KonTymickoe ropockoe mocenenue
BceBoI0’KCKOTO MYHHITMITAIBHOTO paiioHa
JlenuHrpazackoit odnactu

AJIIMUHUCTPALIA
IHOCTAHOBJIEHHUE
13.03.2024Ne 416
r. Konrymm
06 YTBEPKIACHUU aIMUHUCTPATUBHOIO

perjJaMeHTa 1o MPeI0CTaBICHUI0 MYHUIIUNATbLHON
yciyra «Bpliaya BBINIUCKH W3 TMOXO3IMCTBEHHOMN
KHUTHU»

B cootBerctBun ¢ ®denepanpHbiM 3akoHOM OT 06.10.2003 Ne 131-®d3 «O6 oOuux
NPUHIIAIIAX OpPTraHW3allMk MECTHOTro camoyImpaBieHuss B Poccuiickoit ®denepanuny,
®denepanbHbiMU 3aKOHOM OT 27.07.2010 No 210-d3 «O6 opraHuzanuu MmpeaocTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIyIr», IOCTaHOBJIeHHEeM IIpaButenbcTBa
Poccuiickoit @enepanuu ot 16.05.2011 Ne 373 «O pa3paboTke © yTBEPKICHUU
AIMUHUCTPATUBHBIX  PETJIAMCHTOB  WCIIOJHEHUS TOCYJApPCTBEHHBIX  (PYHKIIUH U
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT

ITOCTAHOBJIAIO:

1. YrtBepauth aIMAHHUCTPATUBHBIN perjiaMeHT 1o MPEI0CTABICHHUIO
MYHULIUMIAIBHOW yClIyru «Bbiaua BBIMMCKA W3 TOXO3IMCTBEHHOW KHUTH»
cornacHo [Ipunoxenuto.

2. IlpusHath yTpaTUBIINM CHIy TocTaHoBiieHue agmuuuctpaiuu MO Konrymickoe
CIT ot 22.05.2023Ne 410 O6 yTBepkIeHUU AJMUHUCTPATUBHOTO PETJIAMEHTA 10
NPEAOCTABICHUIO  MYHHUIMNAIBHOM  ycnyrn — «Bblmaua — BbIIMCKM U3
MMOXO3SIMCTBEHHOW KHUTW.

3. IlocTaHoBEHNE BCTYMAET B CHITY TIOCJE €0 O(PHUIIHAIBHOTO OITyOJIUKOBAHUSI.

4.0ny0IMKOBaTh NOCTAaHOBJIEHUE B razere «KoNTylIcKuii BECTHUK» M Pa3MECTUTh Ha

opurmanpHoM caite Konrymckoro I'TI B cerm MuTteprer mo aapecy: www.mo-
koltushi.ru.

5. KoHTpoJ1b 32 HCTIOTHEHUEM TOCTAHOBIICHUS OCTABJISIO 32 COOOIA.

I'maBa agMuHHCTpauu A .JO.3510uH



YT1BEpKIAEH
MOCTAHOBJIEHUEM aJIMUHUCTPALINU
KonTymickoro ropoJickoro noceiaeHus

ot 13.03.2024Ne 416
(ITpunosxenue)

AJIMUHHMCTPATUBHBIN perjiaMeHT
M0 NMPeA0CTABJIEHNI0 MYHUIIUNIAJIBLHOM yeJayru «Boigaua BbINUCKH U3
NOX03SIMCTBEHHON KHUTH»
(nasnee — aAIMMHUCTPATUBHBIN perjiaMeHT)

1. O0mume MoOJI0KEeHUA

1.1. PernameHT yCTaHAaBIMBAE€T TMOPAJOK M CTaHIAPT MPEAOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

1.2. 3asgBuTensaMu, MMEKIMKMMH NPABO HA IOJYYEHUE MYHULMUIIAIBHOW YCIYTH,
ABJISIFOTCS (DU3UUECKHUE JIHLIA;

1) sapasronIuecs YwieHaMH JIMYHOTO MOocO0H0ro Xo3saicTBa (nanee — JIIIX).

I'maBa JIIIX umeer mpaBO IOJYYUTH BBIIWCKY W3 KHUTU TOJBKO B OTHOIICHUH
cBoero JIIIX B 1t000M 00beMe, 10 JTF0OOMY MEPEUHIO CBEJCHUM U JIJISl JTFOOBIX IIEJICH.

Nuoit unen JIIIX nmeer 1paBo MOJYYUTh BBINUCKY U3 KHUTHU TOJBKO B OTHOLIEHUU
ceoero JIIIX B mo6oM 0O6beme, Mo J0O0MY TIEpEeyHI0 CBEACHUN U JIS JTFOOBIX IIeNeH, 3a
VCKJIIFOYEHUEM NIEPCOHAIBHBIX HaHHBIX ri1aBbl JITIX;

2) HE SBIAIONIMECS WICHAMH JIMYHOTO TIOJACOOHOTO XO3SMCTBAa TIpaxkaaHe,
oOpararomuecs 3a BBIMUCKOW M3 TMOXO3IMCTBEHHONW KHUTU B IENSAX JajJbHEHIIEro
oopMIIEHUS TIPaB HA 3€MEIBbHBIN YUACTOK B TTOPSIIKE HACIICTOBAHU.

[IpencraBnsiTh WHTEpPECHl 3asABHUTENS OT WMEHH (DU3WYECKUX JIAIl MOTYT
npeACTaBUTEIU, JEHCTBYIONIME B CUTY MOJTHOMOYHI, OCHOBAHHBIX Ha JOBEPEHHOCTH WU
JIOTOBOPE.

1.3. Uadopmanus o MecTe HaXOXKACHUSI aAMUHUCTpau KoJaTyIIcKoro ropockoro
noceseHus: BceBoI0KCKOro MyHUIIMNAIBHOTO paiioHa JIeHuHrpaackoit obnactu (ganee —
OMCY, AnMuHHCTpaIus), OCYIIECTBIISIIONIEH MPEOCTaBICHUEe MYHHUITUTIATLHON YCIIyTH,
rpadukax pabOThl, KOHTAKTHBIX TenedoHax U T.1. (Hanee - cBejeHUs UHGOPMAIMOHHOTO
XapakTepa) pa3MelaeTcs:

Ha CTEHJIaX B MECTaxX MPEJO0CTABICHUS MYHHUIIMIAIbLHON yCIYTHM U YCIYT, KOTOPBIE
SBJISIFOTCS. HEOOXOJTUMBIMU W O0S3aTENbHBIMU ISl MPEJOCTABICHUS MYHHUIUNATBHON
YCIIYTH;

Ha caiitre Aamunuctparuu https://mo-koltushi.ru/;

Ha caiite ['ocymapcTBEHHOTO OIO/HKETHOTO yupexaeHus JICHHHTrpaackoi obnactu
«MHOTO(YHKIIMOHATILHBIN LIEHTP MPENOCTaBICHUS IOCYAAPCTBEHHBIX U MYHUIUIIATbHBIX
yeinyr» (nanee — I'BY JIO «M®L», M®LI): http://mfc47.ru/;

Ha Ilopraze rocynapCTBEHHbIX W  MYHULIMOAIbHBIX  yciyr  ((pyHKImil)
Jlenunrpanckoi obnactu (manee — III'Y JIO)/ma EauHom mopTtane rocynapcTBEHHBIX
yenyr (nanee — EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;



B TOCYyJapCTBEHHON uWH(OpMaMOHHOW cucteMe «PeecTp rocymapcTBEHHBIX H
MYHUITUTATBHBIX yenyT (GyHkumii) JlennHrpaackoi odmactu» (nanee — Peectp).

2. CtanaapT npeaocTaBjieHUs TOCYAAPCTBEHHOH YCJIYIH

2.1. IlonHOo€e HaMMEHOBAaHWE MYHMIMIAJIBHOM yCiayru: «Bpimada BBIIUCKH U3
IIOXO3MCTBEHHON KHUTH.

CokpanieHHOe HaMMEHOBaHUE MYHUIMNAIBHOW yciayru: «Bblmaya BbIMUCKH U3
IIOXO3MCTBEHHON KHUTH.

2.2. MyHUUUNANeHYIO YCIYTy TMpeAocTaBiseT aaMuHuctpanus Koaryiickoro
TOPOACKOr0 TMOCENEHUss BCEeBONIOKCKOr0 MYHHMIIMNAIBHOTO pailoHa JIeHuHrpaackon
obOnactu. J{0MKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEIOCTABICHHUE MYHUIIMIAIbHON
YCIyTH, SBJIAETCS TJIABHBIM CHEHHATUCT MO 3E€MJIEYCTPOMCTBY M  aApXUTEKType
AJMUAHUCTpAIUH.

B npenocraBiieHMH MyHULANIAIBHON YCIYTH y4aCTBYIOT:

I'BY JIO «M®L».

3asBJeHUE Ha MOJYyYEHHUE MYHUIUNAIbHOW YCIYyrd C KOMIUIEKTOM JOKYMEHTOB
IPUHUMAETCS:

1) nmpu TU4YHOM SIBKE:

B AJIMUHHCTpPAIHIO;

B (priinaniax, oTaenax, yiajJeHHbIX pabounx mectax MOII;

2) 6€3 TMYHOM SIBKH:

B 2JIEKTpPOHHOU (hopme depe3 nuuHblid kabuuet 3asButens Ha [1I'Y JIO/EITY (npu
TEXHUYECKOW peanu3aiun).

3asBUTENb MMEET INPAaBO 3amUCcaTbCAd HA IMPUEM JUIA [OJAa4M  3asBJICHUSA
O MPEIOCTABICHNH YCIYTH CIEAYIOIUMHU CIOCO0aMu:

1) B OMCY, B MOI] (ripu TeXHUYECKOU peaTnu3aiim);

2) mo Tenepony — B OMCY, 8 MODIJ;

JUist 3anucu 3asBUTENb BbIOMpAeT Jto0Oble CBOOOAHBIE JUIsl MpUEMa JaTy U BpeMs
B IIpe/iefiax YCTaHOBJIEHHOro B Aamunuctpauuu win MOL] rpaduka npruema 3asBUTENEH.

2.2.1. B menmax mpenocTaBiaeHUs MYHMIIMIIAIBHON YCIYTM YCTAHOBJIEHUE JTUYHOCTH
3asIBUTENS] MOXKET OCYIIECTBIIATHCS B XOJI€ JIMYHOTO MpPUEMa MOCPEICTBOM MPEIbBICHUS
nacrnopra  rpaxnaHuHa  Poccuiickoit =~ ®@epepanuu MO0  MHOrO  JIOKYMEHTA,
YAOCTOBEPSIIOLIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoi
denepanuu WM MOCPEACTBOM UAeHTUUKAIMK U ayTeHTu(ukanuu B OMCY, I'BY JIO
«M®IIy» ¢ ucnonbpzoBaHreM UHPOPMAITMOHHBIX TEXHOJIOTHM, YKa3aHHBIX B yacTsax 10 u 11
cratbu 7 @DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IPENIOCTABICHUS TOCYJAapCTBEHHBIX M MYHUUMIAIBHBIX yCIyr» (OpH HaJIWYUU
TEXHUYECKON BO3MOKHOCTH).

2.2.2. Tlpu mpenocTaBiIeHNH MYHHUIIUTIAIBHONW YCIYTH B 3JIEKTPOHHOU (Popme (Tipu
TEXHUYECKON peann3anun) UAeHTUPUKALNA U ayTCHTH(PHUKAIUS MOTYT OCYIIECTBISTHCS
NIOCPENCTBOM:

1) enuHoli cucTeMbl MACHTUPUKAUUM UM  ayTEHTU(PUKALMU WIM  HHBIX
roCyJapCTBEHHBbIX  HMH(DPOPMALMOHHBIX  CHUCTEM, €CIM TaKUue TOCyAapCTBEHHbIE
uH(pOpMaIIMOHHbIE CUCTEMBI B ycTaHoBiIeHHOM [IpaBurensctBoM Poccuiickoit deneparun



MOpSIIKE 0OCSCIIeYMBAIOT B3aWMOJICHCTBHE C E€IWHOW CHCTEMOM WACHTU(DHKAIMK |
ayTeHTU(PUKALINU, TIPU YCIOBUHU COBIIAJICHUS CBEJCHUN O (PU3NYECKOM JIMIIEe B YKa3aHHBIX
MH()OPMALIMOHHBIX CUCTEMAX;

2) enuHON cHUCTEMBl WACHTUQUKAIIMM W ayTeHTHQHUKAUUM W  €IUHOM
MHPOPMAITMOHHON CHUCTEMBI TEPCOHANBHBIX JaHHBIX, obecreunBaromeir o0paboTKy,
BKJIFOYasi cOOp U XpaHEHHE, OMOMETPUYECKUX MEPCOHAIBHBIX JTaHHBIX, UX MPOBEPKY M
nepegavdy uHGOPMAIMU O CTEIICHU UX COOTBETCTBUS MPEIOCTABICHHBIM OMOMETPUYECKUM
NEePCOHATBHBIM JaHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynbTaToOM NPEIOCTABICHHUS MYHUIUIIATIBHON YCIYTH SIBIACTCS:

- BbIJIa4a BBINKMCKU U3 TOXO35MCTBEHHON KHUIH;

- OTKa3 B BBIJIAY€ BBIMUCKU U3 TOXO35MCTBEHHON KHUTH.

