Konrytickoe ropojickoe mocesieHue
BceB0I0KCKOTO MYHHITMITAJIEHOTO paioHa
JlenuHTpaaCcKOl 00IACTH

AJIMAHUCTPALIUS

ITOCTAHOBJIEHHUE

No

r. Konrymm

O0 yTBEepX ACHUM aJIMUHUCTPATUBHOIO pErJIAMEHTAa [0
IPEIOCTaBIECHUI0O MyHUIIMNAIBbHOU yciayru «lIpenocraBnenue
CBEJICHUHN 00 00BbEKTaX UMYUIECTBA, BKIIOYEHHBIX B MEPEUEHb
MYHULUMOAIBHOTO  MMYIIECTBA, MPEAHA3HAYEHHOTO s
NpEeOCTaBICHUS BO BIaJicHHE U (WJIM) B TIOJH30BAHUE
CyOBeKTaM Majoro M CpeAHEero MpeaIpUHUMATENIbCTBA U
OpraHu3alusM, 00pa3zyolM HHPPACTPYKTYPY MOAIEPKKH
CYOBEKTOB MAJIOTO U CPEIHErO MPEAIPUHUMATEIbCTBA

B cootBercTBUM ¢ DPenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®d3 «O0
oOlIMX MPUHILMIIAX OpPraHU3alMM MECTHOrO caMoymnpaBiieHus B Poccuiickoi
Oenepauuny», DenepanbubiMu  3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPEeIOCTaBIEHUS TOCYAApCTBEHHBIX M MYHUUUIAIBHBIX YCIyD»,
noctaHoBiieHneM lIpaBurensctBa Poccuiickoin ®@eneparuu ot 16.05.2011 Ne 373
«O pa3paboTke W YyTBEPXKICHHH AJMUHUCTPATHBHBIX PErVIAMEHTOB HCIOJIHEHUS
roCyJAapCTBEHHBIX (PYHKIMI U aAMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX YCIyT»

I[TOCTAHOBJIAIO:

1. VYTBepautrb aJIMHUHUCTPATUBHBIA PETJIAMEHT IO MPEAOCTABICHUIO
MyHUIUNanbHOU yeiayru «lIpemoctaBnenue cBefeHuit 00 00bEKTaX MMYIIECTBA,
BKJIFOUEHHBIX B MEPEYEHb MYHUIUNAIBLHOIO MMYIIECTBA, MPEAHA3HAYEHHOTO I
MpEeOCTaBJICHUS BO BJIaJiIcHME W (WJIM) B TOJh30BaHUE CYyOBEKTaM MaJIoro U
CpeaHero MpEINPUHUMATENBCTBA u OpTraHu3alysIM, o0Opazyronmm
UH(DPACTPYKTYPYy MOAACPKKHU CyOBEKTOB MaJoro U CPEIHETO
MPEANPUHUMATENBCTBAY coryiacHO [Ipunoxenuto.

2. llpu3Hath yTpaTHBIIMM CWJIYy TM[OCTaHOBIEHUE aaMUHHCTpauun MO
Kontymickoe CIT ot 20.06.2023 Ne 505 «OO0 yTBep)AeHUN aIMUHUACTPATUBHOTO



perinaMeHTa Mo MPeAOCTaBICHUIO MyHUUHMNAIbHOW ycinyru «lIpemocraBienue
CBeJIeHUN 00 O0BEKTaX MMYIIECTBA, BKIIOUEHHBIX B MIEPEUCHb MYHUITUTIATHHOTO
MMYIIECTBa, MPEAHA3HAYCHHOTO [JIsl MPEJOCTABICHUS BO BiaJcHUE U (WIH) B
MOJb30BaHUE CYOBEKTaM MaJoro W CPEIHEr0 MpEeANpUHUMATEIhCTBA U
OpraHu3anusIM, 00pa3yIuM HHPPACTPYKTYPY MOAIEPKKH CyOBEKTOB Majoro W
CPEIHETO MPEANTPUHUMATEIHCTBA

3. [IlocranomieHwme BCTymaeT B CHWIy TMOciae €ro OQUIHAIBLHOTO
Oy OJIMKOBAHUS.

4.0ny0nuKoBaTh MOCTaHOBJIEHHME B razere «KoJNTyHICKMN BECTHHK» U
pasmectuth Ha odunuanbHoM caite Konrtymickoro I'Tl B cetu MuTepHeT mo
anpecy: www.mo-koltushi.ru.

5. KoHTpoJib 3a UCTIOTHEHUEM TTOCTAHOBIICHUS OCTABJISIO 32 COOOM.

['maBa agMuHHCTpanuu A 1O.3510uH



YTBEpKICH

MMOCTAHOBJICHHEM aIMUHUCTPALIUU

Konrtyuickoro ropoackoro noceneHus
OT No

(ITpunoxenue)

AIMMHHMCTPATUBHBIN perjaMeHT
MO NMPeIOCTABJICHUI0O MYHUIMNIAJIBLHOM yeayru «IIpenocraBiienue cBegeHuid 00
00beKTAX HMYILECTBA, BKIIYEHHBIX B IePeYeHb MYHUIIUIIAJIBLHOIO
HMYLIECTBA, NPEeAHA3HAYECHHOI0 ISl PEAOCTABJICHNUS BO BJIaJlecHUe U (WIH) B
N0JIb30BaHHE CY0OBEKTaM MAJIOr0 U CPeIHero npeAnpuHUMATEe/IbCTBA U
OpPraHu3anusaM, 00pa3yomuM HHPPACTPYKTYPY NOAAEPKKH CYObEKTOB
MAaJIOT0 M CPeHero NpeanpruHIMATEIbCTBA
(CoxkpaiienHoe HanmeHoBaHue: «lIpegocraBieHue cBeieHnit 00 00bEKTaX
MMYIIIECTBA, BKJIIOYEHHBIX B IEPEYEHb MYHHUIIMIIAIIBHOTO UMYIIIECTBA,
IPEeIHA3HAYEHHOTO JIJIsl IPEIOCTaBIEHUs CyObEKTaM MaJIoro U CPEIHETO
MpEANPUHUMATEIECTBAY )
(mayee — MyHUITUTIATIBHAS YCITyTa, aIMUHUCTPATUBHBIA PETJIAMEHT)

1. O01ue monoKeHMs

1.1. PernmameHT ycTaHaBiIMBaeT IMOPSAOK W CTaHAAPT MPEAOCTABIICHUS
MYHULUIIATIBHOM YCIYTH IO MPEJOCTABICHUIO CBEICHUM, BKIIFOUCHHBIX B [IEPEYCHb
MYHMIIMIIAJBHOTO HMYIIECTBAa, CBOOOAHOrO OT TMpaB TpPeTbUX JUI (32
VCKIIFOYEHHUEM IIpaBa X0351MCTBEHHOIO BEJICHHUSI, IPAaBa ONIEPATUBHOI'O YIIPABIICHUS,
a TakKe HMYIIECTBEHHBIX TpaB  CyOBEKTOB MajJoOro M  CPEIHEro
MPEeANPUHUMATENBCTBA), TPEIHA3HAYEHHOTO JJIsl IPEAOCTABIECHUS BO BIIAJICHUE U
(W) B TMOJIB30BAaHUE CYOBEKTAM MaJIOrO0 M CPEIHEro MpeaNnpUHUMATEIbCTBA U
OpraHu3alusM, 00pa3yrouM HHPPACTPYKTYPY NOAIEPKKU CYyOBEKTOB Majoro u
CpEIIHEro NMpeANpUHUMATENIbCTBA.

1.2. 3agBuTensiMu, HMMEIOIMHMMH IPAaBO HA MOJYYEHHWE MYHHIMIAIbHOU
YCIIyTH, (anee — 3asiBUTEINb) SABJISIOTCS:

- duznueckue M1a, HE SBIIAIOIINECS WHUBUTYy IbHBIMU
MPEANPUHUMATENSIMA U [IPUMEHSIOIINE CIICIUAJIbHBIM HAJIOrOBbIM pexuM «Haimor
Ha mpodeccroHalbHbIN A0X0a» (najmee — (U3MUECKHE JIMLA, MPUMEHSIONINE
CIEIUAJIbHBIA HAJIOTOBBIN PEKUM);

- IOpUIUYECKHE JIMIA, SBISIONIMECS CYObeKTaMH Majlor0 M CpPEIHEro
NPEANPUHUMATEIBCTBA, CBEAEHUS O KOTOPBIX BHECEHbl B EIUHBIM peEecTp
CyOBEKTOB MaJioTO U CPEIHEro MpeanpUHHUMATENbCTBA, a TaKXKe OpraHu3alluu,
oOpazyronue HHPPACTPYKTYpy MOIACPKKH CYOBEKTOB Majoro W CpPEeIHEero
peANPUHUMATEIBCTBA;

- UHJIMBUIyaJIbHbIC MTPEANPUHUMATEIH, IBISIOMUECS CYObEeKTaMU MAJIOTO U
CpeIlHEro MpeANpUHUMATENIbCTBA, CBEACHHS O KOTOPBIX BHECEHBI B €IMHBIN peecTp
CyOBEKTOB MAJIOTO U CPEHETrO MPEANPUHUMATENLCTBRA.

[IpencraBisiTh UHTEPECHI 3asIBUTENSI UMEIOT ITPABO:



OT UMEHU (PUBNYECKUX JIMII:
- MPEJCTaBUTENIM, JCUCTBYIOIIUE B CHJIy MOJHOMOYWW, OCHOBAaHHBIX Ha
JIOBEPEHHOCTU WJIN JIOTOBOPE;

OT UMEHU IOPUINYECKUX JIUIL;

- JIMIla, JICUCTBYIOIIME B COOTBETCTBUU C 3aKOHOM WJIM YYPEIUTEIbHBIMU
JOKYMEHTaMHU OT UMEHU IOPUINYECKOTO Julla 0€3 IOBEpEHHOCTH;

- TPEACTaBUTENU OPUAUYECKUX JIMIl B CUJy IMOJHOMOYMM HA OCHOBAHUHU
JIOBEPEHHOCTHU WJIM JIOTOBOPA,;

- OT UMEHU UHAUBUIYAJbHBIX MPEAITPUHUMATEIICH:

- IPEICTaBUTENId UHAUBUAYAJIbHBIX MPEANPUHUMATENCH B CHITy TOJTHOMOYUI
Ha OCHOBAHHH JIOBEPEHHOCTH WJIU JOTOBOPA.

1.3. Uudopmamuss 0 MecTe HaxoxJeHUs aaMuHucTparuu KoaTymickoro
TrOPOACKOTO MOCEJICHUS BceBonoxckoro MYHUITUTIATHBHOTO paiioHa
Jlenunrpanckoii obnactu (namee — OMCY, AQMUHHUCTpaLMS), OCYIIECTBISIONICH
MpEAOCTaBICHNE MYHUIUMINIAIBLHON yCayru, rpadukax padoOThl, KOHTAKTHBIX
TenedoHax u T.J. (1anee - CBeIeHUs] H(POPMAIIMOHHOTO XapaKTepa) pa3MeIiaeTcs:

Ha CTEHJaX B MeCTaX MPEIOCTaBICHUS MYHULMNAIbHOW YCIyrd U YCIYT,
KOTOPBIC SIBJSIIOTCSL HEOOXOIUMMBIMH M O0S3aTEIBHBIMU U1l TPEAOCTaBICHUS
MYHHUITUTIATBHOUW YCIYTH;

Ha caiite Anqmunanctpanuu https://mo-koltushi.ru/;

Ha caiite [ocymapcTBeHHOro OIOIKETHOrO YyupexaeHus JIeHUHTpaackoi
obnactTu «MHOTrOQYHKIIMOHAIBHBINA HEHTP MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MyHUIUTATBHBIX Yy (nanee - ['BY JIO «M®1ly, M®ILI): http://mfc47.ru/;

Ha [loprame rOCyZapCTBEHHBIX W MYHHUIUMNAIBHBIX YCIyr ((hyHKIIMIA)
Jlenunrpanckoit  obmactu  (manee - III'Y JIO)ma Epunom mopTtaie
rocyaapcTBeHHbIX yeuyr (nanee - EIITY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJIapCTBEHHOM MH(OpMaIIMOHHOM cucteme «PeecTp rocyjapCcTBEHHbBIX U
MyHULIMNAIBHBIX yeyT (pyHkumii) Jlenunrpanackoi odnactuy (nanee - Peectp).

2. CraHmapT npenoCcTaBiIeHNs MyHUIMIIAJbHON YCIyTH

2.1. TlomHoe HamMeHOBaHWE MYHHIHMMNAIbHOW yciyru: «lIpemoctaBieHue
CBEJIEHUN 00 O0BEKTaX MMYLIECTBA, BKIIOUEHHBIX B MEPEUYCHb MYHUIUMIAIBHOTO
UMYIIECTBA, MPEIHA3HAYCHHOTO MJIsi MPEJAOCTABJICHUs BO BlajeHUE W (W) B
MOJIb30BAaHUE CYObEKTaM MaJioT0 W CPEJHEro MpeANpUHUMATENbCTBA U
OpraHu3alusIM, 00pa3yoIuM HHPPACTPYKTYPY MOAIEPKKU CyOBEKTOB Majoro H
CPEIHETO MPEANTPUHUMATEIIbCTBAY.

CokpallleHHOe HaWMMEHOBaHHWE MyHULMNAIbHOW yciyru: «lIpemocraBieHue
CBeJIeHUN 00 O0BEKTaX MMYIIECTBA, BKIIOUEHHBIX B MIEPEUCHb MYHUITUTIATHHOTO
UMYIIECTBA, MPEAHA3HAYEHHOTO Il MPEJOCTaBiICHUS CyObEeKTaM Majoro u
CPEIIHETO MPEAIPUHUMATEIbCTBAY.

2.2. MyHUIIMTNIANBHYIO YCIIYTY OpeaocTaBisieT agMuuuctpaius Konrymickoro
TOpPOJICKOTO MOCEJICHHUS BceBoioxckoro MYHUIIUTIATBHOTO paiioHa
Jlenunrpaackoir  obsactu.  JIODKHOCTHBIM ~— JIMIIOM,  OTBETCTBEHHBIM 32
MPEIOCTABICHUE MYHHUIIMIAIbHONW YCIYTH, SBISETCS TJIaBHBIM CHEHAINUCT IO



YIIPABIECHUIO MyHULUNTAIBHBIM UMYIIECTBOM AJIMUHUCTPALUU.

B npenocraBnennn myHunumnanbHoil yeayru yuyacteyer ['BY JIO « M®PLy.

3asBiI€HUE HA TMOJYYEHHE MYHHIMNAIBHOW YCIYTM C€ KOMIUIEKTOM
JOKYMEHTOB IPUHUMAETCSL:

1) npu M4YHOM SIBKeE:

B AIMUHUCTpPALIHIO;

B (hunmanax, oTnenax, yaaieHnbix padounx mecrax I'bBY JIO « MDIy;

2) 6€3 TMYHOU SIBKH:

MOYTOBBIM OTIIPABICHUEM B AIMUHUCTpPALIUIO;

B DIJIEKTpOHHON Qopme uepe3 nWUHbIA KaOuHeT 3asButens Ha [IT'Y
JIO/EIY;

B AJIeKTpOHHOM (opme uepe3 calT OMCY (ripu TeXHUUECKOU peasin3aium).

3asBUTEIb MMEET IIPaBO 3alMCATHhCS Ha NPHEM Ui MOAA4YM 3asBICHUSA O
NPEIOCTABIECHUH YCIIYTH CIAEAYIOMMMH CIIOCOOaMMU:

1) mocpeactom III'Y JIO/EIITY - B OMCY, B M®I] (npu TeXxHUYECKOU
peanuzaiun);

2) no Tenedony - B AaMuHucTpanuo, B MOIL;

3) nocpenctBoMm caiita OMCY - B ATMUHUCTpAITHUIO.

JUist 3amucu 3asBUTENb BBIOMpAET JIOOYI0 CBOOOJHYIO ISl NpUEMa JaTy U
BpeMsi B Ipelerax YCTaHOBJIEHHOro B AnMuuHuctpauuu uinu MOL] rpaduka
IIpyueMa 3asBUTEIICH.

