIEHUE
00 oTKa3e B IpHeMe 3a8BJICHUSA H JOKYMEHTOB, HE00X0AMMBbIX
JJIA IPEAOCTABJICHUS] MYHHUMIIAJIBHON yCIayru

Hacrosimium monarBepkaaeTcsi, 4TO MpU OpHEME JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCITyTHU: ObUTH
BBISIBJICHBI CJIEIYIOIME OCHOBAHUS JJI OTKa3a B IpUEME JOKYMEHTOB:

(YKa3pIBaroTCs OCHOBaHMS I OTKa3a B IpUeMe JOKYMEHTOB, IPe1yCMOTPEHHbIE IyHKTOM 2.9
aJMUHHCTPATUBHOIO PETJIaMEHTA)

B cBsA3u ¢ HM3II0KEHHBIM MPUHATO PCUICHUC 00 oTka3ze B MNpUEMEC 3asABJICHUA W HHBIX
JOKYMCHTOB, HGO6XOJII/IMI)IX JJI1 TPEAOCTABIICHUA MYHI/IIIHHaJII)HOfI YCIIyTH.

JUis  mosmyueHHWsl  YCIyr'M — 3asBUTEII0 HEOOXOAMMO  IPEACTaBUTh  CIEAYIOIIHE
JIOKYMEHTBI:

(Yka3pIBaeTcsl IepeueHb JIOKyMEHTOB B ClIydae, €CIM OCHOBAaHMEM JIJISl OTKa3a SIBIISETCS
IPEeJICTaBICHUE HEMOJIHOTO KOMITJIEKTa IOKYMEHTOB)

(mommxHOCTHOE NUIO (cnenuanuct M®L]) (moamnuce) (MHUTMAITBI, (aMUITHS)
(marta)
M.II.

HOI[HI/ICI) 3asABUTCIIA, IOATBECPIKAAIOIIAA MOJTYYCHUC PCIICHUA 00 OoTKa3e B MMpUEeME JOKYMCHTOB:

(moamuce) (®.N.0. 3asBUTENSI/TIPEACTABUTENS 3aIBUTEIS) (mara)