Brinucka 3 kHUTH B (hOpME IIEKTPOHHOTO JOKYMEHTA MOJIIMHUCHIBAETCS YCUICHHON
KBATU(UIIMPOBAHHON 3JICKTPOHHON MOJIMHUCHIO TJaBhl MECTHOM aJIMHUHHUCTPAIUA WIIH
YIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM.

Pe3ynbTaT npenocTaBieHrus MyHULIMNAIBHOW YCIYTH MPEIOCTABIAECTCS 3asBUTENIO
B COOTBETCTBHM CO CHOCOOOM, YKa3aHHBIM 3asiBUTEJIEM TPU TMojJauye 3asiBICHUS
Y TOKYMEHTOB:

1) mpu nuynoit siBke mnepenaerca riae JIIIX wim unomy uneny JIIX mo
NPEIBABICHUN TOKYMEHTA, YI0CTOBEPSAIOUIETO JIUMYHOCTD, MO JUYHYIO TOAHUCH:

B AJIMUHHCTpAalUH;

B priinaniax, oTaenax, yaaieHHbIX pabounx mectrax M®II,.

2) 6€3 TMYHOM SIBKH:

B (opme DIIEKTPOHHOTO JOKYMEHTa MPEJOCTABISIETCS B JMYHOM KaOWHETE Ha
EnunoMm moprane B ciiydae, eciM 3asBJICHHE HANpPABJICHHO B AJIEKTPOHHOU Qopme ¢
ucroiab3oBanueM EnnHoro noprana.

3aKa3HbIM MHUCHMOM Ha MOYTOBBIA aapec riaBbl JIIIX wnm wmHoro umena JIIIX,
yKa3aHHBINA B 3asBJICHUH, JTHOO.

B ciydae HEBO3MOXHOCTH (OPMHPOBAHUS BBIMUCKA W3 KHUTA B (opme
AJEKTPOHHOTO JIOKYMEHTa BBIMMCKA W3 KHUTU Ha OYMaXHOM HOCHUTEJIE COCTaBJISIETCS B
NBYX aK3eMIuisipax. O0a sK3eMIuisipa SIBIASIOTCS MOJIMHHBIMU, MOAMUCHIBAIOTCS TIaBOU
MECTHOM aIMUHUCTPALIMU WA YIIOJHOMOYEHHBIM UM JTOJKHOCTHBIM JIMIIOM U 3aBEPSIOTCS
NeYaThl0 OpraHa MECTHOT'O CaMOYIpPAaBJICHUSI ¢ U300pakeHueM ['ocymapcTBeHHOro repoa
Poccuiickoit @enepanuu (nanee - OTTUCK TeYaTH).

B crmydyae korja BBINMHCKA W3JI0KEHA HA HECKOJIBKHUX JIMCTaX, OHU JOJDKHBI OBIThH
OPOIIUTHl U TPOHYMEPOBAHBL. 3alUCh O KOJMYECTBE MPOIIMTHIX JIUCTOB (HAIpPHUMEDP:
"Bcero npomuTo, TpOHYMEPOBAHO M CKPEIJIEHO IMEYaThlO JIECATh JUCTOB') 3aBepsieTcs
MNOAMUCHIO TOKHOCTHOTO JIUIA U OTTUCKOM II€YATH.

2.4. Cpok npe1ocTaBICHNS] MyHULIUITAIBHOW YCITYTH.

Brinucka W3 KHUTH MOPEIOCTaBISIETCS OpPraHOM MECTHOTO CaMOYIpaBIEHUS B
TedeHue 3 pabounx HEW CO THS PETUCTPAIMH 3asBJICHUS O TIPEIOCTABICHUH BBITTUCKH U3
KHUTH.

2.5. IIpaBOBBIE OCHOBAHMS JJIsl PEIOCTABICHHUS] MYHHUIMITAIIBHON YCITYTH.

IIpenocraBneHre MyHULIMNAIBHOW YCIYTM OCYIIECTBIISIETCS B COOTBETCTBHUHU CO
CIEAYIOIMMUA HOPMATUBHBIMU MMPABOBBIMU aKTaMU:

I'paxxmanckuii konekc Poccurickoit @enepanuu;



Oenepanbabiii 3ak0H oT 7 uronst 2003 roma Ne 112-®3 «O nuyHOM MOJACOOHOM
XO3SHCTBEY;

®enepanbHblil 3ak0H 0T 13.07.2015 Ne 218-P3 «O rocyaapCTBEHHON PETHCTPALIMU
HEJIBUKHAMOCTIY;

[Tpuxa3z Muncenbxo3a Poccun ot 27.09.2022 Ne 629 «O0 ytBepxaeHun HopMbl U
MOPsJIKA BEICHUS MOXO35IMUCTBEHHBIX KHUDY;

[Ipuka3 Pocpeectpa ot 25.08.2021 Ne [1/0368 «OO6 ycTaHOBI€HHH (POPMBI BHITUCKH
Y3 MOXO35IMCTBEHHOW KHUTH O HAJIMYWH Y TPAXKJAHUHA MIPaBa HA 3€MEJIbHBIA YYaCTOK».

2.6. UcuepnbiBaoniuii nepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU WM  WHBIMA  HOPMATUBHBIMU  IIPaBOBBIMH  aKTaMH IS
PEAOCTABIEHUS MYHHUIIMNIATBHON YCIIYTH, OJIEKAIIUX IPEACTABICHUIO 3asIBUTEIIEM:

1) 3asiBIIeHUE O MPEIOCTABICHUH YCAYTH B COOTBETCTBUH C MPHIIOKCHUEM.

3asiBiIeHUE O MPEIOCTABICHUH BBITUCKHA M3 KHUTH MOXKET OBITh 3aMIOJIHEHO OT PYKH,
MAITMTHOIIMCHBIM CITOCOOOM JINOO MOCPENICTBOM AJIEKTPOHHBIX MEYATAIONIUX YCTPOUCTB, a
TaK)Ke MOATOTOBJICHO B AJIEKTPOHHOU (popme ¢ momorisio Equnoro moprana. 3asBiieHue,
HAIIPaBJIEHHOE B JIEKTPOHHOM (popMe ¢ ncnoib3oBanreM EauHoro noprana, MOXKeET ObITh
NOJNHUCAHO YCHUJIEHHOW HEKBATM(PUUMPOBAHHOW 3JIEKTPOHHON MOANUCHIO, CepTU(]HUKAT
KJIF0Ya MPOBEPKU KOTOPOU CO37aH U MCHOJB3YETCs B HHPPACTPYKType, oOecrieunBaromen
UH()OPMAIIMOHHO-TEXHOJIOTUYECKOE  B3aMMOJICHCTBUE  HMH(POPMAIIMOHHBIX  CHUCTEM,
UCIIOJIb3YEMBIX ISl TMPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUUUNAIBHBIX YCIyT B
AJIEKTpOHHON (Qopme, B ycrtaHoBiIeHHOM IIpaButenbctBoM Poccuiickoit deneparuu
HOPSIAKE.

B 3asBiieHnM O TpeNOCTaBICHUM BBITUCKUM W3 KHUTW riaBod JIIIX wivm wHBIM
yienoM JIIIX yka3piBaeTcss (opmaT mpeaocTaBieHUs TakoW BBIMUCKA (B ¢opme
AJIIEKTPOHHOTO JJOKYMEHTa WM Ha OYMa>KHOM HOCHTEIE);

2)  JOKYMEHT,  yJOCTOBEPSIIOIIMA  JUYHOCTh  3adABUTENS:  JOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh TpaxkaanuHa Poccuiickon @Penepanuu, B TOM YHUCIE
BOCHHOCJIYKAIIEro, a TAKXKE JIOKYMEHTBI, YJOCTOBEPSIOUINE JIMYHOCTH HWHOCTPAHHOIO
rpakJaHuHa, Juua 0e3 IpakJaHCTBA, BKIIIOYas BUJl HAa KUTEJIbCTBO U YJIOCTOBEPEHHUE
OeKeHIIa;

3) TOKYMEHT, YJIOCTOBEPSIOIINI MpaBo (ITOJHOMOYHS) MPECTaBUTENS (PU3NYECKOTO
WIK IOPUJIMYECKOTO JIMIIA, €CIU C 3asBICHUEM oOpalaercs MpeACTaBUTENb 3asBUTENS
(HeoOXoaUMO  yKa3zaTb  TUIl  JOBEPEHHOCTU:  JIOBEPEHHOCTb,  YIAOCTOBEPEHHYIO
HOTAapuajabHO, JHOO TJaBOM MECTHOM aJIMHMHHCTPAllMU TIOCEJIEHUS U CIEHHAIbHO
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIpPaBJIEHUS IOCEIEHUS WU
IJJaBOM  MECTHOM  QJIMUHHUCTpPAlMA  MYHULMIIAJIBHOIO palloHAa W  CIEHHAIBHO
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPAaBJICHHS MYHULIMNAIbHOTO
palioHa (B clly4yae €Clid B IIOCEJICHUU WIH PACIIONIOKEHHOM Ha MEXKCEJIEHHOW TEPPUTOPUU
HACEJICHHOM TIIYHKTE€ HET HOTapuyca), JIU00 JOJKHOCTHBIM JIMIIOM KOHCYJIBCKOTO
yupexaeHuss Poccuiickorn @enepannu, YIOJHOMOYEHHBIM Ha COBEPIIEHHWE OTHUX
NEUCTBUH; TOBEPEHHOCTh, YAOCTOBEPEHHYIO B COOTBETCTBMHU C ITYHKTOM 2 ctathu 185.1
I'paxnanckoro kozexkca Poccuiickon @Penepauvu U SABIAIOLIYIOCS IPUPABHEHHOW K
HOTApUAJIbHOM; JOBEPEHHOCTh B IPOCTON MUCbMEHHOH (opme);


consultantplus://offline/ref=C5C4DA5233640B4E42B146894B876C2AFE839E84FDE315653B68C21057A3E42F2A7430756D663FCA45352EC07670B1944B4CCD827B348DE4dB56I
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4) B cimyuyae oOpallleHHs 3asBUTEIS B LENAX JalbHeiIIero oGopMiacHus npaB Ha
3€MEJIbHBIN YYaCTOK B MOPSJIKE HACIEAOBAHMS — CIPAaBKa 00 OTKPBITUM HACJIEICTBEHHOTO
JieJ1a, BbIJaHHAs! HOTAPUYCOM.

2.7. HcuepnbiBalomuii MNepevyeHb JAOKYMEHTOB (CBEIEHMI), HEOOXOIUMBIX B
COOTBETCTBHHM C 3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMHU MTPABOBBIMU aKTaMU JJIsI
OpEeIOCTaBICHUS ~ MYHUUMUIAJIBHOM  YCIOyrdM,  HaxXOJALIUXCS B PacHopsKEHUU
roCcyJapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOI'O CaMOYMPABIICHUSI U TOJBEIOMCTBEHHBIX
UM OpraHu3aluil (3a UCKIOYEHUEM OpraHU3alMMi, OKAa3bIBAIOLIUX YCIYTH, HEOOXOAUMbIE
U o0s3aTenbHble IS MPEJOCTABICHHS MYHULMNAIBHON YCIYTrM) M TOAJEXaIInX
IPEICTaBICHUIO B pAMKaX MEKBEJIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMOIEHCTBHS.

JlokymMeHTBl (CBEZeHHS]) B paMKaxX MEKBEIOMCTBEHHOIO B3aUMOJICUCTBUS HE
3anpalnBarOTCs.

2.7.1. 3agBuTenp BIIpaBe MPEACTABUTH JIOKYMEHTHI, yKa3aHHbIE B MYyHKTE 2.7
HACTOSIIIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA, TI0 COOCTBEHHOW MHHUITMATHUBE.