2.2.1. B memax HpeaocTaBlICHHs MYHMIMIAIBHOW YCIYTM YCTaHOBIJICHHE
JUYHOCTH 3asBUTENII MOXKET OCYILNECTBIATHCA B XOA€ JIMYHOIO IIpUEMa
IIOCPEJICTBOM TPENBbSIBICHUS mnacropra rpaxaannHa Poccuiickonn ®denepanun
au00 HWHOro JOKYMEHTa, YIOCTOBEPSIOIIEr0 JIMYHOCTh, B COOTBETCTBUU C
3aKoHOJaTeILCTBOM Poccuiickoit denepalium uim mocpeicTBOM UICHTUDUKAITUN
u ayreHtupukauuu B Aamunauctpauuu, ['BY JIO «M®Ly» c¢ ucnonb3zoBaHueM
WH()OPMAIMOHHBIX TEXHOJOTMH, YyKa3zaHHbIX B dYacTsax 10 u 11 cratem 7
®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUUUMNAIBHBIX YCIyr» (MpU HaIUYUU
TEXHUYECKON BO3MOXKHOCTH).

2.2.2. ITpu npeAoCcTaBiICHUN MYHUIIMTIATBLHON YCIIYTH B 3JIEKTPOHHOM (hopMme
UACHTU(PUKALMS U ayTEHTU(DUKALUS MOTYT OCYIIECTBIATHCS TOCPEICTBOM:

1) emuHON cucTeMbl HACHTU(DHKAIMM W ayTEHTU(PUKAIMK WA HWHBIX
rOCy/IapCTBEHHBIX HMH(POPMAIMOHHBIX CHCTEM, €CJIM TaKHE TOCYIapCTBEHHbIE
nH(OpPMAITMOHHBIE CHCTEMBbl B YycTaHOBIeHHOM [IpaButensctBoM Poccuiickoit
denepanuu  MOpsAJIKE OO0ECIEUUBAIOT B3aUMOJICHCTBHE C COUHON CHCTEMOM
UACHTU(UKAIIMM M ayTEHTU(HUKALUWU, TPU YCIOBUU COBNAJACHUSA CBEICHUH O
bu3nyeCcKOM JIUIE B YKa3aHHBIX MH(POPMALIMOHHBIX CHCTEMAX;

2) enuHON cHUCTeMbl HWJECHTU(DUKAIUMKU W ayTeHTUPUKAUUU U EJUHOU
WHOOPMAIMOHHOW  CUCTEMBI  MEPCOHANIBHBIX  JaHHBIX, OOecredYnBaroein
00paboTKy, BKJIIOUasi COOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIBHBIX JTAHHBIX,
UX TIPpOBEpKY U nepenayy HWHGOpMAlMK O CTENEeHU HMX COOTBETCTBUS
MPEI0CTABIEHHBIM OMOMETPUYECKUM MEPCOHATIBHBIM JAHHBIM (DU3UUYECKOTO JIMIIA.

2.3. Pe3ynbpTaToM npeaoCTaBiIEHUS MyHHULIMNIATbHON YCIYTH SIBJIACTCS:
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- MOJTOTOBKA CBeAeHUM (mucbMa) 00 0O0BEKTax MMYIIECTBA, BKIFOUEHHBIX
[Tepeuenr myHurunanpHoro umymecrsa OMCY, cBoOOZHOTO OT MpaB TPETHHUX
vl (3a UCKIIOYEHUEM IIpaBa XO3SHMCTBEHHOI'O BEACHMS, IpaBa OINEPATUBHOIO
yIOpaBlIeHUs, a TaKkKe HMYIIECTBEHHBIX MpaB CyOBEKTOB MalloTO U CPEIHEro
IPEANPUHUMATEIBCTBA), HCIIOJIB3YEMOTO B LIEJSAX MPEAOCTABICHUS BO BIAJCHUE U
(W) B TIOJIB30BAHUE HA JIOJITOCPOYHON OCHOBE CyOBEKTaM Majioro U CPEIHETO
MPEANPUHAMATEILCTBA W OpPraHU3alMsSIM, O0pa3ymommM  HHPPACTPYKTYPY
MOJAJIEP)KKU CYOBEKTOB MAaJIOTO M CpPEIHEro MpeanpuHUMAaTeIbCcTBa (nanee —
[lepeuens);

- peuieHue 00 OTKa3e B TMPEAOCTABICHUUM MYHUIMNAIBHOW YCIyTH
(mpunokeHue 2 K HaCTOSIIIEeMY aIMUHUCTPATUBHOMY PErJIaMEHTY).

Pesynbrar mpepocTaBieHUs MYHUIMIIAIBHON YCIyTH MpefocTaBiisercs (B
COOTBETCTBHHM CO CIOCOOOM, YKa3aHHBIM 3asBUTENIEM NpPU T0Jlaye 3asiBICHUS U
JIOKYMEHTOB):

1) npu 1M4YHOM SIBKE:

B AIMUHUCTpALINH;

B (prnnanax, otaenax, yaaineHHbix padbounx mecrax I'BY JIO «M®Lly;

2) 6e3 TUYHOM SIBKU:

MMOYTOBBIM OTIIPABJICHUEM;

Ha a/IpeC IEKTPOHHOU MOYTHI;

B DJICKTpOHHON ¢opMe Uepe3 JMYHBIA KabuHeT 3asgButens Ha I[II'Y
JIO/EINTY;

B AJIEKTpOHHOM opme uepe3 calT OMCY (ripu TeXHUUECKOU peasin3alium).

2.4. Cpok mpeaocTaBieHUs] MYHHUIIMIAIIBHONW YCIYTH COCTaBJsieT HE Ooiee 5
pabouux JHEN CO HS MOCTYTUICHUS 3asBJICHUS B A IMUHHUCTPAIIUIO.

2.5. IIpaBoBbIe OCHOBaHUS JJIsl IPEAOCTABICHUS MYHHUIIUIAILHON YCITIyTH.

1) Koncturynus Poccuiickoit @eaepaunn ot 12 nexadbps 1993 rona;

2) ®enepanbHbIid 3aK0H OT 9 deBpanst 2009 roma Ne 8-d3 «O6 obecrieueHUn
J0CTyna K MH(POpMAIMU O JEATEIbHOCTH TOCYJAapCTBEHHBIX OPraHOB U OpPraHOB
MECTHOTO CaMOYTIPABIICHUS;

3) denepanbublii 3akoH 0T 24.07.2007 Ne 209-03 «O pa3BuTHH MaJOTO U
CPEIHETO MpEATPUHUMATENBCTBA B Poccuiickoit denepannmny;

4) denepanbhbiii 3ak0H 0T 27 utoist 2006 roga Ne 149-d3 «O06 nnpopmanuu,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHHOPMAITUNY,;

5) HOpMaTHBHBIE IIPABOBBIE AKThI OPIaHOB MECTHOTO CAMOYIIPABICHHS.

2.6. UcuepnipiBaromiuii mepeyeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WJIM HWHBIMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JJIs
NPEAOCTaBICHNUS MYHHUIMNAIBHONM  YCIYyrH, MOJJEKANIUX IPEICTaBICHUIO
3asIBUTEJIEM:

1) 3asBJICHUE O TPEAOCTABICHUHM YCIYTH B COOTBETCTBUH C TPUIOKCHUEM
Nel;

B 3asBiienun ykasbiBaroTCs:

1. damunus, wuMma, ortyecTBO (IIPM  HAIMYUK)  HUHJIMBHIYaJIbHOTO
npeAnpuHUMAaTess JUO0 (PU3NUECKOro JIMIla, NPUMEHSIONIEro CHelUaaIbHbIN
HAJIOTOBBIA PEXHUM, M €ro MECTO KUTEIbCTBA WM TOJHOE€ HAaWMEHOBAHUE



IOPUIUYECKOTO JuIa, GaMuius, UMs, OTYECTBO (IIPU HATUYUU) PYKOBOAMUTEIIS, €TO
MECTO HaXOXKJACHUS;

2. PEKBHU3UTHI JTOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENS WA
IIPEICTABUTEIS 3aBUTEIIS;

3. PEKBHU3UTHI TOKYMEHTA, TOJITBEPKAAIOIIETO TOJIHOMOYUS MPEACTABUTES
3asIBUTEJIS;

4. MOYTOBBIN ajpec, aApec NEKTPOHHOM MOYTHI, HOMepa TenehoHOB ((haKkcoB)
JUTsl OOpaTHOM CBSI3U;

5. croco0 NmoJy4eHUs pe3yJIbTaTOB YCIyTH;

6. moANKCH 3asBUTEIIS WU YIIOJTHOMOYEHHOTO TPE/ICTABUTEIIS;

7. naTa cOCTaBJICHUS 3asIBJICHUS.

3asBIICHHE 3amOJIHAETCS MPU MOMOIIM TEXHUYECKHX CPENICTB WU OT PYKH
pazbopunBo (meuatHbiMu OykBamu). I[lpum oOpamennn B AJIMHHHCTPAIUIO
3asiBJICHUE 3aIOJIHSETCS 3asBHUTENIEM COOCTBEHHOPYYHO, Ipu oOpamenuud B ['BY
JIO «M®LI» 3aaBnenue 3anoyHserca cnenuanauctoM ['bY JIO « MPLy.

He pomyckaercs wucnpaBieHUE OIIMOOK MYTEM 3aU€pKUBaHUS WIH C
MIOMOILBIO KOPPEKTUPYIOLIUX CPEICTB.

brnaHk 3asBiIeHUs 3asBUTENb MOKET MOJYYUTh Yy JOJHKHOCTHOIO JIMIA
AJMUHUCTpauy. 3asBUTEIb BIPABE 3alOJHUTH M pacredyaTaTh OJaHK 3asBICHUS
Ha opunmanbHeIX caiitax OMCY.

npu obOpaimeHuun B AamuHucTpanuio win MOL] HeoOXoaumMo MpeabsBUTH
JOKYMEHT, YOCTOBEPSOIINI JINYHOCTD:

- 3asBUTENA, MPEJCTAaBUTENS 3asBUTENS, B Cllydae, KOrJga IOJHOMOYHS
YIOJIHOMOYEHHOTO JIMIIA MOATBEPAKIAEHBI IOBEPEHHOCTHIO B MTPOCTOM MUCHhbMEHHOU
dopme (macnopt TpaxmanuHa Poccuiickoit depepanuu, NMacmopT Tpa)KIaHUHA
CCCP, BpemMeHHOE YIOCTOBEpEHHE JIMYHOCTH TpaxaaHuHa Pocculickoi
®deneparuu no dpopme, yreepxkaeHnon [Ipukazom MBJI Poccuu ot 16.11.2020 Ne
773, ynoCcTOBEepEeHUE TMYHOCTU BOGHHOCTYXaliero Poccuiickoit deaeparun);

- MHOCTPAHHOrO TpakJaHWHA, Julla Oe3 TrpaXIaHCTBa, BKJIOYas BHJ Ha
KUTEIBCTBO U YAOCTOBEPEHUE OSXKEHIIA;

- JIOKyMEHT, OGOpPMJICHHBII B  COOTBETCTBUHM C  JICUCTBYIOIIUM
3aKOHOJATEIbCTBOM, MOATBEPKAAIOMIMN HaIUYue Yy MPEJACTaBUTENS IpaBa
JIEWCTBOBATh OT JIMI[A 3asBUTENS U ONPEACNSIONMN YCIOBUS W TPAHUIIBI
peanu3aluu rnpasa MpeACTaBUTENIS Ha MOTYyYEHUE MYHUIIMNIAIBHON YCIYTH, €CIIH C
3asiBJICHHEM oOpariaeTcsi mpeIcTaBuTelNb 3asButTens. [IpeactaBuTens 3asBUTENS U3
Yyyciaa  yHOJHOMOYEHHBIX JIMI[  JIOMOJHUTEIBHO TMPEACTaBIsICT JOKYMEHT,
YAOCTOBEPSIOIINN JIMYHOCTB;

2.7. VcuepnpIBaromuii mepeyeHb JOKYMEHTOB (CBEICHMIA), HEOOXOAUMBIX B
COOTBETCTBHM C 3aKOHOJIATEJIbHbIMM WJIM HHBIMH HOPMATHUBHBIMU IPABOBBIMHU
aKTaMu JJISI  TPEIOCTABJICHUS MYHUIMNAIBHOM  YCIyTH, HaXOASAIIUXCS B
PacnopsKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBIIEHUS U
MOABEIOMCTBEHHBIX MM  OpraHM3aluii (32 HCKJIOYEHUEM  OpraHu3alluid,
OKa3bIBAIOIIMX YCIYTd, HEOOXOAUMbIE W O0s3aTeNbHbIE IJIs1 MNPEIOCTaBICHUS
MYHULIMNQIBHOM  yCJIYTrM) W MOJJIEXKAIIUX TPEACTaBIEHUI0 B  paMKax
MEXBEJIOMCTBEHHOTO MH()OPMAIMOHHOT'O B3aUMOJICHCTBUSI.



1) Beimucky W3 EQUMHOrO rocynapcTBEHHOIO peecTpa IOPHIWYECKUX JIHMIl B
Clly4ae, €CJIv 3asiBUTENIEM SIBIISIETCS FOPUANYECKOE JIULIO;
2) BBIIMCKY W3 EJWHOrO rocymapcTBEHHOTO peecTpa HHIUBUAYATbHBIX

npeanpUHUMATENCH, eciu 3asgBUTENIEM  SIBISIETCA ~ WHAMBUAYAJIbHBIN
npeanpUHIMATEND,

3) Bemmcky u3 EamHOTO peectpa CyOBEKTOB Majoro H CpPEIHETO
npeanpUHUMATEIHCTBA B IEIIX YCTAHOBJICHUS OTHECCHHs/HEOTHECCHHUSI

3asiBUTENS K CyObEKTaM Majioro WM CPEAHEro MNpeanpUHUMATENbCTBA WU K
opraHuzanuu, oOpasyomeid MHGPACTPYKTYpy MOAJEPKKHA CYOBEKTOB Majoro u
CPEIHETO MPEAIPUHUMATEIIBCTBA,;

4) cBenmenus (Bbimucka) u3 EaMHOrO TOCyAapCTBEHHOIO  peecTpa
opraHu3zanuii, oopasyoumx HHPPaCTPYKTypy MOAAEPKKA CYyOBEKTOB Majoro u
CPEIIHETO IPEANPUHUMATEIBCTBA (st OpraHu3aLMNMH, o0Opa3yromumx
UHPpaCTpyKTYypy MOJIICPKKHU CyOBbEKTOB MaJIOTro u CpPEIHETO
IPEANPUHUMATEIBCTBA, B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM Ne 209-D3);

5) cBeacHMs (BBIMKMCKA) O MPUMEHEHHH CITEIIMAIBHOTO HAJIOIOBOTO pEXKHUMa
«Hanor Ha mpodeccuoHaNbHbIA A0X0A» (11 (GU3UYECKUX JIUI], TPUMEHSIOIINX
CHeUaIbHbIA HaJIOTOBBII PEXKUM).

2.7.1. 3agBuUTeNb BOpPABE NPEICTABUTHh JOKYMEHTHI (CBEACHMS), YKa3aHHbIE B
IMyHKTE 2.7 HACTOSIIETO PErIaMeHTa, 0 COOCTBEHHON MHUIIMATHUBE.