2.7.2. Oprasnbl, PeIOCTABISIIONINE MYHUIIMITAILHYIO YCIIYTY, HE BIpaBe TpeOOBAThH
OT 3asiBUTEJIS:

MPEACTABICHNUS. JOKYMEHTOB W HMH(POPMALMM WIM OCYILIECTBIEHUS JIE€UCTBHIA,
OPEICTAaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IPABOBBIMH  aKTaMH, pEryJUPYIOIMIMMH OTHOIICHMS, BO3HUKAIOIIME B CBSI3U C
IPEI0CTaBICHUEM MYHHUIIMNIAIBHON YCIIyTH;

OpeICTaBICHUS JOKYMEHTOB M HMH(QOpMalUH, KOTOPbIE B COOTBETCTBHUH
C HOpPMAaTHBHBIMU TMpPaBOBbIMU akTaMu Poccuiickoii ®enepaunu, HOPMATUBHBIMU
IPaBOBBIMH aKTaMu cyObekToB Poccuiickoit denepanuu u MyHUITUTATBHBIMUA TPABOBBIMU
aKTaMU HaXOJSTCS B PACHOPSIKEHUM TOCYJIapCTBEHHBIX OPraHOB, MPEIOCTABIISIIOLIINX
MYHULHNAIBHYIO YCIYTy, HWHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoynpaBjeHus H(WJIH) IOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM W OpraHam
MECTHOTO  CAaMOYIpPAaBIICHHS  OpraHu3alui, Y4YacTBYIOUIMX B  MPEIOCTABICHUU
rOCYJIapCTBEHHBIX WJIM MYHUIUIAIBHBIX YCIyr, 3a HCKIIOUYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7 PexpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O06
OpraHu3allMyi MPEAO0CTABICHUS TOCYAapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIyD» (nanee —
®enepanbHblil 3akoH Ne 210-D3);

OCYUIECTBJICHUSI JACHCTBUH, B TOM 4YHUCJIE COIVIACOBAHMM, HEOOXOIUMBIX IS
MOJIyYeHUsS] MYHMUIIMTAIBLHOW YCIYIM H  CBSI3aHHBIX € OOpallleHWeM B  HHBIC
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpAaBJIEHHUS, oOpraHuzanuu (3a
UCKITIOUCHUEM TIOJTYUYEHUs YCIYT, SBISIOMIUXCS HEOOXOAUMBIMH M OOS3aTEIbHBIMU JIJIS
NPEAOCTABIEHUS MYHUIIMNIAIBHON YCIIYT'H, BKIIOUEHHBIX B MEPEUYHH, MPETyCMOTPEHHBIE
yacteto 1 crarem 9 ®@enepanpHoro 3akoHa Ne 210-P3, a Takke TOKYMEHTOB U
uH(pOpMAIINH, PEJIOCTABISIEMBIX B PE3yJIbTaTEe OKAa3aHUS TaKUX YCIYT;

MPEICTABIICHNS TOKYMEHTOB U HH(POpPMAIIUU, OTCYTCTBHE U (M) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAIUCh IMpPU MEPBOHAYAIHLHOM OTKa3e B NIPUEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl IPEAOCTABICHUS MYHUIMIIAIBLHONW YCIyTH, JUOO B MPEIOCTABICHUU
MYHHUIMNAIBHON YCIYTH, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 denepanbHOro
3akoHa Ne 210-D3;

MpeACTaBIeHUsT Ha OyMaXHOM HOCUTEJE JOKYMEHTOB U  HUH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEeHbl B COOTBETCTBUU C IYHKTOM 7.2


consultantplus://offline/ref=8AC0BD87BAE8065E73106C10403CF92EA6E3B82BA7EBBE8576ACC955C7F87873269AA0626D2E2DD6BAA699D03D8676718F94C5ED8En0LAI

yactu | crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4YaeB, €CIU
HAaHECEHHE OTMETOK Ha TaKHWe JOKYMEHTBl JIMOO UX H3bATHE SBISETCS HEOOXOIUMBIM
YCJIIOBUEM IIPENOCTABIEHNS MYHMIIMIAIBHON YCIYI'HM, U MHBIX CIIy4aeB, YCTAHOBJICHHBIX
dbenepanbHBIMU 3aKOHAMH.

2.7.3. IIpu HACTYTUIEHUH COOBITHI, ABJISTFOLIUX CS OCHOBAaHUEM
JUIsL  TPENOCTaBICeHUs  MyHuUunaipHou  ycayru, OMCY,  npenocraBisiromun
MYHULHANIAIBHYIO YCIIYTY, BIPaBe:

1) mnpoBOAWTH MEPONPUATHS, HANpaBlIE€HHbIE Ha MOATOTOBKY pPE3yJbTaTOB
NPEAOCTABIEHUS MYHULUIIAIBHBIX YCIYT, B TOM YHCIIE HAIPaBJIATh MEXKBEIOMCTBEHHBIE
3ampockl, MOIYy4YaTh HA HUX OTBETHI, MOCJE YETO YBEAOMIIATH 3asIBUTEIS O BO3MOMXKHOCTHU
noJaTh 3alpoc O MPEAOCTABIECHUM COOTBETCTBYIOUIEH YCIYTH [JI HEMEIJIEHHOTO
MOJIyYEHHUs pe3yJibTaTa IpeI0CTaBICHUS TAKOU YCIyTH;

2) Tpu YCIOBUM HaJW4usl 3alpoca 3asBUTENIA O MPEIOCTABICHUU MYHUIIMNAIbHOMN
YCIYyTH, B OTHOLICHWU KOTOPBIX Y 3aABUTENISI MOTIYT IIOSBUTHCS OCHOBAHUS ISl UX
OpEelIOoCTaBICHUSI €My B OyAylieM, HIOpPOBOJUTh MEPONPHUATHS, HANpPaBICHHbIE Ha
(opMHpOBaHUE pe3ysbTaTa MPEJOCTABICHHUS COOTBETCTBYIOIIECH YCIYrd, B TOM YHCIE
HAIpaBJISITh MEXBEJOMCTBEHHBIE 3allpOChl, MOJy4aTb HA HHUX OTBEThI, (POPMUPOBATH
pe3yJbTaT NPENOCTABICHUS COOTBETCTBYIOLIEH YCIYyI'HM, a TaKXe MPENOCTaBIATH €ro
3asBuTeNto ¢ ucnoias3oBanreMm EIIY/IITY JIO u yBeaoMIIATh 3asBUTENS O MPOBEAECHHBIX
MEPOIPUATHUSAX.

2.8. HcuepnbiBaronuii  NEpPEeYEHb  OCHOBAaHWUM Ui  MPUOCTAHOBJICHUSA
NPEAOCTABICHUS MYHUUUNAIBHOW YCIYrM C YKa3aHUEM JIONMYCTUMBIX CpPOKOB
IIPUOCTAHOBJICHHUS] B CJIy4dae, €CIIM BO3MOXXHOCTb NPUOCTAHOBIICHUS IIPEIOCTABICHUS
MYHHUIUITAJIBHON YCIIYTH MPEAYCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHoBaHusl JJisI NPUOCTAHOBICHUSI NMPEAOCTABICHUS MYHUIIMIAIBHON YCIyIM HE
IIPEAYCMOTPEHBI.

2.9. HNcuepnpiBaronMid NEpeYCHb OCHOBAHHUM U1 OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABIECHUS MyHULMIIATBHON YCITyTH:

- 3a4BJICHUE IIOJJAHO JIMIIOM, HE YINOJHOMOYEHHBIM Ha OCYIIECTBICHHE TaKHUX
JICHCTBUIA;

- 3asdBJEHUME HA TOJyYEHHE YCIYrd OQOPMJIEHO HE B COOTBETCTBUH C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.10. HcyeprnbiBalomuii TMepeyeHb OCHOBAaHUU I OTKa3a B MPEAOCTaBIICHUU
MYHULHANAIBHON YCITyTH:

- TPENCTaBJICHHBIC 3asBUTEIEM JOKYMEHThl HEJCHCTBUTENbHBI/YKa3aHHBIE B
3as1BJICHUU CBEJICHUS HEIOCTOBEPHHBI;

- TpeACTaBJICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHHM C 3aKOHOAATEIbHBIMU WJIM MHBIMU HOPMATUBHBIMHU MTPABOBBIMH aKTAMU ISl
OKa3aHUs YCIYTH, NOUIEKAIIUX IPEICTABICHUIO 3aBUTEIIEM;

- OTCYTCTBHE MPaBa Ha IIPEJOCTABICHNE MYHUIIMIIATBHON YCIIyTH.

2.11. MynununanbHas yciyra npeocTaBiseTcss AAMUHACTpaUel OecTiaTHO.

2.12. MaxkcuMallbHBIM CpPOK OXHUJAHUS B OYEpeAu MNpHU IMoJaye 3asBICHUS O
IPEAOCTABIEHUN MYHMIUIIAJIBHON YCIYTH U TP MTOJIYYEHHUH PE3yJIbTaTa MPEI0CTaBICHHUS
MYHUIIMTIAIBHON YCIIYT'H COCTaBIsIET HE Oosee 15 MunyT.

2.13. Cpok peructpaiyy 3asiBICHHUS O MPEIOCTaBICHUH MYHUIUMNAIBHOW YCIyru



COCTaBJIsI€T B AJIMUHUCTPALIUH:

Opu JIMYHOM OOpalleHUH 3asBUTENsI — B J€Hb IMOCTYIUICHUS 3asBICHUS B
AJIMUHHCTPALUIO;

IIpY HaIlpaBJ€HUM 3amnpoca Ha OyMaxxHoMm Hocutene u3 M®I[ B AnmuHKMCTpanuio
(Ipu HAIMYUM COTJIAIIEHUS) - B JIEHb MMOCTYIUICHUS 3ampoca B A IMUHUCTPAIIUIO;

[IpU HAMpPaBIIEHUHU 3ampoca B popMe 3IeKTPOHHOTo JoKyMeHTa nocpeactsom EINTY
wiu [IT'Y JIO (mpu Hamuuuy TEXHUYECKOM BO3MOXKHOCTH) - B JICHb MOCTYIUICHUS 3arpoca
Ha EITY wmu TII'Y JIO wnm Ha cienyroumii pabouuii neHb (B cllydae HalpaBiIeHUS
JIOKYMEHTOB B Hepabouee BpeMsi, B BBIXOAHbBIC, TPA3AHUYHBIC THU).

2.14. TpeOoBaHUS K MOMEUIEHUSIM, B KOTOPBIX MPEAOCTABIACTCS MYHUIIMIIATbHAS
yClIyra, K 3ally OXUJAHWsS, MECTaM i 3allOoJHEHUs 3asBJICHUS O NPEIOCTABICHUU
MYHHUIIUNATBHOW YCIIyTH, UHGOOPMAIIMOHHBIM CTEHJAaM ¢ oOpa3llaMHM WX 3aloJIHEHUS U
NepevYHeM JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHHUIIUTIAIBHON YCITYTH.

2.14.1. TlpenocraBiieHre MyHUITUTIATHHOW yCIIYTH OCYIIECTBISECTCS B CHEIUATBHO
BBIJICJICHHBIX JIJI 3TUX Hejel moMeneHus X AqMmuauctpauuu 1 M®OII.

2.14.2. Hannuue Ha TEppUTOPUH, IPUIIETAIOINIEH K 3/1aHNUI0, HE MeHee 10 mporeHToB
MeCT (HO HE€ MEHEE OJIHOIO MecTa) JJisi MApKOBKU CHELHAIbHBIX aBTOTPAHCHOPTHBIX
CPEICTB MHBAJIUIOB, KOTOpPbIE HE JOJKHBl 3aHUMAaTh HWHBIE TPAHCIOPTHBIE CPEICTBA.
WNHBanuapl NOAB3YIOTCS MECTaMU ISl MAapKOBKHU CHEUUATIbHBIX TPAHCHOPTHBIX CPEJICTB
O0ecriatHo. Ha teppuropuu, mpusieraronieid K 3AaHu0, B KOTopoM pazmenieH MOI],
pacnosiaraetcsi OecriaTHasi MapkoBKa JUisi aBTOMOOMIIBHOTO TPAHCIIOPTa MOCETUTENEH, B
TOM YHUCJE MpeayCMaTpHUBAIOIIAs MECTa ISl CHENHANbHBIX aBTOTPAHCHOPTHBIX CPEICTB
WHBAJIHJIOB.

2.14.3. ITomemenus pa3MenarTcs MPEUMYILECTBEHHO Ha HIKHUX,
NPEANOUYTUTENIbHEE Ha TEPBBIX, ATa)kax 3[aHHUs C MPEIOCTABICHUEM JOCTyNa B
NOMEIIEHNE UHBATUAAM.

2.14.4. 3pmanme (momemieHue) oOopyayeTcs HWHPOPMAIMOHHON  TaOIMUKOU
(BBIBECKOI), cojepiKallled TMOJHO€ HaWuMEHOBaHWE AJMHUHHUCTpAllMM, a TakKxKe
UH(OPMAIIIIO O peXUME €€ padOThlI.

2.14.5. Bxon B 3manue (MMOMEIICHNUE) M BBIXOJ U3 HETO 000PYIyIOTCS JIECTHUIIAMU C
MOPYYHSMH U TIAHycaMu JUIsl IEPEABMIKECHUSI IETCKUX U MHBAIMIHBIX KOJISICOK.

2.14.6. B nomenieH OopraHu3yeTcsi OeCIUIaTHbIN TyaJjeT AJis MOCETUTENEH, B TOM
YuCle TyaseT, MpeHa3HAYeHHBIN /ISl HHBAJIHIOB.

2.14.7. Tlpu HeobXxoauMMOCTH PAOOTHUKOM AJIMHHHCTpauuu, padoTHukoM MOI]
WHBATUAY OKa3bIBACTCS IOMOINb B TMPEOJOJICHHH OaphbepoB TPU  TMOJTYyYEHUU
MYHHUIUIIAIBHON YCIIYTU B UHTEPECAX 3asIBUTEIEH.

2.14.8. Bxox B momeleHne U MecTa OXHJaHus 00O0pYyAYyIOTCS KHOIKaMH, a TaKKe
cozmepkar MH(MOPMAIMI0O O KOHTAKTHBIX HOMEpax TelaeOHOB BbI30BA PAOOTHHKA IS
COIPOBOK/ICHHS] NHBAJIU/IA.

2.14.9. JlybmupoBaHue HEOOXOIUMOM I WHBAIHMIOB 3BYKOBOW W 3PUTEIBHOU
nHpOpMaIUH, a TAKKE HAAMUCEH, 3HAKOB M MHOM TEKCTOBOM 1 rpaduueckoil HHPpopMaIiu
3HaKaMH, BBIMOJHEHHBIMU  pelibeHO-ToueuHbIM  1mpudToM  bpaiing,  gomyck
CypIonepeBO UMK U TU(DIOCYPAOIIEPEBOAUMKA.

2.14.10. OGopynoBaHuE MECT MOBBIIIEHHOTO y100CTBA C JOMOJIHUTEIHHBIM MECTOM
Uisi  cOOaKU-TIPOBOJAHUKA M YCTPOMCTB [UIsl TEpPEABMKEHUS MHBaIMUIA (KOCTBUICH,



XOJIYHKOB).

2.14.11. XapakTepuCTUKH TMOMEIIEHUN MpHeMa M BBbIJaYd JOKYMEHTOB B YacTH
00bEMHO-TVIAHUPOBOYHBIX U KOHCTPYKTHBHBIX PEUICHUN, OCBELICHUS, MOXKAPHOUI
0€301aCHOCTH, HWHYKEHEPHOro OO0OpYyJOBaHUS JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSAM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Tepputopun Poccuiickon denepannn.

2.14.12. TloMelieHuss pueMa M BbIJAYM JOKYMEHTOB JOJKHBI TIPEIyCcMaTpPUBATh
MecTa JIJIsl OKUAaHus, MHPOPMUPOBAHUS U TIpUEMa 3asIBUTEIICH.

2.14.13. MecTa oxuAaHus U MecTa Il HHPOPMHUPOBAHUSA O00PYIYIOTCS CTYJIbIMU
(KpecelbHBIMU CEKIUSIMU, CKamMbsIMU) U croiamu (cToWikamu) g odopMiIeHus
JOKYMEHTOB C pa3MeIIeHHWeM Ha HHUX OJAaHKOB JOKYMEHTOB, HEOOXOIUMBIX s
NOJIYYEHUS] MYHMIIMIAIbHON YCIIYIHM, KaHLEIAPCKUMH MPUHAIIEHKHOCTIMH, a TaKXKe
UH(GOPMAIIMOHHBIMUA ~ CTEHJIaMH, COJIEPXKAIMMHU  aKTyalbHYI0 W  HCUEPIBIBAIOIIYIO
uH(pOpMAITIIO, HEOOXOAUMYIO /IS TIOTYUYEHUSI MyHUITUTIATLHOW YCIyTH, U HH()OPMAITUIO O
yacax Mpuema 3asiBJICHUMN.

2.14.14. Mecra I TOpOBEACHUS JUYHOTO IIpHUEMa 3asABHUTEIICH O0OpYIyIOTCS
CTOJIAMH, CTYJbSIMH, OOECIEUUBAIOTCS KAHUEISPCKUMHU TMPUHAMIICKHOCTAMHU IS
HAIKUCAHUS TMCbMEHHBIX OOpaIieHui.

2.15. TlokazaTenu qOCTYITHOCTH M Ka4eCTBA MYHHITUTIAIBHON yCITyTH.

2.15.1. Tloka3aTenu AOCTYNMHOCTH MYHUIIUITAIbHON yCIIyTH (001ue, MpUMEHUMBIE B
OTHOIIICHUH BCEX 3asBUTEIICH):

1) TpaHCcTIOpTHAS TOCTYIMHOCThH K MECTY MPEIOCTABICHHUS MyHUIIUITAIIbHOW YCIYTH;

2) HamuMuMe YyKaszaTelied, 00eCleuYMBaONUMX OCCIPErsITCTBEHHBIA JOCTYI K
MOMEUIEHUSM, B KOTOPBIX MPEAOCTABISAETCS YCIYTa;

3) BO3MOXHOCTh TIOJIy4EHHS TIOJIHOW U  JOCTOBEpHOW MWHPOpMAIMH O
MYHHUITUTIATBHON yCIIyre B AAMUHUCTPALIMH 110 TeNePOHY, Ha OPUITMAIBHOM CalTe;

4) mpemocTaBlIeHUE MYHHIMITAIILHONW YCIYTH JIIOOBIM JIOCTYIHBIM CIIOCOOOM,
IpeAyCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

2.15.2. Tloka3atenu JOCTYHHOCTM MYHHUIMNAIBHOM yCIayru (CHeruaibHbIC,
MPUMEHHUMbIC B OTHOILICHUH UHBAIIUJIOB):

1) Hanuune UHPPACTPYKTYPhI, YKa3aHHOH B 1. 2.17 pernaMmeHnTa;

2) ucnoJiHeHUE TpeOOBaHUMN JOCTYIMHOCTH YCIYT JIJIsi UHBAJIHUJIOB;

3) obecneueHne OECHPENMATCTBEHHOTO JOCTyINa HWHBAJIUJIOB K TOMEIIEHUSM, B
KOTOPBIX MPEAOCTABISACTCS MYHHUITUTIATBHAS YCITyTa.

2.15.3. [lokazarenu kayecTBa MyHHUIIUTIATLHON yCIyTH:

1) cobmoienre cpoka Mpe1oCTaBICHUSI MyHUITUTIATLHOU YCITYTH;

2) coOmro/ieHre BpPEMEHU OXUJAHWA B O4YEpequ MpU ToJaue 3asBICHUS H
MOJIyYEHUH PE3YJIbTATA;

3) ocymiecTBieHre He OoJiee OJTHOTO OOpaIlleHUs 3asIBUTENS K JIOJDKHOCTHBIM JIMIIAM
Anmunuctparuu unun pabotaukam [BY JIO «MO®ILl» mpu momade TOKyMEHTOB Ha
MOJIyYCHHE MYHUIIUIIAIBLHON YCIYyrd W HE 0oJyiee OJHOTO OOpaleHuss NpH TMOTyYEeHUH
pesynbTara B Anmunuctpanuto win [ bY JIO «M®Lly;

4) OTCyTCTBHE KaJloO Ha JAeUCTBUS WM O€31CHCTBUE JTOJKHOCTHBIX JIMIT
AJIMUHUCTpAIUH, TOAAHHBIX B YCTAHOBJICHHOM TMOPSIIKE.

2.15.4. Tlocne mnosydeHus pe3yibTara yCIyrd, MPEAOCTaBICHUE KOTOPOM
OCYIIECTBIISIOCH B 3ieKTpoHHOU dopme yepe3 EIITY wmm III'Y JIO nubo mocpeactBom



M®II, 3asBuTENI0 0OCECIIEYNBAETCS BO3MOYKHOCTD OIICHKH Ka4eCTBA OKa3aHUs YCIyTH.

2.16. [TomyuyeHus yciyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aTEITLHBIMU JIJISI
NpEeAOCTABICHUS MYHUIIUTNIAILHON YCIIYTH, HE TpeOyeTcsl.

CormacoBanuii, HEOOXOMUMBIX IS TOJYyYCHUS MYHUIIUNAIBHOW YCIyTH, HE
TpeOyeTcs.

2.17. Wuele TpeOoBaHUsA, B TOM UHCIE YYUTHIBAOIIME OCOOCHHOCTH
NPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTd MO HSKCTEPPUTOPUAIIBHOMY MPUHIHUNY (B
clydyae, €CIM MYHULMMNAIbHAs yCIyra MpeAoCTaBIseTCs IO SKCTEPPUTOPHUATILHOMY
MPUHIIAITY) U OCOOCHHOCTH MPEIOCTaBICHUSI MYHUIIUMAIBHOW YCIYTHM B 3JEKTPOHHOMU

dbopwme.
2.17.1. TlpenocraBiieHHE YCIyTd II0 OKCTEPPUTOPUATIHLHOMY TIPUHIMIY HE
IPeTyCMOTPEHO.

2.17.2. TlpemocraBieHWe MYHUIUNAILHON YyCIYyIH B O3JIEKTPOHHOU (dopme
OCYIIECTBIISIETCSl MPU TEXHUYECKON peanm3anuu ycayru mocpeactsom [I'Y JIO w/umm
EITY.

3. CocraB, NOCIENOBATENBHOCTD U CPOKHU BBIMIOJIHEHUS] a AMAHUCTPATUBHBIX
poIeayp, TPEOOBaHUS K MOPSIKY X BBIMIOJHEHHUS, B TOM YHCJIE OCOOEHHOCTHU
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MIPOIIEAYP B AJIEKTPOHHOU hopme

3.1. CocraB, mOCIENIOBATEILHOCTh M CPOKH BBITIOJHEHUS aJMUHHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSIKY UX BBHITTOJHEHHUS.

3.1.1. TlpenocraBieHre MYHMIIMIAIBHOW YCIYTHM BKJIIOYAeT B Ce0sl CIEAYIOIIHE
aMUHUCTPATUBHBIC MTPOIIETYPHI:

1) mpueM W perucrpamms 3asBICHUS W JOKYMEHTOB O IIPEIOCTABIICHUU
MYHULIUNAIBHON YCIYTH — B JIEHb OCTYILICHHUS,

2)  paccMOTpEHHE 3asBJICHUS U JJOKYMEHTOB O MPEIOCTABIICHUN MYHHIIHITATLHON
ycayra — 1 paGouuii 1eHb,

3)  OpUHATHE PEIICHUS O MPEIOCTABICHUU MYHHIUMAIBHOW YCIYTH WIH 00
OTKa3e B NMPEJOCTABICHUH MyHULIUIIAJIBLHOMN ycayru — He Oosiee 1 pabouero nHs;

4)  Bwlgaua pe3ysibTaTa — He Oosiee 1 paboyero aHs.

3.1.2. Tlpuem wu peructpanus 3asBICHUS U JOKYMEHTOB O MpPEAOCTaBICHUU
MYHUIUTAIBHON YCIIyTH.

3.1.2.1. OcHoBaHue s Hauyaja aJMUHUCTPATUBHOW MPOUEAYPHI: MOCTYIJIEHUE B
AJIMMUHUCTpPalMIO  3asBJICHUS W JOKYMEHTOB, MPEAYyCMOTPEHHbIX 1. 2.6
aIMUHUCTPATUBHOTO pETIaMeHTa.

3.1.2.2. Conepxanue aAMUHUCTPATUBHOTO JACHCTBUS, MPOJOKUTEILHOCTD W(WIIH)
MaKCHUMAJIBHBI CPOK €T0 BBITIOJIHCHHS: paOOTHUK ATMUHUCTPAIIMU, OTBETCTBEHHBIN 3a
00paboOTKy BXOMSIIUX JOKYMEHTOB, NPHHUMACT TMPEACTABICHHBIC (HAMPaBICHHBIC)
3asIBUTEJIEM 3asIBIICHHE U JOKYMEHTHI M B CIy4yae OTCYTCTBMSI YCTAHOBJICHHBIX MYHKTOM
2.9 aAMUHUCTPATUBHOTO pErjaMeHTa OCHOBAHMM JIJIsl OTKa3a B IPUEME PETUCTPUPYET UX B
COOTBETCTBHHM C MPABUIIAMU JEJIONPOU3BOACTBA B A€Hb OMTYILJICHUS.

[Ipyn HaMuMM OCHOBAHMI Il OTKa3a B MpHUEME JOKYMEHTOB, IIPEIYCMOTPEHHbBIX
OyHKTOM 2.9  aJIMHHHCTPAaTHBHOIO  periiaMeHta, pabOTHUK  AJIMHHUCTpALINH,



OTBETCTBEHHBIN 3a 00paOOTKYy BXOASIIMX JOKYMEHTOB, B TOT K€ J€Hb C IOMOIIBIO
yKa3aHHBIX B 3asBJICHUU CPEJICTB CBSI3M YBEIOMJISIET 3asBUTENII 00 OTKa3e B MpUEMeE
JOKYMEHTOB C YKa3aHMEM OCHOBAaHMW TaKoro OTKa3a M BO3BpAllAeT 3asBJICHUE U
JIOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. JInmo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJIMHHUCTPATUBHOW NPOLIEIYPHI:
pabOTHUK AJIMUHUCTPAIIUU, OTBETCTBEHHBIN 32 00paOOTKY BXOMSIIHNX JOKYMEHTOB.

3.1.2.4. Kputepuil NpuUHATUSA PEIICHUS: HAIUYHE/OTCYTCTBUE OCHOBAHUU A
OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS MYHUIIUNAIHHOM
YCIIYTH, yCTAaHOBJIEHHBIX MYHKTOM 2.9 aIMUHUCTPATUBHOTO perjiaMeHTa.

3.1.2.5. Pe3ynbTaT BBIIOIHEHUS aIMUHUCTPATUBHON MMPOLETYPHI:

- OTKa3 B MpHEME 3asBJICHUSA O MPEIOCTABICHHUH MYHHIIMIAIBHON YCIYIM H
IPUJIAraeMbIX K HEMY JTOKYMEHTOB;

- peructpanus 3asBICHHUS O TMPEJOCTABICHUA MYHULMNAIBHON YCIyIH H
pUJIaraéMbIX K HEMY JTOKYMEHTOB.

3.1.3. PaccmoTpeHue 3asBieHUST O MPEAOCTABICHUM MYHULUNAIBHOW YCIYTH U
pUIaraéMbiX K HEMY JTOKYMEHTOB.

3.1.3.1. OcHoBaHue mJis HaYajaa aIMUHACTPATUBHOM MPOIEIYPHI: TPUEM 3asBICHHUS
U JIOKYMEHTOB paOOTHUKOM AJIMUHUCTpPAllUM, OTBETCTBEHHBIM 3a PACCMOTPEHHUE
JIOKYMEHTOB M (pOpMHUPOBAHUE MTPOCKTA PEIICHUS.

3.1.3.2. ConepxaHve aIMMUHHCTPATUBHOIO JACUCTBUS, MPOJOJKUTEILHOCTh W(WIIH)
MaKCUMaJIbHBIA CPOK €ro (MX) BBITTOJTHEHUS:

1 NEHUCTBUE: TPOBEPKAa JOKYMEHTOB HAa KOMIUIEKTHOCTb M JIOCTOBEPHOCTb,
POBEPKA CBEACHUM, COAEPKAIIMUXCS B MPEACTABICHHBIX 3asBICHUM U JOKYMEHTaX, B
[EIsIX OIEHKM MX COOTBETCTBUS TPEOOBAHMSIM U YCIOBUSM Ha TOJy4YEHHUE
MYHULUANAIBHON YCITYTH;

2 nevictBue: (QopMuUpOBaHME TIPOEKTa pEHIeHUS MO0 WTOraM pPAacCMOTPEHUS
3asiBJICHUS U IOKYMEHTOB.