2.7.2. Ilpm nmnpenocTaBlIeHUMH MYHULUINAIBHOW YCIYTHM 3alpeniaeTcs
TpeOOBaTh OT 3asBUTEJIS:

IpEICTaBICHUs JOKYMEHTOB M MH(OpPMALUU WM OCYLIECTBIECHUS AEHCTBUM,
IIPEICTABIICHUE WJIM OCYILECTBIEHNE KOTOPBIX HE MIPELYCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMM AaKTaMH, PETYJHPYIOLIMMU OTHOLIEHHUS, BO3ZHUKAKOUIUE B CBA3U C
IIPEIOCTABICHUEM MyHULIMIIATBHON YCIIyTH;

MPEACTABICHNUS] JOKYMEHTOB M HH(OpMaLUU, KOTOpbIE B COOTBETCTBUHU C
HOPMAaTUMBHBIMM TPAaBOBBIMU akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
paBOBBIMU akTaMu cyObekToB Poccuiickoit denepanmu M MyHULUNATbHBIMU
NPaBOBBIMM aKTaMU HAXOMSTCS B PACHOPSIKEHUHM MYHUUUNAIBHBIX OpPraHOB,
MPEIOCTABISAIOMINX MYHUIUIIAIBHYIO YCIYTry, TOCYJIapCTBEHHBIX OPraHOB, HMHBIX
OpPraHOB  MECTHOTO  caMmoympaBiieHuss W (WiIM)  TOJABEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIpPABJICHHSI OpraHU3alui,
YYaCTBYIOIIMX B IPEAOCTABICHUH TOCYAAPCTBEHHBIX WM MYHULMITIAJIBHBIX YCIYT,
32 MCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 crarbu 7 DenepaibHOro
3akoHa ot 27 wurong 2010 roma Ne 210-d3 «OO6 opraHuzanu mpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCITyT» (manee - denepanbHbIl 3aKOH
Ne 210-D3);

OCYIIECTBIICHUS JCHCTBUN, B TOM YHCIIE COTJIACOBAHUMN, HEOOXOIUMBIX IS
MOJIYYEHUs] TOCYAApPCTBEHHBIX W MYHHUUUIAJIBHBIX YCIYT W CBSI3aHHBIX C
oOpalieHMeM B  HMHBIE TOCYJapCTBEHHBbIE  OpraHbl, OpraHbl  MECTHOIO
caMOYIIpaBJIEHUs, OpraHu3aliy, 32 UCKIIOYEHUEM MOTYUYEHUS YCIYT U MOJy4YeHUs
JIOKYMEHTOB U MH(pOpMAIIMK, MPEAOCTABISAEMbIX B PE3yJbTaTe MPEeI0CTaBICHUS
TaKUX YCIyr, BKJIIOYEHHBIX B TIE€PEYHH, YyKa3aHHble B 4YacTu 1 cratbu 9
®denepanbHOro 3akona Ne 210-D3;
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NpeNCTaBlIeHUs  JIOKYMEHTOB U uHpOpMaluu, OTCyTCTBUE  U(WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IpPU MEPBOHAYAIBHOM OTKa3€e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX IJsi NPEJOCTaBICHUS MYHULUIIAIBHON
yCIyrd, JIMOO B MPEAOCTABICHWHM MYHHULHUIAIBHON YCIYyTH, 3a HUCKIIOYEHUEM
CIly4aeB, IIPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 DefepanbHOTO 3aKOHA
Ne 210-®3;

Mpe/ICTaBiICHUsT Ha OyMa)XHOM HOCHTENE JOKYMEHTOB W HWHGoOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLUIN 3aBEPEHBbI B COOTBETCTBUU C IMYHKTOM
7.2 wactu 1 cratbum 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUYECHUEM
Cly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHThl JHOO0 HX HU3bITHE
SBJIIETCSI HEOOXOAMMBIM YCIOBUEM MIPEJOCTABICHUS TOCYJApCTBEHHOW WIIU
MYHUIIUNIATBHOM YCIYTHM, W HHBIX CIIy4aeB, YCTAHOBIICHHBIX (eaepabHbIMU
3aKOHAMH.

2.7.3. Ilpu HacTymjgeHUH COOBITUM, SBISIOUIMXCS OCHOBAHUEM  JJIs
NPEAOCTaBIeHNs  MyHUUMnaibHoW  yciyru, OMCY, npenocraBistomumn
MYHUIUNAIBHYIO YCIYTY, BIPABE:

1) mpoBOAUTH MEpPONPHATHS, HANpPaBICHHbIE HA IOATOTOBKY pE3YyJbTaTOB
NPENOCTAaBICHUS  MYHUUMINAIBHBIX  yCIyr, B TOM YHCJE HaIpaBiIsATh
MEXBEJIOMCTBEHHBIE 3alPOCHI, MTOJIy4aTh HA HUX OTBETHI, ITOCJIE YETO YBEIOMISTh
3asiBUTENS O BO3MOXKHOCTHU MOAATh 3allpOC O MPEAOCTABICHUH COOTBETCTBYIOLIEH
YCIAYTd JJi1 HEMEJJIEHHOTO TMOJyYeHUsl pe3ylibTaTa MPENOCTaBICHUS TaKOU
YCIYTH;

2) nmnpu YCIOBUM HaJIM4YMs 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYyTH, B OTHOIIEHUU KOTOPBIX Y 3aABUTEINS MOTYT MOSIBUTHCS
OCHOBAHMsI ISl MX MPENOCTaBICHUS €My B OyayIIeM, MPOBOJAUTh MEPOTPUSITHS,
HaIlpaBJICHHbBIE Ha (dbopmupoBaHue pe3yibTara pEeAOCTaBICHUS
COOTBETCTBYIOIIEH YCIYrM, B TOM 4YHUCJIE HAMpaBIATh MEXBEIOMCTBEHHBIE
3aMpockl, MOJIy4aThb Ha HUX OTBETHI, (POPMHUPOBATH PE3YyJbTaT MPEIOCTABICHUS
COOTBETCTBYIOIIEW YCIYrH, a TakXe MPEeJOCTaBIsATh €ro 3asBUTENI0 C
ucnonb3zoBanueM EITY/IITY JIO u yBegomiiATh 3aiBUTENS O MPOBEAEHHBIX
MEpOTPUSITHUSX.

2.8. MHcuepnbiBaroliuii NEpPeYEeHb OCHOBAHUM I MPUOCTAHOBIICHUSA
MPEIOCTABIECHUS MYHHMIMNAIBHOW YCIYyTH C YKa3aHUEM JIOMYyCTHMBIX CPOKOB
MPUOCTAHOBJIEHUSI B CJIydae, €CJIM  BO3MOXHOCTb  IPHOCTAHOBJIEHUS
NPEAOCTaBICHNUS MYHUIUIAIBHOW YCIYyTHM MOPEIyCMOTpPEHA JEHCTBYIOLIUM
3aKOHOJAaTEIbCTBOM.

OcHoBaHus AJis1 IPUOCTAHOBIICHUS MPEIOCTABICHUSI MyHUIIMIIAIbHOW YCIIYTH
HE NIPEyCMOTPEHBI.

2.9. HUcuepnbiBaronii nNepeyeHb OCHOBAaHWUW JUIsi OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS MYHUIIMIAIBHON YCIIYTH:

1) 3asBieHue MOJAHO JUIOM, HE YIOJIHOMOYECHHBIM Ha OCYIIECTBIICHHUE
TaKUX JCHCTBUM;

2) IlpencraBneHue HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJIATEJIbHHIMM WJIM WHBIMH HOPMATHUBHBIMU TPABOBBIMHU
aKTaMu JJIsl OKa3aHUs yCIIYTH, OAJIEKAIINUX MTPEACTABICHUIO 3asIBUTEIIEM:
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3a5BUTEJIEM HE INPEICTABICHBl JOKYMEHTBHI, YCTAaHOBJEHHbIE 1. 2.6
aIMUHHACTPATUBHOTO  pPErJIaMeHTa, HEOOXOAMMBbIE B COOTBETCTBUU  C
3aKOHOAATENbHBIMU WM WHBIMA HOPMATUBHBIMHA IPABOBBIMU aKTaMH JUIS
IIPEAOCTAaBICHNS MYHHUIUIIAJIBHON YCIIYTH;

- MPEACTABJICHHbIE JOKYMEHTBI YTPAaTUIM CHIy HA MOMEHT OOpalleHHs 3a

YCITyTOM;

-TEKCT 3asBJICHHUsI HE IMOJAACTCS NPOYTCHUIO, B 3aSBICHUU OTCYTCTBYIOT
UACHTU(DUKALIMOHHBIE JaHHbBIE 3asBUTENS IMOO HE YKa3aH aJlpec 3asiBUTEIIS;

- IIPEACTABIICHHBIC JOKYMEHTBbI COAEpX AT IIOJYUCTKH M HUCIPaBICHUS
TEKCTa, HE 3aBEPEHHbIE B TOPSAIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuu;

- TpEACTaBJICHHBbIE B JJEKTPOHHOM (QopMe JOKYMEHTBhI COAEpKatr
NOBPEXJICHUS, HAIMYNE KOTOPBIX HE MO3BOJSET B MOJHOM O0BEME UCIOJIB30BATh
UHGOpPMAIIMIO U CBEACHHUA, COAEpKallMecs B JOKyMEHTaX JUIsl IMPeJoCTaBIICHUS
YCIIyTH;

- TI0Jja4a 3arpoca O MPEAOCTaBICHUH YCIYTH U JIOKYMEHTOB, HEOOXOAUMBIX
JUI.  TPENOCTaBICHUS YCIYTd, B DJJEKTPOHHOW QopmMe C HapylIeHHEM
YCTaHOBJICHHBIX TPEOOBaHUM;

- HENOJIHOE€ 3amloJIHeHHWE mnojed B (opme 3asBICHUS, B TOM YHUCIE B
uHTepakTuBHOU (hopme 3asBienus Ha EITY/IITY JIO;

3) 3asBieHHE Ha MOJyYEHUE YCIYyrd O(POPMIIEHO HE B COOTBETCTBUM C
aAMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. cuepnpiBaromuil nepeyeHb OCHOBAaHUM JJIsl OTKa3a B MPEIOCTaBICHUN
MYHULIMNAIBHOMN YCITyTH:

1) IpeacraBiacHHbIC 3asBUTENIEM JOKYMEHThI HEICHCTBUTEIbHbI/YKa3aHHBIC B
3asIBJICHUM CBEJACHUS HEJOCTOBEPHBIL;

2) OtcyTcTBUE MpaBa Ha TMPEAOCTABICHUE MyHUIIUTTIAIIEHOW YCITYTH

- 3agBUTENb HE SBISETCS JIMLIOM, yKa3aHHbIM B 1. 1.2 HacTogiero
aIMUHUCTPATUBHOTO  pPErjaMeHTa, Ju0O0 HE COOTBETCTBYET TpeOOBaHUSIM
3aKkoHoAaTenbcTBa Poccniickon denepanyu, NpeabsSBISIEMbIM K JIAIY, KOTOPOMY
MPEIOCTABIISAECTCA MyHUILIUMIIATbHAS yCIIyTa.

2.11. Tlopsimoxk, pa3Mep U OCHOBaHHUS B3UMaHHUS T'OCYJAPCTBEHHON MOILIUHBI
WJIA UHOW TUIATHI, B3UMAEMOM 32 PEAOCTABICHUE MYHUIIANIATIBHON YCIIYTH.

2.11.1. MynununaneHas yciyra npeaocTapisieTcsi 0ecIiaTHo.

2.12. MakcuMalnbHbId CPOK OXHUJAHUA B OYEpPEOU NpH MOoJadve 3ampoca o
NPEAOCTAaBICHUA MYHULMNAIBHON YCIYIM UM TNpU TOJYy4YEHUH pe3ysibTara
MPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH COCTABIISIET HE Ooiee 15 MUHYT.

2.13. Cpok peructpaluy 3ampoca 3asBUTENSS O MPEAOCTaBICHUU
MYHULIUNAIBHON YCIIyTH COCTABISET B AJIMUHUCTPALIUN:

pU JIMYHOM OOpAILIEHUH - B ICHb MOCTYIUICHUS 3aIpoca;

OpY HAMpaBJIEHUH 3alpoca MOYTOBOM CBA3BIO B AJMUHHUCTPALIUIO - B JICHb
MOCTYIJIEHUS 3a1poca,



Opy HampaBieHUM 3ampoca Ha OymaxkHoM Hocutene wu3z MOI[ B
AJIMUHHCTpaLUIO - B I€Hb Nepeiadn Jo0KyMeHToB nu3 M®I] B AnmunucTpanuio;

IIPU HAMPABJICHUH 3ampoca B (popMe 3IEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
EIITY wm III'Y JIO, caiita AnMuHucTpanuy (MpH HAIMYAA TEXHHYECKOU
BO3MOXKHOCTH) - B JieHb noctyrmuieHus 3anpoca Ha EINTY wm TIT'Y JIO wim Ha
cienyomui pabounii eHp (B Cilyyae HamlpaBJICHHs JIOKYMEHTOB B HepalOouee
BpEMs1, B BBIXOJIHBIE, IPA3ITHUYHBIC JTHN).

2.14. TpeOoBaHusi K TIOMEHICHUSIM, B KOTOPBIX MPEIOCTABISIECTCS
MYHULMNANbHAS YCIYTa, K 3aIy OXKUJAHUS, MECTaM JJIA 3allOJHEHHUs 3alpOCOB O
NPEIOCTABIICHUNM MYHUILIMIAIBHOW  YCIYTH, HWH()OPMAIMOHHBIM CTEHAAM C
oOpa3llaMM WX 3alOJHEHUS M TIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS MYHHUIUIIAIIbHOW YCIYTH.

2.14.1. IlpenocraBieHrne MYHMIMIIAJbHOM YCIYI'M OCYLIECTBISETCA B
CHEIUATbHO BBIJIECIEHHBIX JJI 3THX LieJIed MOMEIEHUAX AJIMHHUCTPALUUA WIH B
MOII.

2.14.2. Hanuuue Ha TEppUTOpPHUH, MpHIIETAlONIe K 3aaHuio, He MmeHee 10
IPOLIEHTOB MeCT (HO HE MEHEe OJHOr0 MeCTa) Uil MAPKOBKM CHEUUaTbHBIX
aBTOTPAHCIIOPTHBIX CPEJACTB MHBAIUAOB, KOTOPHIE HE JIOJKHBI 3aHUMATh WHBIE
TPaHCHOPTHBIE cpeAcTBA. VHBaMWAbl TMOJB3YIOTCS MECTaMH JUIsl MHapKOBKHU
CHeUalbHbIX TPAHCIOPTHBIX cpeAcTB OecriaTtHO. Ha TeppuTopuu, npusieraromiei
K 371aHHI0, B KOTopoM pa3melieH M®LI, pacnionaraercs OecriaTHas mapKoBKa s
aBTOMOOMJIBHOTO TpPAHCIIOPTa MOCETUTENEH, B TOM YHUCIE MpeaycMaTpUBaronias
MecTa JUIsl CIIEUAIIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIMJIOB.

2.14.3. llomemeHus pa3MEIIAlOTCS MPEUMYILIECTBEHHO HA  HUKHHX,
IPEANIOYTUTENIBHEE HA IEPBBIX, 3TAXKAX 3JaHHUS C MPEJOCTABICHUEM JOCTyIa B
NIOMEIICHUE NHBAIMIAM.

2.14.4. 3nanue (momernieHue) oOopyayercs HHGOPMAIMOHHON TaOIMYKON
(BBIBECKOIN), comeprkalieit mosHoe HaumeHoBaHue OMCY, a takxe uHOpMaILIUIO
0 peXHUME €ro padoThl.

2.14.5. Bxon B 3naHue (TOMEILEHHWE) M BBIXOJA U3 HEro o0OpyayrTCs
JECTHUIIAMU C TIOPYYHSIMU U MaHAycaMU i TNEepPelBIKEHUS] HETCKUX U
WHBAJTMIHBIX KOJISICOK.

2.14.6. B nomenieHny opraHu3yeTcsl OeCIIiaTHBIN TyaseT JJisl MOCeTUTENeH, B
TOM YHCJIE TyaJIeT, IPEIHAa3HAYECHHbIN U1 NHBAJIW/OB.

2.14.7. Tlpu meob6xomumocT pabotaHukoM M®II, A MuHUCTpaIIii WHBAIUTY
OKa3bIBaeTCs MOMOIIb B MPEOAOJECHUH OaphepoB, MEUIAIONIMX MOJYYEHUIO UM
YCIIYT HapaBHE C IPYTUMH JTULAMHU.

2.14.8. Bxon B momernieHne U MecTa OXHMJaHUS 00OPYIyIOTCS KHOMKAMH, a
TaKXkKe coiepkaT HH(OpPMALMIO O KOHTAaKTHBIX HOMEpax Tene(OHOB BBI30BA
pabOTHHKA AJIs1 COMPOBOKACHUS MHBAIHU/IA.

2.14.9. JlybmupoBaHue HEOOXOAWMOW IS HWHBAJIWAOB 3BYKOBOM U
3pUTENIbHOM HHGOpPMAIlUM, a TaKXKEe HAJMHUCEH, 3HAKOB W WHOW TEKCTOBOM U
rpaduyeckol MHQPOpMAIIMU 3HAKaMU, BBITIOJTHEHHBIMU Pebe(HO-TOUCHHBIM
mpudTom bpaiins, gonyck cypaonepeBoayuKa u TuMIOCYpAOTepEeBOIUHUKA.