OOmmii CpOK BHITIOJHEHUS aIMUHACTPATUBHBIX JeHCcTBUI: 1 pabouwnii 1eHb.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMHHUCTPATUBHOW NPOLIEIYPHI:
pabOTHUK AJMUHUCTpAllUM, OTBETCTBEHHBIH 3a PACCMOTPEHHE JOKYMEHTOB U
(opMHpOBaHKE MTPOEKTA PEILICHUS.

3.1.3.4. Kputepuun nOpuHATHSA PEUICHUS: HAIUYNE/OTCYTCTBUEC OCHOBAHUM IS
OTKa3a B TPEJOCTABJICHWU MYHMIIUTAIBLHONW YyCIYTd, NMEPEUYUCICHHBIX B MyHKTe 2.10
aIMUHUCTPATUBHOTO PErJIaMeHTA.

3.1.3.5. Pe3ynbTat BHINOIHEHUS! A AMUHUCTPATUBHOM MPOIIEAYPHI:

- IOATOTOBKA BBINMCKHU U3 ITOXO3SIMCTBEHHON KHUTH;

- MIOATOTOBKA PEIICHHs 00 0TKa3e B NMPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

Pemenue 00 oTkaze B MPENOCTaBICHUU MYHHUIIMNAIBHOW YCIYTH JOJHKHO OBITH
000CHOBaHHBIM U COJIEpKaTh BCE OCHOBAHMUSI OTKa3a.

3.1.4. TlpunsaTre pemieHus O TMPEJOCTABICHUH MYHHIIUTAIBHOW YCIYTH WIH 00
OTKa3€ B MPEJOCTaBICHUN MYHUIUIIATLHON YCIYTH.

3.1.4.1. OcHoBaHue njig Hayajga aJMUHHCTPATHBHON MPOILEAYPHI: IPEACTaBICHUE
MPOCKTA PEIICHUS, 3asBJICHUS U JOKYMEHTOB JOJKHOCTHOMY JHILy AJIMHUHUCTpAIUH,
OTBETCTBEHHOMY 3a MOJAMNKMCAHUE BBIMUCKU JUOO MOJANHMCAHHME PEIIeHHUs 00 OTKaze B
NIPEAOCTABIEHUN MYHULIUIIATBHOMN YCIIyTH.



3.14.2. Conpepxanue aIMUHHUCTPATHBHOTO JICUCTBUSA  (aJIMHHHCTPATUBHBIX
JNENUCTBUI), MPOJOJKUTEIIBHOCTD U (MJIM) MAKCUMAJIBHBIN CPOK €ro (MX) BBIMOJHEHHUS:

pacCMOTPEHHE TIPOEKTa pELIeHUs, a TaKXKe 3asdBICHHS U JOKYMEHTOB O
PEIOCTAaBICHUM MYHULMIIAJIILHOM YCIYrd B TeueHHe He Oosee 1 pabouero AHS ¢ JaThl
OKOHYaHUs BTOPOM aAMUHHUCTPATUBHOM IIPOLIEAYPHI.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBHINOJHEHHE AJIMHHUCTPATUBHOW MPOLEHAYPHI:
JOJKHOCTHOE JIMLO AJIMUHUCTpPAlMU, OTBETCTBEHHOE 3a IMPUHATUE M TOJINUCAHUE
COOTBETCTBYIOILIETO PEUICHUS.

3.1.4.4. Kpurepuu NpUHSTHS PELICHUS: COOTBETCTBHE 3asBICHUS M JOKYMEHTOB
TpeOOBAHUSIM JICUCTBYIOIIETO 3aKOHOJATENbCTBA, HATMYNE/OTCYTCTBUE Y 3asBUTEIIS MPaBa
Ha MOJIy4YE€HHE MYHUIUIIAJIbHON YCIYTH.

3.1.4.5. PesynbpTaT BBINOJHEHUS ATMUHUCTPATUBHON TMPOLEAYpHI: MOANHCAHUE
BBIMMCKM M3 TOXO3SIMICTBEHHONM KHUTH JHOO TMOJNHMCAaHHE pelleHuss o0 OTKa3e B
[IPEIOCTAaBICHUN MYHUIIUIAIBHON yCIIyTH.

3.1.5. Beigaua pesynbTara.

3.1.5.1. OcHoBanue i Hayaida aJAMUHUACTPATUBHON MPOLEAYPHI: MOJMUCAHHE
COOTBETCTBYIOILIETO PE3yJIbTaTa MPEI0CTABICHUS MyHULIUIIATBHON YCIyTH.

3.1.5.2. ConepxxaHue aiMUHUCTPATUBHOTO JEUCTBUS, MPOJOJLKUTEIBHOCTDh M(UJIN)
MaKCHUMAaJIbHBI CPOK €ro BBIMOJHEHUS: paOOTHUK AJMUHUCTpPAIMU, OTBETCTBEHHBIN 3a
JIEJNONPOU3BOACTBO, T€YeHHEe | JHS C JaTbl OKOHYAHUA TPEThEH aJMUHUCTPATUBHOU
IpOLEIypbl HANPABIISIET 3asBUTEIIO PE3YJIbTAT MPEJOCTABICHNUS] MyHULIUNIATILHON YCIyTy
Croco0oM, YKa3aHHBIM B 3asiBJICHUH.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHCHHE aJIMHHUCTPATUBHOW TMPOIIEIYPHI:
pabOTHUK AJMHHUCTpALMM, OTBETCTBEHHBIH 3a J1€J0MPOU3BOJICTBO.

3.1.5.4. Pe3ynbpTaT BBINIOJHEHUS aJMUHUCTPATUBHOW MPOIEAYPHI: HAIPABJICHHE
3asIBUTENIO PE3yJIbTaTa MPEAOCTABICHN MYHULUIIAIIBHON YCIYyTH CIIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUMU.

3.2. Oco0eHHOCTH BBIMOJIHEHHUS] AIMUHHCTPATUBHBIX TPOLEAYP B 3JICKTPOHHOM
dopme.

3.2.1. [IlpenmocraBienue MyHuUIUnNaibHOW ycayru Ha EII'Y wm MI'Y JIO
OCYIIECTBISETCS B cOOTBeTCTBUU ¢ DenmepanpHbiM 3akoHOM Ne 210-D3, denepabHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 "OO6 undpopmannu, "HGOPMAIIMOHHBIX TEXHOJIOTHUSAX U
o 3amurte MHpopmanuu", nocranonnenrem llpaButenbcrBa Poccuiickoit deneparnuu ot
25.06.2012 Ne 634 "O Buaax »dJICKTPOHHOW TOJAMKMCH, WCIOJb30BAHUE KOTOPHIX
JIOMyCKaeTCsl MpU OOpallleHUH 3a IOJYyYEHUEM TOCYAapCTBEHHBIX M MYHHUIMIIAIBHBIX
ycayr".

3.2.2. lng nomyyeHuss MyHununanbHou yciyru yepes EIIY wmm ywepes III'Y JIO
3asBUTENI0 HEOOXOIUMO TMPEABAPUTENLHO MPOUTH Tpoliecc peructpanuu B EmuHoin
cucteme uaeHTuGuKanuu u ayreHtudukanuu (nanee - ECHUA).

3.2.3. MynununaneHas yciayra MoxxeT ObITh noydena yepes [1I'Y JIO mubo yepes
EIII'Y ¢ oOsA3aTenbHON JIMYHON SIBKOM Ha NMpueM B AJMUHUCTPALMIO NIl MOJYyYEHHUS
pe3yibTaTa OKa3aHus yCIyTH.

3.2.4. Ina nonaum 3asBieHus dyepes EITY wm wepes3 III'Y JIO 3aaBuTens nomkeH
BBINIOJIHUTD CJIEAYIOIINE NEHCTBUS:

npoiTy uaeHTuduKanuio u ayreHtudukamnuio B ECUA;
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B muyHoM kabuHete Ha EIITY wmum wa III'Y JIO 3anonHUTE B AIEKTPOHHOUN dopme
3asBJICHUE HA OKAa3aHUE MYHUILIUIIAIIBHON yCIYTH;

NPUWIOKUTh K 3asBIICHUIO JJIEKTPOHHBIE JOKYMEHTBI M HAINPABUTH ITAKET
AIIEKTPOHHBIX OKYMEHTOB B AJIMHHHCTpaIuio nocpeactsoM ¢ynkiuonana EITY umu
M1y JIO.

3.2.5. B pe3ynbrate HanpaBi€HUs MMAKETa AIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
[ry JIO num6o wuepe3 EIII'Y aBTromatu3upoBaHHOM HWH(GOPMAIIMOHHOW CHCTEMOMU
MEXBEJIOMCTBEHHOI'O AJICKTPOHHOTO B3auMojeiicTBus JleHuHrpaackoi obnactu (naiee -
AUC "Mexsen JIO") mpou3BOIUTCS aBTOMATHYECKash PETUCTpalMsl TMOCTYIUBIIETO
NaKeTa JJIEKTPOHHBIX JTOKYMEHTOB M IPUCBOCHHE MAKETy YHUKAJIbHOTO HOMEpa Jea.
Howmep nena noctynen 3asBurento B inyHoMm kaduuete [1I'Y JIO u(unu) EINTY.

3.2.6. Ilpu npenocraBieHHH MyHHIUNAILHON yeiayru depe3 [II'Y JIO nuGo gepes
EIII'Y nomkHOCTHOE JIUIIO AJIMUHUCTPAIIUN BBITIOJIHACT CICAYIOIIUE TeUCTBUS:

- (popMupyeT MPOEKT pElIeHUs] Ha OCHOBAHWU JOKYMEHTOB, MOCTYIUBIIUX 4Yepe3
I[ry JIO mu6o wuepe3 EII'Y, a Taxke MTOKYMEHTOB (CBEICHMIA), MOCTYIHMBIINX
IIOCPEACTBOM MEXBEIOMCTBEHHOI'O B3aWMOJCHUCTBUS, U NEPEAACT NOHKHOCTHOMY JIMILY,
HaJIeJICHHOMY (YHKIIUSIMU 110 MPUHSITUIO PEIICHNUS,

- MOCJIE PACCMOTPEHHUSI NOKYMEHTOB WM MPUHATHUS PEUICHHUS O NPEAOCTABICHUU
MYHUIUMAIBHOW yCIyru (OTKa3e B MPEIOCTABICHUN MYHHUITUTIAIBLHON YCIIYTH) 3aMOIHSIET
npenycmoTtpennbie B AUC "Mexsen JIO" gopMbl 0 MpUHATOM pEUICHUU U TEPEBOJUT
neno B apxuB AUC "Mexsen JIO";

- YBEOOMJISIET 3asBUTENS O MPHUHATOM PEHIEHUH C IOMOIIBIK YKAa3aHHBIX B
3asBJICHUM CPEJICTB CBSI3HM, 3aTE€M HAIpPaBIsEeT JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBiaeHur: B MOI[ (npu Hanuuuu TEXHUYECKOW BO3MOXHOCTH) JIMOO HampaBiseT
ANIEKTPOHHBIN JOKYMEHT, MOAMHCAHHBIA YCUJICHHOW KBATH(PUIIMPOBAHHOW SJIECKTPOHHOU
MOJIMMHUCHIO JOJHKHOCTHOTO JIUIIA, IPUHSBIIETO penienne, B MnuHbii kabuuet [1I'Y JIO unu
EIIlY.

3.2.7. B ciyyae mNOCTYyIUJIEHHS BCEX JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6
HACTOSIILIETO aJMHUHUCTPATUBHOTO perjiamMeHTa, B (OpPME DIIEKTPOHHBIX JIOKYMEHTOB
(2JIEKTPOHHBIX O0pa3oB  JOKYMEHTOB), JHEM OOpalleHusi 3a MpeoCTaBICHUEM
MYHULANIAIBHOW YCIyTH CUMTAETCS JarTa perucTpauuy npuema nokymeHToB Ha III'Y JIO
v EITY.

NudopmupoBanue 3asBUTENE O XOJA€ U pe3ysibTare  MPeOCTaBIICHUS
MYHHUIIMNATBHOW YCIYTH OCYILIECTBISETCS B SJEKTPOHHOU (hopMe yepe3 JTUUYHbIA KaOUHEeT
3asiBuTeNs, pacnonoxeHusi Ha [1I'Y JIO nu6o va EINT'Y.

3.3. Tlopsanok wucmpaBieHUs JOMYIICHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3yabTare MpPeI0CTABICHUS] MyHULIUIAIBHON YCITyTH TOKYMEHTAX.

3.3.1. B ciiyyae ecnu B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIIMIATbHON
YCIYTH JOKYMEHTaX JOMYIEHbl ONEYaTKU U OMIMOKHU, TO 3asBUTENb BIPABE MPEICTABUThH
B Aamunuctpanuio/M®IL[ HemocpenCTBEHHO, HAMPAaBUTh IMOYTOBBIM OTIPABICHUEM,
nocpeacteom EI'Y moamucannoe 3asButenemM win  odopMieHHOE B  (opme
ANEKTPOHHOIO  JOKYMEHTa W  MOJNMCAaHHOE  YCWJIEHHOW  KBAIM(PUIUMPOBAHHOU
ANIEKTPOHHOM TMOAMNMCHIO 3asBJIEHUE B TNPOU3BOJILHOM (opmMe 0 HeoOXO0AUMOCTH
UCIIPABIICHUS JIOMYIIEHHBIX OMEYaTOK M(MJIu) OMUOOK C U3JI0KEHUEM CYTH JOIMYIIEHHbBIX
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orneyaTok u(win) omuOOK M MPUJIOKEHUEM KOMHMM JOKYMEHTA, COJAEPIKAILEro ONevyaTKu
u(WIH) OMHUOKH.

3.3.2. B teuenne 3 (Tpex) pabouumx AHEW CO IHS PETUCTPALMU 3asBICHUA 00
UCTIPAaBICHUHN OINEYaTOK HM(MJM) OIIMOOK B BBIIAHHBIX B PE3YyJbTaTe MNPEIOCTABICHHUS
MYHHUIMOAIBHOW YCIYyrd JIOKYMEHTaX OTBETCTBEHHBINM CHEUUATUCT AJIMHHHCTpALUU
yCTaHaBIMBAET HAJIMYKE ONeYaTKu (OMMOKU) U 0hOpMIIIET Pe3ysbTaT MPEeAOCTaBICHUS
MYHUIMNAIBHOW YCIyru (JOKYMEHT) C MCIpaBiICHHBIMHM OleyaTkamu (OIIMOKaMH) WU
HaAIpaBJIsIET 3asBUTENI0 YBEJIOMJICHHE C OOOCHOBAHHBIM OTKAa30M B OQOpMIIEHUU
JOKyMEHTa C HUCHpaBJICHHbIMH oONedaTkamMu (ommnoOkamu). Pe3ynbrar mpemocraBiieHus
MYHULIUNIATBHON yCIyTH (IOKyMEHT) AAMUHHUCTPAILMS HAPABJISIET CIOCOOOM, YKa3aHHbBIM
B 3as1BJICHUU O HEOOXOUMOCTHU UCHPABICHUS JTOMYIIEHHBIX ONEYaTOK U(MJIN) OUIMOOK.

4, (DOPMBI KOHTPOJIA 3a UCIIOJTHCHHUCM aIMUHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. Tlopsmok OCYIIECTBICHUS TEKYIIEr0 KOHTPOJS 3a COOJIOJICHHEM |
VICTIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU MTOJ0KEHUN PETIIAMEHTA U UHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOUIUX TPEOOBAaHUSI K MPEIOCTABICHUIO
MYHHIUITAIBHOMN YCIYTH, a TAK)KE NPUHATUEM PEIICHUN OTBETCTBEHHBIMH JIMI[AMH.

Texkymuii  KOHTPOJIb ~ OCYIICCTBISICTCS ~ OTBETCTBEHHBIMU  PAOOTHUKAMU
AJIMUHHUCTpPAMU TI0 KaXKJI0W MPOLEIYPE B COOTBETCTBUYU C YCTAHOBICHHBIMU HACTOSAIIUM
pPErJIaMEeHTOM COJIEp)KAaHUEM ACHUCTBUUA M CPOKAMU MX OCYIIECTBJICHHUSA, a TAKXKE MyTEM
IIPOBENICHUS] PYKOBOJUTENEM (3aMECTUTENIEM PYKOBOAMUTEINA) AIMUHUCTPALUUA TPOBEPOK
VICTIOJIHEHUS TTOJIOKEHUHN HACTOSIIIETO PErJaMeHTa, NMHbIX HOPMATUBHBIX IPABOBBIX aKTOB.

4.2. Tlopaok M NEPUOAUMYHOCTh OCYILIECTBICHUS IUIAHOBBIX W BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYE€CTBA MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

B mensix ocymiecTBiIeHHS KOHTPOJA 3a MOJHOTOM M KAa4yeCTBOM NPENOCTABIICHUS
MYHHUIUITAIIBHON YCIYTH MPOBOASTCA MIAHOBBIE U BHEIUIAHOBBIE ITPOBEPKHU.

[limanoBBIE TIPOBEPKM NPENOCTABICHUS MYHULHNAIBHOW YCIYTH TMPOBOJASTCA HE
yame OJHOr0 pasa B TPU TOJla B COOTBETCTBMU C IUIAHOM IMPOBEACHUS MPOBEPOK,
YTBEPKACHHBIM PYKOBOAUTENEM AIMUHUCTPALINHU.

IIpy mpoBepke MOTYyT pacCMaTpUBATBCA BCE  BONPOCHL, CBS3aHHBIE C
PEAOCTaBICHUEM MYHHUIUIIAILHOW YCIYyTH (KOMIUJIEKCHBIE MPOBEPKHU), WU OTACIHHBIN
BOIIPOC, CBSI3aHHBIM C TPEJOCTABICHUEM MYHUIMIAIBHON YCIyTH (TeMaTHYECKHE
IPOBEPKH).

BrerutanoBbie TPOBEPKU NIPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH MPOBOAATCA I10
oOpanieHusM (pU3MUECKUX, IOPUANUYECKUX JUI] U WHIUBUIYAIbHBIX MPEITPUHUMATENCH,
oOparieHusiM OpraHoB rocyJJapCTBEHHOM BJIACTH, OPTaHOB MECTHOTO CaMOYTMPAaBIICHUS, UX
JOJKHOCTHBIX JIML, & TAKXE B LEIAX IIPOBEPKU YCTPAHEHUs HAPYLICHUMN, BBISBIICHHBIX B
X0JIe TPOBEACHHON BHEIUIAHOBOW TMPOBEPKH. YKa3aHHbIE OOpalleHusi MOJJIexkaT
perucTpanuy B JIEHb UX MOCTYIUICHUSI B CUCTEME BJIEKTPOHHOIO JOKYMEHTO00OpOoTa U
JETOMPOU3BOACTBA A IMUHUCTPALUU.

O npoBeneHUM MPOBEPKU U3JAETCS MPABOBOM aKT AJMUHHUCTPALIMM O MPOBEICHUU
MPOBEPKM  MCIIOJHEHUS  QJMUHHUCTPATUBHOIO  pPErIaMEHTa [0  MNPEJOCTABICHUIO
MYHULMINIAIBHON YCIIYTH.

ITo pesysnbraTamM NHpOBEACHUS IIPOBEPKU COCTABISAETCS aKT, B KOTOPOM JOJIKHBI



ObITh yKa3aHbl JIOKyMEHTAJbHO IOATBEPXJCHHbIE (PaKThl HAPYIICHUH, BBISIBICHHBIE B
XOJIe€ TNPOBEPKH, WM OTCYTCTBHE TAKOBBIX, 4 TAK)K€ BBIBOJBI, COACPKAIIME OLICHKY
IOJIHOTBI M KAa4yeCTBA IPEIOCTABICHUS MYHULHMNAIBHOW YCIYIM W IPEUIOKEHHS IO
YCTPaHEHUIO BBISABJICHHBIX IPU NPOBEpKE HapylleHWu. [Ipym mpoBeneHuM BHEINIIAHOBOU
IPOBEPKH B aKTE OTPAXKAIOTCS PE3YJIbTATHI MPOBEPKU (DAKTOB, U3TIOKEHHBIX B OOpAIlICHUH,
a TakKKe BBIBOAbI M IIPEUIOKEHHS IO YCTPAHEHUIO BBISBICHHBIX IIPU MPOBEPKE
HapyLICHUM.

[To pesynpTaram paccMOTpeHHsI 0OpallleHUu 0OpaTUBIIIEMYCS Ta€TCsl TUCbMEHHBIN
OTBET.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] 3@ pelIeHUs U JeicTBus (be3nelcTaue),
IpUHUMaeMble (OCYIIECTBISIEMBIE) B XOI€ MPEAOCTABICHNUS MyHUIIUIAIBHON YCIIYTH.

JIOJDKHOCTHBIE JIMIIA, YIOJHOMOYECHHBIE Ha BBIIIOJIHEHUE AJMUHUCTPATUBHBIX
NEUCTBUM, IPEIyCMOTPEHHBIX HACTOSAILIMM pPETJIAMEHTOM, HECYT OTBETCTBEHHOCTH 3a
coOroieHne TpeOOBaHUN IEHCTBYIOIIMX HOPMATHUBHBIX MPAaBOBBIX aKTOB, B TOM YHCIIE 3a
COOIOIGHUE CPOKOB BBIMOJIHEHHUS AJMUHUCTPATUBHBIX JEWCTBUN, TOJHOTY HX
COBEpILEHHUS, COONIOJEHUE TMPUHLUIIOB TMOBEACHHUS C 3asBUTEISIMU, COXPAHHOCTH
JNOKYMEHTOB.

PykoBogutens AJIMHUHHCTpAalldd HECET OTBETCTBEHHOCTh 3a OOecredyeHue
IPEAOCTABJIEHUS MYHHIIUIIAJBbHON YCIYTH.

PaGoTHUKH AIMUHUCTpALUMU NPH MPEJOCTABICHUH MYHULUIIAIBLHON YCIYyTU HECYT
OTBETCTBEHHOCTA:

- 38 HEHCIIOJHEHHUE WM HEHAJIEKAIIEE UCIIOJIHEHUE aIMUHUCTPATUBHBIX IPOLIEYD
IIPU IIPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH;

- 3a JeiictBus (Oe3neicTBUE), BICKYIME HApYIIEHUE IPAaB U 3aKOHHBIX WHTEPECOB
($u3nYeCKUX WM IOPUINIYECKUX JINLI, UHAUBUAYAIbHBIX IPEANPUHUMATENCH.

JIOJKHOCTHBIE JIMIIA, BAHOBHBIC B HEHUCIIOJHEHUH WJIM HEHAUJIEKAIEM HCIIOJIHEHUU
TpeOOBaHMI  HACTOSAIIErO0  aJIMHUHHUCTPATUBHOIO  pErJIaMEHTa, IMPUBJIEKAIOTCS K
OTBETCTBEHHOCTHM B TMOPSAJKE, YCTAHOBICHHOM JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccniickon @enepanuu.

5. locyneOHbli (BHECYNI€OHBII) MOPSAOK 00XKaIOBAHUS pELICHUI
U nericTBui (0e3meicTBIS) opraHa, MpeA0CTaBISIONIEr0 MyHUITUTAIBHYIO YCIYTY,
JOJKHOCTHBIX JIUI] OpraHa, IpeA0CTaBIISIONIEr0 MyHUIIUNIAIBHYIO YCIYTY, T100
MYHHIIATIATIBHBIX CITY>KaIINX, MHOTO(YHKIIMOHAIEHOTO IICHTPa MPEA0CTaBICHHS
rOCy/IapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIYT, pAOOTHUKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTpa
IPEIOCTaBIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIYT

5.1. 3asButenu naub0 UX NPEICTaBUTENM HMMEIOT TMpaBO Ha JOCyJeOHOe
(BHecynmeOHOE) OOKaJloBaHWE pEHICHWH W JAeWCcTBUN  (O€3ACHCTBUS), TPHHSITHIX
(OCYIIECTBIISIEMBIX) B XOJI€ MPEAOCTABICHUS MyHHUITUIIATEHON YCIIYTH.

5.2. llpenmerom nocyneOHOTO (BHECYIEOHOTO) 00KATOBAHUS 3asIBUTEIIEM PEIICHUN
U JeictBuil (0e3nedcTBUsI) OpraHa, MNPEJOCTABISIIOUIEIO0 MYHULHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpPEeJOCTABISIONIEr0 MYHULMNAIBHYIO YCIyry, Ju0o
MYHUIMOAIBHOTO  CIY’)Kalllero,  MHOrO(QYyHKUHMOHAJIBHOTO  ILIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA SBJISFOTCS:



1) HapymeHue cpoka perucrpanuuu 3ampoca 3asgBUTENS] O MPEJOCTABICHHUU
MYHULUNAIBHOW YCIYyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

2) HapylleHHWE CpOKa MPEJOCTABICHHS MYHULMIAIBHON yciayru. B yka3aHHOM
cinydae nocyneOHoe (BHecyaeOHoe) oOkajoBaHWE 3asBHUTENIEM DEIICHWA W JCHCTBUHN
(Oe3nmeiicTBUSI) MHOTO(YHKIIMOHAJIBHOTO WEHTpa, PaOOTHUKA MHOTO(YHKIIMOHAIBLHOTO
[EHTpPa BO3MOXHO B CiIy4yae, €CJIM Ha MHOro(yHKIMOHAJIbHBIM WEHTP, pPEIICHUS |
nevctBust  (0e3aeHCTBUE)  KOTOPOTO  OOKAIYKOTCS,  BO3JIOKeHAa  (QYHKIUA IO
PEIOCTaBICHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYr B
MIOJIHOM 00BbEME B MOPSIIKE, ONpeieIeHHOM YacThio 1.3 cratbu 16 denepaibHOro 3aKoHa
oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WJIM MH(POPMALUU JIUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMM NpaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTHUBHBIMU
IpaBOBBIMM akTaMU JIEHWHIpaJaCcKoW 00JIaCTH, MYHULHUIAJIbHBIMU IPABOBBIMH AKTaMU
JUTSI IPEJOCTABIICHHUSI MYHULIUITAJIbHON YCITYTH;