2.14.10. ObopyaoBaHrue MECT MOBBIIIEHHOTO YJI00CTBA C JIOMOJIHUTEIBHBIM



MECTOM i COOAKU-TIPOBOJHUKA W YCTPOMCTB JUIsl TEPEABUKEHUS HHBAIMIA
(KOCTBLIEH, XOAYHKOB).

2.14.11. XapakTepuCTUKH IOMEUIEHUN IMpUEeMa U BbIJIaYU JIOKYMEHTOB B
4acTH OOBEMHO-IUVIAHUPOBOYHBIX W KOHCTPYKTMBHBIX pELIEHUH, OCBELIEHUS,
N0KAPHOIN 0€30MaCHOCTH, MHKEHEPHOTO 000PYAOBAHMS JOKHBI COOTBETCTBOBATh
TpeOOBaHUSIM HOPMATUBHBIX JIOKYMEHTOB, JIEUCTBYIOIIMX Ha TEPPUTOPUU
Pocculickon ®@enepanumu.

2.14.12. llomemeHuss TipueMa M  BbAAYM  JIOKYMEHTOB  JIOJIKHBI
peaycMaTpuBaTh MecTa ISl OKUAaHUS, HHPOPMUPOBAHUS U TIpHieMa 3asBUTEIICH.

2.14.13. Mecra oxugaHus W MecTa IS UHPOPMHUPOBAHUS OOOPYIYHOTCS
CTYJbAMU (KpPECENbHBIMU CEKIUAMH, CKaMbsIMH) W CTOJaMH (CTOMKaMu) JUis
oQopMJICHUS JOKYMEHTOB C pa3MEIEHHEM Ha HHX OJaHKOB JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TOJYyYEHUS MYHUIUNAIbHOM YCIYyIH, KaHUEISIPCKUMU
NPUHALIIEKHOCTSIMU, a TaKkKe HHPOPMALMOHHBIMU CTEHAAMH, COAEpPKALIUMU
aKTyaJbHYI0 Y HCYEPHBIBAIONIYIO MH(OPMAIMIO, HEOOXOIUMYIO ISl MOJTYYEHUS
MYHULUMTIIATBHOW YCIYTH, U HHPOPMALIMIO O Yacax MpueMa 3asiBICHHM.

2.14.14. Mecta s IpOBEJEHUSI JIMYHOTO MpUeMa 3asBUTENIEH 000pyIyIOTCsS
CTOJIAMH, CTYJIbSIMU, OO€CIEUYMBAIOTCS KAHIEISIPCKUMHU MPUHAIIECHKHOCTIMHU IS
HaIMCaHUs MUCbMEHHBIX OOpaIeHUIA.

2.15. Tlokazarenu 1OCTYMHOCTY U Ka4€CTBA MYHUIIUNIATBLHON YCIYTH.

2.15.1. Tlokaszarenu AOCTYNMHOCTH MYyHULIMNAIbHOW yciayru (oOmiue,
IPUMEHUMBIE B OTHOLLIEHUH BCEX 3asBUTENCH ):

1) TpaHcmopTHasi AOCTYNHOCTb K MECTY MPEAOCTaBICHHUS MyHULUNAIbHON
YCIIyTH;

2) HanmuyuWe ykaszaresei, oOecredynBaromux OecCTpensTCTBEeHHBIA JOCTYI K
MIOMEIIECHMM, B KOTOPBIX ITPENOCTABIISIECTCS yCIIyra;

3) BO3MOXHOCTh TMOJIYYEHHMS TOJHOM W JOCTOBEpPHOW HH(OpMauuud o
MyHUIUNANbHOW yciyre B Aamunuctpauuu, MOIL, no Tenedony, Ha
opuIManbHOM CalTe OpraHa, MpeIoCTaBISAIOLIEro yciayry, nocpeacrsom EINY
an6o II'Y JIO;

4) mpenoCcTaBICeHUE MYHUIIMIIATBHON YCIIyTH JTFOOBIM JOCTYITHBIM CIIOCOOOM,
PETyCMOTPEHHBIM JEHCTBYIOLUIUM 3aKOHOJATEIBCTBOM;

5) oOecnieueHue uisl 3asBUTENII BO3MOKHOCTH TMOJyYEeHUsS MHPOpMALUUA O
XO0JI€ U pe3yJbTaTe MPEeAOCTABICHNS MYHULIMIIAIBHON YCIYTH C HCIOJIb30BAaHUEM
EITY u (wn) III'Y JIO (npu Hanmu4yuu TEXHUYECKOU BO3MOXKHOCTH);

6) BO3MOKHOCTh HOJIyYECHUS MYyHHULUTIATBHOU yCIIyTH 1o
AKCTEPPUTOPUATBHOMY ITPUHLUITY .

2.15.2. TlokazaTenu IOCTYNMHOCTH MYHULMIIAJIBHON YCIyTH (CIIEHHAJIbHBIE,
IIPUMEHUMBIE B OTHOILIEHUH UHBAIUJIOB):

1) Hanuure UHPPACTPYKTYPhI, YKa3aHHOU B yHKTE 2.14;

2) ucnoaHeHue TpeOOBaHUM JOCTYITHOCTH YCIYT JJI1 UHBAJIU]IOB;

3) obecnieueHue OECPENATCTBEHHOTO JIOCTyIa MHBAIMIOB K TOMEIIEHUSM, B
KOTOPBIX MPEJOCTABISIETCS MyHULIUITAJIbHAS YCIYTa.

2.15.3. [lokazarenu kauecTBa MyHUIIUNIATBLHON yCITyTH:

1) cobnmonenne cpoka nmpeIoCcTaBIeHUs MyHUIIUNIATBHOU YCITyTH;



2) cobOmofeHre BpPEeMEHHM OXKUJAHUSI B OdYepeau IpH Mojade 3amnpoca H
MOJIyYEHUH Pe3yJIbTaTa;

3) ocymuiecTBiIeHrE HE 00Jiee OAHOTO OOpaIeHUs 3asBUTENS K JOJKHOCTHBIM
auuaM AJMUHHCTpauuu uiu padbotHukam MOI] nmpu nomade JOKYMEHTOB Ha
MOJlyYeHUE MYHUIMNAIBHON yCIyru U He Oosee ofHOro oOpalieHus mpu
IIOJIyYEHHH pe3yJibTara B AqMuHUCTpanuu uin B MOLI;

4) orcyTcTBUE >XKamo0 Ha JCUCTBUS WM O€3MeUCTBUE MOHKHOCTHBIX JIHII
AJIMUHUCTpaUUH, MOJAHHBIX B YCTAHOBIEHHOM MOPSIIKE.

2.15.4. llocne moiyiyyeHus pe3yJibTaTa YCIYrd, MPEAOCTABIECHUE KOTOPOH
OCYHIECTBIISUIOCH B 3JeKTpoHHOU (opme uepes EINIY wmm [IT'Y JIO mmbo
nocpenctsoM MOII, 3asBuTento o6ecrneynBaeTcsi BO3MOXXHOCTh OLIEHKH KayecTBa
OKa3aHus yCIYTH.

2.16. TlomydeHue yciuyr, KOTOpbI€ SIBISIIOTCS  HEOOXOAUMBIMH U
00s3aTENbHBIMHU JISI IPEIOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH, HE TpeOyeTcs.

[lonmyyenue coriacoBaHuii, KOTOpbIE SIBISIIOTCS  HEOOXOJUMBIMH U
00s3aTENbHBIMHU JISI IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH, HE TpeOyeTcs.

2.17. HVuble TpeOOBaHMS, B TOM YHUCJIE YYUTHIBAIOUIME OCOOEHHOCTH
IIPEIOCTABIECHUSI MyYHULUIIAIbHON YCIIYTH MO 3KCTEPPUTOPUATIEHOMY MPUHLMITY (B
clly4yae e€Ciii MyHULUIAJIbHAs yClIyra MPeIoCTaBIsAETCS 0 AIKCTEPPUTOPHUATBHOMY
OPUHIMIY) W OCOOEHHOCTH TMPEAOCTABICHUS MYHUIUIAIBHOM YCIyrH B
AIIEKTPOHHOM (hopme.

2.17.1. Tlogaya 3ampocoB, AOKYMEHTOB, MH(GOpPMAIMHU, HEOOXOJUMBIX IS
MOJYYEHHUS] MYHHIMNAIBHBIX yCayr, npeaoctaBiasieMbix B OMCY, a Takxke
MOJIyUYE€HHUE PE3yJIbTaTOB MPEAOCTABICHUS TaKUX YCIYT OCYIIECTBISETCS B JII0OOM
MPEAOCTABISIONIEM TaKHE YCIyrd NoAapaszfeneHuu cooTBercTByroniero OMCY
niu M®I] npu Hanuuuu corjiameHusi, yka3aHHoro B ctatbe 15 denepanbHOro
3akoHa Ne 210-®3, B npeaemnax Tepputopun JICHUHTPAACKOH 00IaCTH MO BBIOOPY
3asiBUTENS] HE3aBHCHMO OT €r0 MECTa >KUTENIbCTBA WJIM MecTa NMpeObIBaHMs (15
(bu3MYecKuX JHI, BKIIOYAsl MHIMBUIYAIbHBIX MpEANpUHHUMATENEH) MO0 MecTa
HaXOXXJAeHUs (I FOPUINYECKUX JIMIL).

2.17.2. TlpenoctaBieHre MYHUITUTIATBLHON YCIYTH B DJIEKTPOHHOW (opme
OCYIIECTBIISIETCS TPU TEXHUYECKON peanuzauuu yciayru nocpeacrsom [II'Y JIO
u/unu EINTY.

3. CocraB, OCIE0BATEILHOCTh U CPOKH BBITIOJTHEHHUS
aIMUHUCTPATUBHBIX TIPOLIETYP, TPEOOBAHUS K TIOPSIKY
MX BBIIOJIHEHHUS, B TOM YHUCJIE 0COOEHHOCTH BBIITOJIHEHUS
aIMUHUCTPATUBHBIX TIPOIIETYP B AIEKTPOHHOU hopme

3.1. CocraB, mocnenoBaTeENbHOCTh U CPOKH BBITIOJTHEHNS aIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUs K OPSAJIKY UX BBIOTHEHUS

3.1.1. IlpemocraBieHne MyHUIMNAIBHON YCIyrd BKIIOYAaeT B celsd
CJIeIyIOIME aIMUHUCTPATUBHBIE MPOLIETYPHI:

- MpUEeM M PErucTpalus 3adBJICHHUS O MPEJOCTABICHUH MYHUIIMIATIbHOU
yciyru - 1 pabouuii 1eHb;
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- pacCMOTpPEHHE JOKYMEHTOB 00 OKa3aHWU MYHMIUIIAJIBHOW yCIyru - 2
pabounx JHS;

- NPUHATHE PELICHUS] O MNPEIOCTABICHUU MYHUIUIAIBHOW YCIyTH WIH 00
OTKa3e B MPEAOCTaBICHUN MyHULIMTIATBHOMN yCIIyTH - 1 pabounii 1eHb;

- BbIJa4a pe3ysbTaTa - 1 pabounii 1eHb.

3.1.2. [Ipuem u peructpanus 3asiBICHUS O NPEAOCTABICHUN MYHHUIUITAILHON
YCIYTH.

3.1.2.1. OcHoBaHue AJis HAYajaa aIMUHACTPATUBHOMN MIPOLETYPHI:

OcHoBaHMEM IS Hayaja JaHHOW AaAMUHUCTPATUBHOW MPOILEAYPHI:
MOCTYIUICHUE B AJIMUHUCTPAIMIO 3asBJICHUS U JJOKYMEHTOB, TPEyCMOTPEHHBIX 1.
2.6 HacTOSAIIET0 a/IMUHUCTPATHBHOTO PETJIaMEHTA,

3.1.2.2. Conepxanue aJMHUHUCTPATUBHOTO JEHUCTBUSI, MPOIOTKUTEIBHOCTD
u (WIM) MaKCUMaJbHBIM CPOK €ro BBINOJHEHHUS: JOJDKHOCTHOE — JIMIIO,
OTBETCTBECHHOE 3a JEJI0NPOU3BOCTBO, MPUHUMAET MpECTaBJICHHbBIC
(HampaBJiCHHbIE) 3asgBUTEIEM 3asBJICHHUE W JOKYMEHTHI M B Clly4ya€ OTCYTCTBUS
YCTAHOBJIEHHBIX M. 2.9 HACTOSIIEro aJMUHUCTPATUBHOTO PErjIaMEeHTa OCHOBAaHMM
JUIi OTKa3a B TMPUEME PETUCTPUPYET HUX B COOTBETCTBUM C TIpaBUJIaMU
JIEJIONPOU3BOJICTBA B TeueHUe He Oosee 1 paboyero IHs CO IHS MPEAOCTABICHUS
(mosty4yeHus).
[Ipy HamMuuM OCHOBAaHWUW [JIE OTKa3a B TMpUEME JOKYMEHTOB,

IPELYCMOTPEHHBIX M. 2.9 HacToAlEero aJIMHHHCTPATUBHOIO PErJIAMEHTA,
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JEJIONPOM3BOACTBO, B TOT XK€ JIEHb C
NOMOUIbIO YKa3aHHBIX B 3asBJICHUM CPEACTB CBSI3U YBEAOMIISIET 3asBUTENS 00
OTKa3€ B IPHUEME JIOKYMEHTOB C YKa3aHMEM OCHOBaHMM TakKOro OTKa3a M
BO3BpAIlaeT 3asBJICHUE U JOKYMEHTHI 3asSBUTENIO (MPUIOKEHHE 3 K HACTOAIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMUHUCTPATHUBHOMN
IIPOLIETYPHI: JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 JAEJIONPOU3BOJICTBO.

3.1.2.4. Pe3ynbTaT BBIIIOTHEHUS aIMUHUCTPATUBHOW MPOLETYPHI:

- OTKa3 B MPHUEME 3asBJIICHUS O MPEAOCTABICHUNM MYHULUNAIBHOW yCIYTU U
MpUIaraéMbIX K HEMy JOKYMEHTOB;

- peructpaunus 3asBJICHUS O NPEIOCTABICHUN MyHULIUIIAIbHON YCITyTH.

3.1.3. PaccMoTpeHue MAOKYMEHTOB O TMPEIOCTABICHUH MYHHIIUIAIbHON
YCHYTH.

3.1.3.1. OcHoBanume I Hadajla AJMUHHUCTPATUBHOM  NIPOLIEAYPHI:
MOCTYIUICHUE 3asBJICHUS W TPUJIAraeMbIX K HEMY JOKYMEHTOB JIODKHOCTHOMY
JIMIy, OTBETCTBEHHOMY 3a (POPMHUPOBAHUE MPOEKTA PEIICHHS O MPEAOCTABICHUN
WK 00 0TKa3e B MPEAOCTABICHUHA MyHUIIMTIATBHOM YCIYyTH.

3.1.3.2. ConepxaHvue aIMUHUCTPATUBHOIO JEUCTBUSA (aIMUHHCTPATHUBHBIX
JNEUCTBUM), MPOAOIKUTEIBHOCTh W (WJIM) MaKCUMaJbHBIH CpOK ero (ux)
BBITIOJTHEHUS:

1 neiicTBue: MpoOBEpPKAa JIOKYMEHTOB Ha KOMIUIEKTHOCTh U JOCTOBEPHOCTb,
MpPOBEpPKA CBEJCHUM, COJEpKAUIUXCS B MPEJICTABICHHBIX 3adBICHUU U
JIOKyMEHTaX, B IEJISAX OIEHKH WX COOTBETCTBHSI TPEOOBAHUSAM WM YCIOBUSAM Ha
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MOJIy4YeHUEe MYHUIUIAIBHON YCIIyTrH, a Takke (popMUpOBaHHE MPOEKTa pElIeHUs
[0 UTOTaM PACCMOTPEHHMsI 3asBICHUS M JOKYMEHTOB B T€UEHHE 2 JHEH CO JHSA
OKOHYaHUs IEPBOU aIMUHUCTPATUBHOU MPOLIEYPBI.