4) oTka3 B INpHEME JIOKYMEHTOB, MpPEACTABICHHUE KOTOPBIX MPEITyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon ®denepauynu, HOPMaTUBHBIMHU
OpaBOBBIMM aKTaMu JIEHHWHIrpajacKoil o0nacTH AJid MPEJOCTABICHUS MYHHUIIMHAIbHOU
YCIIyTH, Y 3aBUTEII;

5) oTka3 B MpeAOCTaBICHUH MYHHUIIMNAIbHOW YCIyTH, €CIdi OCHOBAHMS OTKa3a He
IpeIyCMOTPEHbI (heiepalIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOPMAaTHBHBIMM NpaBoBbIMM akTaMu Poccuiickon @enepanuu, HOPMaTUBHBIMU
NpaBOBBIMM akTaMu JIeHWHrpajackoi oOnactu. B ykazanHHoM ciywyae pgocyneOHOe
(BHecynneOHOE) oOOKajoBaHHWE 3asBUTEIEM pEIIeHHH W jeicTtBuil  (0e3aeiicTBuIs)
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, paOOTHIUKAa MHOTO(QYHKIIMOHATIHHOTO IIEHTPa BO3MOKHO
B Cyyae, €clii Ha MHOTO(YHKIMOHANBHBIA IEHTpP, peleHus u aeiicTBus (Oe3nencTBue)
KOTOPOTO O00KaTyloTCs, BO3JIOKEHA (YHKIHUS MO MPEAOCTaBICHHUIO COOTBETCTBYIOLIUX
rOCyJapCTBEHHBIX WM MYHULMNAIBHBIX YCIyr B TOJHOM O0O0bEME B TMOpPSIKE,
onpenesieHHoM JacTbio 1.3 crareu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeOOBaHME C 3asgBUTENS] MPU NPEIOCTABICHUM MYHULMIAIBHON YCIyru
aThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IMPABOBBIMU akTamMu Poccuiickoi
@denepanyy, HOPMATHUBHBIMM  TPAaBOBBIMM  akTaMu  JIeHWHrpajackoil — obmactu,
MYHUIMTATbHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, IpPeIOCTaBISAIOMIEr0 MYHULUIAIBHYIO YCIYTy, JOJDKHOCTHOIO
JUIla OpraHa, MPEIOCTAaBJISIONIET0 MYHUIUMIAIBHYIO YCIYry, MHOTO(YHKIIMOHAIBHOTO
IIEHTPa, paObOTHHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA B UCIPABICHUU JTOMYIICHHBIX UMHU
OIIeYaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MyHUIIUIIAILHON YCIyTH
JOKYyMEHTax JIN00 HapylIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX MCIpaBiIeHU. B ykazaHHOM
cimydae nocyneOHoe (BHecyaneOHoe) oOkajloBaHWE 3asBHUTENIEM pEIICHUA W JCHCTBUHN
(OezmeiicTBUSI) MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPA, PabOTHHKA MHOTO(QYHKIHMOHAIBHOTO
LHEHTpPa BO3MOXHO B CiIy4yae, €CiId Ha MHOro(QyHKIHMOHAJIbHBIM LEHTpP, pPELICHUS |
nevctBust  (0e3neHCTBUE)  KOTOPOTO  OOKAIYIOTCS,  BO3JIOkKeHAa  (QYHKIUA 10
PEIOCTaBIECHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WM MYHULMMAIBHBIX YCIYr B
MOJIHOM 00BbEME B MOPSIIKE, ONpeieeHHOM yacThio 1.3 cratbu 16 denepaabHOro 3aKkoHa



ot 27.07.2010 Ne 210-D3;

8) HapylleHHE CpoKa WIM TMOpSAKa BbIJAYM JIOKYMEHTOB IO pe3yjibTaTaMm
IpeAOCTaBICHUS MYHUIIUNIAILHON YCIIYTH;

9) npuocTaHOBIIEHHE MPENOCTABICHHUSI MYHUIMNAIBHOW YCIYTH, €CIIM OCHOBAaHHUS
IPUOCTAHOBJICHUS HE TMPEAyCMOTPEHbl (enepaqbHbIMU 3aKOHAMH W MPUHATHIMH B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMU IPAaBOBBIMM akTamMu Poccuiickoit
®deneparuy, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMu JIEHHMHIpaJCKOM
00JacTH, MYHMIIMNAIbHBIMUA TPABOBBIMU aKkTamMu. B ykasaHHoM ciydyae aocyaeOHOe
(BHecynieOHOE) OOKaJloBaHWE 3asBUTEIEM pEIICHUH u  JedcTBui  (Oe3aeicTBHSA)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHIUKA MHOTO(PYHKIIMOHAIIBHOTO IIEHTPA BO3MOKHO
B cllydae, €clii Ha MHOTO(QYHKIIMOHAJIBHBIM IIEHTP, pelieHusl U aAercTBus (Oe3nencTBue)
KOTOPOTO O00KaNyIOTCs, BO3JIOKEeHa (YHKIHS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WJIM MYHUIMIAIBHBIX YyCIyT B TOJHOM 00bEeMe B TIOPSIKE,
ompeeneHHoM yacThio 1.3 crateu 16 @enepanbaoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeGoBanue y 3asBUTENS MPHU MPEAOCTABICHWNM MYHHUIIUIIAIBHON YCIyTH
JOKYMEHTOB WJIM HH(POPMALMH, OTCYTCTBUE W (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B INPHEME JOKYMEHTOB, HEOOXOIMMBIX s
OPEIOCTaBICHUS MYHULMNAIBHOW YCIYyrd, JIMOO B MNPEIOCTABICHUM MYHHULIMIIAIBHON
YCIIyTH, 32 HCKJIIOYEHUEM CIIy4yaeB, IMPEIyCMOTPEHHBIX NMyHKTOM 4 dactu 1 crarbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae aocyaeOHOe
(BHecyneOHOe) oOajoBaHHE 3asBUTENEM pelleHu u jedctBuil  (0e3xeiicTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHIUKA MHOTO(PYHKIIMOHAIIBHOTO IIEHTPa BO3MOKHO
B cllydae, €clii Ha MHOTO(QYHKIIMOHAJIBHBIM IIEHTP, peUIeHUsI U JAeucTBUs (Oe3aeicTBre)
KOTOPOTO O0O0KaNyrOTCs, BO3JIOKEeHa (YHKIHS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B MOJTHOM 00BEME B MOPSIIKE, OMPENIEeIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. JKamoba momaercs B THUChMEHHOW ¢GopMe Ha OyMaXKHOM HOCHUTENE, B
ANEKTPOHHON (OpMe B OpraH, MPEAOCTABISIONIMN MyHHIHNAIbHYI0 yciayry, ['BY JIO
«MODI» 160 B KoMUTET S5KOHOMHYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOW NIESITEIHLHOCTH
Jlenunrpanckoit obnactu, sBisromuiics yupeautenem ['BY JIO «M®L» (manee -
yupequtenb ['BY JIO «M®Ily). XKanobsl Ha pemenus u aectBus (Oe3nencTBHE)
PYKOBOJMTENSI OpraHa, MpeaoCTaBISIONIET0 MYHUIMIAIbHYIO YCIYTy, MOAAIOTCS TJaBe
aAMUHUCTPALIUH Konrymickoro rOpOJICKOTO MOCEJICHHUS BceBosnoxckoro
MYyHHUIIMNANbHOTO paiioHa JleHuHrpanackoi obnactu. XKamoObl Ha pemieHus U JAeHCTBUs
(Oe3meiictBue)  pabornuka I'BY  JIO «MO®OL»  mnomatoTcs — PYKOBOJIUTEIO
MHOTO(YHKIIMOHAJIBHOTO IeHTpa. XKamoosl Ha pemieHus u AeiicTBus (6e3neiicteue) ['bBY
JIO «M®I» nogatotca yupeaurento ['BY JIO «MOILy»

XKanoba nHa pemieHus u JaeictBus (Oe3deiicTBUE) opraHa, MPEAOCTABISIONIETO
MYHULUNAIBHYIO  YCIAYry, JOJDKHOCTHOIO — JIMI[a  OpraHa, MpeaoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIAYry, MYHULIMOAIBHOTO CIyXallero, pYyKOBOJIUTENs Oprasa,
[PEIOCTABISIOIEr0 MyHULIMIIATIBHYIO YCIYTy, MOXET ObITh HAalpaBlIeHA IO MOYTE, YEPE3
MHOT'O(YHKIIMOHAJIbHBIN LEHTD, C UCII0JIb30BaHUEM uH(}OpMaMOHHO-
TEJIEKOMMYHUKAMOHHON  cetn  «MHTepHeT», oduIMaibHOrO  cailiTa  oprasa,
npeaocTaBistonero Mynuiunaisayo ycuyry, EIIY mu6o IIT'Y JIO, a Ttakke MOXeET
ObITh TpUHATA MpPU JUYHOM mpueme 3assutens. Kamoba Ha pelieHus U ASHCTBUSA



(Oe3meiicTBrE) MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIHEHOTO
[IEHTpa MOXET ObITh HalpaBjeHa MO I0YTe, C HCIOJb30BaHWEM HWH(OpMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU CeTH «nTepHeT?, o(pUIAIBHOTO canra
MHOTO(MYHKIIMOHATRHOTO TieHTpa, EIITY mubo IT'Y JIO, a Takxke MOXeT OBITh MPUHSTA
PU JIMYHOM NPUEME 3asIBUTEIIS.

5.4. OcHoBanueM [JIsi Hayaja MPOUEAYpbl J0CylIeOHOro (BHECYAEOHOTO)
00>KajoBaHUs SBJISIETCS MOAayda 3asiBUTENIEM Kal00bl, COOTBETCTBYIOIIEH TPEOOBAaHUSAM Y.
5 cr. 11.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

B nuceMenHoO xanobe B 0053aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HAaMMEHOBAaHUE OpraHa, IMPEJOCTABIAIONIEI0 MYHULUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABISIONIETO MYHUIMIAIBHYIO YCIyTy, JH00
roCcyJapCTBEHHOTO WJIM MYHHUIIUMNAIBHOTO CIy’Kalero, (uiuana, oTAena, yAaJICHHOTO
pabouero mecra I'bBY JIO «M®ILl», ero pykoBoautens u(win) paOOTHHUKA, PEIICHUS H
neicTBus (0e31eiCTBIE) KOTOPBIX 00KaITyIOTCS;

- (Qamunus, uUMs, OTYECTBO (MOCiIENHEe - NpPH HAIWYMH), CBEICHUS O MECTe
KUTENIbCTBA 3aABUTENA - (PU3MYECKOro JMLa JHMOO HAaUMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXIACHUS 3asBUTENS - IOPUIMYECKOTO JMIA, a TaKkKe HOMep (HOMepa) KOHTaKTHOIO
tenedoHa, agpec (aapeca) SAESKTPOHHON MOYTHI (MIPU HAJWYUU) U TOYTOBBIM ajpec, Mo
KOTOPBIM JI0JKEH OBITh HAPaBJIEH OTBET 3asIBUTEINIO;

- cBeleHUsT 00 OOKallyeMbIX pelIeHUsIX U JeUCTBUSX (Oe3nelicTBUU) oprasa,
OPEIOCTABISAIONIEr0  MYHULMNAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
IPEIOCTABISIONIET0  MYHULMNAIBHYIO — YCIyry, JHOO  TOCYJapCTBEHHOTO  WIIU
MYHHUITUTIATBHOTO CITyXallero, ¢guiuana, otaena, ynaieHHoro paboyero mecra ['bBY JIO
«M®IL», ero paboTHHUKA;

- JIOBOJbl, HA OCHOBAaHWU KOTOPBIX 3asABUTEIb HE COIJIACEH C PEUICHUEM H
neiictBueMm (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISIONIETO MYHHUIMNAIBHYIO YCIyTY,
JOJDKHOCTHOIO JIMIIA OpraHa, MpPEeJOCTABIISIIONIET0 MYHHULIMIAIBHYIO YCIyry, Ju00
rOCyJapCTBEHHOTO WJIM MYHHUITMTIAIBHOTO CIy’Kamero, (uimana, oTAena, yAaJICHHOTO
pabouero Mmecra I'BY JIO «M®L», ero paboTHuka. 3asBUTEIEM MOIYT OBITh
IpeICTaBICHbl JOKYMEHTHI (IIPU HAJIUYMH), OATBEPKIAIOIINE TOBOABI 3asBUTENS, MO0
UX KOIHUHU.

5.5. 3asBuTenb UMEET MNpPaBO Ha TMOJy4YeHHEe HHPOPMALUU U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl COCTaBJICHUS U OOOCHOBAHUS Kajlo0bl, B CIIy4asiX, YCTAHOBJIEHHBIX CT.
11.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3, mpu ycinoBUM, YTO 3TO HE
3aTparuBaeT mpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI NPYTUX JIMI[ M €CIU yKa3aHHbIC
uHbopMaIs U JOKYMEHTBl HE COJEpX AT CBEJCHUHN, COCTABISIONIMX TOCYJAapPCTBEHHYIO
WJIM UHYIO OXPAHSIEMYIO TAMHY.

5.6. KanoOa, moctynuBIiasi B OpraH, IpeI0CTaBISIOMNNA MyHUITUTATBHYIO YCIIYTY,
I'bY JIO «M®1ly, yupeautento ['BY JIO «M®DLI» rnaBe agmunuctpauun KonTymickoro
TOPOJICKOTO TOCENICHUsI BCEBOMOXKCKOrO0 MYyHHIMIAIBHOrO pailoHa JleHuHrpajackon
o0JacTu, MOJIEKUT PACCMOTPEHHMIO B TEUYCHHE IATHAAUATH pabodymx JHEH CO JHA ee
perucrpauuMd, a B ciaydae OO0XaJloOBaHMsS OTKaza oOpraHa, MpeIoCTaBJISIOLIErO
MyHUIIMNANbHYIO yeuyry, ['BY JIO «M®ILl» B npueme TOKYMEHTOB y 3asgBUTENS JIMOO B
UCIIPABJICHUH JOMYIIEHHBIX ONEYaTOK U OMMOOK WM B Clydae 00KaJIOBaHUS HapyLIECHUS
YCTaHOBJICHHOT'O CPOKa TaKUX MCIPABJIICHUM - B T€UEHHUE MATH pabOuMX THEH cOo JTHS ee
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pEerucTpanuu.

5.7. Tlo pe3ynbTrataMm pacCMOTPEHHUS Kajl0Obl MPUHUMAETCS OAHO W3 CIEAYIOIINX
peLIeHnN:

1) xxamoba ynoBIETBOPSETCS, B TOM YUCIE B (pOpME OTMEHBI MIPUHSITOTO PELICHUS,
UCIPABJICHUS JOMYLIEHHBIX OINEYaTOK W OWMOOK B BBIIAHHBIX B pe3yJbTare
PEeIOCTaBICHUS! MYHULIMIIAIIbHON YCIYTH JIOKYMEHTax, BO3BpaTa 3asgBUTENIO JTEHEXKHBIX
CPEICTB, B3MMaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoit denepanyivi, HOpMaTUBHBIMU MIPaBOBBIMHU aKTaMu JIEeHWHIrpaacKoi oOnacTu,
MYHUIIUTAIbHBIMU MTPABOBBIMHU aKTaMU;

2) B yZIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBAETCA.

He mno3nHee naHsA, CIEQYIOLIETO 3a JHEM IPUHATUS DPEIICHHs [0 PE3yJIbTaTaM
pPaccMOTPEHHUsI KaJIOObl, 3asIBUTENI0O B MUCBMEHHOW (OpME M IO KEIAHUIO 3asiBUTEINS B
AIIEKTPOHHOM  (OopMe  HampaBiseTCs MOTHBHPOBAHHBIH OTBET O  pe3yibTaTax
PacCMOTPEHHUSI KATOOBI.

B cnyuae mpusHaHus xaioObl MOJIeKaIe YIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
naetcss uMH(oOpManus O JEHCTBHSX, OCYIIECTBISEMBIX OpPraHOM, HPEIOCTaBISIOIIUM
MYHHUIMIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHBIM LIEHTPOM B LEJSX HE3aMEIJIUTEIbHOTO
YCTPaHEHHUsI BBISBICHHBIX HapyIIEHWU NPH OKa3aHUU MYHULUIIAIBHON YCIYTH, a TaKKe
NPUHOCATCS W3BMHEHHUS 3a JOCTABJICHHBbIE HEYNOOCTBAa M YKa3bIBaeTCs MHGPOpMALMS O
JanbHENIINX JAEUCTBUSAX, KOTOpble HEOOXOJWMO COBEPIIUTH 3asgBUTENIO B IEJIAX
NOJIYYeHHS] MyHULIUITAJIbHON YCITYTH.

B cnyuae mnpusHaHus >kanoObl HE NOJJIEKALIEHl YJOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JIAFOTCS ApTYMEHTUPOBAHHBIE PA3bSCHEHUS O PUUYMHAX MPUHATOIO PELICHNUs,
a Takxke HHGOPMAIIHS O TTOPSIIKE 00KATOBAHUS IPUHATOTO PEIICHHUS.

B ciydae ycraHOBIeHHST B XOJle WM IO pe3yJibTaTaM PacCMOTPEHHUS >KajloObl
OPU3HAKOB COCTaBa AJAMHUHUCTPATHBHOIO NPABOHAPYILIEHUS WM  IPECTYIUICHUS
JOJKHOCTHOE JIMILIO, pAa0OTHHK, HAJEJIEHHbIE MOJHOMOYHSIMH 10 PACCMOTPEHMIO Kalo0,
HE3aMEeIJIMTENBHO HAIIPABJISAIOT UMEIOIINECS MATEPHAIIBI B OPraHbl IPOKYPATypBhI.

6. OcCOOEHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLELYP
B MHOTO(DYHKITMOHAJILHBIX IIEHTPaX.

6.1. IlpemocrtaBieHne  MyHHIUNAIBHOW  ycmyru  mocpeactBom — MOI]
ocymectBisercsa B noapasaeneHusax [ bY JIO « M®PLl» npu Hanuuny BCTyNUBIIETO B CHITY
cormameHuss o B3auMmozeucteuu Mexay [BY JIO «MO®L» u AngmuHHCTpanuei.
[IpenocraBnenne MyHUIMIAIBHON yciayrd B UHbIX M®L] ocymecTBisgeTcs pyu HaJIM4UuU
BCTYNUBILIETO B CUJIy corjlaiieHusi o B3aumojaeiictsuu Mexay I'bY JIO «M®L» u unbiM
MO®II.

6.2. B caydae mojayum JOKYMEHTOB B AJMUHHUCTpalyio mnocpeactsoM MOI]
ciequanuct MOL][, oCymEeCTBISIOIMNA IPpUEM JOKYMEHTOB, NPEIACTABICHHBIX IS
IOJIy4YE€HUSI MyHULIUTIAIBbHON YCIIYTH, BBIIIOJHSET CIACAYIOIIMNE JEUCTBUS:

a) yIOCTOBEpPSICT JIMYHOCTh 3asBUTENS] WM JUYHOCTh U IMOJTHOMOYMS 3aKOHHOTO
IIPEICTABUTEIIS 3asIBUTEIS - B CIlydae oOpaieHus (pu3ndecKoro JInia;



YIAOCTOBEPSIET JIMYHOCTh M MOJHOMOYMS ITPEACTABUTEISI FOPUANUYECKOTO JIMLIA WIIH
WHIMBUYaIbHOTO TPEANPUHUMATENS - B Cllydae OOpaIleHUus FOPUIAYECKOTO JHIa WU
WHJMBHUIYaJILHOTO MPEINPUHUMATES;

0) ompezenseT mpeaMeT 0OpaIIeHus;

B) MPOBOJUT IPOBEPKY MPABUILHOCTH 3aMOJIHEHUS 00pallleHUS;

I') MPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH IMaKeTa JOKYMEHTOB;

1) OCYIIECTBJISIET CKaHUPOBAHUE TMPEACTABICHHBIX JOKYMEHTOB, (opMupyer
3JIEKTPOHHOE [IeJI0, BCE JIOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKAIbHBIM
UJECHTU(PUKAIIMOHHBIM KOJOM, MO3BOJISIFOIIMM YCTAaHOBUTH MPUHAJIC)KHOCTh TJOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIO U BUly OOpaIIeHHs 32 MyHUIIUTIATHHON YCITyTOl;

€) 3aBepseT KaXKIbIi TOKYMEHT JieJia CBOEH AJIEKTPOHHOM noanuckio (naiee - J11);

) HanpaBJsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B KOMUTET:

- B DJICKTPOHHOM (hopMe (B cOCTaBe MAKETOB JICKTPOHHBIX JIel) B JIcHb OOpaIieHus
3asButenst B MOI;

- Ha OyMaxHBIX HOCHUTENSIX (B cllydae HEOOXOJUMOCTH O0s3aTEIBHOTO
NpEeACTaBICHUS OPUTMHAIOB JOKYMEHTOB) - B TedueHHUE 3 palbouyux JHEH co JHS
oOpamienus 3asButens B M®IL] nocpeacTBOM KypbepCKOil CBA3M C COCTaBICHUEM ONMUCHU
nepeaBaeMbIX JOKYMEHTOB, C YyKa3aHUEM [aThl, KOJWYECTBA JIMCTOB, (pamuiumy,
JIOJKHOCTHY U MIOAITUCAHHBIE YIIOJIHOMOYEHHBIM crienranuctom MOILI.

Ilo okoHuanum mnpueMa JIOKyMEHTOB crenuanuct MOL[ BblmaeT 3asBUTENIO
pacnucKy B IpueMe JOKYMEHTOB.

6.3. Ilpu ykazaHuu 3asBUTENIEM MecTa TMOJIy4YeHUs OTBeTa (pe3ysbrara
NPEAOCTABICHUS MYHHIMIAIBHON ycayru) mnocpeactsoM MO noKHOCTHOE JULO
AJIMMUHUCTpalMy, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMUHUCTPATUBHOM MPOUELYPHI,
nepenaer crenuanucty MOIL[ nna nepenaun B coorBercTByrommii M®PIL pesynbrar
MIPEIOCTABJIEHUS YCIIYTH JJIsl €70 MOCIEAYIOUIEH BbIIaud 3asIBUTEIIIO:

- B DJIEKTPOHHOU (opme B TeueHue | pabouero AHS €O JHSA NPUHSATUS PEIICHUS O
npeAoCcTaBiIeHUH (0TKa3e B MPEJOCTABICHUH ) MyHULIMIATBHON YCIIYTH 3asIBUTEIIO;

- Ha OyMa)XHOM HOCHUTEJE - B CpPOK He Oojee 3 paboumx AHEW CO JHS MPUHATHUSA
pelieHrus o TpeAoCTaBiIeHUU (OTKa3e B MPEIOCTABICHUH) MYHUIMNAIBHOW yCIyru
3asIBUTENI0, HO HE MO3JHEE ABYX pabo4yMX JHEH 0 OKOHYAHMS CPOKa MPEIOCTaBICHUS
YCIIYTH.

Cnenpanmuct MOII, OTBETCTBEHHBIN 32 BbIAAYy JOKYMEHTOB, IOJIYYEHHBIX OT
AJIMUHHUCTpallMd TI0 pe3yJibTaTaM PACCMOTPEHUSI TMPEJCTABICHHBIX  3asIBUTEJIEM
JIOKYMEHTOB, HE MO3/IHEE IBYX JIHEW C JIaThl UX MOJIYYEHUS OT AJIMUHHUCTPAIIUHA COOOIIAET
3asBUTENI0 O MPHUHATOM pelleHnd 1o TeiaedoHy (C 3amuchl0 JaThl U BPEMEHHU
Tene(OHHOTO 3BOHKA MJIM MOCPEICTBOM CMC-MH(OPMUPOBAHUS), & TAKKE O BO3MOKHOCTH
IIOJTy4eHUs TOKyMEeHTOB B MDLI.

6.4. TIlpm BBoge  0e30yMaXHOTO  BJIEKTPOHHOTO  JOKYMEHTO00OOpOTa
aIMUHUCTPATUBHBIE TPOLIEAYPHl PETIAMEHTHPYIOTCS HOPMATHUBHBIM MPABOBBIM aKTOM
JleHuHTpanCKON 00JIACTH, YCTAHABIMBAIOIINM MOPSIIOK JIEKTPOHHOTO (0€30yMa)kHOTO)
JTIOKYMEHTO000pOTa B cpepe MyHUITUTIATBHBIX YCIIYT.



[Ipunoxenue
K AZIMUHUCTPATUBHOMY PETJIaMEHTY

['maBe anMuHMCTpaLIUK

oT

nacmnopr No

KEM U KOTJIa BbIJIaH
MECTO POXKACHUS
JlaTa poXKIACHUS
aJipec MecTa KHUTEIbCTBA
TenedoH

3asBieHUE
[Ipomy npenocTaBuTh BHIMUCKY U3 TOXO35MCTBEHHOW KHUTH (HyKHOE yKa3aTh):

1. JUIs  TOCYJApCTBEHHOM pEerucTpaldd mpaBa COOCTBEHHOCTH TIpa)<JIaHUHA Ha
3eMeNbHBIM  y4acTok (mo Qopme, yTBepkKaeHHON mpukazoMm Pocpeectpa ot
25.08.2021 Ne I1/0368 «O06 ycraHOBIeHMH (OPMBI BBIMUCKHU M3 MOXO3SHCTBEHHON
KHUTH O HAJTMYMH Y TPAXKIAHMHA MPaBa Ha 3eMEJIbHBIH y4acTOK»);

2. JUTST ;

(yKa3BIBaeTCH LEJIb IMOJYUYCHHUS BBIITUCKHU U3 TOXO03SIICTBEHHOMN KHPIFP[)

- B (popme TUCTOB MOXO34WCTBEHHOM KHUTH;

3. IS :

(yKaSL]BaeTCS{ LEJIb NTOJTyYCHH S BBIITUCKH U3 MOXO03MCTBEHHOM KHI/IFI/I)

-B HpOH3BOJ’ILHOfI (bopMe, C YKazaHueM
(yKka3biBaeTca 06bem U nepeyeHb CBEAEHUM, HEOBXOAMMbIX 3aABUTEIO U3 NOXO3ANCTBEHHOW KHUTH);

JMYHOE MOJICOOHOE XO3SIICTBO PACIIOIOKEHO T10 aApecy:

[Tonnuce 3asaBuTENS: / (pacmudpoBka)
aara:

[Ipunoxenue:

Pesynbrar paccMoTpeHus 3asiBIACHUS PO :

E BBIJIaTh HA PYKU B AJIMUHHUCTPAITUN



BbI1aTh HAa pyKu B MDI]

HAIIPpaBUTDH B G)JIGKTpOHHOﬁ q)OpMC C HUCITIOJIB30BAHUCM EI[I/IHOFO mopraja