2 pneiictBHe: (OPMHUPOBAHUE, HAMNPABICHHE MEKBEIOMCTBEHHOIO 3ampoca
(MEXBEIOMCTBEHHBIX 3alpocoB) (B cClydyae HEMPEJCTABICHUS 3asgBUTEIEM
JOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 2.7 HACTOSILETO0 aJIMHUHUCTPATUBHOTO
pernamMeHTa) B JJEKTPOHHOM  ¢opMe ¢  HCIOJB30BAaHUEM  CHUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJICUCTBUS U TOJIyYEHHUE OTBETOB Ha
MEKBEJOMCTBEHHBIE 3aIIPOCHL.

Cpok OATrOTOBKY M HAMPABJIEHUSI OTBETA HA MEKBEOMCTBEHHBIH 3ampoc: B
ANEKTPOHHOM (GopMe C HCHOIb30BAHUEM CHUCTEMbl  MEXBEJOMCTBEHHOTO
AIIEKTPOHHOT'O B3aMMOJIEUCTBHUS - HE OoJiee 48 yacos.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHIIOJHEHHE aJIMHUHHUCTPATUBHOMN
IPOLEIYpPbl: NOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a (POPMUPOBAHHUE IPOEKTA
pELIeHUs O MPEJOCTABICHUH WM 00 OTKa3e B MPEAOCTABICHUHA MYHHMIIMIAIbHON
YCIIyTH.

3.1.3.4. Kpurepuil mpuHITHS PELICHUS: HATUYNE/OTCYTCTBUE OCHOBAHUH IS
OTKa3a B NPENOCTABICHUM MYHHIMIAIBHOM YCIYTH, YCTaHOBJIECHHBIX II. 2.10
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

3.1.3.5. Pe3ynbTaT BBIIOJIHEHUS aAMUHUCTPATUBHON ITPOLIEAYPHI:

- TOJrOTOBKAa CBEACHUU (MHCbMa) 00 OOBEKTax HMMYIIECTBA, BKIFOUECHHBIX
[TepeueHs;

- IPOEKT pelIeHus1 00 0TKa3e B IPEJOCTABICHUN MyHUIIUIIAIIBHON YCIyTH.

3.1.4. Ilpunstue peuieHus: 0 MPEAOCTaBICHUA MYHULMNAIBHON YCIYyTH WU
00 OTKa3e B MPeJOCTaBICHUN MyHUIIUTIAIBHON YCIyTH.

3.1.4.1. OcHoBanue i Hayaja aJMUHHUCTPATUBHOM  MIPOLIEAYPHI:
NPEACTABICHUE 3asBICHUS M JOKYMEHTOB, a TaKXe [MPOEKTa peleHus
JNOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a HpPHUHATHE W  MOJIUCAHUE
COOTBETCTBYIOILIETO PEUICHUSI.

3.1.4.2. ConepxaHue aJIMHUHUCTPATUBHOIO JEUCTBUSA (QIMUHUCTPATUBHBIX
JEeUCTBUM), MPOAOIKUTEIBHOCTh W (WJIM) MaKCUMaJbHBIH CpOK ero (ux)
BBINIOJIHEHUS: PACCMOTPEHUE TMPOEKTa pEeIIeHUs, a TakXKe 3asBICHUA U
MPEACTABICHHBIX JTOKYMEHTOB JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
OPUHATHE M TOJINUCAHUE COOTBETCTBYIOIIETO pelIeHuss (0 MpeloCTaBICHUN
yCIIyTH WK 00 OTKa3e B MPEIOCTABICHUHU YCIYTH), B TeueHue 1 pabodero aHs cO
JTHSI OKOHYaHUSI BTOPOU aIMUHUCTPATUBHON IPOLELYPHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHOU
IPOLEIYPHl: NOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a INPUHATHE U IOJIMCAHUE
COOTBETCTBYIOILIETO PELICHUS.

3.1.4.4. Kputepuil nNpuHATHS PELICHUS: HATMYUE/OTCYTCTBUE Y 3asBUTENS
npaBa Ha MOJy4YeHUE MyHUIIUIIAIbHON YCIYTH.

3.1.4.5. Pesynprar  BBINOJHEHUS  AJIMUHUCTPATUBHOM  IPOLIEAYPHI:
NOJANKMCAHWE TMHChbMa, COJIepXKAlllero CcBeAeHUs 00 O0O0bEeKTaXx MMYIIECTBa,
BKJIIOUeHHBIX [lepedens n1bo nmoanucanue peueHrs o0 0TKa3e B MPeA0CTaBICHUN
MYHULIMNAIBHOMN YCIIyTH.



3.1.5. Beinaua pesynbrara.

3.1.5.1.  OcHoBanue M1 HayajJa AAMUHUCTPATHUBHOM  IPOLETYPBHI:
NOANMHMCAHHOE  pElIeHWE,  SBJSIOMIEECS  pe3yJbTaTOM  IPENOCTaBICHUS
MYHHUIUITAUTBHON YCIYTH.

3.1.5.2. ConepxaHue agMUHUCTPATUBHOIO JIEUCTBUS, MPOAOKUTEIBHOCTD U
(W1KM) MaKCUMaJIbHBIN CPOK €0 BBITIOJTHEHUS:

JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JAEJIONPOU3BOACTBO, PETHCTPUPYET
pe3yabpTaT MPEeNOoCTaBICHUS MYHHUIIMIIAJBLHON YCIYIM M HampaBisieT CIOCOOOM,
yKa3aHHBIM B 3asBJICHUH, HE 1Mo3/1Hee | pabodero MHs co AHS OKOHYAHUS TPETben
aAMUHHACTPATUBHOM MPOLIEAYPHI.

3.1.5.3. Jlumo, OTBETCTBEHHOE 3a BBIINOJHEHUE AJMUHUCTPATUBHOU
MPOLEAYPHI: JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO.

3.1.5.4. PesynapTaT  BBINOJHEHUS  AJAMUHUCTPAaTUBHOM  IPOLELYpPHI:
HaIlpaBJIEHUE 3asBUTENIIO pe3yJibTaTa MPEeIOCTaBICHUS MYHULUIAIBHON YCIyru
criocoOOM, YKa3aHHBIM B 3asBJICHUMU.

3.2, OCOOEHHOCTH  BBINOJHEHUS  AJAMUHUCTPATUBHBIX MPOUEAYpP B
AIEKTPOHHOU (hopme

3.2.1. IlpenocraBnenne MyHuuunaiabHou yciyru Ha EIIIY u III'Y JIO
OCYILIECTBISIETC B cOOTBeTCTBUH C PenepanpHbiM  3akoHOM Ne 210-D3,
®enepanbHbiM  3ak0HOM oT 27.07.2006 Ne 149-®3 «O6 wuHpopmanuwy,
MH(POPMAILIMOHHBIX TEXHOJOTUSAX M O 3alluTe HH(OPMALUNW», MOCTAHOBICHUEM
IIpaButenbctBa Poccuiickoit Penepannu ot 25.06.2012 Ne 634 «O Bumax
3JIEKTPOHHOM MOJIUCH, UCTIONIb30BaHUE KOTOPBIX JOMYCKAETCS MPU OOpAILEHUH 32
NOJIyYEHUEM T'OCYIaPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIyD).

3.2.2. Ins nony4deHus MyHUIMNanbHou ycinyru yepe3 EIIY unm uepes [II'Y
JIO 3asiBUTENt0O HEOOXOAMMO MPEABAPUTENBHO MPOWTH MPOLIECC PErHCTpalii B
Enunoii cucreme naentudukanuu 1 ayreitudukanuu (nanee - ECUA).

3.2.3. MyHununanbHasi yciayra MoXeT ObITh nojiydeHa yepes 1Y JIO nubo
yepes EINTY.

3.2.4. Jlng nomaun 3aasienust yepe3 EIIY wumum yepes [II'Y JIO 3agaButenb
JTOJIKEH BBIMIOJHUTD CIEAYIOIINE ACHCTBUA:

npoitu uaeHTudukanuio u ayreHTupukamnuio B ECHUA;

B sinuHoM kabuHete Ha EIN'Y unu na [IT'Y JIO 3anosHUTH B 3JIEKTPOHHOM
¢dbopMe 3asBlIeHUE HA OKa3aHUE MYHHUIMITAILHOMN yCIIyTH;

- NPWIOKUTh K 3asBJICHUIO 3JEKTPOHHBIE JOKYMEHTHI M HAIPABHUTH IAKET
AJIEKTPOHHBIX IOKYMEHTOB B AIMUHUCTpAIUIO mocpeacTBoM pynkimonana EINTY
unu [1I'Y JIO.

3.2.5. B pe3synprare HampaBi€HUS MakKeTa »3JIEKTPOHHBIX JIOKYMEHTOB
nocpeactsoMm III'Y JIO au6o gepes EIN'Y, AUC «Mexsen JIO» npou3BoguTCs
aBTOMAaTUYECKasl perucTpanus MOCTYUBILETO MaKeTa JIEKTPOHHBIX JOKYMEHTOB U
NPUCBOCHUE TAKETy YHUKalIbHOro Homepa nena. Homep nema pocryneH
3assBuTeNt0 B aMuHoM kabunete [1I'Y JIO u(umm) EINTY.

3.2.6. Ilpu npenocraBnenun MyHununaiabHou ycinyru depes [I'Y JIO nubo
yepe3 EIIY, nomKHOCTHOE IUIO AJIMUHUCTPALIMM BBIMOJHSET CICAYIOIINE
JEUCTBUS:



- (dopMHpYyeT MPOEKT pPEUIeHUS Ha OCHOBAHUM JOKYMEHTOB, MOCTYIHBILIKX
gepez [II'Y JIO mu6Go wuyepe3 EIIIY, a Takke TOKyMEHTOB (CBEICHHIA),
MNOCTYIHBIIHUX MOCPEICTBOM MEKBEIOMCTBEHHOTO B3aMMOJECHCTBUS, W MEPEIacT
JOJKHOCTHOMY JIUITY, HaJ[eJIEeHHOMY (DYHKIIUSIMU 0 IPUHATUIO PEIICHUS;

- MI0CJIE PACCMOTPEHHUS TOKYMEHTOB M IPUHSTHS PELICHHS O TPEIOCTaBICHUN
MYHULMOAIBHOW YyCIyTd (OTKa3e B MPEAOCTABICHUH MYHHMIMIAIBHOM YCIYTH)
3anonHaeT npenycmoTpenHeie B AUC «Mexsen JIO» ¢opmbl 0 mpHHATOM
pelieHuun u nepeBoaut aeino B apxuB AUC «Mexsen JIO»;

- YBEJOMJISIET 3asIBUTENSI O MPUHATOM PEIICHUM C MOMOILIBI YKA3aHHBIX B
3asiBJICHUM CPEJCTB CBA3M, 3aTEM HAIpPABISIET TOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBieHnr: B M®LI, nubo HampapiseT 3JIEKTPOHHBIA JIOKYMEHT, IMOIUCAaHHBIN
YCUJICHHOW KBaJIU(UIMPOBAHHOM 3JEKTPOHHOW MOAMMUCHIO TOJKHOCTHOTO JIMIIA,
pUHsBIIETro penienue, B TuuHbid kadbunet [1I'Y JIO unu EINTY.

3.2.7. B ciiyyae mOCTyIUIEHUSI BCEX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6
HACTOSIIEr0  QJMUHUCTPATHUBHOIO  perjaMeHTa, B (OpMe  SJIEKTPOHHBIX
JIOKYMEHTOB  (3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB), JHEM OOpalleHus 3a
IPEIOCTABICHUEM MYyHUIIMIIATBHOM YCIYT'M CUATAETCA JaTa pPEerucTpaluy MpuemMa
nokymeHToB Ha [IT'Y JIO wnm EINTY.

NudopmupoBanue 3asBUTENS O XOA€ M pe3yjibTaTe MPeAOCTaBICHUS
MYHULUMNIATBHOM YCIIyTH OCYILECTBIISIETCA B JIEKTPOHHON (popme uepe3 JTUYHBIN
KaOuHeT 3asBuTeNs, pacronoxenusiit Ha [IT'Y JIO nmu6o na EINTY.

3.2.8. AaMuHHCTpanMsi TpU TOCTYIUIEHUM JOKYMEHTOB OT 3asiBUTENS
nocpencteoM [II'Y JIO wmm EIITY mo TtpebGoBaHUIO 3asiBUTENS] HAINpaBIsieT
pe3ysnbTaT NpPEeJOCTaBICHUS YCIAyrd B (OpME 3JIEKTPOHHOIO JIOKyMEHTa,
MOJANMUCAHHOTO  YCWJICHHOW  KBATH(UIIMPOBAHHOW  DJIEKTPOHHOW  TOJIMUCHIO
JOJDKHOCTHOTO JIMIIA, TPHUHSBIIETO pEIICHUE (B 3TOM CJlydae 3asiBUTEIb MpHU
nojiaue 3asiBICHUS Ha MPEJOCTaBICHUE YCIYyTd OTMEYAEeT B COOTBETCTBYIOLIEM
M0JIE TAKYI0 HEOOXOUMOCTH).

Boimaua  (HampaBlieHHWE) — AJEKTPOHHBIX  JIOKYMEHTOB,  SIBIISFOIIMXCS
pe3yibTaTOM  MPEAOCTABICHUS  MYHULMIAIBHOHM  YCIIYTH, 3asIBUTEIIO
OCYUIECTBJISIETCSI B JIEHb  PETUCTpallMM  pe3yJibTara  MPEJOCTABICHUS
MYHULMNAIBHON YCIIyTM AJIMUHHACTPALIMEN.

3.3. [lopsimok ucpaBieHus JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BhIIAHHBIX B
pe3yJibTare MPeI0CTABICHHUS MyHUIIUITAIBHOW YCIYTH IOKYMEHTaX

33.1. B caydae ecaum B BBIJAHHBIX B pe3yjibTare NPeAOCTABICHUS
MYHUITUTIATPHOW yCIIYyTH JOKYMEHTaX JOIMYIIECHbI OTNEYATKH ¢ OIIMOKH, TO
3asBUTENIb BIpaBe MPeACTaBUTh B AnmuHucTpanuio/M®IL] HenmocpeacTBEHHO,
HalpaBUTh [OYTOBBIM OTHpaBiieHUueM, nocpeactsoM EII'Y noanucanHoe
3asIBUTEJIEM, 3aBEPEHHOE MEeUaThi0 3asiBUTENS (IPU HAJTUYHMK) WK 0(POpMIICHHOE B
dbopme AIEKTPOHHOTO JOKYyMEHTa u MNOJMKUCAHHOE YCUJICHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOU MONHUCKIO 3asBJIEHUE B IPOU3BOJILHON (hopme
O HEOOXOJMMOCTH HCIpaBJICHUS IOMYUIEHHBIX ONEYaTOK M (MJIM) OLIMOOK C
U3JI0)KEHUEM CYTH JONYHICHHBIX OMNEYaTOK H(WiK) OMMOOK M MPHIIOKEHUEM
KOIUU JOKYMEHTA, COACPKALIEro ONeYaTku U (UJn) OIIUOKH.

3.3.2. B Teuenue 3 (Tpex) pabouyux JHEH CO THSA PErucTpaluy 3asBIeHUs] 00



UCIIPABJICHUM oOmNe4YaToKk W (WiM) OmUOOK B BBIJAHHBIX B  pe3yJbTare
MPENOCTABIICHUS ~ MYHUIIMIIATBLHON  YCIYyTH  JOKyMEHTaX  OTBETCTBEHHBIN
CHEIUAINCT AJIMHHHCTPAIMA YCTaHABIMBACT HAJIMYME OMNEYATKH (OMIMOKU) U
oopMIsieT pe3yJbTaT MPEAOCTABICHUS MYHHUIIUTIATBHON YCIYTH (JIOKYMEHT) C
UCIIPaBJICHHBIMA  OIEYaTKaMH  (OIMMMOKAaMM) WM  HaMpaBiseT  3asiBUTEIIO
YBEIOMJICHHE C OOOCHOBAaHHBIM OTKa30oM B O(GOpPMJIICHHM JOKyMEHTa C
UCIIpaBJICHHBIMA  oredaTkamMu  (ommOkamwu). PesympTaT  mpemocTaBieHUS
MyHULIMNATBHOM yciyrH (JokymeHnT) OMCY HamnpaiseT crnocoOoM, YKa3aHHBIM B
3asBJICHUM O HEOOXOJMMOCTH HCIIPABICHUS JIONMYIICHHBIX OIEYaTOK M (WIJIH)
OIITHOOK.

4, CDOpMI)I KOHTPOJIA 3a UCIIOJIHCHHUCM aJIMUHUCTPATHUBHOI'O
perilaMCHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIETO KOHTPOJISA 3a COOJIOJCHUEM U
WCMOJIHEHUEM  OTBETCTBEHHBIMM  JIOJDKHOCTHBIMM  JIUI[AMH  TTOJIOKEHUMN
aIMUHUCTPATUBHOTO PETJIAMEHTA W HWHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEJOCTABICHUIO MYHMIIMIAILHOW YCIyTH, a
TAKXKE€ MPUHATHEM PEIICHUN OTBETCTBEHHBIMH JIUIIAMH.

Tekymmi KOHTPOJIb OCYHIECTBIISICTCSI OTBETCTBEHHBIMM  CIICIIUATINCTAMU
AJIMUHUCTpalMy MO KaXXJI0M MNpOLEIype B COOTBETCTBUH C YCTAHOBJIECHHBIMU
HACTOSIIUM  aJMUHHUCTPATUBHBIM PErJaMEHTOM COJEpPKAHUEM JICUCTBUU W
CPOKAMHM HX OCYIIECTBICHMUS, a TAaKXKE IIyTEM IIPOBEICHUS PYKOBOIMUTEIEM
(3aMecTuTeNIeM  PYKOBOIUTENS) AJIMUHHMCTpPAIMA  TMPOBEPOK  HCIIOTHEHUS
MTOJIOKEHUM HACTOSIIEr0 aAMUHUCTPATUBHOIO PEIVIAMEHTA, MHBIX HOPMAaTUBHBIX
ITPAaBOBBIX aKTOB.

4.2. TlopsAIoK ¥ NEPUOAUYHOCTh OCYIIECTBIICHUS TJIAHOBBIX U BHEMJIAHOBBIX
MPOBEPOK MOJHOTHI M KAY€CTBA MPEAOCTABICHUS MYHULIUTIATbHOU YCIIYTH.

B memax ocymecTBiieHMS KOHTPOJS 3a MOJHOTOM M KAa4eCTBOM
MPEIOCTABJICHUS] MyHULIMTIIAIBHON YCIIYTH MPOBOSITCS IUIAHOBBIE U BHEIJIAHOBBIC
MIPOBEPKHU.

[LimanoBbIE TPOBEPKU MPEAOCTABICHUS MYHUIMIIAIBHONW YCIYTH MPOBOISTCS
HE Yalle OJHOr0 pasa B TPU Ioja B COOTBETCTBUM C IIJIAHOM IIPOBEICHUSA
MIPOBEPOK, YTBEPKACHHBIM PYKOBOAUTENEM ATMUHHUCTPALINH.

[Ipy mpoBEepke MOryT paccCMaTpUBaTBCA BCE BOIPOCHI, CBS3AaHHBIE C
NPEAOCTaBICHUEM MYHUIIMNAIBHON YCIyrd (KOMIUIEKCHBIE TMPOBEPKH), WIHU
OTZAEJIbHBIA BONPOC, CBS3aHHBIM C NPENOCTABICHUEM MYHMIMIIAIBHOU YCIyTH
(TemaThyeCcKue MPOBEPKH).

BHeruianoBble  IPOBEPKM  NPEAOCTABICHUS  MYHHUUIIAIBHOM  YCIYTH
MPOBOASATCS 1O 0OpaIIeHUsIM (PU3NIECKUX, FOPUIUUECCKUX JTUI U UHAUBUYaTbHBIX
npeAnpuHUMAaTeNie, oOpalleHusM OpPraHOB TOCYJIApCTBEHHOM BJIACTHU, OPraHOB
MECTHOT'O CaMOYIPaBJICHUSA, UX JIOKHOCTHBIX JIWI, & TAKXKE B LEIAX MPOBEPKHU
YCTpAaHECHUs HAPYIUIEHWM, BBIABICHHBIX B XOJE MPOBEIACHHOW BHEIUJIAHOBOM
MpPOBEpPKU. YKa3zaHHbIE OOpallleHusl TMOoJyIekaT perucTpanud B JI€Hb HX
MOCTYIJICHUSI B CUCTEME AJIEKTPOHHOTO JIOKYMEHTOO0OpOTa U JEIONPOU3BO/ICTBA



AJIMUHHCTpAIUH.

O mnpoBeneHMH NPOBEPKU M3AETCS MPABOBOM aKT AJIMUHHUCTPAUUU O
MPOBEJCHUU TMPOBEPKU MCIOJHEHUS aJMUHHCTPATUBHOIO peErjiaMeHTa Mo
IIPEIOCTABICHUIO MyHULIUIIAJIbHON YCITYTH.

[lo pe3ynbraram NOpOBENEHUS IPOBEPKU COCTABISAETCA aKT, B KOTOPOM
JOJDKHBI OBITh YKa3aHbI JOKYMEHTAJIBHO TOATBEPXKIACHHBIC (DaKThl HAPYIICHUH,
BBISIBJICHHBIE B XOJI€ MPOBEPKHU, WM OTCYTCTBHE TAaKOBBIX, a TaKXE€ BBIBOJBbI,
coJiepKalllie OIEHKY IOJHOTHI M KayecTBa MPEJOCTABJICHUS MYHMIIMIAIbHON
YCIIYTH U MPEJI0KEHUsS TI0 YCTPAHEHHUIO BBISIBIICHHBIX MPU MPOBEPKE HAPYIICHUH.
[Ipy npoBeneHUHM BHEIUIAHOBOM TMPOBEPKHM B aKTe€ OTPAXKAIOTCS PE3yJIbTAThl
MPOBEPKHU (PAKTOB, U3JOKEHHBIX B OOpAIlIEHUH, a TAKKE BBIBOJbI U MPETIOKCHUS
M0 YCTPaHEHUIO BBISIBIICHHBIX MTPU POBEPKE HAPYIICHUM.

[To pe3ynbTaTaM paccMoTpeHus 0OpalieHUl 1aeTcsl MUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTHb JIOJDKHOCTHBIX JIMI[ 34 PpEIIEHUS W JIEUCTBUSA
(6e3nelicTBue), NpUHUMAaeMble (OCYIIECTBISIEMBbIE) B XOJ€ MPEAOCTABICHUS
MYHHIUIIAUTBHON YCIYTH.

JIOJDKHOCTHBIE JTUIA, YTIOJTHOMOYEHHBIE HAa BBIMOJHEHUE aIMUHUCTPATUBHBIX
JNEUCTBUM, TPEAYCMOTPEHHBIX HACTOSIIMM aJMUHUCTPATUBHBIM PETIAMEHTOM,
HECYT TMEpPCOHAIbHYID  OTBETCTBEHHOCTb 3a  cOONIofeHue  TpeOoBaHUU
JEUCTBYIOIIMX HOPMATUBHBIX IPABOBBIX AaKTOB, B TOM YHCIE 3a COOJIOJCHUE
CPOKOB BBITIOJTHEHUS aJIMUHUCTPATUBHBIX ACHCTBHUM, MOJHOTY MX COBEPILCHUS,
COOJII0/IEHUE TTPUHIIUIIOB MOBEICHUS C 3asIBUTEIISIMU, COXPAHHOCTh TOKYMEHTOB.

PykoBoauTenb AIMUHUCTpAllMU HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 32
oOecrieyeHne IpeI0CTaBICHUSI MyHUITUIATBHOW YCITYTH.

PaGoTHUKM AAMUHUCTpAIMK TPU MPEJOCTABICHUH MYHUIIUNIATHHOW yCIyTH
HECYT NEPCOHAIBHYIO0 OTBETCTBEHHOCTb:

- 3a HEHUCHOJHEHUE WM HEHaJJIeXkallee HCIOJHEHHE aJIMUHUCTPATUBHBIX
MpoIeAyp MPHU MPEAOCTABICHUNA MYHUIIUTIATBHON YCITyTH;

- 3a jeiicTBus (Oe3neicTBUE), BIEKYIIME HapyUIEHHWE NpaB M 3aKOHHBIX
UHTEPECOB  (PU3MUECKUX  WIM  IOPUAMYECKUX  JIMI,  HUHIAUBUIYaTbHBIX
pEANPUHUMATEIICH.

JIOJDKHOCTHBIC JIMIIA, BHHOBHBIE B HEUCIOJHEHUW WM HEHaJJIeXallemM
UCIIOJIHEHUH  TpeOOBaHMM  HACTOSIIET0  aJIMUHUCTPATUBHOIO  PErjlaMeHTa,
MPUBJICKAIOTCS K OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBIEHHOM JEHCTBYIOUIUM
3aKOHOJIaTeNbCTBOM PO.

5. locyneonplii (BHECYn€OHBIN) MOPSIOK 00KATOBAHUS PEIICHUIN
u aeiicTBuil (0e3aeicTBuUs) opraHa, MpeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, a TAK)Ke IOJDKHOCTHBIX JIMI] OPTaHa,
IIPEIOCTABIISAIONICTO MYHUIIUITAIEHYIO YCITYTY,

00 MyHUITUTIATBHBIX CITYXKaIHX,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MPEA0CTABICHUS TOCY1aPCTBEHHBIX
1 MYHUITUTAIBHBIX YCIYT, pa0OTHUKA MHOTO(YHKITMOHAIEHOTO IIEHTPa
MIPEIOCTABIICHUS TOCYAPCTBCHHBIX U MYHHITUTIAIBHBIX YCIYT



5.1. 3asButenu nauOO HMX MPENCTABUTENM HMMEIOT IMPaBO Ha J0cCyaeOHOe
(BHECYymeOHOE) oOKajoBaHWE pPENICHWH W JeHCTBUi (0e3MeUCTBUS), TPUHITHIX
(ocymiecTBISIEMBIX ) B XOZ€ NPEAOCTABICHHUS MYHHIIMIAIBHON YCIIYyTH.

5.2. Tlpenmerom nocyneOHOTO (BHECYIEOHOTO) OOKATIOBAHUS 3asIBUTEIEM
pemennii W gedctBui  (O€3ACHCTBUSA) — OpraHa,  IPEIOCTaBJISIONICTO
MYHULUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpPeJoCTaBISIOIIErO
MyHULUTIATBHYIO yCIyTYy, o0 MYHULUIIATBHOTO CITyKallero,
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
SIBJIIOTCS, B TOM YHUCJIE!

1) HapylieHue cpoka perucTpanuy 3amnpoca 3asiBUTENs O MPEeAOCTaBIICHUU
MYHUIIMNIATBHOM YCIyTH, 3ampoca, ykazaHHOTO B cratbe 15.1 denepaibHOro
3akoHa Ne 210-D3;

2) HapylLIeHHE CpOKa MPeI0CTaBICHNUs MyHUIIMIAIBbHON ycinyru. B ykazanHOM
ciydae jocyneOHoe (BHecylneOHOoe) oOKaloBaHUE 3asBUTENIEM pEUICHUNH U
nedctBuid  (0e3aeiicTBUA)  MHOTO(QYHKIMOHAJIBHOTO  IEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B Cclydae, €CIM  Ha
MHOTO(YHKIIMOHAJIbHBII LIEHTP, pelieHuss U JedcTBUs (O0e31eiCTBHUE) KOTOPOTro
00XalyloTCs, BO3JOKE€HA (QPYHKUUS 10 MPEAOCTABICHUIO COOTBETCTBYIOMIMX
MYHUIMNIATBHBIX YCIYT B OJHOM O00BbEME B MOPSAIKE, ONMPEAEICHHOM 4YacThio 1.3
cratbu 16 @enepanbpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHMe Yy 3agBUTENS JOKYMEHTOB WM HWHPOpMAIMK JTHOO
OCYULIECTBJICHUS JEHUCTBHUW, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickoir ®denepanuu,
HOPMAaTUBHBIMU  TPaBOBbIMM  akTamu  JleHuHrpaackoi  oOmactu s
IIPEIOCTABIICHUS] MYHULIMITIAIBHON YCIYTH;

4) oTka3 B IMpHUEME JIOKyMEHTOB, IMpPEJCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM IPaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
NpaBOBbIMM  akTamMu  JleHuHrpajackoi  oOjnactd i IPEAOCTaBJICHUS
MYHULUTNIATBHON YCIYTH, Y 3asIBUTES;

5) oTKa3 B IpeI0CTaBIEHUN MyHUIIUIIATBHOM YCIyTy, €CIIM OCHOBAHUS OTKa3a
HE MPeayCMOTpPEHbl (hellepalbHbIMA 3aKOHAMU W MPHUHSATHIMU B COOTBETCTBUM C
HAMHM WHBIMM HOPMAaTHUBHBIMH IpaBOBbIMM akTamu Poccuiickon Penepanuu,
3aKOHAMM M WHBIMM HOPMATUBHBIMU TPABOBbIMH akTaMu JIeHUMHIpajackoin
obnmactu. B ykazamHom ciydae pgocyaeOHoe (BHecyaeOHOE) oO0)ajloBaHHE
3asiBUTEIEM pelieHud u AecTBui  (0e37aeiicTBUS) MHOTO(YHKIIMOHATIHLHOTO
LEHTpa, pabOTHHKA MHOTO()YHKIIMOHAIBHOTO IIEHTPa BO3MOKHO B Cllydae, eclid Ha
ML, pemenus u nerictBus (0€31€UCTBHE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHA
(GYHKIUS TO MPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHMIIMIAIBHBIX YCIYr B
MOJITHOM O0BhEME B MOPSIKE, ONpeAeIeHHOM YacThio 1.3 crateu 16 denepanbHOTO
3akoHa Ne 210-D3;

6) 3aTpeOoBaHMUE C 3aABUTENS MPU MPEAOCTABICHUNA MYHULIMTAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHBHBIMU IPAaBOBBIMU akTamMu Poccuiickon
®denepanny, HOPMATUBHBIMU NMPABOBBIMU aKTaMH JIEHMHIpaICKOM 00J1acTH;

7) OTka3 opraHa, MOPEIOCTAaBJISAIOIIEIO0  MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOoCTaBISIONEr0 MYHULUNAIbHYIO YCIyTy,
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MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTpa B
WCITPaBJICHUH JOMYIICHHBIX UMHU OTIEYAaTOK W ONTMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUS MYHUIIMIIATBRHON YCIyrd JOKYMEHTax JHu00 HapylieHHe
YCTAaHOBJICHHOTO CPOKa TaKWX HCIpaBieHUM. B ykazaHHOM ciydae qocyaeOHoe
(BHECYIeOHOE) 00XalOBaHUE 3asBUTENIEM pEUICHUM U JercTBUi (Oe37eiCcTBUS)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B Cllydae, €CIM Ha MHOTO(PYHKIIMOHANBHBIA IICHTP, PEIICHHUS |
nericTBus  (0e3/IeCTBHE) KOTOPOro OOKayIOTCS, BO3JIOKEHA (YHKIUS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMIIAIBHBIX YCIYT B MOJHOM 00bEME B
nopsake, onpeacaeHHoM yacTeio 1.3 ctathu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylIleHUE CpOKa WM MOpsjiKa BbIIayu JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MYHUITUTIATILHON YCIYTH;

9) mnpuocTaHOBIEHUE TMPEIOCTABICHUS MYHUIIMIIAIBHOW YCIyTH, €Cld
OCHOBAHHUS MPUOCTAHOBJICHUS HE MPETyCMOTpEHBI (enepalbHbIMU 3aKOHAMH M
MPUHATBIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHUBHBIMHU TIPABOBBIMH aKTaMHU
Pocculickon denepanuu, 3aKOHAMH U IPUHATHIMA B COOTBETCTBUY C HUMHU UHBIMHU
HOPMATUBHBIMHM TPaBOBBIMU akTamu JleHuHrpajackoi obOnactu. B ykazaHHOM
ciydae jgocyneOHoe (BHecylneOHOe) oOKaloBaHUE 3asBUTENIEM pEHICHUNH U
nedctBuid  (0e3aeiicTBUA)  MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXHO B  Cjyyae, €CIM  Ha
MHOTO(YHKIIMOHAJILHBIN 1EHTP, perieHuss u JedcTBus (0e3aeicTBrUe) KOTOPOTro
00XaTyloTCs, BO3JI0KEHa (DYHKIIMS 10 MPEIOCTABICHUI0O MYHUIIUIIAIBLHON YCIyTH
B TIOJIHOM 00BbeME B TOpsSAKe, OINpeAeseHHOM dYacThio 1.3 crareu 16
®denepanpHOro 3aKoHa Ne 210-D3;

10) TpeboBanue y 3asBUTENS NPU MPEIOCTABICHUN MYHUIIUTIATHHON yCIyTH
JIOKyMEHTOB WJIM UH(OpPMAIUHU, OTCYTCTBUE U (MJIH) HETOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIIBHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIS.  TPEIOCTABIICHUS MYHUIMNAIBLHOM yCiayrd, JuOO B MPEIOCTaBICHUU
MYHULIMIATBHON YCITYTH, 32 UCKJIIFOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MTyHKTOM
4 gactu 1 crarbm 7 ®DenepanpHoro 3akoHa Ne 210-®3. B ykazanHOM ciydae
nocyneOHoe (BHecylneOHOe) oO0)KaJloBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nericTBus) MHOTO(YHKIIMOHAILHOTO LIEHTDA, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXHO B  Cjyyae, €CIM  Ha
MHOTO(YHKIIMOHANILHBIN 1EHTP, penieHuss u JedcTBus (0e3eicTBre) KOTOPOTOo
00XaTyrOTCs, BO3JIOKEHA (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM 00BEME B MOPSJIKE, ONpeAeIeHHOM YacTbio 1.3
ctatbu 16 @enepanpHoro 3akona Ne 210-D3.

5.3. XKamoba momaeTcsi B MUChbMEHHON (opMe Ha OyMaKHOM HOCUTETE, B
AJIEKTPOHHOM (hopMe B Opras, MpeloCTaBISAIOMINNA MyHULIUINIAIbHYIO yciyry, I'BY
JO «M®Il» nubo B KoMHTET 3KOHOMHUYECKOTO Pa3BUTHsI M HHBECTUIIMOHHOU
nearenbHocTH JleHuHrpaacko obnactu, sBisitomuiics yupeautenem ['BY JIO
«MO®PL» (manee - yupemutens ['BY JIO «M®Ly»). Kanobsl Ha penieHus u
nevictBuss  (Oe3leiicTBUE)  PYKOBOJAMTENSI ~ OpraHa,  MPEIOCTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIIYTY, TIOJIAI0TCS B BBIMICCTOSAIINN OpraH (IIPH €ro HaJW4YhH)
ambo0 B ciaydae €ro OTCYTCTBMSL PacCMaTPUBAIOTCS  HEMOCPEICTBEHHO
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PYKOBOJAMTENIEM OpraHa, MpeloCTaBISIONIEr0 MyHUIMIIAIbHYIO yciuyry. JKanoOsl
Ha peuieHust u aeictBus (6e3aeiicteue) pabotHuka ['bBY JIO «M®L» nmonatorcs
PYKOBOAMTENO MHOTO(PYHKIIMOHATBHOTO IIeHTpa. KamoObl Ha pemieHus u
nevictBust (0e3neiicteue) I'BY JIO «M®L» nonatorcsa yupenureno ['BY JIO
«MOIL».

XKanoOa Ha pemieHus u 1elcTBUs (0€3€HCTBHUE) OpraHa, MPea0CTaBISIOIIErO
MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, HpeIOoCTaBISIOLIEro
MYHUIIUNIATBHYIO YCIIYTY, MYHULMIIAJBHOTO CIY>Kalllero, PyKOBOJUTENSI OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMITAIBHYIO YCIYTY, MOKET OBITh HANpaBJieHa M0 TOYTe,
yepe3 MHOTO(PYHKIIMOHAIBHBIA IEHTP, C HCIOJb30BaHUEM WH(MOPMAIIMOHHO-
TEJIeKOMMYHUKAIIMOHHON cetn «MHTepHeT», oduumaibHOro caifta oprasa,
MpeaoCTaBIsAoNero Mynununaisuyto yenyry, EITIY nu6o IT'Y JIO, a Takxke
MOJKET OBbITh NPUHATA NMPHU JUYHOM IpueMe 3asButeins. JKanoda Ha pelieHus u
nerctBus  (Oe3nelicTBHE)  MHOTO(YHKIMOHAJIBHOIO  LIEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJILHOTO I[IEHTpPa MOET ObITh HalpaBjl€Ha IO I[O4YTe, C
UCIIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIUOHHON cetn «HTepHeT»,
oumanbHOro caiita MHOroyHKIHOHaIbHOro nentpa, EINY naubo IT'Y JIO, a
TaK)K€ MOXET ObITh IPHUHSTA MPU JTUYHOM IPUEME 3aIBUTEISL.

5.4. OcHoBaHueM Jyisi Hauyajla MOpPOLEIYyphl AOCYIeOHOTrO (BHECYAEOHOTO)
o0OXxanoBaHUsl SBISETCA IMOAaya 3asBUTENEM KaloObl, COOTBETCTBYIOLIEH
TpeboBanusM yactu S5 ctathu 11.2 denepanbHoro 3akoHa Ne 210-D3.

B nuceMeHHOM kanode B 00s13aTEIbHOM MOPSIIKE YKAa3bIBAIOTCSL:

- HauMMEHOBAaHHE OpraHa, MPEJOCTABILIIONIETO0 MYHHIMIAIBHYIO YCIYTry,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJIoCTaB/IIoero MyHUIMIIAIbHYIO YCIYTy, JIH00
MYHMIIMIIAJIBHOTO CIy’Kallero, Qguiuana, OTAeNa, YJAJICHHOro pabodero mecra
I['BY JIO «M®Lly», ero pykoBoauTenst u (Mian) paOOTHUKA, PEUICHUS U JACHUCTBUS
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

- (hamuiud, UMs, OTYECTBO (IOCIIEHEE - MPU HAJIWYMH), CBEJECHUS O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3MYECKOIo JuIla JUO0O0 HAaWMMEHOBAHUE, CBEICHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUAMYECKOro JUIa, a Takke HoMep (Homepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIMYUHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- cBeJieHUsI 00 00KaTyeMbIX pPElICHUsIX U IeUCTBUIX (0e31eiCcTBUM) OpraHa,
IIPENOCTABISIOIET0 MYHHMIMIAIBHYIO YCIYyTy, JOJDKHOCTHOIO JIMLA OpraHa,
OPEJOCTABISAIONIETO0  MYHULUMINAIBHYIO  yCIyry, JuOO  MYHHUIHMIAIBHOTO
ciyxariero, ¢unmana, oTaena, ynaieHHoro padodero mecra ['BY JIO «M®Ily,
ero pabOTHHUKA;

- JI0BOJBI, HA OCHOBAaHUU KOTOPBIX 3aSIBUTENIb HE COTJIACEH C PEILICHHEM M
nerictBueMm  (Oe3meiicTBHMEM) oOpraHa, MPEIOCTaBISIONICT0 MYHHIMIAIBHYIO
yCIIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeIOoCTaBJSIONIEr0 MYHHUIMIAIbHYIO
yCIIyry, J1u00 MYHMIMOAIBHOTO CIy)Kallero, Quinana, OTAeNa, YAaJICHHOIO
pabouero mecta I'BY JIO «M®Il», ero paboTHuka. 3asBUTENIEM MOTYT OBITH
MPEICTaBIICHbI JOKYMEHTHI (IIPY HAJIMYUU), IOATBEPKAAIOIINE I0BOIbI 3asIBUTEII,
00 UX KOTHH.

5.5. 3asdBuUTeNb MMEET MpaBO Ha MOJy4YyeHHWE WMHOOPMAIMU U JIOKYMEHTOB,
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HEOOXOJMMBIX JIJIi COCTABJIEHMS M OOOCHOBAaHUSA KajloObl, B CIyyasx,
ycTaHOBIeHHbIX cTathedl 11.1 ®enepanbHoro 3akona Ne 210-O3, npu ycrnosuw,
YTO ATO HE 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHI JIPYTUX JIHI[ U
eclii yka3zaHHble UWHGoOpMalusi M JOKYMEHTBl HE COJEp’KaT CBEACHUH,
COCTABJIIOIIUX I'OCYTAPCTBEHHYIO WA HHYIO OXPAHSAEMYIO TalHY.

5.6. XKanoba, mocTynuBIas B OpraH, MPEAOCTABIISIONINN MYHHUIIUTIAIBHYIO
yenyry, I'BY JIO «M®Lly, yupeauremo ['BY JIO «M®PIL» mmbo BhIIECTOSIINAN
oprad (Ipy €ro HaJIW4YWHU), TMOJJICKUT PACCMOTPEHUIO B TEUEHUE MSATHAALATH
pabouux JHEHW co JHS ee perucTpaiuu, a B ciaydae o0KajJoBaHUSI OTKa3a OpraHa,
MPENOCTABISAIOIIEr0 MyHHIMNAIbHY yciuyry, ['BY JIO «M®L» B mnpueme
JIOKYMEHTOB y 3asiBUTEJISI JIMOO B UCIPABJIICHUH JIOMYIICHHBIX OMEYaTOK U OIHUOOK
WIM B cllydae OOXKaJlOBaHUSA HapYIIEHUS YCTAHOBJIEHHOIO CpOKa TaKUX
UCIPABJICHUI - B TE€UEHUE MATH pabOUYNX JHEH CO IHS €€ perucTpani.

5.7. Tlo pe3ynbTaraM pacCMOTPEHHUs >KaloObl MPUHUMAETCS OJHO U3
CHEQYIOIINX PEIICHUN:

1) xanmoba ynoBIETBOpSETCA, B TOM 4HCI€ B (OpPME OTMEHBI MPUHATOTO
pElIeHMs, HMCHOPABICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yJbTaTe MNPENOCTABICHUS MYHHULIMNAIBHOM YCIYTM JTOKyYMEHTaX, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuy, HOPMATHUBHBIMU
paBOBBIMU aKkTaMu cyOobekToB Poccuiickoit deneparuy;

2) B yIOBJIETBOPEHHUHU KaI0Obl OTKa3bIBAETCH.

He nmo3nHee nHs, CIeQyrONIETo 3a JHEM NPHUHATHS PELICHUS 10 pe3yJibTaTaM
pPacCMOTpPEHHUS >KaloObl, 3asgBUTENIO0 B MHUCHbMEHHOW (opMe U MO KEITAHUIO
3asBUTENSl B DJIEKTPOHHOM (opMe HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O
pe3yJibTaTaXx pacCMOTPEHHUS KaJIOObI.

B cnywyae mnpuszHaHus KanoObl MOJJIEXAalleld YIOBIETBOPEHHUIO B OTBETE
3asiBUTENI0 JaeTcss HuH(opMmanus O JEHCTBUAX, OCYILIECTBISIEMBIX OPIraHOM,
MPEIOCTABISAIONIUM MYHULUIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM
B LIEJIIX HE3aMEMJIMTEIbHOTO YCTPAHEHUS BBISIBJICHHBIX HAPYIICHUN PHU OKa3aHUU
MYHULUMOAIBHOM YCIyTH, a TaKXe MPUHOCITCS W3BUHEHUS 3a JOCTABIICHHBIE
HEy/n00CTBa U yKa3blBaeTcsl MHGOpMALMS O JNaJbHEHIINX JIEHCTBUSX, KOTOPbIE
HEO0OXOJMMO COBEPIIUTD 3aIBUTEIIO B LIEJIAX MOJIYYEHUS] MyHULIMIAIBHON YCIIyTH.

B cnyuae npusHaHus kanoObl HE MOJJIEKALIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIII0 JAIOTCSI apTyMEHTHPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPUHSITOTO
peleHus, a Takke HHGopMalus o MopsaaIKe 00’KanoBaHUs MPUHATOTO PELICHHUS.

B cnyuae ycraHOBIEHHS B X0JI€ MJIH 10 Pe3yJibTaTaM PacCMOTPEHHUS 7Kajl00bI
MPU3HAKOB COCTaBa AaJMUHHUCTPATHUBHOIO MPAaBOHAPYIICHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pPaOOTHUK, HAJEJEHHbIE MOJTHOMOUYHUSMU MO PACCMOTPEHUIO
*ano0, He3aMeMJIUTEIbHO HaIpaBIsSOT HMMEIOIIMEecs MaTepualibl B OpraHbl

MIPOKYpaTyphl.

6. OCOOCHHOCTH BBITIOJIHEHUS A IMUHUCTPATUBHBIX MPOLIETYP
B MHOTO()YHKITMOHAIBHBIX LIEHTPAX
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6.1. [IlpemocrtaBieHne MyHHIMNAIBHONH yciayru mnocpeactsom  MOI]
ocyuiecTtBisercs B noapasaeneHusax I'bY JIO «M®PL» npu Hanuuuu BCTYNHBIIETO
B culy coriamieHus o B3aumoneiictBuu mexay ['BY JIO «M®Ly u OMCY.
[IpenocraBieHne MyHHIMNANBHOM yciayrdn B MHbIX M®I] ocymecTBisercs npu
HaJIMYMKM BCTYNHMBLIETO B CHIIy COIVIAIIEHUs O B3aumojenctsuu mexay ['bY JIO
«M®L» n uapim MODI].

6.2. B ciiyyae nogaun nokymeHToB B OMCY nocpencrsom MO®I] cnienanuct
MOII, oCymIeCTBISAOMMI TPUEM TOKYMEHTOB, IIPEACTABICHHBIX IS ITOJTYYEHUS
MYHHULUIIATIBHOW YCIIYTH, BBIIIOJIHAET CJIEYIOIUE ACCTBUA:

a) YIOCTOBEpSIET JIMYHOCTh 3asBUTENS WM JIMYHOCTb M IOJHOMOYHSA
3aKOHHOTO MPEACTABUTENS 3aBUTENS - B ClIydyae oOpalieHus (pU3NUecKoro JIuLa;

YAOCTOBEPSIET JIUYHOCTh U MOJHOMOYUS IIPEACTABUTEIS FOPUINIECKOTO JINLA
WIM UHAUBUAYAIBHOTO NPEIIPUHUMATENS - B Cilydae OOpalleHUs IOpUINIEeCKOro
JUA WIA UHIMBHUIYAIbHOTO MPEITPUHUMATES;

0) omnpenenser npeaMeT 00pallleHHUS;

B) IPOBOJUT IPOBEPKY MPABUILHOCTH 3aNI0JHEHUS 0OpallEeHUs;

I') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;

1) OCYILLECTBIISIET CKAHUPOBAHUE IMPEICTABICHHBIX TOKYMEHTOB, (JOpMHUpPYET
AIIEKTPOHHOE JIEJI0, BCE IOKYMEHThI KOTOPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAJIBHBIM
UJCHTU(UKALIMOHHBIM  KOJIOM, TO3BOJISIIOUIMM YCTAHOBUTH MPUHAMJICKHOCTh
JOKYMEHTOB KOHKPETHOMY 3asBHUTEII0 U BHAY OOpalIeHHs 3a MYHHUIMIIAIbHON
YCIIyIOU;

€) 3aBepseT KaXKJbli JTOKYMEHT JeJia CBOEH 3JIEKTPOHHOM MOJIMUCKIO (Janee -
oll);

) HAMpaBIIAET KOMUU JJOKYMEHTOB M peecTp 1okyMeHToB B OMCY:

- B DJIGKTpOHHOM (opme (B cocTaBe MAKETOB SJEKTPOHHBIX ) B JCHBb
oOpaienust 3asButensi B MOI];

- Ha OyMaXXHbIX HOCUTENSX (B ciy4yae HEOOXOJUMOCTH 00s3aTeIbHOrO
MPEACTABICHNUS] OPUTHHAJIOB JOKYMEHTOB) - B Te€4eHHE 3 pabouyux JHEH cO JHS
oOpamienus 3agaButenss B ML nmocpecTBOM KyphepCKOil CBA3M C COCTABICHHEM
OMKMCH TEpEelaBacMbIX JTOKYMEHTOB, C YyKa3aHUEM JaThl, KOJMWYECTBA JIMCTOB,
(dbaMuuu, T0HKHOCTU U TIOJINKMCAHHbBIE YTIOJTHOMOYEHHBIM crienranuctoM MO,

IIo oxoHuyaHun npueMa JOKyMeHTOB crnenuanuct M®PLI Beimaer 3asBUTENIO
pacnucKy B IpUEME JTOKYMEHTOB.

6.3. Ilpu ycTaHOBJIEHMHM OCHOBAaHWW JUIsl OTKa3a B IPUEME 3asBICHUS U

JIOKYMEHTOB, YKa3aHHbIX B 1. 2.9 aJIMUHUCTPATUBHOIO PErjIaMEHTa, CHEHUAIUCT
M®I[ BbIMOMHAET B COOTBETCTBUHM C HACTOSIIMM  aJMUHHUCTPATUBHBIM
pErIaMeHTOM CIICAYIONIUE JICUCTBHUS:

coOoOIllaeT 3asBUTENII0 O HAJWYUKW OCHOBAaHWUM JUIsi OTKa3a B MpUEME
3as1BJICHUA U IOKYMEHTOB;

MpeJIaracT 3asBUTEII0 YCTPAHUTh BBISIBICHHBIE HEIOCTATKH, TOCIE YEro
BHOBb OOPATUTHCS 32 MPEIOCTABICHUEM MYHHIIUTIAIBHON YCITyTH;

BBIJIACT 3aABUTEIIO PEIICHUE 00 0TKa3e B MpUEME 3asIBJICHUS U JOKyMEHTOB,


consultantplus://offline/ref=CA9257E5CCC33551DCBB24F1CA36C644A394154052C0B286176C8E000BC07E1CD19B759E16CB2E04F70028A298E879FD90C78172F3C92E35SFkAK

HEOOXOUMBIX JUIsl IPEIOCTABICHUS MYHULMNAIBHON YCIyTH, C YyKa3aHUEM
OCHOBAaHMW [JI1 OTKa3a B IIPUEME JOKYMEHTOB, MNPEIyCMOTPEHHBIX m. 2.9
aJAMUHUCTPATUBHOTO  periaameHta  (OpwiokeHue 3 K HACTOSILIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY ).

6.4. Ilpu ykazaHuum 3asBUTEIEM MeECTa TIOJy4eHHs oOTBeTa (pe3yJsbTara
MPEIOCTaBIICHUsT MYHHUIMIAIBHONW Yyciayru) mnocpeactBoMm MOIL] momxHOCTHOE
JUIO0 AJMUHUCTPAIIMM, OTBETCTBEHHOE 3a BBIMIOJIHEHHE aJMHHUCTPATUBHOU
npouenypsl, nepefaer crneuranucty MOL[ anga nepenayu B COOTBETCTBYIOLIUM
MOI] pe3ynbTar NOpenOCTaBICHUS YCIYyTH Ui €ro TMOCJeAyIolield Bblaauu
3asIBUTEIIO:

- B DJIGKTPOHHOW ¢opme B TedeHHe |1 pabodero MHA CO THS TPHHITHSL
pELIeHHs O MPEAOCTABIECHUH (OTKa3€ B IPEIOCTABICHUN) MyHULMIIATIBHON yCIIyTH
3asIBUTEIO;

Cnemmamuct  MOIL[  3aBepser  pe3yabTaT NPEAOCTABIECHUS  YCIYIH,
NOJIyYEHHBIA B aBTOMATH3UPOBAHHOW HMH()OPMALMOHHOW CHCTEME O0EeCHedYeHHs
JEATEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IHEeHTpoB (mainee - ANUC MOII), B
COOTBETCTBUM C TPEOOBAHMSIMU K COCTABJICHHIO W BbIJAYE 3asIBUTEISIM
JOKYMEHTOB Ha OyMa)XHOM HOCUTENE, MOJITBEPKIAIOUIUX  COJAEpKAHUE
AJIEKTPOHHBIX JIOKYMEHTOB, HAIPaBJICHHBIX B MHOTO(YHKIIMOHAIBHBIA IEHTP
IIPENOCTABIECHUSI TOCYJAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT [0 pe3yjibTaTaM
MPEAOCTaBICHNUS MYHULMNAIbHBIX YCIYr, OpraHaMH, MPEJOCTaBISIONIUMU
MYHUITUTIATBHBIE YCIYTH, U K BbIJa4e 3asiBUTEIISIM Ha OCHOBAHUU MHGOpMAIIUH U3
MH(POPMAILIMOHHBIX CHCTEM OPTraHOB, MPEJOCTABISAIOIINX MYHUIIUIIAIBHbIE YCIYTH,
B TOM 4YHCI€ C HCIOJIb30BAaHUEM HMH(GOPMAIIMOHHO-TEXHOJOTUYECKOH U
KOMMYHUKAIIMOHHONM MH(PACTPYKTYphl, JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)KHOM HOCHTEJIE M 3aBEPEHHME BBIMHCOK M3 YKa3aHHBIX MH(OPMAILIMOHHBIX
CUCTEM, YTBEPKIAECHHBIMU NocTtaHoBiieHHeM [IpaBurensctBa PO ot 18.03.2015 Ne
250;

- Ha OyMaXXHOM HOCHUTENIe - B CpPOK He Ooisiee 3 pabouumx AHEH cO OHS
OPUHATUS  pELIEHUsT O TNpelocTaBieHUWU (OTKa3e B  MPEJOCTABICHHUH)
MYHMIIMIIAJIBbHOW YCIYTH 3asBUTENIO0, HO HE MO3[HEee JBYX pabouyux AHEH [0
OKOHYAHHsI CPOKA IIPETOCTABIICHUS YCIIYTH.

Cnenmanuct M®LI, 0TBETCTBEHHBIH 32 BbIIa4y IOKYMEHTOB, ITOJIYUYECHHBIX OT
AJIMUHHCTpauuu IO pe3yJibTaTaM pPacCMOTPEHMSI NPEICTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, HE IO3/IHEE JABYX JHEW C aThl UX MOJY4YEHUS OT AJIMHHHUCTPALUU
COOOIIAeT 3asBUTEII0 O MPUHATOM PEUICHUH MO TenedoHy (C 3amuchio AaThl U
BpeMEHHU TeJae(OHHOrO 3BOHKA WJIH MOCPEACTBOM CMC-MH(OPMHUPOBAHHUS), & TAKKE
0 BO3MO>KHOCTH IOJIy4eHHUsI JOKyMEeHTOB B MDII.

6.5. Ilpu BBOme 0e30yMaXHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOoTa
aJIMUHUCTPATUBHBIE MPOIEAYPhl PErNIAMEHTUPYIOTCS HOPMATHUBHBIM IPaBOBBIM
AJIMUHUCTpAIMU, YCTAaHABJIMBAIOIIUM TOPAJIOK DJIEKTPOHHOTO (0€30yMa’kHOTO)
JIOKYMEHTO000pOTa B chepe MyHUIIUTAIBHBIX YCITYT.
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[Tpunoxenune 1
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

B AnMunucTtpanuio

oT

(dbamMunusi, UM, OT4ECTBO (TIPU HATHYUH),

MECTO KHUTEJIbCTBA 3asBUTENIS, PEKBU3UTHI
JIOKYMEHTA, YJJOCTOBEPSIIOIIETO JUYHOCTb
— B Clly4dae, €ciii 3as1BJICHUE MOJaeTCs
WHUBUIYTBHBIM MPEAIPUHAMATEIICM

MO0JTHOE HAMMEHOBAHUE FOPUAMYECKOTO JINIIA,
(dhaMuIUs, UM, OTYECTBO (IIPU HATMYWH )
PYKOBOJUTEIIS, MECTO

HAXOXKJICHUS, PEKBU3HUTHI JOKYMCHTA,
YIOCTOBEPSIOUIETO THYHOCTh PYKOBOAUTEIIS
— B cJIydYae, eCIi 3asiBJICHUE TT0/1aeTCsI
IOPUANYECKUM JTUIIOM

NHH
OI'PH

(n71s1 FOPUINYECKUX JIHIT U
WHAMBHUIYAIbHBIX TPEANPUHIMATENICH )

(bamunus, UMs, 0TYECTBO (TIPU HATHMYUH)
MIPEJICTaBUTEINS, PEKBH3UTHI

JOKYMEHTA, MOATBEPKJAI0IEro MOJTHOMOYHS
- B CIIy4ae, €CIIM 3asiBJICHHE T0aeTCs
IpEeCTaBUTENIEM 3asIBUTEIS

MTOYTOBBIN ajpec, aJipec FJICKTPOHHOM ITOYTHI,
Homep Tenedona ((axca) 1Ist CBSI3U C 3aIBUTEIEM
WM TIPEJICTAaBUTEIIEM 3asIBUTEIIS

3agBjieHue

[Tpoury npenoctaBuTh cBeAeHus U3 IlepedHs MyHHIMNIATBHOIO HMYIIECTBA, CBOOOJHOIO OT



IpaB TPEThUX JIHI (32 UCKIIOYEHHEM IpaBa XO3SHUCTBEHHOTO BEACHHUS, MpaBa OMNEPATUBHOTO
yOpaBleHUs, a TakkKe HMYIIECTBEHHBIX TpaB CyOBEKTOB Majoro M  CPEIHEro
NpeIPUHUMATEILCTBA), HCIIOJIIB3YEMOr0 B LEISIX MPEAOCTaBICHHUS BO BIIaJieHHME U (UIU) B
10JIb30BAHUE Ha JI0JIFCOCPOYHOM OCHOBE CyOBEKTaM MaJIOro ¥ CPEAHETO NMPEANPUHUMATENIBCTBA U
opranuzanusaM, oOpa3yllluM HHPPACTPYKTYpy MOANEPKKH CyOBEKTOB Majoro M CpPeTHEro
NpeANpPUHUMATEIIbCTBA,

Hacrosinum noaTrBep:k/1at0, 4TO COOTBETCTBYIO!
|:| YCIOBHSIM  OTHECEHHSI K KaTeropuu CyOBEKTOB MaJIoro n CPEIHEeTO
MPEeANPUHUMATEILCTBA WM OpPraHu3allid, oOpasyromieil nHPPaCTPyKTypy MOAIEPKKH
CyOBEKTOB MaJIOr0 M CPEAHETO MPEANPUHUMATEIIBCTBA, YCTAaHOBJICHHBIM DenepaabHbIM
3akoHOM oT 24.07.2007 Ne 209-®3 «O pasButuum  Majoro W CPEAHETO
npeanpuHumarenscTBa B Poccuiickoit denepanuny;

|:| YCIOBUAM  OTHECEHMS K  KaTeropud  (QU3MYECKUX JIUL, He  SBJIAIOMIUXCS
MHIUBUYalIbHBIMK TPEIIPUHUMATENISIME U TIPHUMEHSIONUX CIEHaIbHbI HATOrOBBI

pexxum «Haror Ha mpodeccuoHaIbHBIA JOXO0I.

HpI/IJ'IO)KeHI/ICI /KOIHNH I[OKYMCHTOB/ Ha JIUCTax.

(nata) (moamuce)

Pe3ynLTaT paccMOTPCHUS 3a4BJICHUS ITPOITY:

BbLJIATh HAa PYKHU B AI[MI/IHI/ICTpaI_[I/II/I

BbIJIaTh Ha pyku B M®I] (yka3atb aapec)

HaNpaBUTh 110 NoYTe (yKa3aTh aapec)

HaNpaBUTh B A1EKTpoHHOU (opme B nuHbIil kabuneT Ha [1I'Y JIO/EIIT'Y/caiit OMCY




[Tpunoxxenue 2

K aJIMUHUCTPATUBHOMY PCTIIAMCHTY

(KOHTAKTHBIE TAHHBIC 3asIBUTEIIS
aapec, TenedoH)

PEIIEHUE
00 OTKa3e B MPEJI0CTaBICHUN MYHUITUTIATBHON YCIyTH
oT Ne

[To pe3ynbraTam pacCMOTPEHHUS 3asBICHUS O IMPEJOCTABICHUM MYHULUIIAIbHON
yenyru: «IIpenocraBnenne cBeeHUH 00 OOBEKTaxX MMYIIECTBA, BKIIOYEHHBIX B MEpEUCHb
MYHHUIMIAIBHOTO MMYIIECTBA, NPEJIHA3HAUYCHHOTO ISl MPEIOCTAaBICHUS BO BIIAJICHUE U
(umM) B TONB30BaHME CYOBEKTAaM MAJIOTO W CPENHEro MpeaIpUHUMATENbCTBA U
OpraHM3anusaM, 00pa3yIomuM HHPPACTPYKTYPY MOIAEPKKU CyOBEKTOB MaJIOTO M CPEIHETO
NPEANPUHIMATENBCTBAY OT Ne U TIPWIOKEHHBIX K HEMY JIOKYMEHTOB,
NPUHATO pelieHrne 00 OTKa3e B MPEJOCTAaBICHUN MYHUIUIIATBHOW YCIYTU IO CIIETYOIIM
OCHOBAHHUSM:

(yKa3pIBarOTCS HAMEHOBAHHME OCHOBAHUS OTKa3a B COOTBETCTBUH C PETVIAMEHTOM U Pa3bsCHEHUE
MIPUYHH 0TKa3a B MPEAOCTABICHUH MYHHUIMNIAIBHON yCIyTH)

Bbl  BmpaBe mNOBTOpHO 00paTuThC B AJIMUHUCTPALIMIO C  3asBJICHHUEM O
IIPEIOCTABIEHUN MYHHULIUIIAIBHON YCIYTH MOCJE YCTPaHEHUs YKa3aHHBIX HapYyIIECHUH.

JlanHOEe pelieHre MOXeT ObITh O00XKaJoBaHO B JIOCYIAEOHOM MOpSJIKE MNyTEM
HalpaBJIeHUs JKal00bl B AIMUHHUCTPALIUIO, a TAK)XKE B CyZA€OHOM HOPSIJIKE.

['maBa AnMUHHCTpaLIUK




[Tpunoxxenue 3
K aIMUHUCTPATUBHOMY PETIIAMEHTY

(®.M.0. ¢usnueckoro nuuma M agpec HPOKUBAHUA /

HanMeHoBaHue opranuzauuu u MHH)

(®.N.0. mnpencraBuTens 3agBUTEIASI H  PEKBU3UTHI

JIOBEPEHHOCTN)

KonraktHas uH(GOpMAIHS:

TCII.

3JI. mo4yra

PEIIEHUE
00 oTka3e B mpueMe 3asBJICHUSA U JOKYMEHTOB, HE00X0IMMBIX
AJI IPeJ0CTABJIeHUs MYHUIMIIAJbHON YCIAYyTH

Hacrosmum mnoarBepxaaercs, 4YTO OpU IpUEeME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTABICHUS] MYHULUIIAIIBHON YCIyTH: ObLTH
BBIBJIEHBI CIIEAYIOIIUE OCHOBAHUSA U1l OTKA3a B IPUEME JOKYMEHTOB:

(YKa3bIBatOTCSI OCHOBAHMSI JUIsl OTKa3a B IPUEME JIOKYMEHTOB, IIPEyCMOTPEHHbIE TyHKTOM 2.9
aIMUHHUCTPATUBHOTO PETJIAMEHTA)

B cBs3u ¢ HU3I0XKEHHBIM MPUHATO PCHICHUC 00 oTka3e B MMpuUeME 3asaABJICHUSA U HHBIX
JOKYMCHTOB, H€O6XO)II/IMI>IX AJId TPEAOCTABICHUA MYHHHHHaJIBHOﬁ YCIyTru.

JUis  [oMydeHMs  YCIyTH  3asBUTENI0  HEOOXOAMMO  IPEACTaBUTh  CIEIYHOIUE
JIOKYMEHTBI:

(Yka3pIBaeTcs IepedeHb JIOKyMEHTOB B CIIydae, €CIM OCHOBAaHHMEM JIJISl OTKa3a SIBJISETCS
Mpe/ICTaBIeHNE HEMOJIHOT0 KOMILJIEKTa JOKYMEHTOB)

(momxHOCTHOE NUIO (cnenuanuct M®LI) (moamnuce) (vHMLIKMATBI, aMUIIHS)
(mata)
M.IIL.

[Toamnuce 3asABUTCIIA, TOATBCPIKAAOIIAs MOJTYYCHUC PCIICHUSA 00 OTKaze B MpueMe JOKYMCHTOB!:

(moamuck) (®.1.0. 3asBUTENSA/IPEACTABUTENS 3aTBUTEIS) (mara)



